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       Colcord School District 

Contact Information 
 

       Colcord Public Schools 

      433 S Larmon Street 

     Colcord OK 74338 

     Phone 918-326-4116 

    Fax 918-326-0035 

 

 

Mr. Bud Simmons-Superintendent 

                               Transportation 

 

 

Mrs. Suzy Harrington      Mrs. Crystal Shelley 

Treasurer            Encumbrance Clerk 

Human Resource 

Payroll 

 

Mrs. Sharron Simmons      Mr. Jeremy Shelley 

Activity Fund Clerk       Technology Director 

Lunch Fund Secretary 
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Colcord Lower Elementary (Pre-K -6)   

400 S Spencer Street      

Colcord OK 74338       

Phone 918-326-4117      

Fax 918-326-4511       

Mr. Robert Hampton-Principal                           

Mrs. Phyllis Earp-Secretary    

  

  

 Colcord Upper Elementary (7-8) 

 257 S Colcord Ave 

 Colcord OK 74338 

 Phone 918-326-4852 

 Fax 918-326-4468 

 Mrs. Phillis Smith-Secretary 

 

 

 

Colcord High School (9-12) 

163 S Colcord Ave 

Colcord OK 74338 

Phone 918-326-4107 

Fax 918-326-4493 

Mrs. Sandi Shackelford-Principal 

Ms. Deena Blossom-Guidance Counselor 

Mrs. Phillis Smith-Secretary, Registrar 

 

 

 

www.colcordschools.com 

  

 

http://www.colcordschools.com/
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16-17 District Calendar 

 

 
Aug 12: Prof Dev Day for Teachers 

Aug 16:   Open House 

Aug 17:   First Day of School 

Sept 02: Prof Dev Day for Teachers 

Sept 05; Holiday…No School for students and staff 

Sept 30:   Football Homecoming 

Oct 3: P/T Conf (12pm-6pm)…No school for students 

Oct 13: Prof Dev Day for Teachers….No school for students 

Oct 14:   Break… No school for students & staff 

Nov 21-25:   No school for students & staff 

Dec 19-30  No school for students & staff 

Jan 2: Prof Dev Day for Teachers….No school for students 

Jan 3:   Start of 2nd Semester for students 

Jan 16:  …No school for students & staff 

Feb 20: P/T Conf (12pm-6pm)…No School for students 

Mar 10:  …No school for students & staff 

Mar 13-17:  No school for students & staff 

Arp 14:  ….No school for students & staff 

May 12: Prof Dev Day for Teachers…No school for students 

May 14: Senior Baccalaureate 7pm 

May 18: Senior Night 7pm  

May 19: Last of School for students 

May 19 Senior Graduation 7pm 
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Policy of  Non Discrimination  
The Colcord Board of Education is committed to a policy of nondiscrimination in relation to race, color, religion, 

sex, age, national origin, alienage, handicap, or veteran status.  This policy will prevail in all matters concerning 

staff, events, students, the public, employment, admissions, financial aid, educational programs and services, 

facilities access, and individuals, companies, and firms with whom the board does business.  Racial discrimination 

shall include racial slurs or other demeaning remarks concerning another person's race, ancestry, or country of 

origin and directed toward an employee, a student or a visitor. 

 

The board directs the superintendent of schools to prepare necessary rules, regulations, and procedures to insure 

that all local, state, and federal laws, regulations, and guidelines are followed. 

 

The following statement will be included in all course announcements, bulletins disseminated to all students, 

materials used for recruiting or describing programs and training, application or enrollment forms, brochures, and 

catalogs: 

 

"The Colcord Board of Education does not discriminate on the basis of race, color, religion, national 

origin, sex, age, qualified handicap, or veteran status." 

 

Inquiries concerning application of this policy may be referred to the superintendentôs office, who is the Title 

IX/504/ADA Coordinator. 

 

Colcord Public Schools 

433 S. Larmon 

Colcord, OK 74338 

 

(918) 326-4114 

 
NCLB District and Site Report Card  
We are pleased to make available the Colcord Public School 2014-2015 No Child Left Behind District and Site Report 

Cards for your review. The NCLB Report Cards are on our school website at www.colcordschools.com.  You can also 

view a copy of the report card at the administration office or at the school sites.  

A reminder of where you can review the report cards will be in the handbook each year. 

We hope this information is valuable to you , as we continue to work hard to educate your child(ren). 

 

Student Residency  
It is the policy of the Colcord Board of Education that the residence of any child for school purposes shall be the 

legal residence of the parents, guardian, or person having legal custody who holds legal residence within the district 

as defined in 70 O.S. §1-113 (C).  Provided that such parent, legal guardian, person, or institution having legal 

custody contributes in a major degree to the support of such child.  Provided, further, that any child residing in the 

district who is entirely self-supporting shall be considered a resident of the school district if the child works and 

attends school in the school district.  Questions concerning legal residence of children shall be determined pursuant 

to procedures utilized by the State Department of Education in accordance with 70 O.S. §1-113. 

 

The superintendent or designee may require the submission of evidence of residency in order to determine whether 

the student is eligible to attend the public schools or programs without payment of nonresident tuition.  Such 

evidence may include, but is not necessarily limited to, the following: 

 

 1. Proof of payment of local personal income tax or ad valorem taxes; 

 2. Title to residential property in the district, or a valid unexpired lease agreement, or receipts for payment 

of rent on a district residence in which the applicant actually resides; 

 3. Proof of provisions of utilities; 

 4. A valid, unexpired motor vehicle operatorôs permit or motor vehicle registration; 

 5. Maintenance of voter registration; 

http://www.colcordschools.com/
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 6. Notarized affidavit verifying residency and that the affiant has assumed the permanent care and custody 

of the student.  (The filing of a false affidavit shall be subject to punishment in accordance with 70 O.S. 

§1-113(A)(1).) 

 

Homeless Students 

 

In accordance with the Federal McKinney Homeless Assistance Act, homeless children shall have access to the 

same free and appropriate public education as provided to other children.  The board shall make reasonable 

efforts to identify homeless children within the district, encourage their enrollment, and eliminate existing 

barriers to their education that may exist in district policies or practices.  No child or youth shall be 

discriminated against in this school district because of homelessness. 

 

Children are deemed to be homeless under the following conditions: 

 

 1. A child who is lacking a fixed regular and adequate nighttime residence and who has a primary 

nighttime residence that is a publicly or privately operated shelter designed to provide temporary living 

accommodations, a 

  temporary residence prior to institutionalization, or a place not designed or ordinarily used as a regular 

sleeping accommodation for human beings. 

 2. A child who is placed in a transitional or emergency shelter before placement in a foster home or home 

for neglected children. 

 3. A child who is temporarily living in a trailer park or camping area due to lack of adequate living 

accommodations. 

   4. A child who is living in doubled-up accommodations due to loss of housing or other similar situation. 

 5. A child who is placed in a foster home for lack of shelter space. 

 6. A migratory child who is staying in accommodations not fit for habitation. 

 7. A child who has run away from home and lives in a runaway shelter, abandoned building, the street, or 

other inadequate accommodations. 

 8. A child who is placed in a state institution because s/he has no other place to live. 

 9. A child who has been abandoned by his/her family and who is staying in a hospital. 

 10. A child whose parents or guardian will not permit him/her to live at home and who lives on the street, in 

a shelter, or in other transitional or inadequate accommodation. 

 11. School-age unwed mothers or expectant mothers who are living in homes for unwed mothers because 

they have no other available living accommodations. 

 

The district administration shall attempt to remove existing barriers to school attendance by homeless children: 

 

 1. Enrollment requirements that may constitute a barrier to the education of the homeless child or youth 

may be waived at the discretion of the superintendent.  If the district is unable to determine the student's 

grade level due to missing or incomplete records, the district shall administer tests or utilize other 

reasonable means to determine the appropriate grade level for the child. 

 2. Fees and charges that may present a barrier to the enrollment or transfer of a homeless child or youth 

may be waived at the discretion of the superintendent. 

 3. Customary transportation policies and regulations may be waived at the discretion of the superintendent. 

 4. Official school records policies and regulations may be waived at the discretion of the superintendent. 

 5. The district shall make a reasonable effort to locate immunization records from information available or 

shall arrange for students to receive immunizations through health agencies and at district expense if no 

other recourse is available.  Immunizations may, however, be waived for homeless youth only in 

accordance with provisions of board policy on immunizations.  (See policy FFAB.) 

 6. Other barriers to school attendance by homeless youth may be waived at the discretion of the 

superintendent. 

 

The district will provide to each homeless child such school services that are comparable to services offered to 

other students in the district and that are determined to be in the child's best interest.  Such services will include: 

 

1. Public preschool programs; 

2. Special education, Title I, and limited English proficiency programs for which they are eligible; 
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 3. Vocational education programs; 

 4. Gifted and talented programs; 

 5. Before and after school programs; 

 6. School meal programs; and 

 7. Transportation services. 

 

Residency Officer 

 

The school district designates the superintendent as residency officer.  The residency officer may be contacted 

by calling the school district at (918) 326-4114 or by writing to the residency officer at the following address, or 

by personally visiting the residency officer at 433 S. Larmon, Colcord, OK 74338. 

 

If this school district denies admittance of a student who claims to be a resident of the district, the parent, 

guardian, or person having care and custody of the student may request a review of the residency officer's 

decision.  Such request for review shall be in writing and must be received by the residency officer within three 

school days of the denial of admittance.  The request for review shall include any additional pertinent 

information that may justify the admittance of the child to the school district. 

 

Upon receipt of a written request for review, the residency officer will render a decision and notify the parent of 

the decision within three school days of the receipt of the request for review. 

 

If the parent disagrees with the findings of the residency officer, the parent will notify the residency officer 

within three school days of the receipt of the decision.  The residency officer will submit his/her findings and all 

documents reviewed to the board of education. 

 

The board of education will review the decision and the documents submitted by both the residency officer and 

the student and render a decision at the next board meeting.  The boardôs decision may be appealed only 

pursuant to procedures utilized by the State Department of Education. 

 

 

 

Student Enrollment Requirements  
It is the policy of the Colcord Board of Education that children who are at least four (4) years of age but not more than 

five (5) years of age on or before September 1 and have not attended a public school kindergarten may be enrolled in 

either a half-day or full-day non-compulsory, early childhood program free of charge.  No child shall be enrolled in 

Kindergarten unless the child has reached five years of age on or before the first day of September of the year the child 

intends to enroll.  No child shall be enrolled in the first grade unless the child will have reached the age of six (6) on or 

before September 1 of the school year.  Age may be verified by a birth certificate, parent's statement, a physician's 

statement, or previous educational records. 

 
The superintendent or designee will be responsible for the receipt of all applications for admission, the conduct of 

registration procedures, and for certification that all admission requirements and prerequisites have been properly 

met by the student.  Placement in a specific class or grade level will be based on administrative determination. 

All children between the ages of 5 and 21 on or before September 1 who reside within this school district are enti-

tled to attend public school regardless of nationality or citizenship provided other age and residence requirements 

are met.  Maximum age to which students may attend school tuition-free is twenty-one except that any person 

between the ages of 21 and 26 may attend school if it was impossible for the person to have finished the twelfth 

grade before the age of 21.  Such person must show an inability to attend school for definite periods of time 

because of a physical disability or service in the armed services. 

 

Termination of attendance before graduation from high school or before reaching the age of eighteen may be per-

mitted by mutual consent of the superintendent and the parent, legal custodian, or legal guardian of the student. 

 

A student who has been suspended out-of-school from a public or private school in the State of Oklahoma or 

another state for a violent act or an act showing deliberate or reckless disregard for the health or safety of faculty 
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or other students shall not be entitled to enroll in this school district until the terms of the suspension have been 

met or the time of suspension has expired. 

 

This district shall not provide education services in the regular school setting to any student who has been 

removed from any public or private school in Oklahoma or any other state until the district determines that the 

student no longer poses a threat to himself or others. 

 

The district may consider providing alternative educational services such as home-based instruction.  If the 

student is on an individualized education plan (IEP), education services will be provided according to that plan. 

 

 

Closed Campus  
Colcord Public Schools has a closed campus policy.  Students are required to stay on campus from their arrival until 

dismissal at the end of the regular school day unless given permission to leave the campus by a school official. 

Students cannot be excused to leave campus for lunch. Students must have a parent/guardianôs permission and must 

sign out in the office upon their departure. 

 

Attendance  
Student must check in at the office when arriving late to school or checking out for the day. 

Students are encouraged to be in attendance so that maximum learning can occur.  Educational programs are built on 

the foundation of continuity of instruction and participation in the classroom setting. 

Make up work-After an excused absence, a student will be allowed to make up work within two consecutive school 

days.  If an absence is marked as unexcused, no make-up work will be allowed and the student will receive a grade of 

ñFò on assignments given during the day that was missed. 

 

Parental Responsibility-Parents should notify the school if a student is to be absent.  A letter must be sent with the 

student upon return explaining the nature of his/her absence.  

Students have 5 days to bring a parent/professional note to the office.  After 5 days the absence will be 

unexcused, even if it was for a professional appointment.  

 

Maximum Absences- Parents may verify a maximum of eight excused absences per semester.  Any absences over 

eight, whether excused or unexcused, must have an original statement designating a professional appointment 

(doctor, dentist, attorney, etc.).  Faxes will be accepted only from the professionalôs office.  There is a limit of ten 

professional excused absences per semester.  Excused absences include but are not limited to: illness, professional 

appointments, death in family (funerals), personal business (prior arrangements must be made). 

 

After ten consecutive absences, students are dropped from the rolls and will need to go to the office to re-enroll in 

school. 

 

Tardiness 

In an effort to improve 1st hour attendance and achievement, students entering school after 9:00 will be counted absent 

for first hour.  Three tardies occurring between 8:25am and 9:00am will be counted as one absence.  This policy is for 

any absence, excused or unexcused.  Students are expected to be seated in class at the sound of the tardy bell.  Five 

minutes are provided for movement between classes, which should be ample time for this activity.  Teachers will 

submit a report to the principal for disciplinary action if a student is tardy three times in a grading period.  The 

accumulation of six unexcused tardies in a grading period will result in stronger disciplinary action that may include 

suspension out of school. 

 

Hall Passes-Any student who leaves a classroom after the tardy bell must have a pass from the teacher.  The student is 

responsible if he/she leaves the room without a pass. Any student in the hall during class time without permission from 

the teacher will be subject to disciplinary action by the office. 

Truancy &  Leaving School Without Permission-Students are considered as being truant if they are deliberately absent 

from school with or without the knowledge of the parent and for which no justifiable excused is given.  Students who 

are truant will be disciplined and will receive zeroes in all classes missed due to truancy. 
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School Visitors /Classroom Visitation  and Personal Calls  

School Visitors: 

It is the policy of the Colcord Board of Education that all visitors to any school facility obtain a visitor's pass at the 

building principal's office.  Parents are requested not to send or allow siblings to visit students in the classroom. 

 

Staff members are not normally expected to have personal visitors during the school day. 

 

Agents or other persons shall not visit teachers during school hours for the purpose of selling books or other articles 

without written consent from the superintendent. 

 

The superintendent or principal of any school shall have the authority to order any person1 out of the school 

building and off the school property when it appears that the presence of such person is a threat to the peaceful 

conduct of school business, school activities, and/or school classes.  Any person who refuses to leave the school 

building or grounds after being ordered to do so by the superintendent or principal, shall be guilty of a 

misdemeanor and upon conviction shall be punished by a fine of not more than $500.00 or by imprisonment in the 

county jail for not more than 90 days, or by both such fine and imprisonment. 

 

Any person who is requested to leave the premises shall be unable to return to the premises without the written 

permission of the administration for a period of six months.  A grievance or an appeal may be filed by the 

individual as per district policy GJ-P.    

 

Classroom Visitation: 

In order to provide school children with a reasonable opportunity to study and learn, it is the policy of the Colcord 

Board of Education to restrict classroom visitation to a minimum. 

 

Any person who needs to visit a classroom or other school facility must obtain permission from the building 

principal's office.  Visitors on school property without permission may be asked to leave the premises. 

 

The building principal is directed to establish appropriate procedures to insure compliance with this policy.  Such 

procedures will include posting notices at the entrance to each school building.  The notices will require visitors to 

report to the principal's office before visiting any classroom or other facility. 

 

The principal is authorized discretion in permitting visitation, and the board of education declares its support of any 

decision made by a principal in denying visitation to any person. 

 

Classroom visitors will respect classroom decorum and will not interrupt the class in any way.  Visitors who disrupt 

the classroom in any manner will be required to leave the school grounds. 

 

Personal Calls: 

In order to keep classroom disruptions to a minimum, phone calls to students from parents/guardians will be put 

through only on an emergency basis.  All other messages will be given to students between classes or at lunch.  

Students will be allowed to use the office phone only during their lunch period 

Office Phone: May be used for family or medical emergencies only. 

Gift Delivery  
Colcord Public Schools takes no responsibility for gifts delivered to school.  It will be the student's responsibility to 

pick up their gifts at the end of the school day. 
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Student Behavior  
Discipline Code 

The following behaviors at school, while on school vehicles or going to or from or attending school events will result in 

disciplinary action, which may include in-school placement options or out-of-school suspension: 

 

1. Arson 

2. Assault (whether physical or verbal) and/or battery 

3. Attempting to incite or produce imminent violence directed against another person because of his or 

her race, color, sex, national origin, religion, disability, veteran status, sexual orientation, age, or 

genetic information by making or transmitting or causing or allowing to be transmitted, any telephonic, 

computerized or electronic message 

4. Attempting to incite or produce imminent violence directed against another person because of his or 

her race, color, sex, national origin, religion, disability, veteran status, sexual orientation, age, or 

genetic information by broadcasting, publishing or distributing or causing or allowing to be broadcast, 

published or distributed, any message or material 

5. Cheating 

6. Conduct that threatens or jeopardizes the safety of others 

7. Cutting class or sleeping, eating, gum chewing or refusing to work in class 

8. Disruption of the educational process or operation of the school 

9. Extortion 

 

10. Failure to attend assigned detention, alternative school or other disciplinary assignment without 

approval 

11. Failure to comply with state immunization records 

12. False reports or false calls 

13. Fighting 

14. Forgery, fraud, or embezzlement 

15. Gambling 

16. Gang related activity or action 

17. Harassment, intimidation, and bullying, including gestures, written or verbal expression, electronic 

communication or physical acts 

18. Hazings (whether involving initiations or not) in connection with any school activity, regardless of 

location 

19. Immorality 

20. Inappropriate attire, including violation of dress code 

21. Inappropriate behavior or gestures 

22. Indecent exposure 

23. Intimidation or harassment because of race, color, sex, national origin, religion, disability, veteran 

status, sexual orientation, age, or genetic information, including but not limited to: (a) assault and 

battery; (b) damage, destruction, vandalism or defacing any real or personal property; or threatening, 

by word or act, the acts identified in (a) or (b) 

24. Obscene language 

25. Physical or verbal abuse  

26. Plagiarism 

27. Possession or distribution of a caustic substance 

28. Possess, view, distribute or electronically transmit sexually explicit or vulgar images, or 

representations, whether electronically, on a data storage device, or in hand copy form 

29. Possession, without prior authorization, of a wireless telecommunication device 

30. Possession, threat or use of a dangerous weapon and related instrumentalities (i.e., bullets, shells, gun 

powder, pellets, all manners of blades, i.e. knives, box cutters, etc.) 

31. Possession, use, manufacture, distribution, sale, purchase, conspiracy to sell, distribute or possess or 

being in the chain of sale or distribution, or being under the influence of (a) alcoholic beverages, low-

point beer (as defined by Oklahoma law, i.e., 3.2 beer),  (b) any mind altering substance, except for 

medications taken for legitimate medical purposes pursuant to district policy, including but not limited 
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to prescription medications for which the individual does not have a prescription, or medications used 

outside their intended therapeutic purpose, (c) paint, glue, aerosol sprays, salts, incense and other 

substances which may be used as an intoxicating substance, or (d) any substance believed or 

represented to be a prohibited substance, regardless of its actual content. 

32. Possession of illegal and/or drug related paraphernalia  

33. Possession of prescription and/or non-prescription medicine while at school and school related 

functions without prior district approval 

34. Profanity  

35. Purchasing, selling and/or attempting to purchase or sell prescription and non-prescription medicine 

while at school and school related functions 

36. Sexual or other harassment of individuals including, but not limited to, students, school employees, 

volunteers 

37. Theft 

38. Threatening behavior, including but not limited to gestures, written, verbal, or physical acts, or 

electronic communications  

39. Truancy, Excess Tardiness 

40. Use or possession of tobacco in any form (including e-cigarettes) 

41. Use or possession of missing or stolen property if property is reasonably suspected to have been taken 

from a student, a school employee, or the school 

42. Using racial, religious, ethnic, sexual, gender or disability-related epithets 

43. Vandalism 

44. Violation of board of education policies, rules or regulations or violation of school rules and regulations 

including, but not limited to, disrespect, lingering in restrooms, running in halls, bringing unauthorized 

items to school, inappropriate or unauthorized use of cellular phones or other electronic media, name 

calling, destroying or defacing school property 

45. Vulgarity  

46. Willful damage to school property 

 

47. Willful disobedience of a directive of any school official 

48.  Inappropriate public displays of affection. 

49. Sharing, diverting, transferring, applying to others (such as needles or lancets), or in any way misusing 

medication or any medical supplies in their possession. 

50. Laser Pointers 

51.  Rubber bands and/or pins (i.e. safety, straight) 

52.  Skateboards, roller skates, and rollerblades are not permitted on school property during normal school 

hours. 

53. Pets are not allowed on school premises at ANY time unless exempted by the administration for health 

or other compelling reasons.  (This includes all school functions held after school hours) 

 

In addition, conduct occurring outside of the normal school day or off school property that has a direct and immediate 

negative effect on the discipline or educational process or effectiveness of the school, will also result in disciplinary 

action, which may include in-school placement options or out-of-school suspension.  This includes but is not limited to 

electronic communication, whether or not such communication originated at school or with school equipment, if the 

communication is specifically directed at students or school personnel and concerns harassment, intimidation or bullying 

at school. 

 

School Bullying Prevention Act (Okla. Stat. tit. 70, § 24-100.2) 

  

The Oklahoma Legislature established the School Bullying Prevention Act with the express intent of prohibiting peer 

student harassment, intimidation, bullying and threatening behavior.  This includes, but is not limited to gestures, written, 

verbal, or physical acts, or electronic communications that a reasonable person should know will: 

 

1. harm another student 

2. damage another studentôs property; 

3. place another student in reasonable fear of harm to the studentôs person or damage to the studentôs 

property; or 
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4. insult or demean any student or group of students in such a way as to disrupt or interfere with the 

school districtôs educational mission or the education of any student. 

 

The board has also adopted a policy prohibiting harassment, intimidation, bullying and threatening behavior that defines 

and explains this conduct and the districtôs plan to address it. 

 

Sample Disciplinary Options 

 

Instructor or Administrator Intervention 

 

May include, but is not limited to: warning conference with student, parent conference, referral to counselor, 

behavioral contract, restriction of privileges, requirement of corrective action by student, changing studentôs 

seat or class assignment, involvement of local authorities or agencies, or other appropriate action as required or 

indicated by the circumstances. 

 

Detention or In-School Intervention 

 

Detention is a correctional measure used when it is deemed appropriate.  Students are to report to the appropriate 

teacher/principal at the specified time with class work to be studied.  Detention may be assigned on a week-day 

or on a Saturday, as deemed appropriate. 

 

Alternative In-School Placement 

 

Alternative in-school placement is an optional correctional measure that may be used by the school when 

deemed appropriate.  It involves assignment to a school site, designated by the school, for a prescribed course 

of education as determined by school representatives. 

 

Corporal Punishment 

 

Corporal punishment may be administered at the discretion of the school administration.  Prior to administering 

corporal punishment, the administrator will explain to the student the offense he/she is alleged to have 

committed and allow the student to explain his/her version of events.   

 

Corporal punishment must be administered by a school administrator in a private office area with another 

certified employee serving as a witness.  If possible, the witness will be the same gender as the student.  Corporal 

punishment will only be administered to a studentôs buttocks with a finished wooden paddle after the student 

has emptied his/her pockets.  No student will receive more than 3 swats per incident, and no more than 3 swats 

per day.    

 

A report must be completed by the administrator and signed by both the administrator and the witness.  The 

report will specify the infraction, the number of swats given, the date, time and location of the corporal 

punishment and the name and position of the witness.   

 

Parents who object to the use of corporal punishment for their student must notify the school principal, in 

writing, at the beginning of each school year. 

 

Student Suspension 

 

The judicial extension of Fourteenth Amendment protection to students in the public school emphasizes the 

need for school administrators to protect the procedural due process rights of students in discipline cases.  The 

districtôs policy must be consistent with the due process rights of students and must provide proper machinery 

for fair and consistent treatment of students.  The term "out-of-school suspension" refers to removal out of 

school for a period not to exceed one (1) calendar year for offenses involving firearms and the remainder of a 

current semester and the succeeding semester for all other offenses.  ALTERNATIVE IN -SCHOOL 

PLACEMENT, DETENTION AND SIMILAR DISCIPLINARY OPTIONS OR CORRECTIONAL 

MEASURES ARE NOT CONSIDERED BY LAW TO BE OUT -OF-SCHOOL SUSPENSION AND DO 

NOT REQUIRE OR INVOLVE THE DUE PROCESS PROCEDURES SET FORTH HEREIN.  
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The reference to "parent" in this section of the policy refers to a student's parent or legal guardian.   

 

The reference to "principal" means the school principal or the school staff member to whom the principal has delegated 

the responsibility for student discipline. 

 

Behavior or Conduct that May Result in Suspension: 

 

Students who are guilty of any of the following acts may be suspended out-of-school by the administration of the school 

or the district for: 

 

1. violation of a school regulation, policy or provision of the discipline code; 

2. immorality; 

3. adjudication as a delinquent for an offense that is not a violent offense.  For the purposes of this section, 

"violent offense" shall include those offenses listed as the exceptions to the term "nonviolent offenses" 

as specified in OKLA . STAT. tit. 57, § 571.  "Violent offense" shall include the offense of assault with 

a dangerous weapon but shall not include the offense of assault; 

4. possession of an intoxicating beverage, low-point beer, as defined by OKLA . STAT. tit. 37, § 163.2, 

wireless telecommunication device, or missing or stolen property if the property is reasonably 

suspected to have been taken from a student, a school employee, or the school during school activities;  

5. possession of a dangerous weapon or a controlled dangerous substance, as defined in the Uniform 

Controlled Dangerous Substances Act.  Possession of a firearm shall result in out-of-school suspension 

as provided in the district's policy related to firearms; 

6. Possession, use, manufacture, distribution, sale, purchase, conspiracy to sell, distribute or possess or 

being in the chain of sale or distribution, or being under the influence of (a) alcoholic beverages, low-

point beer (as defined by Oklahoma law, i.e., 3.2 beer),  (b) any mind altering substance, except for 

medications taken for legitimate medical purposes pursuant to district policy, including but not limited 

to prescription medications for which the individual does not have a prescription, or medications used 

outside their intended therapeutic purpose, (c) paint, glue, aerosol sprays, salts, incense and other 

substances which may be used as an intoxicating substance, or (d) any substance believed or 

represented to be a prohibited substance, regardless of its actual content. 

7. In the event of a suspension for any of the reasons listed above, an education plan as discussed in out-

of-school suspension requirements below, shall be applicable for acts which fall within paragraphs 1 

through 4 above.  However, no education plan shall be necessary for acts that fall within paragraph 5 

above. 

 

Any student in grades 6 through 12 found to have assaulted, attempted to cause physical bodily injury, or acted in a 

manner that could reasonably cause bodily injury to a school employee or person volunteering for the school shall be 

suspended for the remainder of the current semester and the next consecutive semester.  For good cause and considering 

the totality of the circumstances, the districtôs superintendent or designee may modify the term of the suspension.  Final 

action as to any such suspension, including its term, remains with the board of education or designated hearing officer, 

pursuant to a timely appeal. 

 

Students suspended for a violent offense directed toward a classroom teacher shall not be allowed to return to the 

teacherôs classroom without the teacherôs prior approval.  Whether an offense is considered a violent offense, requiring 

an affected teacherôs approval as a condition of return to a particular classroom, shall be based on applicable provisions 

of the Oklahoma school law regarding student suspension and applicable Oklahoma criminal law distinguishing between 

violent and nonviolent offenses. 

 

District's Obligation Applicable to All Out-of-School Suspensions 

 

Alternative In-School Placements 

 

Before the district, through its designated representatives, recommends out-of-school suspension, alternative 

in-school placements including, but not limited to: placement in an alternative school setting, reassignment to 

another classroom, placement in in-school detention, or other available disciplinary or correctional options shall 
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be considered.  These shall not be considered as an out-of-school suspension but shall be treated as disciplinary 

or corrective actions that may be used, if warranted, as an alternative to out-of-school suspension.   

 

Students with Disabilities 

 

THE DISTRICT WILL PROVIDE ADDI TIONAL PROCEDURAL SAFEGUARDS AS REQUIRED 

BY LAW FOR STUDENTS IDENTIFIED AS HAVING DISABILITIES UNDER THE INDIVIDUALS 

WITH DISABILITIES EDUCATION ACT OR SE CTION 504 OF THE REHABILI TATION 

ACT/TITLE II OF THE AMERICANS WITH DISABILITIES ACT WHO ARE SUSPENDED OUT OF 

SCHOOL OR ARE OTHERWISE SUBJECT TO DISCIPLINARY REMOVAL.  

 

Pre-Out-of-School Suspension Conferences 

 

1. When a student violates board policy or a school rule or regulation or has been adjudicated as a 

delinquent for an offense that is not a violent offense (as set out in OKLA . STAT. tit. 57, § 571), the 

principal shall conduct an informal conference with the student. 

2. At the conference with the student the principal shall read the policy, rule or regulation that the student 

is charged with having violated and shall discuss the conduct of the student that is a violation of the 

policy, rule or regulation. 

3. The student shall be asked whether he/she understands the policy, rule or regulation and be given a full 

opportunity to explain and discuss his/her conduct. 

4. If it is concluded that an out-of-school suspension is appropriate, the student shall be advised that 

he/she is being suspended and the length of the out-of-school suspension. 

5. The principal shall immediately notify the parent by phone and in writing that the student is being 

suspended out of school.  Elementary and middle school students shall not be dismissed before the end 

of the school day without advance notice to the parent. 

 

Immediate Out-of-School Suspension Without a Pre-Out-of-School Suspension Conference 

 

1. A student may be suspended out-of-school without the above pre-out-of-school suspension conference 

with the student only in situations where the conduct of the student reasonably indicates to the principal 

that the continued presence of the student in the building will constitute an immediate danger to the 

health or safety of the students, or school employees, or to school property, or a continued substantial 

disruption of the educational process. 

 

2. In such cases, an out-of-school suspension conference with the student and the parent or guardian will 

be scheduled as soon as possible after the student has been removed from the building. 

 

Conferences with Parents 

 

1. The principal will seek to hold a conference with the parent or guardian as soon as possible after the 

out-of-school suspension has been imposed.  The parent should be advised of his/her right to a 

conference with the principal at the time he/she is notified that an out-of-school suspension has been 

imposed.  The conference will be held during the regular school hours, Monday through Friday, with 

consideration given whenever possible to the hours of working parents. 

 

2. At the conference, the principal will read the policy, rule or regulation the student is charged with 

having violated and will briefly outline the conduct or behavior on the part of the student.  The principal 

will also explain the basis for an out-of-school suspension rather than the use of alternative options.  

The parent should be asked by the principal if he/she understands the rule and the charges against the 

student. 

 

3. At the conclusion of the conference the principal shall state whether he/she will terminate or modify 

the out-of-school suspension.  In all cases the parent will be advised of his/her right to have the out-

of-school suspension reviewed by the superintendent, the board of education or a hearing officer 

appointed by the board, or the out-of-school suspension committee as provided by this policy.  If the 

parent is in agreement with the principal's decision, he/she will be requested to sign a waiver of review. 
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Out-of-School Suspension Requirements 

 

1. An out-of-school suspension shall be long-term or short-term.  A long-term out-of-school suspension 

shall be an out-of-school suspension in excess of ten (10) school days.  A short-term out-of-school 

suspension shall be a period of ten (10) or fewer school days. 

 

2. In no event should an out-of-school suspension extend beyond the current school semester and 

succeeding semester, except in the case of possession of a firearm, in which case an out-of-school 

suspension for up to one calendar year is appropriate.  Out-of-school suspensions involving firearms 

are governed by the school district's Gun-Free Schools Student Suspension policy.  Out-of-school 

suspensions should have a definite commencement and ending date; indefinite out-of-school 

suspensions are not permitted.  It is recommended that out-of-school suspensions beyond ten (10) days 

be imposed only in serious situations. 

 

3. Out-of-school suspensions should be consistent; that is, one student should not be suspended out of 

school for a few days and another student suspended out of school for an extended period for the same 

or similar offense.  However, the principal may take previous conduct and previous disciplinary actions 

and out-of-school suspensions of the student into consideration. 

 

4. Out-of-school suspensions until the student performs some remedial act are not permitted; however, 

the student may be advised that an out-of-school suspension of definite length will be terminated at an 

earlier date if he/she performs a prescribed remedial act or acts. 

 

Individualized Plans for Out-of-School Suspension 

 

Out-of-school suspensions in excess of five (5) days shall include an Individualized Plan for Out-of-School 

Suspension ("Plan") that shall describe either a home-based school work assignment setting or other appropriate 

work assignment setting.  The plan shall be prepared by the principal with the assistance of other school 

employees as warranted by the circumstances of the out-of-school suspension. 

 

The Plan shall provide for the core units in which the student is enrolled.  Core units shall consist of the 

minimum English, Mathematics, Science, Social Studies and Art units required by the Oklahoma State 

Department of Education for grade completion in grades kindergarten through eight and for high school 

graduation in grades nine through twelve. 

 

A copy of the Plan shall be provided to the student and parent or guardian.  The parent or guardian shall be 

responsible for provision of a supervised, structured environment in which the parent or guardian shall place 

the student.  The parent or guardian shall bear responsibility for monitoring the student's educational progress 

until the student is readmitted into school.  The Plan shall set out the procedure for education and shall also 

address academic credit for work satisfactorily completed. 

 

Records and Reports 

 

The principal will keep written records of each out-of-school suspension conference containing the date of the 

conference, the names of the persons present, the time duration of the conference, and the basis for rejection of 

alternative disciplinary options.  Also, the principal shall maintain records related to the Education Plan and the 

student and/or parent's compliance or non-compliance with the Plan. 

 

Long-Term Out-of-School Suspensions  

(Out-of-School Suspensions in Excess of Ten (10) School Days) 

 

1. A parent or the student may appeal the out-of-school suspension decision of the principal to the 

superintendent and the board of education or a hearing officer appointed by the board of education.  At 

the student and/or parent or guardian's option the appeal may be directly to the board of education or 

the boardôs appointed hearing officer. 

2. An appeal can be presented by letter to the superintendent. 
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3. If no appeal is received within five (5) calendar days after the principal's decision is received by the 

parent or student, the principal's out-of-school suspension decision will be final. 

4. The superintendent or designee should hold a conference with the parent or guardian as soon as 

possible after receipt of the appeal.  The conference will be held during regular school hours, Monday 

through Friday, with consideration given to the hours of working parents whenever possible. 

5. At the conference, the superintendent or designee will read the policy, rule or regulation the student is 

charged with having violated and will briefly outline the conduct on the part of the student.  The parent 

should be asked by the superintendent or designee if he/she understands the rule and the charges against 

the student. 

6. At the conclusion of the conference the superintendent or designee will state whether he/she shall 

terminate or modify the out-of-school suspension.  In all cases the parent shall be advised of his/her 

right to have the out-of-school suspension reviewed by the board of education or a board-appointed 

hearing officer.  If the parent is in agreement with the decision of the superintendent or designee, he/she 

shall be requested to sign a waiver of review by the board. 

 

Method of Appeal to the Board of Education or the Boardôs Hearing Officer 

 

1. An appeal can be requested by letter to the superintendent or to the clerk of the board of education. 

2. If no appeal is received within five (5) days after the decision of the superintendent or designee is 

received by the parent or student, the decision of the superintendent or designee will be final.  A direct 

appeal to the board or board-appointed hearing officer requires the student, parent, or guardian to file 

the written request for appeal within five (5) days of receipt of the principal's decision. 

 
Hearing the Appeal 

 

1. The board will hear the appeal as soon as possible or it may appoint a hearing officer to hear the appeal.  

The board's decision, or the hearing officerôs decision, is final and nonappealable. 

2. The parent and student will be notified in writing of the date, time and place of the hearing.   

3. The parent and student will have the right to an "open" or "closed" hearing, at their option. 

4. Reasonable efforts will be made to accommodate the work schedule of parents. 

 

Procedure for Student Out-of-School Suspension Appeal Hearing  

Before the Board or Hearing Officer 

 

1. The board president or the appointed hearing officer should: 

 

a. Announce that the next agenda item is an out-of-school suspension review hearing for the 

student. 

 

b. Ask whether the parents/child wish the hearing to be open to the public or in executive session.  

The offer of an open hearing and their response is to be made a part of the minutes of the 

meeting.  If parents/child request a closed hearing, a motion to go into executive session per 

their request should be made and voted on. 

2. The board president or hearing officer should advise the parents/child: 

 

a. That they are entitled to legal counsel, if they desire it. 

 

b. That the administration will present its witnesses first and that after each witness the parents 

or their legal counsel will be given an opportunity to cross-examine. 

 

c. That the parents/child will be given an opportunity to call any relevant witnesses and present 

any relevant evidence they may wish, subject to cross-examination by legal counsel for the 

administration. 

 

d. That the board or its hearing officer will consider the evidence and documents and reach a 

decision that will be recorded by vote in open session. 
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e. That the parents/child may ask any questions about the procedure. 

3. Following presentation of 1 and 2 above, all administration witnesses and documents should be 

presented subject to cross-examination. 

4. Parents/child may call any witnesses and present any documents subject to cross-examination. 

5. After each witness is presented school board members or the hearing officer may ask the witness any 

questions. 

6. Parents'/child's closing statement. 

7. Administration's closing statement. 

8. Deliberate in private.  (If the hearing is not in executive session, the board or its hearing officer may 

deliberate in executive session only with permission of the parents or student.) 

9. Return to open session and vote.  After adopting a motion making certain findings of fact the board 

must make a motion to:  (1) affirm the out-of-school suspension; (2) modify the out-of-school 

suspension (increase or decrease severity of the out-of-school suspension); or (3) revoke the out-of-

school suspension.  If the hearing is before a hearing officer, no motions will be required as a part of 

the hearing process; otherwise, the hearing officer will have the same obligations as the board when 

rendering a decision. 

 

Attendance at School Pending Appeal Hearing 

 

Pending the appeal hearing of an out-of-school suspension to the board or hearing officer, the student will have 

the right to attend school under such "in-house" restrictions as the principal deems proper, except that at the 

discretion of the principal, the student may be prohibited from attending school pending any appeal hearing if 

in the judgment of the principal: 

 

1. the conduct for which the student was suspended out of school reasonably indicates that continued 

attendance by the student pending any appeal hearing would be dangerous to other students, staff 

members or school property; or 

2. the conduct for which the student was suspended out of school reasonably indicates that the continued 

presence of the student at the school pending any appeal hearing would substantially interfere with the 

educational process at the school. 

 

Short-Term Out-of-School Suspensions  

(Out-of-School Suspensions of Ten (10) or Fewer School Days) 

 

The board of education recognizes that student out-of-school suspensions of ten (10) or fewer school days 

(referred to as "short-term out-of-school suspensions") involve less stigma and require less formal due process 

procedures than are required for out-of-school suspensions of greater than ten (10) school days (referred to as 

"long-term out-of-school suspensions").  Appellate rights in such instances are satisfied in an effective and 

expedient manner by giving the student the right to appeal the out-of-school suspension decision to a committee 

composed of administrators and/or teachers or, alternatively, the right to appeal directly to the board of 

education.  The composition of the committee shall be reserved to the district's discretion. 

 

Right of Appeal 

 

A student who has been suspended out of school for a period of ten (10) or fewer school days is entitled to all 

pre-appeal rights presently accorded by school district policy to students who have been suspended out of school 

for periods of greater than ten (10) school days.  A student who has been given a short-term out-of-school 

suspension and that student's parent have a right to appeal an out-of-school suspension decision to a committee 

composed of administrators and/or teachers.  A student with a short-term out-of-school suspension and his/her 

parent shall be informed by the principal of this right and the method of submitting an appeal. 

 

Method of Appeal to a Committee 

 

1. An appeal to a committee can be requested by letter to the school principal, which must be received 

within five (5) days after the principal's out-of-school suspension decision is received by the student, 

or his/her parent.  The out-of-school suspension decision will become final and nonappealable if a 

request is not timely submitted. 
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2. Upon receipt of the request, the school principal shall confirm that the student's out-of-school 

suspension falls within the category of out-of-school suspensions to which an appeal to the committee 

is authorized.  If the school principal determines that the period of out-of-school suspension is greater 

than ten (10) school days, or if for any reason, the short-term out-of-school suspension is extended 

beyond ten (10) school days prior to the committee hearing, the procedures applicable to long-term 

out-of-school suspensions must be followed and the student must be given the opportunity to appeal 

any adverse decision to the board of education. 

 

Hearing the Appeal 

 

1. The superintendent shall appoint a review committee consisting of not less than three school district 

employees who shall be certified administrators and/or teachers, and shall designate a chairperson for 

the committee.  No administrator or teacher is eligible to serve on the committee who was a witness to 

the student's conduct, nor is any teacher eligible to serve who has the student in his/her class for the 

current school term. 

2. The superintendent shall schedule the committee hearing as soon as possible during regular school 

hours, Monday through Friday. Reasonable consideration shall be given to accommodate the work 

schedules of the parent or guardian whenever possible.  The student and his/her parent or guardian will 

be notified in writing of the date, time and place of the hearing.  The principal who issued the out-of-

school suspension decision shall attend the committee hearing.  Either party choosing to have legal 

counsel at the committee hearing shall give the other party twenty-four (24) hours advance notice of 

that decision.  The failure to give such notice will preclude the party's right to have counsel attend the 

hearing. 

3. The committee will conduct a full investigation of the student's out-of-school suspension in an informal 

manner.  The principal will briefly outline the student's conduct, read the policy, rule or regulation that 

the student's conduct violated, and present any evidence and witnesses that support the principal's 

decision to suspend the student.  The student and his/her parent or guardian will be asked by the 

committee if they understand the rule and charges against the student.  The student and his/her parent 

or guardian will then briefly explain the student's conduct, and present any evidence and witnesses that 

support the student's position. 

4. At the conclusion of the presentation of the evidence, the committee shall retire to render a decision 

by a majority vote as to the guilt or innocence of the student.  The committee shall also determine the 

reasonableness of the term of the out-of-school suspension.  The committee's decision shall be 

confirmed in writing and a copy will be mailed to the parent or guardian of the student, the principal 

and the superintendent. 

5. The decision of the committee shall be final and nonappealable. 

 

Student Privileges While Under  

Out-of-School Suspension or Under Other Disciplinary or Correctional Measures 

 

Participation in the extracurricular activities of the school is a privilege and not a right.  Accordingly, when a 

student's behavior results in a determination by the principal of an out-of-school suspension, the student 

immediately, notwithstanding the filing of an appeal, forfeits the privilege of participating in all extracurricular 

activities of the school.  In addition, when a principal determines to impose alternative in-school disciplinary or 

other correctional measures against a student, then the student will not be permitted to participate in any 

extracurricular activities offered by the school during the term of the discipline unless, in the sole judgment of 

the principal, such participation is appropriate given the nature of the offense committed by the student. 

 

"Extracurricular activities" include, but are not limited to, all school sponsored teams, clubs, organizations, 

ceremonies, student government, band, athletics and all other school sponsored activities and organizations. 

 

Classroom Discipline: The teacher has authority and is encouraged to take care of discipline problems in the 

classroom.  If a teacher determines the violation is severe enough, the student may be sent to the principal. 

   

Discipline By The Principal-The principal keeps a record of student disciplinary problems through the year.  Parents 

are notified by letter if a student commits a serious violation of school rules and each time the office administers 
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corporal punishment.  Discipline by the principal may include a reprimand, out of school suspension, expulsion from 

school, Saturday school, or other disciplinary measures as determined by the principal. 

 

Discipline For Student Actions Not in the Classroom ïAll school personnel including teachers, bus drivers, 

secretaries, custodial personnel and others have the authority to discipline students.  Corporal punishment will not be 

administered on buses or in classrooms and will be witnessed by a certified teacher or administrator.  Corporal 

punishment is normally performed in the school office. 

 

Trips Away From School- Any student on the OSSAA failing list will not be able to attend any school sponsored trip 

or activity.  Any student receiving disciplinary action during a school sponsored trip or activity may be suspended from 

any other school trip or activity for one calendar year based upon principalôs discretion. 

 

 

Mutual Fighting : 1
st
 offense-swats or Saturday School 

                2
nd

 offense-Automatically suspended 

 

Aggravated Assault: 1
st
 offense-3 day suspension 

Battery:   1st offense-3 day supsension 

 

 

Aggravated Assault:Any intentional, unlawful threat, by word or act, to do violence to another person, coupled with 

an apparent ability to do so, and doing some act that creates a well-founded fear in another person that violence is 

imminent.  Assault becomes aggravated when great bodily damage is inflicted upon person assaulted. 

 

Battery:An actual and intentional touching or striking of another person against his or her will or intentionally causing 

bodily harm to an individual, including child abuse. 

 

Bullying/Harassment:  Intentionally intimidating, teasing, or threatening another person.  See full policy on 

Bully/Harassment. 

 

Parents, guardians, and students residing in this school district are also advised by means of this policy statement 

and by the student handbook that students in this district shall have no reasonable expectation of privacy rights to-

wards school officials, in school lockers, desks, or other school property.  School personnel shall have access to 

school lockers, desks, and other school property at any time and no reason shall be necessary for such search.  

Student property may be searched with reasonable suspicion. 

 

Policy for Prevention of Bullying At School  
I. Prohibition of Incidents of Bullying  

It is the policy of the Colcord Board of Education to prohibit all bullying of any person at school. This 

policy shall extend to all schools in Colcord. Prohibited conduct includes incidents of bullying instigated 

by use of electronic communication specifically directed at students or school personnel. 

II.  Definitions 
The following words and terms used in this policy shall have the following meaning: 

"At  school" means on school grounds, in school vehicles, at school-sponsored activities, or at school-

sanctioned events. 

"Bullying " means any pattern of harassment, intimidation, threatening behavior, physical acts, verbal 

communication, or electronic communication directed toward a student or group of students that results in or 

is reasonably perceived as being done with the intent to cause negative educational or physical results for the 

targeted individual or group; and is communicated in such a way as to disrupt or interfere with the school's 

educational mission or the education of any student. 

"Electronic communication" means the communication of any written, verbal, or pictorial information or 

video content by means of an electronic device, including, but not limited to, a telephone, a mobile or cellular 

telephone or other wireless telecommunication device, or a computer. 

"Threatening  behavior"  means any pattern of behavior or isolated action, whether or not it is directed at 

another person, that a reasonable person would believe indicates potential for future harm to students, school 
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personnel, or school property. 

III.  School Bullying Prevention and Intervention  

Every school site in this district shall ensure compliance with the following strategies for bullying prevention 

and appropriate intervention when incidents of bullying occur at school: 

A. Bullying Preventing Officers. The principal of each school site in this district shall designate at least one 

Bullying Prevention Officer ("BPO") who shall be the primary point of contact to receive reports of 

incidents of bullying. The duties of the BPO shall be as follows: 

1. To receive, promptly review, and track reports of incidents of bullying; 

2. To establish and maintain the confidentiality of reports of incidents of bullying as appropriate; 

3. To establish a method for receiving anonymous reports of incidents of bullying; 

4. To publicize the procedures for reporting set forth in this policy to all students, parents/legal 

guardians of students, and school employees; 

5. To educate the school and community about bullying prevention measures; and 

6. To review, monitor, and suggest strategies for improvement of the school climate in order to facilitate 

prevention and intervention of bullying incidents in the school site and promote a school culture of 

intolerance of bullying behaviors; 

7. To report the number of documented and verified incidents of bullying to the district and/or the State 

Department of Education in accordance with the requirements of 70 O.S. § 24-100.4(F) and accompanying 

regulations at 210:10-1-20; 

8. To serve on the Safe School Committee and make recommendations for bullying prevention education, 

professional development, and/or policies and procedures pertaining to bullying prevention; and 

9. Any other duties deemed necessary by school administrators and/or the Safe School Committee to 

facilitate bullying prevention at the school site. 

B. Training and education in school bullying prevention and intervention. All  school administrators 

and school employees at each school site shall be required to complete annual professional development 

training in school bullying prevention, identification, response, and reporting that meets the requirements of 

70 O.S. § 24-100.4(A) and 210:10-1-20. Selection of the required training at each school site shall be based 

upon the recommendation of the Safe School Committee established at the site. 

C. Safe School Committee. Every school site in this district shall establish a Safe School Committee that 

meets the requirements of 70 O.S. § 24-100.5(A). At least one of the members of the Committee shall be a 

BPO designated at the school site. The duties of the Committee shall be the duties set forth in 70 O.S. § 24-

100.4(B). 

D. Bullying Prevention Programs. Every school site in this district shall implement a research- based 

educational program as designed and developed by the State Department of Education for students and parents in 

preventing, identifying, responding to and reporting incidents of bullying 

IV.  Reporting Incidents of Bullying  

The system of incident reporting at every school site in this district shall ensure that students are encouraged to 

report incidents of known bullying and shall remove unnecessary obstacles that would serve as a deterrent to 

reporting (e.g., ensuring availability of reporting procedures during the school day, ensuring a student is not 

penalized for tardiness or absence from a class incurred as a result of reporting an incident). To facilitate 

prompt reporting and tracking of all incidents, school sites shall, at a minimum follow the following 

procedures: Such procedures shall, at a minimum, address all of the following requirements: 

A. District Bullying Report Form. Students shall be informed of the process for reporting incidents of 

bullying and encouraged to report all incidents of bullying. Incidents of bullying  shall be reported on the 

ñDistrict Bullying Report Formò which shall be made available to students at all times during regular school 

hours, including in the main/front office of the school site, the office of the school counselor, the website of the 

school site, and any other locations recommended by the Safe School Committee at each school site. Students 

shall be advised that they may obtain assistance from a school official if they have questions about completing 

the District Bullying Report Form or if they are unable to complete the form without assistance  (e.g., students 

unable to write legibly due to age, disability, etc.). The District Bullying Report Form shall be designed to 

facilitate reporting of incidents by all ages, and shall, at a minimum, include all of the following items: 

1. Date and approximate time of incident; 

2. Location of incident; 
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3. Name(s) of all individuals at whom the incident was directed or who were affected by the bullying 

behavior; 

4. Name(s) of all individuals who initiated or encouraged the bullying behavior; 

5. Name(s) of all individuals who witnessed the incident or may have information pertaining to the 

incident; 

6. Description of the incident, including: 

(i) Identification of all inappropriate behaviors; 

(ii)  Identification of any types of alleged harassment on the basis of race, color, national origin, 

gender, sexual orientation, religion, or disability; 

7. A description of the types of behaviors used to harass, intimidate, or threaten a student. Examples 

include, but are not limited to the following: 

(i) Gesture, written, or verbal expressions (e.g., written or verbal threats, obscene gestures 

directed toward a student); 

(ii)  Physical acts (e.g., physical fights, assault, or attack); 

(iii)  Electronic communication (e.g., cellphone, instant messaging, email, social 

networking, audio or visual images); 

(iv) Damage of a student's property (e.g., stealing, hiding, or damaging property); 

(v) Threatening another student (i.e., communication leading to a reasonable fear of harm to the 

person or property of another individual or individual's friends or family); 

8. Description of interference with the school's educational mission or the education of the student, 

including, but not limited to: 

(i) Detrimental changes in school attendance (e.g., absences or tardies; missing all or part of a class or 

a school day); 

(ii)  Detrimental changes in student performance (e.g., student grades, assessments); 

(iii)  Detrimental changes in participation in school activities (e.g., student demonstrates fear or 

avoidance of interaction with other students during activities, lunch, bus, recess); 

9. Identification of any physical evidence of the conduct (e.g., written notes, emails, property destruction, 

voicemail messages, audio or video recordings); 

10. Any other information which could potentially assist school officials in investigation of the incident; 

11. Name of individual reporting the incident and contact information at which the individual reporting 

the incident may be reached to seek additional information (unless the form is for the purpose of 

anonymous reporting); 

12. Relationship of the individual reporting the incident to the individuals involved in the incident. 

B. Individuals who may report incidents of bullying.  Incidents of bullying at each school site in this district 

may be reported by any student, parent, school employee, or member of the public. Any school employee who 

has reliable information that would lead a reasonable person to suspect that an individual at the school is 

currently or has been the target of one or more incidents of bullying shall be required to report the information 

to the school's BPO. Failure by school employees to report incidents of bullying in accordance with the 

requirements of this policy may result in disciplinary action. 

C. Privacy and confidentiality. Reports of bullying shall be kept confidential to the extent necessary to ensure 

compliance with the provisions of the Family Education and Privacy Rights Act (FERPA) and to protect 

students who report incidents of bullying from retaliation. 

D. Anonymous reporting. In order to ensure individuals may report incidents without fear of retribution or 

retaliation, every school site in this district shall provide at least one method of anonymous reporting of 

incidents of school bullying that protects the identity of the individual reporting the incident. However, an 

anonymous report shall not be the sole basis for formal disciplinary action in response to an incident of 

bullying. 

E. Tracking reports of incidents of bullying. All reports of bullying shall be tracked using methods that will  

enable the BPO and administrators of each school site to identify emerging patterns of bullying over extended 

periods of time. 

V. Response to Reported Incidents of Bullying  

Every school site shall follow the following procedure in response to reported incidents of bullying. Upon 
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receipt of a report of a bullying incident, the BPO shall take immediate steps to: 

A. Separately interview with the individuals involved in the incident and witnesses to the incident to 

assess and ensure the safety of all individuals involved in the incident pending investigation of the 

incident; 

B. Locate and secure any records or physical evidence relating to the incident; 

C. Promptly notify the parent(s)/legal guardian(s) of all individual students involved in the incident and the 

steps taken by the school administration to ensure the safety of the students pending investigation of the 

incident; and 

D. Contact law enforcement if  an incident reported involves an immediate threat to school safety or 

immediate harm to the safety of an individual student. 

VI.  Investigation, Determination, and Documentation of Reported Incidents of Bullying  

The principal of each site shall be the individual responsible for investigating incidents of bullying unless 

the principal designates another school official at the site as the individual responsible for investigation of the 

incident. The procedure for investigation of a reported bullying incident shall, at a minimum, meet all of the 

following requirements: 

A. Initiation of investigation. Within three (3) school days of receipt of a report of an incident of bullying, 

the school principal or designee shall initiate an investigation of the reported incident. All  interviews with 

individuals involved in the incidents, their parent(s)/legal guardian(s), and/or witnesses shall be documented. 

A student's parent/legal guardian or attorney shall be permitted to be present at the interview of a student upon 

request of the student or the student's parent/legal guardian. 

B. Documentation of investigation. All investigations shall be documented on a form that includes, at a 

minimum, all of the following information: 

1. The date that the report of the incident was received by the BPO; 

2. The date investigation of the report was initiated; 

3. The name and title of the individual(s) assigned to conduct the investigation; 

4. Identification of all individuals involved in the incident; 

5. Identification of all individuals who witnessed the incident; 

6. A summary of the details of the alleged incident; 

7. A list of documentation available to investigate the incident; (e.g., written statement of student victim, 

written statement of student witnesses, medical information, incident forms, police reports); 

8. A summary of action taken to investigate the incident (e.g., interviews with alleged victim, offender, 

perpetrator, and/or witnesses; review of incident reports; review of history of prior student behaviors; review 

of evidence); 

9. A determination of whether sufficient evidence exists to verify occurrence of the alleged conduct; 

10. Identification of follow up actions taken with the victim(s) and offender(s); 

11. Identification of consequences implemented for the offender(s); 

12. Identification of remediation implemented to address harm to the victim(s); 

13. Date and method of notification of parents/legal guardians of victim(s) and offender(s) of completion 

and findings of investigation. 

C. Findings and determination of alleged incident. Upon completion of review of all facts alleged and 

available evidence, the school administrator shall: 

1. Document all findings of facts; 

2. Issue a determination as to whether the occurrence of the incident could be verified based upon the 

available evidence as follows: 

(i) Occurrence of the incident was verified; 

(ii)  Occurrence of the incident was unverified due to lack of proof (e.g., inability or unwillingness 

of victim to assist investigation or provide evidence in support of the allegations); or 

(iii)  Evidence exists beyond reasonable doubt to support a conclusion that incident was falsely reported 

by an individual as a means of bullying or retaliation or reprisal against a student for reporting an act of 

bullying. 

D. Notification of results of investigation. Upon completion of an investigation, the school administrator 
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shall promptly notify the district, and the parents/legal guardians of the students involved: 

1. The findings of the investigation; and 

2. Any proposed consequences and remedial measures provided to the individual(s) affected by the 

incident. 

E. Follow up referrals for the purpose of student support services. Upon completion of an investigation, a 

school may recommend that available community mental health care, substance abuse, or other counseling 

options be provided to students involved in bullying incidents. A school may request the disclosure of any 

information concerning students who have received mental health, substance abuse, or other care pursuant to 

paragraph 13 of this subsection that indicates an explicit threat to the safety of students or school personnel, 

provided the disclosure of the information does not violate the requirements and provisions of the Family 

Educational Rights and Privacy Act of 1974, the Health Insurance Portability and Accountability Act of 1996, 

Section 2503 of Title 12 of the Oklahoma Statutes, Section 1376 of Title 59 of the Oklahoma Statutes, or any 

other state or federal laws regarding the disclosure of confidential information. 

VII.  Remediation and Consequences for Incidents of Bullying  

A. Consequences for Individuals Who Commit Incidents of Bullying. Appropriate consequences shall be 

imposed for every individual who commits an act of bullying or an individual found to have falsely accused 

another student of bullying as a means of bullying or retaliation or reprisal for reporting an act of bullying. 

Consequences shall be determined, implemented and enforced in a manner that is consistent with the due 

process requirements set forth in the district's policies pertaining to student and employee discipline. 

Examples of appropriate consequences may include, but are not limited to the following: 

1. Verbal or written warnings; 

2. Conferences with the parent(s)/legal guardian(s) of the students involved in an incident of bullying; 

3. Detention; 

4. Loss of school privileges; 

5. Course and/or teacher reassignment; 

6. Prohibition or suspension of participation in school activities; 

7. In-school or out-of-school suspension in accordance with the provisions of 70 O.S. § 24- 

101.3 and district policies and procedures pertaining to student discipline; 

8. Restitution of a victim's property that has been damaged as a result of the bullying incident; 

9. Reassignment, suspension, and/or termination of school employment; 

10. Referral to law enforcement. 

B. Factors for Determination of Consequences for Incidents of Bullying Behavior. Every school 

administrator shall determine consequences for incidents of bullying behavior on a case- by-case basis in a 

manner that is proportionate to the severity of the conduct. Consequences for verified acts of bullying behavior 

shall be applied in such a manner as to ensure fair and impartial application of consequences (e.g., student's 

academic or athletic status shall not be considered asa factor for determination of appropriate consequences). 

In determining what consequences are appropriate for an individual determined to have perpetrated an incident 

of bullying, every school administrator shall include the following factors in the consideration: 

1. If the individual who perpetrated the incident was a student: 

(i) The age of the student; 

(ii)  The life skills of the student; 

(iii)  The grade level of the student; 

(iv) The mental, physical and emotional development level of the student; and 

(v) Personal obstacles such as a history of abuse suffered by the student or negative family situation. 

2. The existence of any previous bullying behavior or continuing or ongoing pattern(s) of behavior by the 

perpetrator; 

3. The circumstances in which the incident occurred; 

4. The nature and severity of the bullying behavior involved in the incident; 

5. The nature and severity of harm to the victim of the incident, including: 

(i) Consideration of documented physical, mental and emotional distress resulting from the incident; and 

(ii)  The existence of any mental, physical, or health conditions of the victim exacerbated by the incident; 
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6. The relationship between the individuals involved; and 

7. The potential for future violent conduct. 

C. Factors for Determination of Consequences for False Accusations. Every school administrator shall 

determine consequences for incidents in which an individual intentionally and knowingly reports a falsified 

accusation of a bullying incident as a means of bullying or as a means retaliation or reprisal against another student in 

response to a previous reported incident of bullying. Consequences shall be sufficient to deter false reports of 

conduct, but not so severe as to deter credible reports of bullying incidents. All of the following factors shall be 

considered in determining appropriate consequences for a falsified accusation: 

1. The status of the individual (i.e., student, employee, volunteer, etc.); 

2. If the individual who made the false accusation was a student: 

(i) The age of the student; 

(ii)  The life skills of the student; 

(iii)  The grade level of the student; 

(iv) The mental, physical and emotional development level of the student; and 

(v) Personal obstacles such as a history of abuse suffered by the student or negative family situation. 

3. Whether the individual who falsely accused another student of bullying has been the perpetrator of 

previous bullying incidents; 

4. The nature and severity of the bullying behavior involved in the incident; and 

5. The circumstances in which the incident occurred. 

D. Determination of Remediation Measures in Response to Incidents of Bullying  Behavior. Every school site 

shall implement appropriate remediation measures in response to incidents of bullying. Remediation measures shall 

include strategies for the protection of all persons involved in incidents of bullying, including targets and 

perpetrators of the bullying incident, and family members affected by the bullying incident. Such remediation 

measures shall be designed to prevent further incidents of bullying and to increase safety for the individuals 

involved in incidents of bullying as well as all individuals at each school site. Examples of appropriate remedial 

measures in response to incidents of bullying may include, but shall not be limited to, one or more the following: 

1. Referral of students involved in incidents of bullying to appropriate support services, including school or 

community counseling services, mental health treatment, or therapy services; 

(i) Academic intervention; 

(ii)  Programs of age-appropriate instruction for students to support a student's life skills (e.g., conflict 

resolution, problem solving skills, life skills, social skills, anger management). 

(iii)  Parental education programs; 

(iv) Peer support groups; 

(v) Modifications of student schedules; 

(vi) Modification of hallway traffic at the school site; 

(vii)  Increased supervision; 

2. Increased use of monitors or monitoring equipment in school facilities, hallways, cafeterias, playgrounds, 

and/or buses. 

VIII. Annual Notice of School Bullying Prevention Policy 

Every school site shall implement a strategy for publicizing and distribution of this policy and all 

accompanying forms and procedures for reporting and investigation of incidents of school bullying. Publication and 

distribution shall comply with the provisions of 70 O.S. § 24- 

100.4 and 210:10-1-20, and shall at a minimum meet all of the following requirements: 

A. An annual written notice of the bullying policy shall be provided to parents, guardians, staff, volunteers, and 

students at each school. Notice of the policy shall be posted at various locations within each school site, 

including, but not limited to school cafeterias, bulletin boards, and administration offices. The written notice 

provided to students shall be written in age- appropriate language to ensure comprehension by younger students 

and provided with accommodations as necessary to ensure accessibility to students with disabilities. 

B. A copy of this policy shall be posted on the Colcord website. In addition, each school site that has its own 
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separate website shall post a copy of this policy and all accompanying forms and procedures on its website. 

C.     Each school site shall include a copy of this policy in its student and employee handbooks. 

 

Harassment/Bullying  Prohibiting Harassment, Intimidation and Bullying  
Statement of Legislative Mandate and Purpose   

This policy is a result of the legislative mandate and public policy embodied in the School Bullying Prevention Act, 

70 Okla. Stat. § 24-100.2.  The Oklahoma Legislature requires school districts to adopt a policy to prevent 

harassment, intimidation, and bullying in an effort to ñcreate an environment free of unnecessary disruptionò and 

also requires districts to actively pursue programs for education regarding bullying behaviors.  

The districtôs student conduct code prohibits threatening behavior, harassment, intimidation and bullying.  This 

policy further explains the negative effects of that behavior, seeks to promote strategies for the prevention of 

bullying, and implements procedures for complying with the School Bullying Prevention Act. 

Statement of Board Purpose in Adopting Policy 

The board of education recognizes that intimidation, harassment, and bullying of students causes serious 

educational and personal problems, both for the student-victim and the initiator of the intimidation, harassment, and 

bullying.  The board observes that this conduct: 

A.  Has been shown by national and state studies to have a substantial adverse effect upon school district 

operations, the safety of students and faculty, and the educational system at large;   

B.  Substantially disrupts school operations by interfering with the districtôs mission to instruct students in an 

atmosphere free from fear, is disruptive of school efforts to encourage students to remain in school until graduation, 

and just as disruptive of the schoolôs efforts to prepare students for productive lives in the community as they 

become adults; 

C. Substantially disrupts healthy student behavior and thereby academic achievement.  Research indicates that 

healthy student behavior results in increased student academic achievement.  Improvement in student behavior 

through the prevention or minimization of intimidation, harassment, and bullying towards student-victims 

simultaneously supports the districtôs primary and substantial interest in operating schools that foster and promote 

academic achievement; 

D.Substantially interferes with school compliance with federal law that seeks to maximize the mainstreaming of 

students with disabilities and hinders compliance with Individual Educational Programs containing objectives to 

increase the socialization of students with disabilities.  Targets of bullying are often students with known physical 

or mental disabilities who, as a result, are perceived by bullies as easy targets for bullying actions; 

E.Substantially interferes with the districtôs mission to advance the social skills and social and emotional well-being 

of students.  Targets of intimidation, harassment, and bullying are often ñpassive-targetò students who already are 

lacking in social skills because they tend to be extremely sensitive, shy, display insecurity, anxiety, and/or distress; 

may have experienced a traumatic event; may try to use gifts, toys, money or class assignments or performance 

bribes to protect themselves from intimidation, harassment, or bullying; are often small for their age and feel 

vulnerable to bullying acts; and/or may resort to carrying weapons to school for self-protection.  Passive-target 

victims, who have been harassed and demeaned by the behavior of bullies, often respond by striving to obtain 

power over others by becoming bullies themselves, and are specifically prone to develop into students who 

eventually inflict serious physical harm on other students, or, in an effort to gain power over their life or situation, 

commit suicide; 
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F.Substantially disrupts school operations by increasing violent acts committed against fellow students.  Violence, 

in this context, is frequently accompanied by criminal acts; 

G.Substantially disrupts school operations by interfering with the reasonable expectations of other students that 

they can feel secure at school and not be subjected to frightening acts or be the victim of mistreatment resulting 

from bullying behavior. 

Bullying, harassing and intimidating behavior often involves expressive gestures, speech, physical acts that are 

sexually-suggestive, lewd, vulgar, profane, or offensive to the education or social mission of the district, and at 

times involves the commission of criminal acts.  This behavior interferes with the curriculum by disrupting the 

presentation of instruction and also disrupts and interferes with the student-victimôs or by-standerôs ability to 

concentrate, retain instruction, and study or to operate free from the effects of intimidation, harassment, and 

bullying.  This results in a reluctance or resistance to attend school. 

Definition of Terms 

A.Statutory definition of terms:   

ñHarass, intimidate, or bullyò means, including, but not limited to, gestures, written, verbal or physical acts, or 

electronic communication that a reasonable person should know will: 

1.Harm another student; 

2.Damage another studentôs property; 

3.Place another student in reasonable fear of harm to the studentôs person or damage to the studentôs property; or 

4.Insult or demean any student or group of students in such a way as to disrupt or interfere with the schoolôs 

educational mission or the education of any student. 

ñThreatening behaviorò means any pattern of behavior or isolated action, whether or not it is directed at another 

person, that a reasonable person would believe indicates potential for future harm to students, school personnel, or 

school property. 

ñElectronic communicationò means the communication of any written, verbal, or pictorial information by means of 

an electronic device, including, but not limited to, a telephone, a cellular telephone or other wireless 

telecommunication device, or a computer.  Threatening behavior, harassment, intimidation or bullying by electronic 

communication is prohibited whether or not such communication originated at school, or with school equipment, if 

the communication is specifically directed at students or school personnel and concerns harassment, intimidation, 

or bullying at school 

ñAt schoolò means on school grounds, in school vehicles, at designated school bus stops, at school-sponsored 

activities, or at school-sanctioned events. 

 

B.The ñReasonable Personò Standard 

In determining what a ñreasonable personò should recognize as an act placing a student in ñreasonableò fear of 

harm, staff will determine ñreasonablenessò not only from the point of view of a mature adult but also from the 

point of view of an immature child of the age of the intended victim along with, but not limited to, consideration of 

special emotional, physical, or mental needs of the particular child; personality or physical characteristics, or 

history that might cause the child to be particularly sensitive to efforts by a bully to humiliate, embarrass, or lower 

the self esteem of the victim; and the discipline history, personality of and physical characteristics of the individual 

alleged to have engaged in the prohibited behavior. 

 

C.General Display of Bullying Acts 

Bullying, for purposes of this section of the policy, includes harassment and intimidation, and vice versa.  

According to experts in the field, bullying in general is the exploitation of a less powerful person by an individual 

taking unfair advantage of that person, which is repeated over time, and which inflicts a negative effect on the 

victim.  The seriousness of a bullying act depends on the harm inflicted upon the victim and the frequency of the 

offensive acts.  Power may be but is not limited to physical strength, social skill, verbal ability, or other 

characteristics.  Bullying acts by students have been described in several different categories. 

ñPhysical Bullyingò includes harm or threatened harm to anotherôs body or property, including but not limited to, 

what would reasonably be foreseen as a serious expression of intent to inflict physical harm or property damage 

through verbal or written speech or gestures directed at the student-victim, when considering the factual 
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circumstances in which the threat was made and the reaction of the intended victim.  Common acts include tripping, 

hitting, pushing, pinching, pulling hair, kicking, biting, starting fights, daring others to fight, stealing or destroying 

property, extortion, assaults with a weapon, other violent acts, and homicide. 

ñEmotional Bullyingò includes the intentional infliction of harm to anotherôs self-esteem, including but not limited 

to insulting or profane remarks, insulting or profane gestures, or harassing and frightening statements, when such 

events are considered in light of the surrounding facts, the history of the students involved, and age, maturity, and 

special characteristics of the students. 

ñSocial Bullyingò includes harm to anotherôs group acceptance, including but not limited to harm resulting from 

intentionally gossiping about another student or intentionally spreading negative rumors about another student that 

result in the victim being excluded from a school activity or student group; the intentional planning and/or 

implementation of acts or statements that inflict public humiliation upon a student; the intentional undermining of 

current relationships of the victim-student through the spreading of untrue gossip or rumors designed to humiliate 

or embarrass the student; the use of gossip, rumors or humiliating acts designed to deprive the student of awards, 

recognition, or involvement in school activities; the false or malicious spreading of an untrue statement or 

statements about another student that exposes the victim to contempt or ridicule or deprives the victim of the 

confidence and respect of student peers; or the making of false statements to others that the student has committed a 

crime, or has an infectious, contagious or loathsome disease, or similar egregious representations. 

 

ñSexual Bullyingò includes harm to another resulting from, but not limited to, making unwelcome sexual comments 

about the student; making vulgar, profane, or lewd comments or drawings or graffiti about the victim; directing 

vulgar, profane, or lewd gestures toward the victim; committing physical acts of a sexual nature at school, including 

the fondling or touching or private parts of the victimôs body; participation in the gossiping or spreading of false 

rumors about the studentôs sexual life; written or verbal statements directed at the victim that would reasonably be 

interpreted as a serious threat to force the victim to commit sexual acts or to sexually assault the victim when 

considering the factual circumstances in which the threat was made and the reaction of the intended victim; off-

campus dating violence by a student that adversely affects the victimôs school performance or behavior, attendance, 

participation in school functions or extracurricular activities, or makes the victim fearful at school of the assaulting 

bully; or the commission of sexual assault, rape, or homicide. 

Such conduct may also constitute sexual harassment ï also prohibited by the district. 

Procedures Applicable to the Understanding of and Prevention of  

 

Threatening Behavior, Harassment, Intimidation and Bullying of Students 

A.Student and Staff Education and Training. 

All staff will be provided with a copy of the districtôs Prevention of Threatening Behavior, Harassment, 

Intimidation, and Bullying of Students Policy.  All students will be provided a summary of the policy and notice 

that a copy of the entire policy is available on request.  The district is committed to providing appropriate and 

relevant training to staff regarding identification of behavior constituting harassment, intimidation, and bullying of 

students and the prevention and management of such conduct. 

Students, like staff members, shall participate in an annual education program which sets out expectations for 

student behavior and emphasizes an understanding of harassment, intimidation, and bullying of students, the 

districtôs prohibition of such conduct and the reasons why the conduct is destructive, unacceptable, and will lead to 

discipline.  Students shall also be informed of the consequences of bullying conduct toward their peers. 

B.Safe School Committees 

Each Safe School Committee has the responsibility of studying and making recommendations regarding unsafe 

conditions, strategies for students to avoid harm at school, student victimization, crime prevention, school violence, 

and other issues which interfere with and adversely affect the maintenance of safe schools. 
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With respect to student harassment, intimidation, and bullying, each Safe School Committee shall study and make 

recommendations to the principal regarding professional staff development needs of faculty and other staff related 

to methods to decrease student harassment, intimidation, and bullying and understanding and identifying bullying 

behaviors.  In addition, each Committee shall make recommendations regarding: (1) identification of methods to 

encourage the involvement of the community and students in addressing conduct involving bullying; (2) methods to 

develop individual relationships between students and school staff in order to strengthen communication; and (3) 

fashioning of problem-solving teams that include counselors and/or school psychologists.    

In accomplishing its objectives each Committee shall review traditional and accepted harassment, intimidation, and 

bullying prevention programs utilized by other states, state agencies, or school districts. 

Each Safe School Committee shall be composed of at least seven (7) members and shall be composed of an equal 

number of teachers, parents of the children affected, students, and a school official who participates in the 

investigation of reports of harassment, intimidation, bullying, and threatening behavior.  

Student Reporting 

Students are encouraged to inform school personnel if they are the victim of or a witness to acts of harassment, 

intimidation, or bullying. 

Staff Reporting 

An important duty of the staff is to report acts or behavior that the employee witnesses that appears to constitute 

harassing, intimidating, or bullying.  Employees, whether certified or non-certified, shall encourage students who 

tell them about acts that may constitute intimidation, harassment, or bullying, to complete a report form.  For young 

students, staff members given that information will need to provide direct assistance to the student.    

Staff members who witness such events are to complete reports and to submit them to the employee designated by 

the principal to receive them.  Staff members who hear of incidents that may, in the staff memberôs judgment, 

constitute harassment, intimidation or bullying, are to report all relevant information to the building principal or 

his/her designee. 

Procedure for the Investigation of  

Harassment, Intimidation, Bullying, or Threatening Behavior Reported to School Officials 

For any alleged incidents of harassment, intimidation, bullying, or threatening behavior reported to school officials, 

the designated school official will investigate the alleged incident(s).  The purpose of the investigation is to 

determine the severity of the alleged incident(s) and the potential to result in future violence.  In conducting an 

investigation, the designated official shall interview relevant students and staff and review any documentation of 

the alleged incident(s).  School officials may also work with outside professionals, such as local law enforcement, 

as deemed appropriate by the investigating official.  At the conclusion of the investigation, the designated employee 

will document the steps taken to investigate the matter, the conclusions reached and any additional action taken, if 

applicable.   

Upon completion of an investigation, the school may recommend that available community mental health care 

options be provided to a student, if appropriate.  The school may provide a student with information about the types 

of support services available to the student bully, victim, and any other students affected by the prohibited behavior.  

These resources will be provided to any individual who requests such assistance or will be provided if a school 

official believes the resource might be of assistance to the student/family.  No school employee is expected to 

evaluate the appropriateness or the quality of the resource provided, nor is any employee required to provide an 

exhaustive list of resources available.  All school employees will act in good faith. 
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The school may request the disclosure of information concerning students who have received mental health care 

(pursuant to the previous paragraph) if that information indicates an explicit threat to the safety of students or 

school personnel, provided the disclosure of the information does not violate the requirements and provisions of the 

Family Educational Rights and Privacy Act of 1974, the Health Insurance Portability and Accountability Act of 

1996, Section 2503 of Title 12 of the Oklahoma Statutes, Section 1376 of Title 59 of the Oklahoma Statues, or any 

other state or federal laws regarding the disclosure of confidential information.  The school may request the 

disclosure of information when it is believed that the student may have posed a danger to him/herself and having 

such information will allow school officials to determine if it is safe for the student to return to the regular 

classroom or if alternative education arrangements are needed. 

Standards of Conduct and Potential Disciplinary Actions 

All students are expected to refrain from intimidation, harassment, bullying, or threatening behavior directed at 

students, district employees, or school personnel. Any violation of this policy will result in disciplinary action.  Any 

student found to violate this policy will be subject to the districtôs policy on Student Behavior. 

Parental Responsibilities 

Parents/guardians will be informed in writing of the districtôs program to stop intimidation, harassment, and 

bullying.  Parents/guardians of every child residing within the school district will receive a copy of the districtôs 

policy titled Prevention of Threatening Behavior, Harassment, Intimidation, and Bullying of Students upon request.  

An administrative response to a reported act of intimidation, harassment, or bullying may involve certain actions to 

be taken by parents.  Parents will be informed of the program and the means for students to report bullying acts 

toward them or other students.   They will also be told that to help prevent bullying at school they should encourage 

their children to:  

ǐ Report bullying when it occurs; 

ǐ Take advantage of opportunities to talk to their children about bullying; 

ǐ Inform the school immediately if they think their child is being bullied or is bullying other students;  

ǐ Watch for symptoms that their child may be a victim of bullying and report those symptoms; and 

ǐ Cooperate fully with school personnel in identifying and resolving incidents. 

Monitoring and Compliance 

In order to assist the State Department of Education with compliance efforts pursuant to the School Bullying 

Prevention Act, 70 Okla. Stat. § 24-100.2, the school district will identify a Bullying Coordinator who will serve as 

the district contact responsible for providing information to the State Board of Education. The Bullying Coordinator 

shall maintain updated contact information on file with the State Department of Education and the school district 

will notify the State Department of Education within fifteen (15) days of the appointment of a new Bullying 

Coordinator.  

A copy of this policy will be submitted to the State Department of Education by December 10th of each school year 

as part of the school districtôs Annual Performance Report.  

 

Student Dress Code  
Students are expected to dress appropriately and neatly in a manner that will reflect credit to themselves, their 

families and their school.   It is impossible to identify and label every variation in student attire as acceptable or 

unacceptable, therefore school administrators have the right to determine whether any attire or grooming is 

disruptive or detrimental to the learning process or does not meet community standards.  In all cases, the final 

decision rests with the school administration 
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Student Dress Code Guidelines  
In accordance with the policy of the board of education, the following regulation shall establish a dress and 

grooming code for the public school system. 

 

Generally, students should regard neatness and cleanliness in grooming and clothing as important.  Dress or 

grooming which is in any way disruptive to the operation of the school will not be permitted. 

 

Revealing or sexually provocative clothing or clothing of extreme style may not be worn. 

 

Principals, in conjunction with sponsors, coaches, or other persons in charge of extracurricular activities, may regu-

late dress and grooming of students who participate in a particular activity if the principal reasonably believes that 

the student's dress or grooming creates a hazard, or may prevent, interfere with, or adversely affect the purpose, 

direction, or effort required for the activity to achieve its goals. 

 

If a student's dress or grooming is objectionable under the above provisions, the principal shall request the student 

to make appropriate corrections.  If the student declines, the principal shall notify the student's parents or legal 

guardian and request that person to make the necessary correction.  If both the student and parent or legal guardian 

refuses, the principal shall take appropriate disciplinary action. 

 

Students who violate provisions of the dress code and who refuse to correct the violation may be disciplined by re-

moval or exclusion from extracurricular activities.  In extreme cases, students may be suspended until the violation 

is corrected. 

 

The following are specifically prohibited. 

1. OLD: Shorts must be hemmed. They must be of reasonable length (the rule of reasonable length may be 

determined as arms to the side, shorts must touch fingertips). NEW: If shorts arenôt of mid thigh length, 

fingertip rules doesnôt apply, they are prohibited. 

2. Cutoffs, or tank tops except in gym. 

 2.Tank tops, low cut blouses or dresses, halter tops, see-through clothing, shirts or blouses that do not overlap their 

skirts or trousers.  Shirts should cover the chest. 

 3.Writing or pictures or symbols, on shirts or patches or other clothing items that suggest obscenity or vulgarity, or 

that promotes any type of behavior that is illegal for minors to engage in. 

 4.Indoor wearing of hats or caps.  (Exceptions may be made for students with religious beliefs requiring a head 

covering or for medical reasons.) 

 5.Holes are not permitted in clothing above the fingertips. 

 6.Overalls must have straps up and be secured at all times. 

 7.Gloves are not to be worn at school except during inclement weather.  Mittens or cold-weather gloves may be 

worn outside, but are not permitted in the classroom. 

 8.Excessively large or baggy clothes which may conceal dangerous items or be a safety hazard.  Specifically, pants 

with large/oversized legs.  Neither pants with metal rings or strapping. 

   9. NEW: No body-tight spandex or stretch pants are to be worn without a shirt or dress that is a length that is 

within the dress code.  This includes yoga pants, leggings, tights, and spandex-type pants with 

 or without pockets and/or button(s). 

     Revealing clothing designed as undergarments may not be visible.  No undergarments may be seen at any 

time.  

 10.      Clothing with chains or long straps or clothing which shows undergarments is not acceptable. 

 11.       Dog collars and jewelry with spikes, nor is any other accessory, such as safety pins, etc. that may pose a safety 

concern for students and staff. 

12.       No visible body piercing other than in the ear will be allowed. 

13.       Hair must be neat and properly maintained, not disruptive to the learning environment, and not covered eyes. No 

extreme fads, gang related haircuts, etc. 

14.       Cosmetics must be conservative and in good taste (i.e. No black lipstick, polish, or extreme eye shadow will be 

allowed. 

15.       Backpack must be able to fit in lockers ( mesh/clear bags suggested). 
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Graduation/Promotion Dress:  All students participating in these formal ceremonies will wear a cap and gown.  

The males are required to wear full-length pants under the gowns.  Students who are found to be in violation of the 

student dress code shall be required to immediately correct the problem.  Students who violate the dress code may 

be subject to disciplinary action. 

 
Cancellation of classes  
Throughout each school year we follow the board of education approved calendar for that year as close as possible.  

Sometimes unforeseen circumstances beyond our control force us to cancel classes.  In the event that it becomes 

necessary to cancel classes, whether it be letting out early or cancelling all day, the school will contact the 

following TV and radio stations. Tulsaôs channels 2,6 and 8.  KURM-FM100.3, KMRG-FM 102.3. 

You may also find the information on the schools Facebook page , website www.colcordschools.com. 

and/or the schoolôs free mobile app. SchoolWay. (myschoolway.com) 

The decision to have or cancel classes will be made as soon as reasonably proper.  All cancellations regardless of 

reason will be handled the same way. 

 

If an emergency should arise and the administration decides to cancel classes early we will try to the best of our 

ability to contact parent/guardians of elementary age students. 

We may not always be able to reach a parent/guardian.  That is why it is very import for you as the parent/guardian 

to provide your childôs school with óemergencyô information and directions for alternative plans if we are forced to 

let out early and you cannot be reached.  

 

Snow Routes  
When we have snow or ice that forces the cancellation of classes for several days, the paved roads may become 

passable before the county (dirt) roads.  Once the administration feel that the paved roads are safe we may have 

classes and run our busses on ñsnow routesò 

We will pick up students along the paved roads.  We will also have designated group pick-up stops:  

S & P (on highway 116) 

Package Store (on highway 116) 

Junction 116/10 (west of Colcord) 

Twisterôs/Flint Creek (Junction of Flint Creek Rd and Hwy 412) 

Kellyôs Hair Studio (Moseley Road) 

Please make sure your childôs bus has arrived before you leave.  Pick-up times will be extremely difficult to 

pinpoint.  Also if your child rides the bus home at the end of the day, please have someone there to pick him/her up, 

or you may let your childôs school know that it is allowable for your child to walk home from where the bus lets 

them off. (Preferably in writing) 

 

Student Vehicle Use and Parking  
The Colcord Board of Education will permit student use and parking of motor vehicles on the high school campus 

only.  Students driving a motor vehicle to the high school campus may park the vehicle only in the parking lot 

designated for student parking.  Students will not park vehicles in the parking lot(s) designated for staff and 

visitors.  The vehicle will not be used during the school day.  In the event of an emergency, permission may be 

granted for a student's use of a vehicle. 

 

Students are permitted to park on school premises as a matter of privilege, not of right.  The school retains authority 

to conduct routine patrols of student parking lots and inspections of student automobiles when on school property.  

The interior of student vehicles may be inspected whenever a school authority has a reasonable suspicion that 

illegal or unauthorized materials may be contained inside.  Such patrols and inspections may be conducted without 

notice, without consent, and without a search warrant. 

 

Graduation Requirements  

The Colcord Board of Education recognizes that a 12-year course of study in certain specific subject areas has 

proven to be beneficial in assisting students to become productive citizens and to prepare for advanced study.  

Therefore, it is the policy of the board of education that a minimum of 24 units of credit be earned in the subject 

areas listed below to be eligible for graduation.  Beginning with the 2006-2007 school year, all ninth grade 

http://www.colcordschools.com/
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students, in order to graduate from an Oklahoma public school, will be required to complete the ñcollege 

preparatory/work ready curriculum units or sets of competenciesò at the secondary level.  A student will be allowed 

to enroll in the core curriculum in lieu of the requirements of the college preparatory/work ready curriculum upon 

the written approval of the parent or legal guardian of the student.  Current state graduation requirements will be 

deemed to be the ñcore curriculumò option.  The ñcollege preparatory/work ready curriculumò will include the 

following 

 4 units of English to include Grammar, Composition, Literature, or any English course approved for college 

admission requirements; 

 

 3 units of mathematics, limited to Algebra I, Algebra II, Geometry, Trigonometry, Math Analysis, Calculus, 

Advanced Placement Statistics, or any mathematics course with content and/or rigor above Algebra I and approved 

for college admission requirements; 

 

3 units of laboratory science, limited to Biology, Chemistry, Physics, or any laboratory science course with content 

and/or rigor equal to or above Biology and approved for college admission requirements 

 3 units of history and citizenship skills, including one unit of American History, one-half unit of Oklahoma History, 

one-half unit of United States Government and one unit from the subjects of History, Government, Geography, 

Economics, Civics, or Non-Western culture and approved for college admission requirements; 

 

 2 units of the same foreign or non-English language or two units of computer technology approved for college 

admission requirements, whether taught at a high school or technology center school, including computer pro-

gramming, hardware, and business computer applications, such as word processing, databases, spreadsheets, and 

graphics, excluding keyboarding or typing courses; 

 

 1 additional unit selected from the above categories or career and technology education courses approved for 

college admission requirements; and 

 

 1 unit or set of competencies of fine arts, such as music, art, or drama, or 1 unit or set of competencies of speech.    

 

In order to graduate from the district with a standard diploma, students shall complete the following core 

curriculum units at the secondary level: 

 

 Language Arts 

 4 units or sets of competencies 

 1 unit of Grammar and Composition and 

 3 units which may include 

  American Literature 

  English Literature 

  World Literature 

  Advanced English Courses 

  Other English courses with content and/or rigor equal to or above grammar and composition 

 

 Mathematics 
 3 units or sets of competencies 

 1 unit of Algebra I 1 

 and 

 2 units which may include: 

  Algebra II 

  Geometry 1 

  Trigonometry 

  Math Analysis or Precalculus 

  Statistics and/or Probability 

  Calculus 



36 
 

  Computer Science I and II 

  Intermediate Algebra 

  Mathematics of Finance 

  Contextual mathematics courses that enhance technology preparation whether taught at a 

   (1) comprehensive high school, or  

  (2) technology center school when taken in the tenth, eleventh, or twelfth grade, taught by a certified 

teacher, and approved by the State Board of Education and the district board of education 

  Mathematics courses taught at a technology center school by a teacher certified in the secondary subject 

area when taken in the tenth, eleventh, or twelfth grade upon approval of the State Board of Education 

and the district board of education 

  Other mathematics courses with content and/or rigor equal to or above Algebra I 

 

Social Studies 
3 units or sets of competencies  

 1 unit of United States History 

 ½ to 1 unit of United States Government 

 ½ unit of Oklahoma History 

 ½ unit to 1 unit which may include: 

  World History 

  Geography  

  Economics 

  Anthropology 

  Other social studies courses with content and/or rigor equal to or above United States History, United 

States Government, and Oklahoma history 

Science 
3 units or sets of competencies 

 1 unit of Biology I 2 

  and 

 2 units which may include: 

  Chemistry I 

  Physics 

  Biology II 

  Chemistry II 

  Physical Science 

  Earth Science 

  Botany 

  Zoology 

  Physiology 

  Astronomy 

  Applied Biology/Chemistry 

  Applied Physics 

  Principles of Technology 

  Qualified agricultural education courses 

  Contextual science courses that enhance technology preparation whether taught at a (1) comprehensive 

high school, or (2) technology center school when taken in the tenth, eleventh, or twelfth grade, taught 

by a certified teacher, and approved by the State Board of Education and the district board of education 

  Science courses taught at a technology center school by a teacher certified in the secondary subject area 

when taken in the tenth, eleventh, or twelfth grade upon approval of the State Board of Education and 

the district board of education. 

 

 

  Other science courses with content and/or rigor equal to or above Biology I 

 

The Arts 
1 units or sets of competencies 

                                                           
2 These courses may be taught in a contextual methodology. 
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Electives 
      10 units or sets of competencies 

 

All students are strongly encouraged to complete two units or sets of competencies of foreign language classes 

and two units or sets of competencies of physical and health education as part of the core curriculum. 

 

Credit may be given for the above-referenced classes when the courses are taken in the seventh or eighth grades 

if the teachers are certified or authorized by law to teach the subjects for high school credit and the required 

course rigor is maintained. 

 

Courses offered by a supplemental education organization that is accredited by a national accrediting body and 

that are taught by a certified teacher and which provide for the teaching and learning of the appropriate skills 

and knowledge in the PASS may, upon approval of the State Board of Education and the school district board of 

education, be counted for academic credit and toward meeting state graduation requirements.  

No student will be allowed to receive credit more than once for completion of the same unit or sets of 

competencies.  All of the above-referenced classes may not be offered by the district.  However, sufficient 

courses shall be offered to allow students to meet the graduation requirements during the secondary grade years 

of the student. 

 

The remaining units need to consist of coursework designed to meet the individual needs and interests of the 

student.  However, all students in grades nine through twelve are required to enroll in a minimum of six periods, 

or the equivalent in block scheduling, of rigorous academic and/or rigorous vocational courses each day, which 

may include arts, vocal and instrumental music, speech classes, and physical education classes.  

 

Students who transfer into this school district from out of state after their junior year of high school shall not be 

denied, because of differing graduation requirements, the opportunity to be awarded a standard diploma.  This 

applies to students who would be unable to meet the specific graduation requirements listed above without 

extending the date of graduation.  Exception from the graduation requirements will be based on rules 

established by the State Department of Education.  All exceptions and the reasons therefor shall be reported to 

the State Department of Education on or before July 1 of each year. 

 

Early graduation from high school is not offered by this district.  Students are expected to complete eight (8) 

semesters of high school in order to graduate and receive a diploma. 

 

Valedictorian/Salutatorian  Policy  
The Valedictorian and Salutatorian of each graduating class will be determined as soon as semester grades are official 

and incomplete grades are finalized, following the completion of the first semester of the studentôs senior year. The 

selection will be based upon the following: 

1.  The Valedictorian and Salutatorian must be students enrolled in the 12th grade and who will graduate with 

their cohort class. 

 

2. The student(s) must have attended Colcord High School for at least four consecutive semesters immediately 

preceding the determination of the class Valedictorian and Salutatorian. Therefore, any student who transfers 

into Colcord High School after the first semester of the sophomore year will not be eligible to be 

Valedictorian or Salutatorian. 

 

3. Only (AP) Advanced Placement and Honors courses, while a student is attending Colcord School, can be used 

as weighted courses to determine grade point averages. 

 

4. Valedictorian and Salutatorian will be declared based upon the highest and next highest percentage 

cumulative grade point average respectively, rounded to the third decimal point.  

 

 

5. In the case of a numerical tie, more than one Valedictorian shall be declared.  
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The student(s) with the next highest point total shall then be selected as Salutatorian(s). In case of numerical 

tie for Salutatorian, more than one Salutatorian shall be declared.  

 

6. Valedictorians shall have a class ranking of 1 and Salutatorians shall have a class ranking of 2. 

 

7. A candidate for Valedictorian or Salutatorian must be a full time student enrolled in a minimum of 3.5 credits 

per semester. 

 

8. Students with equal average cumulative grade points will be declared Co-Valedictorians and/or Co-

Salutatorians. 

 

9. The selected Valedictorian and Salutatorian must not have a record or more than one principal suspension 

throughout their high school career nor have a record of superintendent suspension at any time. 

 
 

Class Schedules  
It is the policy of the Colcord Board of Education that any changes to class schedules for students must be made 

during the first week of school.  Class scheduling is an important and complex process.  Every effort will be made 

to accommodate the student.  The office will make changes during the first week of classes to balance out classes as 

deemed necessary to meet state guidelines.  Students wishing to change their class schedule will be given the 

opportunity to do so during the first week of each semester.  Class changes will be made with priority given to 

graduating seniors.  Written parental approval is required for class changes.  There will be no class changes after 

the third week of class unless deemed necessary by the principal. 

 

Students who desire a change in their class schedule must obtain teacher and parent/guardian approval.  If the 

change will eliminate a mandatory core curriculum class from the studentôs schedule, the student and the parents of 

the student will be provided with a statement informing the student and parent that the class may not be offered 

again at a time that is convenient for the student.  If the student takes the class via concurrent enrollment after 

dropping the class at the local site, the student and the studentôs parents shall be responsible for all costs associated 

with the class. 

 

The request must then be submitted to the appropriate counselor for consideration.  The student will be informed if 

the change can be made but must adhere to the original schedule until notified. 

 

Assignment of Grades  
Grades on daily assignments, examinations, nine weeks exams and semester exams will be assigned according to this 

rule:  
90-100 A, 80-89 B, 70-79 C,60-69 D, 59 and below F.  

Grades will be given out on a semester basis only, In addition to mid-term progress reports.  

Regular Class Grade Assignment-The standard high school 4 point grading scale will be used in all work undertaken 

in grades 6-12, except for those courses designated as Advanced Placement: classes.  The following scale will be used 

to compute grade point average in the regular classes in grades 6-12: 

 A=4.0, B=3.0, C=2.0, D=1.0, F=0.0. 

AP Class Grade Assignment-To challenge all students in the school, certain classes are designated as  ñAdvanced 

Placementò classes. Most of these classes will be taken by the college bound student.  Students who participate in these 

classes will have a ñweightedô grade point average.  This Weighted grade point average is used in determining class 

rank.  Grades will be assigned and recorded according to the following 5 point scale:  

A=5,0, B=4.0, C=3.0, D=2.0, F=0.0 

 

Concurrent Enrollment -Seniors who have met graduation requirements and would like to begin college coursework 

may do so.  John Brown University in Siloam Springs and NSU in Tahlequah both offer concurrent enrollment classes 

for Seniors.  You must have taken the ACT test to be eligible for concurrent enrollment.  See the counselor for more 

specific details. 
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Reading Proficiency-Students must pass the 8
th
 grade reading test to receive a driverôs license or permit. If the student 

fails the reading test in the 8
th
 grade, they must take the Iowa Test of Basic Skills in Reading to receive the form to take 

their driverôs test. Students needing remediation will receive assistance through their Freshmen English class to 

improve reading discrepancies.  The teacher is responsible for modifying the literature curriculum to help improve 

reading scores. 

 

Gifted Child Educational Program  
The Colcord Board of Education recognizes that educational programs are necessary for gifted children as defined 

in Oklahoma Statutes Section 1210.307 of Title 70. 

Therefore, it is the policy of the board of education to cooperate fully with the State Department of Education in 

identifying gifted and talented children and in developing appropriate educational programs. 

Children in this district will be considered for placement in the program in accordance with scores on standardized 

achievement and intelligence tests, records, and recommendations of teachers and parents. 

Children identified as gifted and talented will be offered gifted and talented educational programs directly through 

the facilities of this district. 

Pursuant to Section 5-135 of Title 70 the board of education shall prepare a report which outlines the expenditures 

made by the district during the school year for gifted child education programs.  Copies of this report will be filed 

with the State Department of Education by August 1 of each year.   

The superintendent is directed to develop and implement regulations that support this policy. 

 
 

Internet -based Instruction  
Upon request, the district will provide supplemental learning opportunities using online technology in a non-traditional 

classroom setting to students enrolled in the district. 

Supplemental online courses are an optional avenue of instruction for district enrolled students.  All existing 

requirements related to student progression including retention, promotion, and grade assignment are the same for the 

districtôs online students as they are for students enrolled in traditional courses.  The district shall ensure that students 

have the opportunity to advance through the supplemental online course at their own pace so long as the supplemental 

online course completion corresponds with the standard completion schedule of the district or the studentôs 

Individualized Education Program (IEP) or 504 Plan. 

Definition of Terms 

A. ñSupplemental online courseò 

An online program that allows students who are enrolled in a public school to supplement their education by 

enrolling part time in online courses that are educationally appropriate for the student, which are equal to the 

equivalent of classroom instruction time required for student attendance and participation by the district. 

B. ñEducationally appropriateò 

For the purposes of supplemental online courses, educationally appropriate means an instructional delivery 

method best suited for an individual student to advance the studentôs academic standing toward meeting the 

learning expectations of the district and State graduation requirements for the student.  The determination of 

educationally appropriate will be made by the district. 

Access to Supplemental Online Courses 

Only public school students enrolled in the district will be granted access to supplemental online courses.  The district 

provides enrolled students the opportunity to participate in supplemental online courses that comply with the standard 

curriculum of the district.  Once a student has made a request to enroll in supplemental online course(s), the district 

will take necessary steps to determine the educational appropriateness of the request and to make online course(s) 

available to that student.  Whether a requested online course is educationally appropriate for a student will be  

determined by the principal/curriculum director or his or her designee.  Students may take supplemental online courses 

from online course providers selected and approved by the district that meet the criteria established by the Oklahoma 

State Board of Education (OSBE).  The district shall not limit a studentôs access to supplemental online courses by 

either policy or application of internal or customary procedures.  However, students, taking supplemental online 

courses from a remote location will be responsible for providing their own equipment and Internet access. 

 

Funding 
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The district shall provide funding for an enrolled studentôs participation in online courses in an amount not to exceed 

the previous yearôs general fund per pupil expenditure. District students will be allowed to take up to the academic 

equivalent of five (5) hours of supplement online instruction per at no cost to the student.  Students wishing to take 

more online course instruction may do so at their own cost.  The district is not responsible to pay an online course 

provider for online course instruction expenses incurred by a student that exceed the pro-rated portion of the general 

fund per pupil expenditure for the student.  The district will bear no responsibility for payment or collection of any 

outstanding funds or fees owed by a student to an online course provider. 

School Day and Attendance Standards 

Public school students enrolled at the district may take supplemental online courses from a location inside or outside of 

the school site location and may take supplemental online courses outside the normal school hours of operation.  

Students who elect to enroll in supplement online courses, regardless of when or where taken, are still required to 

complete the equivalent number of hours of instruction as regularly enrolled students in the district and must satisfy the 

same attendance requirements of the district. 

Students enrolled in supplemental online courses must meet all stat mandated compulsory attendance requirements and 

are not exempt from state truancy laws.  Attendance and participation in a supplemental online course shall be 

monitored in accordance with district policy and determined by documented student/teacher/course interaction that 

may include, but is not limited to, online chats, emails, and posting/submission of lessons.  The student may be counted 

óin attendanceô when the supplemental online course provider provides evidence of student/teacher/course interaction 

that demonstrates student progress toward learning objectives and demonstrates regular student engagement in course 

activity.  Supplemental online course providers shall make available to students, parents, and the district, reports that 

reflect daily attendance and participation.  Such attendance/participation reports shall be provided to parents and the 

district on a weekly basis via electronic format.  The supplemental online course provider must provide evidence that 

the student is making appropriate progress weekly and such reports shall be sent to the designated resident district 

office via electronic format. 

Student Eligibility, Admissions and Enrollment 

Online supplemental courses that are educationally appropriate shall be offered to all qualifying district students who 

meet the following criteria. 

A. The district offers individual academically approved and educationally appropriate online supplemental 

courses to students who are enrolled in the district.  Students enrolled in supplemental online courses must 

meet all enrollment and eligibility criteria set by the districtôs residency policy, the Oklahoma State Board of 

Education Rules, and state law.  Only students who are enrolled in the district for the current school year are 

eligible to enroll in supplemental online courses. 

B. The admission process for students taking one or more supplemental online courses through the district shall 

be the same for students enrolled in traditional coursework. 

C. The district shall allow for ongoing and continuous enrollment for supplemental online courses that are 

compliant with state law and all applicable State Board of Education Rules.  Students may have input as to the 

selection of supplemental online course providers but the final determination and selection of the providers is 

left to the discretion of the district. 

D. Students enrolled in supplemental online courses shall have their progress monitored by the supplemental 

online course provider weekly.  Progress reports shall be transmitted to the districtôs designated representative 

and the studentôs parent or guardian via electronic format.  Such reports shall be reviewed by the district at 

least twice per month. 

E. All public school districts in Oklahoma shall recognize course credit issued for courses authorized through the 

Supplemental Online Course Procedures. 

F. Online course providers shall officially notify the district and parents in writing of the completion of each 

course the student takes with five (5) business days of completion.  Course grades must be reported in the 

form of a percentage or in a manner consistent with district grading policies.  The district shall use its 
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established grading scale to convert the percentage to a letter grade or other notation consistent with district 

grading policies for transcript purposes. 

G. District policies regarding grading scales and credits earned shall be applied to supplemental online courses 

under the same criteria as courses offered by the district.  A grade assigned for course credit from a 

supplemental online course shall be treated the same as any other course offered by the district. 

H. Online course providers must report any change in a studentôs status (moving, dropping a course, etc) 
immediately upon discovery or notification of the studentôs change in status. 

 

Appeal Process  

If a studentôs enrollment in a supplemental online course is denied based on a determination by the district that the 

course is not educationally appropriate, the parents or guardians of the student may appeal that determination to 

the district Superintendent.  The district will notify the OSBE, Director of Instructional Technology, of any denial 

of a studentôs enrollment in online supplemental course(s), the reason for the denial, and any correspondence or 

information the district received in support of the student taking the online course. 

Grace Period 

A student may withdraw from a supplement online course within fifteen (15) calendar days from the first day of a 

supplemental online course enrollment without academic penalty.  A student who withdraws from any 

supplemental online course is still obligated to complete the equivalent number of classroom hours of education 

instruction that is required of students in the district in accordance with state law and district policy.  The district 

shall not be required to pay an online course provider for any student enrollment of less that fifteen (15) calendar 

days. 

Extracurricular and Co-curricular Activities 

Students enrolled in one or more supplemental online course may participate in required state-level academic 

assessments administered pursuant to state law in the same manner as other regularly enrolled students within the 

state.  The results of the assessments shall be released to the district and the online course provider.  No student 

will be allowed to enroll in an online course without  submission of a signed Education Student Assessment 

Results Release Form or FERPA waiver. 

Special Education Students 

The district shall provide supplemental aids and services, program modifications, supports for personnel and 

accommodations set forth in a studentôs IEP or Section 504 Plan to enable a student to take supplemental online 

courses, that have been determined to be educationally appropriate for the student by the studentôs IEP or 504 team 

members, Provisions in the IEP for related services shall be the responsibility  of the district where the student is 

enrolled in accordance with the Individuals with Disabilities Education Act (IDEA).  Enrollment in a supplemental 

online course does not abdicate, modify or alter the districtôs legal obligation under the IDEA. 

Proficiency Based Promotion  

Upon the request of a student, parent, guardian, or educator, a student will be given the opportunity to 

demonstrate proficiency in one or more areas of the core curriculum. 

 

 A. Proficiency will be demonstrated by assessment or evaluation appropriate to the curriculum area, 

for example:  portfolio, criterion-referenced test, thesis, project, product or performance.  

Proficiency in all laboratory sciences will require students to perform relevant laboratory 

techniques. 

 B. Students shall have the opportunity to demonstrate proficiency in the core areas twice each year:  

once before the beginning of the school term and at the end of the school term as identified in 70 

O.S. §11-103.6: 

 1. Social Studies 
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 2     Language Arts 

 3. The Arts 

 4. Languages 

 5. Mathematics 

 6. Science 

 C. Proficiency for advancing to the next level of study will be demonstrated by a score of 90% or 

comparable performance on an assessment of demonstration. 

 D. Qualifying students are those who are legally enrolled in the local school district. 

 E. The district will not require registration for the proficiency assessment more than one month in 

advance of the assessment date. 

 F. Students will be allowed to take proficiency assessments in multiple subject areas. 

 G. Students not demonstrating proficiency will be allowed to try again during the next assessment 

period. 

 H. Exceptions to standard assessment may be approved for those students with disabling conditions. 

 2. Students demonstrating proficiency in a core curriculum area will be given credit for their learning and 

will be given the opportunity to advance to the next level of study in the appropriate curriculum area. 

 A. The school will confer with parents in making such promotion/acceleration decisions.  Such factors 

as social and mental growth should be considered. 

 B. If the parent or guardian requests promotion/acceleration contrary to the recommendation of school 

personnel, the parent or guardian shall sign a written statement to that effect.  The statement shall 

be included in the permanent record of the student. 

 C. Failure to demonstrate proficiency will not be noted on the transcript. 

 D. Students must progress through a curriculum area in a sequential manner.  Elementary, middle 

level, or high school students may demonstrate proficiency and advance to the next level in a 

curriculum area. 

 E. If proficiency is demonstrated in a 9-12 curriculum area, appropriate notation will be placed on the 

high school transcript.  The unit shall count toward meeting the requirement for the high school 

diploma. 

 F. Units earned through proficiency assessment will be transferable with students among school 

districts within the state of Oklahoma. 

 3. Proficiency assessment will measure mastery of the priority academic student skills in the same way that 

curriculum and instruction are focused on the priority academic student skills.  In other words, 

assessment will be aligned with curriculum and instruction. 

 4. Options for accommodating student needs for advancement after demonstrating proficiency may 

include, but are not limited to, the following: 

 A. Individualized instruction; 

 B. Correspondence courses:  

 C. Independent study; 

 D. Concurrent enrollment; 

 E. Cross-grade grouping: 

 F. Cluster grouping; 

 G. Grade/course advancement; 

 H. Individualized education programs. 

 5. Each year the school district will disseminate materials explaining the opportunities of proficiency based 

promotion to students and parents in the district.  Priority Academic Student Skills and type of 

assessment or evaluation for each core curriculum area will be made available upon request. 

 

Appropriate notation will be made for elementary, middle level or high school level students satisfactorily com-

pleting a 9-12 high school curriculum area.  Completion will be noted with a "P" for passing.  This unit will count 

toward meeting the requirements for the high school diploma. 

 

Proficiency Based Promotion Testing Procedures: 

Proficiency Based Promotion is available to students two times per year. Students need to check with the 

counselorôs office regarding taking these tests by October I to take in the fall semester and March 1 to take in the 

spring semester 

Tests are given in December and in May. Students must Score a 90% on all tests in order to be promoted to the next 

grade level. 
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Student Promotion and Retention  

Student Pass/Fail of a Course  
Introduction 

The board of education of the district, having determined that a need exists for a uniform policy governing the 

circumstances and considerations to be weighed in determining whether to promote a student to the next grade or retain 

the student in the same grade for an additional year, has established the following policy to govern this situation.  The 

purpose of this policy is to provide guidelines for teachers and administrators to follow in determining whether to promote 

or retain students in the school district, and to establish a uniform procedure to be followed in cases where retention is 

appropriate.   

This policy also establishes an appeal procedure as required by Oklahoma law by which parents may challenge the 

decision to retain a student at his or her present grade level or to not pass a student in a course. 

As used in this policy, "promote" or "promotion" means to place a student who has successfully completed the 

requirements of a particular grade level into the next higher grade level following the end of the school year, or before 

November 1 of the academic year if the student is being promoted at mid-year in accordance with the Reading Sufficiency 

Act, and to record on the student's permanent cumulative record that he or she has successfully completed his or her 

current grade level. 

As used in this policy, "retain" or "retention" means a decision to decline to advance a student into the next higher grade 

level following the end of the school year and to indicate on the student's permanent cumulative record that he or she has 

not successfully completed the requirements of his or her current grade level. 

As used in this policy, "not passed in a course" or similar wording, means the student is assigned a failing semester grade 

in a course of study which failing grade will be recorded on the student's permanent cumulative record. 

Promotion/Retention and Failing Courses 

Each school in this district will form a committee to review and make decisions regarding retention and promotion.  The 

committee will be composed of a classroom teacher, a counselor when available, the principal and additional personnel 

who may be assigned by the principal or superintendent when appropriate.  No committee will be formed regarding a 

failing grade in a course, but such failing grade shall be shown on the studentôs report card. 

Supportive evidence must be presented to the student and parent regarding a retention decision.  This evidence must be 

based on: 

1. Testing which actually covers the subject matter presented to the student. 

2. Assignments directly related to the subject matter being taught. 

3. Consideration will also be given to the student's attendance record, although this matter will not bear 

the same weight as items 1 and 2. 

4. Consideration will also be given to the studentôs level of maturity (physical, mental, emotional, and 

social), although this matter will not bear the same weight as items 1, 2 and 3 and cannot be the sole 

reason for a decision to retain or promote a student. 

The student and the parent must be made aware of the possibility of the student's impending retention or failing grade in 

a course.  Any student in danger of being retained or failing a course shall be notified prior to the end of the school year 

that the studentôs performance is insufficient, and the student's parents will be mailed a written notice.  The school staff 

will make every effort to help the student improve the student's academic standing. 

Promotion will be determined by successfully completed units of instruction to be established by the board of education, 

the superintendent and the relevant principal. 
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Retention based on the Reading Sufficiency Act 

As provided for in the school districtôs Reading Sufficiency Testing Policy, reading sufficiency testing will be conducted 

in the school district to ensure that each student has attained the necessary reading skills upon completion of the third 

grade. 

Beginning with students entering the first grade in the 2011-2012 school year, a student identified as having a reading 

deficiency, based on administered assessments, that is not remedied by the end of third grade, as demonstrated by scoring 

at the unsatisfactory level on the reading portion of the third-grade criterion-referenced test, shall be retained in the third 

grade.  No student may be assigned to a grade level based solely on age or other factors that constitute social promotion. 

For students who do not meet the academic requirements for promotion, the school district may promote the student for 

good cause only.  Good-cause exemptions shall be limited to the following:  

1. Limited English-proficient students who have had less than two (2) years of instruction in an English 

language learner program; 

2. Students on an individualized education plan (IEP) which indicates that the student is to be assessed 

with alternate achievement standards through the Oklahoma Alternate Assessment Program (OAAP); 

3. Students who demonstrate an acceptable level of performance on an alternative standardized reading 

assessment approved by the State Board of Education; 

4. Students who demonstrate, through a student portfolio, that the student is reading on grade level as 

evidenced by demonstration of mastery of the state standards beyond the retention level; 

5. Students on an IEP that reflects that the student has received intensive remediation in reading for more 

than two (2) years but still demonstrates a deficiency in reading and was previously retained in 

kindergarten, first, second, or third grade; or 

6. Students who have received intensive remediation in reading for two (2) or more years but still 

demonstrate a deficiency in reading and who were previously retained in kindergarten, first, second, 

or third grade for a total of two (2) years.   

 

A student who is promoted by meeting one of the good cause exemptions shall be provided intensive reading instruction 

during an altered instructional day that includes specialized diagnostic information and specific reading strategies for 

that student.  The school district shall assist schools and teachers to implement research based reading strategies for the 

promoted student shown to be successful in improving reading among low-performing readers. 

Requests for exemption from mandatory retention based on a good-cause exemption (1-6 above) require that a teacher 

submit documentation to the school principal indicating that the student meets one of the good-cause exemptions and 

promotion is appropriate.  Documentation shall consist only of the alternative assessments results or student portfolio 

work and the IEP.  The principal will review and discuss the documentation with the teacher.  If the principal determines 

the student meets one of the good cause exemptions and should be promoted based on the documentation provided, the 

principal shall make a written recommendation to the superintendent.  The superintendent shall also review the 

documentation and either accept or reject the recommendation of the principal in writing. 

The school district will provide written notice to the parent or guardian of any student who is to be retained due to not 

meeting the reading proficiency required for promotion and the reasons the student is not eligible for a good-cause 

exemption.  The notice shall contain a description of proposed interventions and intensive instructional supports that will 

be provided to the student to remediate the identified areas of reading deficiency. 

Mid-Year Promotion of Retained Third Graders 

The school district implements the following policy for mid-year promotion of a third grade student retained due to a 

reading deficiency.  Retained third grade students may only be promoted mid-year to fourth grade prior to November 1 

of the academic year.  To be eligible for mid-year promotion, the student must demonstrate that he or she:  

1. is a successful and independent reader, reading at or above grade level; and 
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2. is ready to be promoted to fourth grade; and  

3. is demonstrating a level of reading proficiency required to score above the unsatisfactory level on the 

third-grade statewide criterion-referenced test; and  

4. is showing progress sufficient to master appropriate fourth-grade level skills, as determined by the 

school district.    

Tools that the school district may use, in accordance with rules of the State Board of Education, in reevaluating a retained 

third grade student may include 

 1. subsequent assessments, 

 2. alternative assessments,  

 3. portfolio reviews.   

A mid-year promotion shall only be made upon agreement of the parent or guardian of the student and the school 

principal. 

Appeal Process 

After receiving a decision to retain a student or upon receipt of the studentôs report card showing a failing grade in a 

course, any parent may request reconsideration of a retention decision or a decision to not pass a student in a course by 

taking the following steps: 

First Level of Appeal  

The parent may request review of the initial decision by letter to the building principal.  If no request is received 

within five (5) days of the parent's receipt of written notification of the committeeôs initial decision to retain or 

in the case of failing a course, within five (5) days of the student or parentôs receipt of the report card, the 

decision will be final and nonappealable. 

Second Level of Appeal 

The parent may request review of the principal's decision by letter to the superintendent.  If no request is received 

within five (5) days of the parent's receipt of the principal's written notification of his or her decision, the 

principal's decision will be final and nonappealable. 

Final Level of Appeal 

The parent may request review of the superintendent's decision by letter to the superintendent or the clerk of the 

board of education.  If no request is received within five (5) days of the parent's receipt of the superintendent's 

written notification of his or her decision, the superintendent's decision will be final.  The parent will be notified 

in writing of the date, time and place of the Board meeting at which the decision will be reviewed.  The Board's 

decision will be final and nonappealable. 

If a parent disagrees with the Board's decision, he or she may prepare a written statement stating the reason(s) for 

disagreement, which will be placed in and become a part of the student's permanent cumulative record. 

Notification Form For Possible Student Retention or Failure of a Course  
 

TO: ______________________________________________________________ 

 [Name of Parent] 

FROM: ______________________________________________________________ 

 [Name of Administrator or Teacher] 
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RE: ______________________________________________________________ 

 [Name of Student] 

DATE: ______________________________________________________________ 

[Check the following items, as appropriate]: 

_____ This is to advise you that the above-named student is in danger of being retained in his/her current grade 

because his/her performance is insufficient.  

 PLEASE CONTACT ME AS SOON AS POSSIBLE TO DISCUSS THIS ISSUE. 

____  This is to advise you that the above-named student is in danger of being retained in his/her current grade 

because his/her performance on reading sufficiency tests has demonstrated a reading deficiency.  

 PLEASE CONTACT ME AS SOON AS POSSIBLE TO DISCUSS THIS ISSUE. 

____  This is to advise you that the above-named student is in danger of failing the following course: 

________________________________________________. 

 PLEASE CONTACT ME AS SOON AS POSSIBLE TO DISCUSS THIS ISSUE. 

 

Reading Sufficiency Act Testing and Procedures  
Every student enrolled in kindergarten, first, second, and third grades shall be assessed for the acquisition of reading 

skills for the grade level in which enrolled.  Any student who is assessed and found not to be reading at the appropriate 

grade level shall be provided a reading assessment plan.  The plan shall include a program of reading instruction designed 

to enable the student to acquire the appropriate grade level of reading skills.   

Progress of Reading Instruction and Committee 

Beginning with students entering the first grade in the 2011-2012 school year, the program of reading instruction shall 

include provisions of the Reading Enhancement and Acceleration Development (READ) Initiative adopted by the school 

district.  The plan may include, but is not limited to: 

1. Additional in-school instructional time sufficient for the development of reading and comprehension 

skills of the student, 

2. Tutorial instruction as needed after regular school hours, on Saturdays, and during the summer, 

3. Use of teaching methodologies as determined appropriate by a reading assessment committee (may 

include phonics and other methodologies in general practice). 

 

The student shall be reassessed at the conclusion of the program of instruction.  The program will be continued until the 

student is determined not to be in need of remediation in reading.  A committee will be established at each school site to 

determine the reading assessment plan for each student for whom the plan is necessary.  If possible, the committee shall 

include a certified reading specialist.  A studentôs parent or guardian shall be included in the development of a plan for 

that student.  If a reading assessment plan is being provided for a student on an Individualized Education Program (IEP), 

a special education teacher must be consulted and the plan may be a separate document from the IEP, or an IEP team 

meeting may be convened and the plan could then be included in the studentôs IEP. 

Grade Promotion After Participation in Summer Academy Programs 

If,  by the end of the second quarter of the school year, a teacher determines that a third grade student is not reading at 

grade level, the parent or guardian shall be notified of the studentôs current reading level, the proposed program of reading 
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instruction for the student, and the potential need for the student to participate in a summer academy or other program 

designed to assist the student in attaining grade-level reading skills. 

A teacher who determines that a third grade student is unable to meet the reading competencies required for completion 

of third grade shall, after consultation with the parent or guardian of the student, recommend that the promotion of the 

student to the fourth grade be contingent upon the participation in, and successful completion of the required reading 

competencies, at a summer academy or other program.  If the student does not participate in the summer academy or 

other program or does not successfully complete the reading competencies in the summer academy or other program, the 

student shall be retained in the third grade. 

Third grade students who are on an IEP for reading and have met all of their IEP goals are not eligible to attend a Reading 

Sufficiency Act summer academy reading program. 

Reading Assessment Plan and Retention 

Beginning with students entering the first grade in the 2011-2012 school year, if the reading deficiency of a student, as 

identified based on the assessments administered, is not remedied by the end of third grade, as demonstrated by scoring 

at the unsatisfactory level on the reading portion of the third-grade criterion-referenced test, the student shall be retained 

in the third grade.   

For any third grade student not reading at that grade level, as determined by multiple assessments, a new reading 

assessment plan shall be developed and implemented.  The assessments will include a nationally recognized reading 

assessment and will be given at mid-year.  The new plan shall include provisions of the READ Initiative adopted by the 

school district and may include specialized tutoring. If possible, a fourth-grade teacher shall be involved in the 

development of the program of reading instruction.  

The parent of any student who is found to have a reading deficiency and is not reading at the appropriate grade level, and 

has been provided a reading assessment plan, shall be notified in writing of the following: 

1. That the student has been identified as having a substantial deficiency in reading; 

2. A description of the current services being provided to the student; 

3. A description of the proposed supplemental instructional services designed to remediate the reading 

deficiency that will be provided to the student; 

4. That the student will not be promoted to the fourth grade if the reading deficiency is not remediated 

by the end of the third grade, unless the student is exempt for good cause; 

5. Strategies for parents to use in helping their child succeed in reading proficiency; 

6. That, in addition to the third-grade state criterion-referenced test, portfolio reviews and assessments 

are also available in considering promotion or retention; 

7. The specific criteria and policies of the school district for mid-year promotion. 

 

For students who do not meet the academic requirements for promotion, the school district may promote the student for 

good cause only.  For details on the good-cause exceptions and requests to exempt students from the academic 

requirements for promotion, see the school districtôs Promotion and Retention Policy.   

Instruction and Interventions for Retained Students 

The school district shall conduct a review of the reading instruction program for all students who score at the 

unsatisfactory level on the reading portion of the criterion-referenced tests administered to the student.  The review shall 

address additional supports and services needed to remediate the identified areas of reading deficiency.  A student 

portfolio shall be completed for each retained student.   

Students retained due to a reading deficiency will be provided intensive interventions in reading as well as intensive 

instructional services and supports to remediate the identified areas of reading deficiency, including a minimum of ninety 
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(90) minutes of daily, uninterrupted, scientific-research based reading instruction.  Retained students shall be provided 

other strategies prescribed by the school district, which may include, but are not limited to: 

1. small group instruction, 

2. reduced teacher-student ratios, 

3. more frequent progress monitoring, 

4. tutoring or mentoring,  

5. transition classes containing third and fourth grade students, 

6. extended school day, week, or year, and  

7. summer reading academies, if available. 

 

Additionally, students who are retained will be provided a high-performing teacher who can address the needs of the 

student and at least one of the following instructional options: 

1. supplemental tutoring in scientific research based reading programs in addition to the regular reading 

block, including tutoring before or after school, 

2. a parent-guided ñRead at Homeò assistance plan developed by the State Department of Education, 

3. a mentor or tutor with specialized reading training. 

 

 

The school district may, in accordance with rules of the State Board of Education, use subsequent assessments, alternative 

assessments, or portfolio reviews in order to reevaluate a retained third grade student for mid-year promotion to the 

fourth grade.  See the school districtôs Promotion and Retention Policy for details on mid-year promotion.  

Copies of the results of all assessments administered shall be made a part of the studentôs permanent record. 

Reading Enhancement and Acceleration Development (READ) Initiative 

The school district establishes the following READ Initiative.  The focus of the school districtôs READ Initiative is to 

prevent the retention of third grade students by offering intensive accelerated reading instruction to third grade students 

who have failed to meet the reading standards for promotion to fourth grade, and to kindergarten through third grade 

students who are exhibiting a reading deficiency.   

The school districtôs READ Initiative will be provided to all kindergarten through third grade students at risk of retention 

as identified by the reading assessments administered to the student.  The school districtôs READ Initiative program will 

be provided during regular school hours in addition to the regular reading instruction and will provide a state approved 

reading curriculum that at a minimum, meets the following specifications: 

1. assists students assessed as exhibiting a reading deficiency in developing the ability to read at grade 

level, 

2. provides skill development in phonemic awareness, phonics, fluency, vocabulary, and comprehension, 

3. provides scientificïresearch-based and reliable assessment, 

4. provides initial and ongoing analysis of the reading progress of each student, 

5. is implemented during regular school hours, 

6. provides a curriculum in core academic subjects to assist the student in maintaining or meeting 

proficiency levels for the appropriate grade in all academic subjects,  

7. establishes at each school an Intensive Acceleration Class for retained third-grade students who 

subsequently score at the unsatisfactory level on the reading portion of the statewide criterion-

referenced tests.  The focus of the Intensive Acceleration Class shall be to increase the reading level 

of a child at least two grade levels in one school year.   

8. provide reports to the State Department of Education, upon request, on the specific intensive reading 

interventions and support implemented, 

9. provide to a student who has been retained in the third grade and has received intensive instructional 

services but is still not ready for grade promotion, the option of being placed in a transitional 
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instructional setting.  A transitional instructional setting shall specifically be designed to produce 

learning gains sufficient to meet fourth grade performance standards while remediating the studentôs 

areas of reading deficiency. 

The Intensive Acceleration Class shall: 

1. be provided to any student in the third grade who scores at the unsatisfactory level on the reading 

portion of the statewide criterion-referenced tests and who was retained in the third grade the prior 

year because of scoring at the unsatisfactory level on the reading portion of the statewide criterion-

referenced tests. 

2. have a reduced student-teacher ratio, 

3. provide an uninterrupted reading instruction for the majority of student contact time each day and 

incorporate opportunities to master the fourth grade state standards in other core subject areas, 

4. use a reading program that is scientific-research-based and has proven results in accelerating student 

reading achievement within the same school year, 

5. provide intensive language and vocabulary instruction using a scientific-research-based program, 

including use of a speech-language therapist, 

6. include weekly progress monitoring measures to ensure progress is being made, and 

7. provide reports outlining the progress of students in the class at the end of the first semester to the State 

Department of Education. 

Board of Education Reporting Requirements 

In addition to other reporting requirements under the Reading Sufficiency Act, the board of education shall annually 

report to the parent or guardian of each student in the district the progress of the student toward achieving state and 

district expectations for proficiency in reading, writing, science, and mathematics.  The board of education shall report 

to the parent or guardian of each student the results of each statewide criterion-referenced test.  The evaluation of the 

progress of each student shall be based on the studentôs classroom work, observations, tests, district and state 

assessments, and other relevant information.  The progress of each student will be provided in writing to the studentôs 

parent or guardian.   

Additionally, the board of education will annually publish on the districtôs website, and report in writing in the format 

prescribed by the State Department of Education, to the State Board of Education by September 1 of each year the 

following information on the prior school year: 

1. the progression of the districtôs students identified as having reading deficiencies and the policies and 

procedures of the school district on student retention and promotion, 

2. by grade, the number and percentage of all students in grades three through ten performing at the 

unsatisfactory level on the reading portion of the statewide criterion-referenced tests, 

3. by grade, the number and percentage of all students retained in grades three through ten, 

4. information on the total number and percentage of students who were promoted for good cause, by 

each category of good cause as specified in the Districtôs Promotion and Retention Policy, and 

5. any revisions to the policies of the school district on student retention and promotion from the prior 

year.  

 

ACE Graduation Requirements  
According to State Regulation, beginning with students entering the ninth grade in the 

2008-2009 school year.  Every student shall demonstrate mastery of the state academic content standards in the 

following subjects areas in order to graduate from a public high school with a standard diploma. 

1. English II 

2. Algebra I; and  

3. Two of the following five; 

1. Biology I 

2. Geometry 

3. English III 

4. Algebra II  

5. United States History 
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4. Any student who does not show mastery on the above End of Instruction (EOI) tests will be required to take 

remediation in the subject test area failed.  Students will have the opportunity to show mastery in the above 

subjects by participating in End of Instruction (EOI) tests at least three times per year. 

5. Colcord High School provides remediation during the school day, as well as after school tutoring provided by 

a certified teacher free of charge to all students.  Transportation after tutoring is the responsibility of the 

parent 

Alternative Education  
The IOA Academy is to provide students the opportunity to graduate high school.. Students who attend the IOA 

Academy are students determined to be ñat-riskò of drop-out due to extenuating circumstances.  Students who wish to 

be considered for the IOA Academy should meet with the principal or counselor.  Students will be  

placed on a waiting list when necessary and are sent off the waiting list in order of grade and need.   

 

Career Programs  
The Colcord Board of Education recognizes that there is no one best way to educate students.  Every student should 

be allowed the opportunity to learn in a situation that will encourage maximum development of abilities and skills.  

Therefore, the board of education may contract with the State Department of Career and Technology Education to 

provide career and technological programs for the school system.  Such programs will include Technology 

Education, Vocational Agriculture and Vocational Home Economics.   

 

High school students in tenth, eleventh, and twelfth grades who wish to train for jobs requiring less than a 

professional degree may attend the Northeast Technology Center in Kansas, OK.  This will allow students to 

acquire skills leading to immediate employment. 

 

Tuition and transportation are provided at no charge to the student.  Fee waivers are available to students who wish 

to go to the technology center during the year following graduation from high school. 

 

Attendance will be on a half-time basis.  Guidelines for attending the technology center will be set by the 

administration subject to the approval of the board. 

 

Guidance and Counseling  
A school counselor is available to assist with career planning and personal conferences. The school counselor has 

information regarding colleges, vocational schools, testing and scholarships as well as graduation requirements and 

college entrance requirements.  Career assessments are also available for students who are unsure of what they want to 

pursue as a future career.  Personal counseling services are also available upon request. 

 

Wireless Telecommunication Devices  
It is the policy of the Colcord Board of Education that a student may posses a wireless telecommunication device while 

on school premises, or while in In transit under the authority of the school, or while attending any function sponsored 

or authorized by the school upon prior written consent of both the studentôs parent or guardian, and the superintendent 

or the superintendentôs designee. 

Upon reasonable suspicion, the superintendent, principal, teacher or security personnel shall have the authority to 

detain and search, or authorize the search of, any student or property in the possession of the student for unauthorized 

wireless telecommunication devices. 

Students found to be using any electronic communications device for any illegal purpose, violation of privacy, or in 

any way send or receive personal messages, data, or information that would contribute to or constitute cheating on tests 

or examinations shall be subject to discipline and the device shall be confiscated and not returned until a parent 

conference has been held.  Students violating this rule will be disallowed from caring any personal communication 
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device following the incident unless a bona fide health emergency exists.  In no case will a device be allowed which ha 

the capability to take ñphotographsò of any kind. 

Students found to be in possession of a wireless telecommunications device in violation of the rules shall be subject to 

discipline policy, including confiscation of the device pending parent/guardian conference, detention, or suspension 

Where appropriate, policies authorities may be contacted. 

Cell phone use permitted only before school and at lunch break. Cell phone use is limited to making phone calls 

or text messaging only.  Cell phones may not be used to access the internet, take pictures or make videos while 

at school.  Cell phone use not permitted in any of the school buildings. 
Elementary; Cell phone are permitted only with parental and principal permission. 

 

School Bus Program  
In accordance with the policy of the board of education, the following rules and regulations shall govern the 

conduct of school bus passengers: 

 

 1. Students and other school bus passengers shall conduct themselves in a manner consistent with good 

classroom behavior while waiting for and traveling on school buses.  Misconduct will be brought to the 

attention of parents and the principal by the school bus driver. 

 2. The noise level on school buses must remain at a low level to enable the driver to hear emergency and 

train signals.  Therefore, passengers must not shout, sing, or otherwise cause any disturbance that may 

distract the driver. 

 3. Smoking or the consumption of food or beverage is not permitted on school buses. 

 4. School bus windows must remain closed unless the driver permits them to be opened.  When windows 

are open, passengers must not throw objects from windows or extend any part of the body through a 

window. 

 5. Any passenger who defaces or vandalizes a school bus in any way shall be disciplined at discretion of 

the building principal.  

 6. Students must board the school bus at designated bus stops, if any, and at school bus boarding areas on 

school premises.  Students must remain orderly until the bus comes to a complete stop and boarding per-

mission is given by the driver.  Seats may be assigned at the driver's discretion.  Passengers must be 

seated immediately.  Seats may not be held for later passengers, and must be shared when necessary. 

 7. After the bus is en route, passengers must remain seated until the bus is stopped.  Upon exiting the bus, 

passengers must move away from the bus.  The school bus will not move until the passenger can be 

observed by the driver.  If a passenger must cross the street to reach the residence, the passenger will 

advise the driver. 

 

 8. Elementary school students waiting at the high school until school dismissal must remain in the bus. 

 9. If a student is denied transportation for any reason, the parent(s) will be notified as soon as possible.  

The bus driver shall not put a child off the bus other than at the student's regular stop without written 

parental permission. 

The Transportation Director shall annually establish bus routes and may modify bus routes as needed. 

a. *First Offense-Bus Driver will write up report and a copy of the report will be mailed to parent/guardian. 

b. *Second Offense-Conference with student, bus driver, transportation director, and /or principal.  A copy of 

the discipline report will be sent to the parent/guardian. 

c. *Third Offense-Conference with student, transportation director, and/or principal.  Principal and/or 

transportation director will determine length of suspension from riding bus route on next occurrence.  A 

copy of the discipline will be sent to parent/guardian. 

d. *Fourth Offense-Student will be suspended from riding the school bus.  The length of time will be 

determined by the principal and transportation director.  A copy of the discipline report will be sent to the 

parent/guardian. 

*Dependent upon the severity of the offense all disciplinary actions listed above may be altered at the discretion of the 

building principal. 

 

Student Health Services  
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Colcord Public Schools employs a school nurse to supervise any medical issues. Under Oklahoma law, a school 

nurse, administrator or a designated school employee may administer prescription and nonprescription medications 

to students.  Students may keep asthma inhalers with them as long as the appropriate paperwork is on file in the 

office.  A student who has a legitimate health need for a medicine shall deliver the medicine to the school nurse or 

administrator in its original container with the written authorization of the studentôs parent or guardian for 

administration of the medicine.  The parentôs authorization must identify the student, the medicine, and include or 

refer to the label for instructions on administration of the medicine.  New authorization form must be completed for 

each change of medication.  Nonprescription medication will only be administered by school staff with written 

authorization of the legal custodian. 

Health: Students 

The mission of Colcordôs school health services program is to appraise, protect and promote the health of students. 

Preventive and emergency school-based health services are provided to public school children in grades 

kindergarten through twelve. Services are provided in accordance with a local School Health Services Plan jointly 

developed by the county health department, school district and school health advisory committee. Counties offer 

school health services to private schools, based upon availability and need. School-based health services are an 

important component of the public health system and help to assure that Oklahomaôs students are healthy, in the 

classroom, and ready to learn. 

 

School nurses enhance health within the school and community by providing health appraisals, nursing 

assessments, nutrition assessments, preventive dental services, periodic health screenings, health counseling, 

referral and follow-up of suspected or confirmed health problems, emergency health services, and promoting 

activities to reduce risk-taking behaviors . School nurses also collaborate with parents, teachers, social workers, and 

other health care providers to develop care plans, identify available health resources, and identify the need for 

health referrals to address specific health problems discovered through mandated health screenings and 

assessments. 

Medications given at School: 

It is the policy of the Colcord Board of Education and in accordance with Oklahoma law, that our school nurse, 

administrator, or a designated school employee may administer prescription and non-prescription medication to 

students. Students may keep asthma inhalers with them as long as the appropriate paperwork is on file in the office. 

A student who has a legitimate health need for a medicine shall deliver the medicine to the school nurse or 

administrator in the original container with the written authorization of the studentôs parent or guardian for 

administration of the medication. The parentôs authorization must identify the student, the medication, and include 

or refer to the label for instructions on the administration of the medicine. New authorization forms must be 

completed for each change of medication. 

 

School staff will only administer nonprescription medication with written authorization from legal guardian 

Medication: Administering To Students: 

It is the policy of the Colcord Board of Education that if a student is required to take medication during school 

hours and the parent or guardian cannot be at school to administer the medication or if circumstances exist that 

indicate it is in the best interest of the student that a nonprescribed medication be dispensed to that student, the 

principal, or the principal's designee, may administer the medication only as follows: 

  

 1. Prescription medication must be in a container that indicates the following: 

 

 A. student's name, 

 B. name and strength of medication, 

 C. dosage and directions for administration, 

 D. name of physician or dentist, 

 E. date and name of pharmacy, and 

 F. whether the child has asthma or other disability which may require immediate dispensation of 

medication. 

   

  The medication must be delivered to the principal's office in person by the parent or guardian of the 

student unless the medication must be retained by the student for immediate self-administration.  The 

medication will be accompanied by written authorization from the parent, guardian, or person having 

legal custody that indicates the following: 
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 A. purpose of the medication, 

 B. time to be administered, 

 C. whether the medication must be retained by student for self-administration, 

 D. termination date for administering the medication, and 

 E. other appropriate information requested by the principal or the principal's designee. 

 

 

 

 

 2. Self-administration of inhaled asthma medication by a student for treatment of asthma is permitted 

with written parental authorization.  The parent or guardian of the student must also provide a written 

statement from the physician treating the student that the student has asthma and is capable of, and has 

been instructed in the proper method of, self-administration of medication.  Additionally: 

 

 A. The parent or guardian must provide the school with an emergency supply of the studentôs 

medication to be administered as authorized by state law. 

 B. The school district will inform the parent or guardian of the student, in writing, and the parent or 

guardian shall sign a statement acknowledging, that the school district and its employees and agents 

shall incur no liability as a result of any injury arising from the self-administration of medication by 

the student. 

 C. Permission for the self-administration of asthma medication is effective for the school year for 

which it is granted and shall be renewed each subsequent school year upon fulfillment of the above 

requirements. 

 D. A student who is permitted to self-administer asthma medication shall be permitted to possess and 

use a prescribed inhaler at all times. 

 E. Definitions: 

 1. Medication means a metered dose inhaler or a dry powder inhaler to alleviate asthmatic 

symptoms, prescribed by a physician and having an individual label, or an anaphylaxis 

medication used to treat anaphylaxis, including, but not limited to Epinephrine injectors, 

prescribed by a physician and having an individual label. 

 2. Self-administration  means a studentôs use of medication pursuant to prescription or written 

direction from a physician. 

 3. Nonprescription medication may be administered only with the written request and permission of a 

parent, guardian, or person having legal custody when other alternatives, such as resting or changing 

activities, are inappropriate or ineffective.  The medication will be administered in accordance with label 

directions or written instructions from the student's physician.   

 

The administrator, or administrator's designee, will: 

 

 A. Inform appropriate school personnel of the medication being administered 

 B. Keep an accurate record of the administration of the medication 

 C. Keep all medication in a locked cabinet except medication retained by a student per physician's 

order 

 D. Return unused prescription to the parent or guardian only 

 

The parent, guardian, or person having legal custody of the student is responsible for informing the designated 

official of any change in the student's health or change in medication. 

 

This policy statement will be provided to a parent or guardian upon receipt of a request for long-term 

administration of medication. 

 

Distribution of information on meningococcal meningitis; The distribution of information on Meningococcal 

Meningitis will be provided to all 6,7,8 grade students.  Information from the Oklahoma State Department of Education 

and Oklahoma State Department of Health on Meningococcal Disease and Meningococcal Vaccines will be part of the 

student enrollment package given out  at the beginning of each school year beginning August of 2007 and to students 

enrolling after the start of school in August.  Information will also be available in the middle school office and outside 
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the nurseôs station in the high school building for any student, parent, guardian or staff member to pick up at any time 

during school hours from the months of August through May. 

 

Cosmetology  
Colcord High School offers a State Board of Cosmetology School available to students 16 years of age (by Sept 1

st
 of 

that school year).  Usually students enroll in their junior or senior year in a 3 hour block in the AM or PM.  Students 

receive high school elective credit and 1, 000 hours of training in order to prepare them to take their State Board Exams 

to receive a license. 

 
Moment of Silence   
As per SB 815, a moment of silence is observed every morning prior to morning announcements. 

 

Letter Jackets  
Letter jackets are ordered during the studentôs sophomore year.  Letter jackets are to be in school colors (blue and 

white).  Colcord Public Schools will pay $25 per year lettered toward the purchase of a letter jacket during a studentôs 

senior year.  Students must show proof of purchase of their letter jacket in order to be reimbursed.  Coaches are 

responsible for submitting a list verifying each year lettered to the activity fund coordinator.   
 
Safety Drills  
The School District will conduct ten (10) safety drills each school year.  The Superintendent shall be responsible 
for ensuring that all ten (10) drills have been appropriately conducted at each school site within the school 
district.  It shall be the duty of the site principal, under the direction of the superintendent, to conform to the 
written plans and procedures adopted by the school district.  All students and teachers shall participate in the 
safety drills. The ten (10) drills shall consist of the following: 
 

1. Lockdown drills.  A minimum of two (2) lockdown drills shall be conducted at each site within the 

school district each school year.  No lockdown drill  can be conducted at the same time of day as a 

previous lockdown drill  in the same school year, and no more than two drills shall be conducted in 

the same semester. Lockdown drills shall be conducted for the purpose of securing school buildings 

to prevent or mitigate injuries or deaths that may result from a threat on or near the school. 

2. Fire drills.  Each site school shall conduct a minimum of two (2) fire drills per school year.  Each 

fire drill  shall be conducted within the first fifteen (15) days of each semester.  The fire drills 

shall include the sounding of a distinctive audible signal designated as the fire alarm signal. 

3. Intruder drills.  Each school site shall conduct a minimum of  two (2) intruder drills per school year.  

Intruder drills are conducted for the purpose of mitigating injuries or deaths by executing a plan as 

an alternative to the lockdown method.  Each intruder drill  shall be conducted within the first fifteen 

(15) days of each semester. 

4. Tornado drills. Each school site shall conduct a minimum of two (2) tornado drills per school year.  

Tornado drills are required to be conducted in the months of September and March . 

5. Safety drills.  Each school site shall conduct a minimum of two (2) safety drills per year that can 

consist of any of the aforementioned  drills. 

 

Documentation of completion of the drills shall be maintained . Records for each fire drill shall be preserved 

in writing for at least three years and made available to the State Fire Marshal or the marshal's agent upon 

request.  The school district shall document all other safety drills in writing and by school site with a copy of 

the report remaining at the school, a copy filed with the district administrative office, and a copy with the 

Institute for School Security Resources. 

 

*Evacuation of the building to various safe locations in a random order is 
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preferred so that anyone threatening harm will not have prior 
knowledge of the evacuation route and safe areas. 

 

Homeless Students  
In accordance with the Federal McKinney Homeless Assistance Act, homeless children shall have access to the 

same free and appropriate public education as provided to other children.  The board shall make reasonable efforts 

to identify homeless children within the district, encourage their enrollment, and eliminate existing barriers to their 

education that may exist in district policies or practices.  No child or youth shall be discriminated against in this 

school district because of homelessness. 

  

Children are deemed to be homeless under the following conditions: 

 1. A child who is lacking a fixed regular and adequate nighttime residence and who has a primary 

nighttime residence that is a publicly or privately operated shelter designed to provide temporary living 

accommodations, a 

  temporary residence prior to institutionalization, or a place not designed or ordinarily used as a regular 

sleeping accommodation for human beings. 

 2. A child who is placed in a transitional or emergency shelter before placement in a foster home or home 

for neglected children. 

 3. A child who is temporarily living in a trailer park or camping area due to lack of adequate living 

accommodations. 

 4. A child who is living in doubled-up accommodations due to loss of housing or other similar situation. 

 5. A child who is placed in a foster home for lack of shelter space. 

 6. A migratory child who is staying in accommodations not fit for habitation. 

 7. A child who has run away from home and lives in a runaway shelter, abandoned building, the street, or 

other inadequate accommodations. 

 8. A child who is placed in a state institution because s/he has no other place to live. 

 9. A child who has been abandoned by his/her family and who is staying in a hospital. 

 10. A child whose parents or guardian will not permit him/her to live at home and who lives on the street, in 

a shelter, or in other transitional or inadequate accommodation. 

 11. School-age unwed mothers or expectant mothers who are living in homes for unwed mothers because 

they have no other available living accommodations. 

 

The district administration shall attempt to remove existing barriers to school attendance by homeless children: 

 

 1. Enrollment requirements that may constitute a barrier to the education of the homeless child or youth 

may be waived at the discretion of the superintendent.  If the district is unable to determine the student's 

grade level due to missing or incomplete records, the district shall administer tests or utilize other 

reasonable means to determine the appropriate grade level for the child. 

 2. Fees and charges that may present a barrier to the enrollment or transfer of a homeless child or youth 

may be waived at the discretion of the superintendent. 

 3. Customary transportation policies and regulations may be waived at the discretion of the superintendent. 

 4. Official school records policies and regulations may be waived at the discretion of the superintendent. 

 5. The district shall make a reasonable effort to locate immunization records from information available or 

shall arrange for students to receive immunizations through health agencies and at district expense if no 

other recourse is available.  Immunizations may, however, be waived for homeless youth only in 

accordance with provisions of board policy on immunizations.  (See policy FFAB.) 

 6. Other barriers to school attendance by homeless youth may be waived at the discretion of the 

superintendent. 

 

The district will provide to each homeless child such school services that are comparable to services offered to 

other students in the district and that are determined to be in the child's best interest.  Such services will include: 

 

1. Public preschool programs; 

2. Special education, Title I, and limited English proficiency programs for which they are eligible; 

   3. Vocational education programs; 
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   4. Gifted and talented programs; 

 5. Before and after school programs; 

 6. School meal programs; and 

 7. Transportation services. 

 

Hazardous Materials  
The Colcord Board of Education realizes that hazardous materials are used in the day-to-day operation of the school 

facilities and in the support of education requirements.  The board also recognizes that with the use of hazardous 

materials, responsibility must be taken to ensure personal safety and to protect the environment during the use, storage, 

and transportation of such materials. 
Therefore, this school district shall establish and maintain conditions of work which are reasonably safe and health-

ful for our employees.  The school district's safety standards and safeguards shall be those which are reasonably 

necessary for the protection of the life, health and safety of our employees. 

The term "hazardous materials" includes any substance or mixture of substances that pose a fire, explosive, 

reactive, or health hazard (such as bloodborne pathogens).  Examples are common household cleaning supplies, 

spray oven cleaners, cleaning solvents, photo chemicals, soldering flux, some ceramic glazes, oils, gasoline and 

other fuels, and all other materials for which a "material safety data sheet" (MSDS) has been prepared.  The U.S. 

Occupational Safety and Health Administration maintain complete listings of hazardous substances and materials.   

The superintendent will develop regulations and/or procedures that govern the purchase, storage, handling, 

transportation, and disposal of hazardous materials for school facilities and operations. 

Such regulations will establish an ongoing process by which each location in the district will have a program of 

identifying and managing hazardous material.  District personnel will be encouraged to substitute non-hazardous 

material for hazardous material to the extent possible and to minimize the quantities of hazardous substances used 

and stored on school property. 

 

Homecoming  
Colcord Homecoming Policy: Revised April 20th, 2015 

The cost of flowers, crown, and other decorations is limited to $300 for each homecoming. 

The organization of homecoming activities is the responsibility of the cheer coach, cheerleaders, and attendants.  

 

If there is a homecoming dance, it will be for grades 9-12. 

Fall Homecoming ï Football Season 

The Football Homecoming King shall be the captain and a senior member of the team.  The king  

¶ shall be chosen by the varsity football team and/or the football coaches.   

¶ shall not be disallowed by 5 or more members of the high school faculty (may take into account the spring 

semester of the previous year).  Faculty will be encouraged to consider character and integrity. 

All other senior football players in good standing shall be homecoming escorts. 

The Football Homecoming Queen Candidates shall be from the senior class and 

¶ be voted on by the 9th, 10th, 11th, and 12th grade members of the Colcord student body.   

       (From a list of senior girls, students will rank six (6) girls from 1 to 6.  A rank of 1 shall be worth 6 points, a 

rank of 2 shall be worth 5 points, and so on.)  

¶ shall not be disallowed by 5 or more members of the high school faculty to be eligible.  Faculty may take into 

account the spring semester of the previous year and will be encouraged to consider character and integrity.  

This process should take place approximately one week before the homecoming game.   

 

There shall be 6 candidates for queen.  A candidate may have 2 escorts and, likewise, an escort may walk 2 

candidatesðdependent upon the number of eligible senior football players. 

 

If there are fewer than 3 senior football players, coaches and/or team members may select junior football players to be 

escorts. (This may also include the captain/king if there are no senior team members in good standing.) 
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Voting should occur no less than 2 weeks before the homecoming game.  Votes shall be tabulated by at least two 

members from the following: administrators, cheer/football coaches, high school counselor, or other certified personnel 

approved by administration. 

The name of the queen shall not be announced until the evening coronation.  The daytime assembly may include, but 

not be limited to, the introduction of the homecoming royalty. 

Each member of the homecoming royalty shall submit a name from a Colcord kindergarten classroom for the honor of 

crown bearer and flower girl.  Escorts and king shall submit boyôs name and queen candidates shall submit girlôs name.  

One of these names will be randomly drawn from each pool by the Student Council President. 

Spring Homecoming ï Basketball Season 

The Basketball Homecoming King and the Basketball Homecoming Queen shall be senior members of the teams in 

good standing and  

¶ be chosen by the boysô and girlsô varsity basketball teams, respectively, and/or the basketball coaches.  

(Team members will rank eligible players from 1 to 4 or the total number of senior players, whichever is 

higher.  A rank of 1 will be worth the highest number of points.  A last place ranking will be worth 1 

point.) 

¶ not be disallowed by 5 or more members of the high school faculty to be eligible. Faculty will be 

encouraged to consider character and integrity. This process should take place approximately one week 

before the homecoming game. 

 

All other senior members of the basketball teams in good standing shall be escorts and attendants.  If there are no 

eligible senior members of the team, the king and/or queen could potentially be a junior. 

 

The number of candidates for queen shall not be fewer than 4.  If fewer than 4 seniors play basketball, additional 

candidates may be junior members of the basketball team.  In such cases, the queen might potentially be a junior. 

 

The football queen shall not be eligible to be basketball queen. 

 

Voting should occur no less than 2 weeks before the homecoming game. Votes shall be tabulated by at least two 

members from the following: administrators, cheer/basketball coaches, high school counselor, or other certified 

personnel approved by administration. 

The name of the queen shall not be announced until the evening coronation.  The time for announcing the king shall be 

left to the discretion of the basketball coaches.  The daytime assembly may include, but not be limited to, the 

introduction of the homecoming royalty. 

Each member of the homecoming royalty shall submit a name from a Colcord kindergarten classroom for the honor of 

crown bearer and flower girl.  Escorts and king shall submit boyôs name and queen candidates shall submit girlôs name.  

One of these names will be randomly drawn from each pool by the Student Council President. 

For the homecoming games, the boysô game shall take place first.  The girlsô game shall be second. 

* Policies for homecomings sponsored by other clubs/organization will be left up to the discretion of the 

sponsor/advisor. 

 

Steps to Resolutions for Parents  
Colcord Public Schools strive to maintain a harmonious relationship between parents, teachers, staff and 
administration.  Occasionally, misunderstandings occur and resolutions need to be made.  Situations of concern are 
best resolved on the level at which they occur.  By following these steps resolutions  can usually be achieved in a 
quick and fair manner.  Below is the process parents or guardians should take to resolve a given situation; 

1. Contact the Staff Member-The most direct route to resolving a situation is to  
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 speak directly with the person involved, whether it is a teacher, coach, 

  bus driver, etc.  More than 95% of concerns are resolved through 

  communications with those involved.  Teachers may be contacted during 

  their planning period. 

2. Contact the Principal-The principal is in charge of each site and is responsible 

 for the schoolôs operation.  Explanations of policies and procedures, various 

 clarifications. 

3. Contact the Superintendent-If your concern has not been resolved by Steps 1 

 And 2, then a call to the Superintendentôs office is appropriate. 

 

Interference with the Peaceful Conduct of School District Activities  
The superintendent or anyone designated by the superintendent or the board of education to maintain order in the school 

district shall have the authority and power to direct any person to leave school district property or any school activity 

when students are present,  who is not a student, officer or employee thereof, and who: 

1. Interferes with the peaceful conduct of activities on school district property; 

2. Interferes with the peaceful conduct of school activities off school property when students are present; 

3. Commits an act that interferes with the peaceful conduct of activities on school district property;  

4. Commits an act that interferes with the peaceful conduct of school activities off school property when 

students are present; 

5. Enters school district property for the purpose of committing an act that may interfere with the peaceful 

conduct of activities on school district property; 

6. Enters non-school district property when students are present for the purpose of committing an act that 

may interfere with the peaceful conduct of school activities 

 

For purposes of this policy, the term ñinterferes with the peaceful conductò includes, but is not limited to, actions that 

directly interfere with any student activities, classes, study, student or faculty safety, housing or parking areas or 

extracurricular activities or any lawful activity ; threatening or stalking any person; damaging or causing waste to any 

property belonging to another person or the school district; or direct interference with administration, maintenance or 

security of property belonging to the school district. 

Any person to whom this policy applies, who fails to leave a premises as directed or returns within six (6) months 

thereafter, without first obtaining written permission from the superintendent or anyone designated by the superintendent 

or the board of education, shall be guilty of a misdemeanor. 

Appeal Process 

After receiving a directive to leave the premises under this policy, the person issued the directive may request 

reconsideration  by taking the following steps:  

First Level of Appeal 

The person may request review of the initial decision by letter to the superintendent.  If no written request is 

received within five (5) calendar days of the personôs receipt of written notification of the directive to leave the 

premises, the directive will be final and nonappealable.  If the superintendent issued the initial directive to leave  

the premises, the person issued the directive may proceed directly to the final level of appeal.  

Final Level of Appeal 

The person may request review of the superintendent's decision by letter to the superintendent or the clerk of 

the board of education.  If no written request is received within five (5) calendar days of the personôs receipt of 

the superintendent's written notification of his or her decision, the superintendent's decision will be final and 

nonappealable.  The person will be notified in writing of the date, time and place of the board meeting at which 

the decision will be reviewed.  The Board's decision will be final and nonappealable. 
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Appeal Process 

The person may request review of the initial decision by letter to the superintendent.  If no written request is received 

within five (5) calendar days of the personôs receipt of written notification of the directive to leave  the premises, the 

directive will be final and nonappealable.  If the superintendent issued the initial directive to leave the premises, the 

superintendent will appoint another administrator to review his/her decision.  The decision of the superintendent or 

his/her designee will be final and nonappealable.] 

The superintendent or person who issues the directive to leave the premises will give the person to whom the directive 

is issued a copy of this policy within a reasonable amount of time after issuing the directive.  During any appeal process, 

the person given the directive to leave the premises must remain off school property and away from school activities, 

whether on school district property or not, unless the superintendent, in writing, instructs that the directive is to be stayed 

pending the appeal process. 

 

Student Records  
Purpose 

 

This policy and the procedures included within it are intended to satisfy the requirements of the Family Educational 

Rights and Privacy Act (FERPA) and Oklahoma law.  The board of education authorizes the superintendent to inform 

parents, students and the public of the policy and to take appropriate action to implement the policy and procedures. 

 

Definitions 

 

For purposes of this policy, the following definitions apply: 

 

1. Student - Any individual who attends or has attended a program of instruction sponsored by the board 

of education of the district and for whom it maintains education records. 

2. Eligible student - A student who has reached age 18 or is attending a postsecondary school. 

3. Parent ï A parent of a student, including a natural parent, a guardian or an individual acting as a parent 

in the absence of a parent or guardian.  The district will assume that either parent has a right of access 

to records regardless of custody orders unless the district has been provided with evidence that the 

right of access has been revoked.  Documents such as a court order or other legally binding document 

relating to such matters as divorce, separation or custody that specifically revoke the right to inspect 

and review records must be provided to the district to prevent parent access to student records.  

 

4. Education records - Any record (in handwriting, print, computer media, video or audio tape, film, 

microfilm, microfiche or other method of recording information) directly related to a student and 

maintained by the district or a party acting for the district, except: 

 

A. Records that are kept in the sole possession of the maker, are used only as a personal memory 

aid, and are not accessible or revealed to any other person except a temporary substitute for 

the maker of the record. 

B. Records of a law enforcement unit of the district, but only if education records maintained by 

the district are not disclosed to the unit, and the law enforcement records are maintained 

separately from education records; maintained solely for law enforcement purposes; and 

disclosed only to law enforcement officials of the same jurisdiction. 

C. An employment record made and maintained in the normal course of business that is not 

available for use for any other purpose and that relates exclusively to a student in his or her 

capacity as a district employee.  (This provision does not include employment activities for 

which a student receives a grade or credit in a course.) 

D. Records on an eligible student that are: 
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i. Made or maintained by a physician, psychiatrist, psychologist or other recognized 

professional or paraprofessional acting in a professional capacity or assisting in a 

paraprofessional capacity; 

ii.  Made, maintained or used only in connection with treatment of the student (treatment 

does not include remedial educational activities or activities that are part of the 

program of school instruction); and  

iii.  Disclosed only to individuals providing the treatment. 

E. Alumni records that relate to the student after he or she no longer attends classes provided by 

the district that are not directly related to the individual as a student. 

F. Grades on peer-graded papers before they are collected and recorded by a teacher. 

 

5. Personally identifiable information ï The term includes, but is not limited to any information that, 

alone or in combination, is linked or linkable to a specific student that would allow a reasonable person 

in the school community who does not have personal knowledge of the relevant circumstances to 

identify the student with reasonable certainty.  The term also includes information requested by a 

person who the district reasonably believes knows the identity of the student to whom the education 

records relates.  Personally identifiable information includes the student's name; the student's parents' 

or other family member's name; the student's or family's address; a personal identifier such as the 

studentôs  social security number, student number or biometric record; and other indirect identifiers 

such as the studentôs date of birth, place of birth and motherôs maiden name.   

6. Dates of attendance -  

A. The period of time during which a student attends or attended an educational agency or 

institution.  Examples of dates of attendance include an academic year, a spring semester or 

a first quarter. 

B. The term does not include specific daily records of a studentôs attendance at an educational 

agency or institution. 

7. Directory information - Information contained in an education record of a student that would not 

generally be considered harmful or an invasion of privacy if disclosed.  Student identification numbers, 

if displayed on school ID badges, are also considered directory information unless the use of a 

password or PIN is required to authenticate the use of the ID number. 

8. Authorized representative ï An individual directly employed by a local or state educational agency, an 

entity designated by the local or state educational agency, or an individual employed by such entity 

engaging in audits, evaluations or any other compliance or enforcement activity. 

9. Early childhood education program ï Head Start or Early Head Start programs, state licensed or 

regulated childcare programs, and other similarly situated programs. 

10. Education program ï Elementary, secondary, postsecondary, career and technical institutes and 

schools or any program that is principally engaged in the provision of education.   

 

Annual Notice 

 

The district will notify parents and eligible students annually of their rights under FERPA by means of a district 

newsletter, newspaper notice, school handbook or individual notice.  The notice will inform parents and eligible students 

that they have the right to: 

 

1. Inspect and review the student's education records.  The notice will also identify the procedure for 

exercising this right. 

2. Seek amendment of the studentôs education records that the parent or eligible student believes to be 

inaccurate, misleading or otherwise in violation of the studentôs privacy rights.  The notice will also 

identify the procedure for requesting amendment. 

3. Consent to disclosures of personally identifiable information contained in the studentô education 

records, except to the extent that FERPA and its implementing regulations authorize disclosure without 

consent. The district will also include in the notice its policy for disclosing education records to schools 

in which the student subsequently seeks or intends to enroll, its criteria for determining who constitutes 

a school official and what constitutes a legitimate educational interest. 

4. File a complaint with the U.S. Department of Education concerning the districtôs alleged failure to 

comply with FERPA. 
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The district will arrange to provide translations of its annual notice to non-English speaking parents in their native 

language and to effectively notify parents or eligible students who are disabled. 

 

All rights and protections given parents under FERPA and this policy transfer to the student when he or she reaches age 

18 or enrolls in a postsecondary school.  The student then becomes an "eligible student." 

 

 

The Right to Inspect and Review the Studentôs Education Records 

 

Parents of students and eligible students may inspect and review the student's education records upon request.  In some 

circumstances, it may be mutually more convenient for the record custodian to provide copies of records.  The parent or 

eligible student may also provide consent to have a representative inspect and review the records. Access will be provided 

during school hours and within no more than 45 days of the request.   

 

Access to a childôs confidential records will be provided upon request before any IEP meeting or hearing relating to the 

identification, evaluation or educational placement of a child or the provision of a free and appropriate education to the 

child and in all cases within no more than 45 days of a request. 

 

The district will not withhold a parentôs or eligible studentôs right to inspect and review student records because of debts 

owed the district. 

 

The right to inspect education records also includes the right to an explanation and interpretation of the records by school 

officials. 

 

Parents or eligible students should submit to the student's school principal a written request that identifies as precisely as 

possible the records he or she wishes to inspect.   Since a student's records may be maintained in several locations, the 

school principals should offer to collect copies of records or the records themselves from locations other than a student's 

school, so they may be inspected at one site.  However, if parents and eligible students wish to inspect records where 

they are maintained, school principals will make every effort to accommodate their wishes. The principal (or other 

custodian) will make the needed arrangements as promptly as possible and notify the parent or eligible student of the 

time and place where the records may be inspected.   

 

When a record contains information about students other than a parent's child or the eligible student, the parent or eligible 

student may not inspect and review the records of the other students. 

 

The district is not required to give an eligible student access to treatment records (as defined by the term "education 

records" in the Definitions section of this policy), but the student may have those records reviewed by a physician or 

other appropriate professional of the student's choice. 

 

Copies of Records 

 

The district will provide the parent with a copy of the studentôs education records under the following circumstances:  

  

 

 1. If mutually agreed by both the parent or eligible student and the district. 

2. If failure to provide copies would effectively prevent the parent or eligible student from exercising the 

right to inspect and review the records.  This may arise when a valid reason,  such as working hours, 

the distance between record location sites or health, prevents a parent or eligible student from 

personally inspecting and reviewing a student's education record. 

3. At the request of the parent or eligible student when the district has provided the records to third parties 

by the prior consent of the parent or eligible student. 

4. At the request of the parent or eligible student when the district has forwarded the records to another 

school where the student seeks or intends to enroll. 

 

The district will charge a fee for copies of education records.  When a fee represents an unusual hardship, the record 

custodian may waive it in part or entirely.  However, the district reserves the right to make a charge for copies such as 

transcripts it forwards to potential employers or to colleges and universities for employment or admissions purposes. 
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The districtôs fee for copies provided under FERPA will range from no cost to .25 per page (actual copying cost less 

hardship factor).  The district will not charge for the costs of search and retrieval.   

 

Directory Information 

 

The district designates the following information contained in a student's record as "directory information," and it will 

disclose that information without the prior written consent of the parent or eligible student:  

 

1. The student's name; 

2. The student's address; 

3. The student's telephone listing; 

4. The student's date and place of birth; 

5. The studentôs dates of attendance; 

6. The student's grade level (i.e., first grade, tenth grade, etc.); 

7. The student's participation in officially recognized activities and sports; 

8. The student's degrees, honors and awards received; 

9. The student's weight and height, if a member of an athletic team; 

10. The most recent educational agency or institution attended; 

11. The studentôs photograph; and 

12. The studentôs electronic mail address. 

 

The district will notify parents and eligible students annually of the designated items of directory information by means 

of a district newsletter, newspaper notice, school handbook or individual notice.  Parents and eligible students have the 

right to exclude directory information from public access by notifying the superintendentôs office in writing of any or all 

of the items they refuse to permit the district to designate as directory information about that student.  The student's 

records will be marked to indicate the items the district will designate as directory information about that student.  This 

designation will remain in effect until it is modified by the written direction of the student's parent or the eligible student. 

 

Use and Disclosure of Student Education Records 

 

District officials may release information from a student's education record if the student's parent or the eligible student 

gives his or her signed and dated prior written consent for the disclosure.  The written consent must:  

 

1. Specify the records that may be disclosed; 

 

2. State the purpose of the disclosure; and  

 

Identify the party or class of parties to whom the disclosure may be made.   

The district will only release information from or permit access to a student's education record with a parent or eligible 

student's prior written consent, except in the following instances permitted by FERPA: 

 

1. The disclosure is to other school officials, including teachers, within the district whom the district has 

determined to have legitimate educational interests. 

A school official is a person employed by the district as an administrator, supervisor, instructor, or 

support staff member, including health or medical staff and law enforcement unit personnel; a person 

serving on the board; a person or company with whom the district has contracted to perform a special 

task, such as an attorney, auditor, medical consultant or therapist; or a parent or student serving on an 

official committee, such as a disciplinary or grievance committee, or assisting another school official 

in performing his or her tasks. 

 A school official has a legitimate educational interest if the official needs to review an education record 

in order to fulfill his or her professional responsibility. The district will use reasonable methods to 

ensure that school officials obtain access to only those education records in which they have legitimate 

educational interests.  The district will ensure that its policy for controlling access to education records 

is effective and remains in compliance with the legitimate educational interest requirement of the 

FERPA regulations. 
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 A contractor, consultant, volunteer or other party to whom the district has outsourced institutional 

services or functions may be considered a school official provided that the outside party performs an 

institutional service or function for which the district would otherwise use employees; is under the 

districtôs direct control concerning the use and maintenance of education records; and is subject to the 

requirements of FERPA regulations governing the use and redisclosure of personally identifiable 

information from education records.   

2. The disclosure is to officials of another school, school system or institution of post secondary education 

where the student seeks or intends to enroll or where the student is already enrolled so long as the 

disclosure is related to the studentôs enrollment or transfer.  (Parents and students have a right to obtain 

copies of the records disclosed under this provision). 

3. The disclosure is to authorized representatives of the Comptroller General of the United States, the 

U.S. Secretary of Education, or state and local educational authorities.  Military services 

representatives shall have access to student directory information unless the parent, legal guardian or 

the student age 18 or older specifically denies such access in writing.  Military services representatives 

have the same access to secondary school students as is generally provided to post secondary 

institutions or prospective employers unless denied in writing by the parent, legal guardian or student 

age 18 or older.   

4. The disclosure is in connection with financial aid for which the student has applied or that the student 

has received, if necessary to determine eligibility for the aid, the amount of the aid, the conditions for 

the aid, or to enforce the terms and conditions of the aid. 

5. The disclosure is to organizations conducting studies for or on behalf of the district to develop, validate 

or administer predictive tests, administer student aid programs or improve instruction in compliance 

with Section 99.31(a)(6) of the FERPA regulations. 

6. The disclosure is to accrediting institutions to carry out their accrediting functions. 

7. The disclosure is to parents of eligible students if the parents claim the student as a dependent as 

defined in Section 152 of the Internal Revenue Code of 1986. 

8. The disclosure is to comply with a judicial order or lawfully issued subpoena.  The district will make 

a reasonable effort to notify the studentôs parents or the eligible student before making a disclosure 

under this provision  unless. 

 

A. the disclosure is in compliance with a federal grand jury subpoena and the court or other 

issuing agency has ordered that the existence or the contents of the subpoena or the 

information furnished in response to the subpoena not be disclosed; 

B. the disclosure is in compliance with any other subpoena issued for a law enforcement purpose 

and the court or other issuing agency has ordered that the existence or the contents of the 

subpoena or the information furnished in response to the subpoena not be disclosed;  

C. the disclosure is in compliance with an ex parte court order obtained by the United States 

Attorney General (or designee not lower than an Assistant Attorney General) concerning the 

investigation or prosecution of an offense listed in the Patriot Act or an act of domestic or 

international terrorism as defined by law; 

D. the district initiates legal action against a parent or student, the district may disclose to the 

court, without a court order or subpoena, the education records of the student that are relevant 

for the district to proceed with the legal action as plaintiff; or 

E. the parent or eligible student initiates legal action against the district, the district may disclose 

to the court, without a court order or subpoena, the studentôs education records that are 

relevant for the district to defend itself.   

    

9. The disclosure is to appropriate parties in connection with a health or safety emergency if knowledge 

of the information is necessary to protect the health or safety of the student or other individuals.  In 

making this determination the district may take into account the totality of the circumstances pertaining 

to a threat to the health or safety of a student or other individuals.  If the district determines that there 

is an articulable and significant threat, it may disclose information from education records to any 

person whose knowledge of the information is necessary to protect the health or safety of the student 

or other individuals.   

10. The disclosure contains only ñdirectory informationò as defined in this policy, and the parent or eligible 

student has not refused to allow the district to designate that item as directory information for the 

student.  
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11. The disclosure is made directly to the parent or eligible student. 

12. If a state law adopted before November 19, 1974, allows certain specific items of information to be 

disclosed in personally identifiable form from student records to state and local officials or authorities 

concerning the juvenile justice system and the system's ability to effectively serve the student whose 

records are released or if a state law adopted after November 19, 1974, allows such information to be 

disclosed to state or local officials concerning the juvenile justice system and the system's ability to 

effectively serve, prior to adjudication, the student whose records are released. 

 

Prior to the release of education records without a parent or eligible studentôs advance written consent, the district will 

require an authorized representative of the entity receiving the records to complete a written agreement.  The agreement 

will state, at a minimum: 

 

ǐ the identity of the authorized representative 

ǐ the specific personally identifiable information that is to be disclosed 

ǐ a clear description of the activity and purpose for the disclosure 

ǐ the authorized representative will not re-disclose the personally identifiable information 

ǐ the authorized representative will destroy the personally identifiable information within the time set 

forth in the agreement 

 

The district will use reasonable methods to identify and authenticate the identity of parents, students, school officials and 

any other parties to whom the district discloses personally identifiable information from education records. 

 

Upon request, the student's parent or eligible student may obtain a copy of any records disclosed under this provision. 

 

Record of Requests for Access and Disclosures Made From Education Records 

 

The district will maintain an accurate record of each request for access to and each disclosure of personally identifiable 

information from the education records of each student.  The district will maintain this record with the studentôs education 

records as long as the records are maintained.   

 

For each request or disclosure the record will include: 

 

1. The name of the party who requested or received personally identifiable information from the 

education records; and 

2. The partyôs legitimate interests in requesting or obtaining the information. 

 

The district will record the following information when it discloses personally identifiable information from education 

records under the health or safety emergency exception in FERPA: 

 

1. The articulable and significant threat to the health or safety of a student or other individuals that formed 

the basis for the disclosure; and 

2. The parties to whom the district disclosed the information. 

 

As permitted by FERPA, the district may disclose personally identifiable information from an education record only on 

the condition that the party to whom the information is disclosed will not disclose the information to any other party 

without the prior consent of the parent or eligible student.  The district will inform a party to whom such disclosure is 

made of this nondisclosure requirement.   

 

In the alternative, the district may disclose personally identifiable information with the understanding that the party 

receiving the information may make further disclosure of the information on the districtôs behalf if: 

 

1. The disclosures meet the requirements of the Use and Disclosure of Student Education Records section 

of this policy (§99.31);  

2. The district makes a record of the disclosure that includes the names of the additional parties to whom 

the receiving party may disclose the information on the districtôs behalf and the legitimate interests 

each additional party has in requesting or obtaining the information (§99.32(b)); and 
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3. The district maintains a record of the names of state and local educational authorities and federal 

officials and agencies that may make further disclosures of personally identifiable information from 

the studentôs education records without prior written consent and maintains this record with the 

studentôs education records as long as the records are maintained (Ä99.32(b)(2). 

 

Procedures to Seek to Correct Education Records 

 

Parents and eligible students have a right to seek to change any part of the student's record they believe is inaccurate, 

misleading or in violation of student rights.  The district will not use this procedure to consider a request to change the 

grade a teacher assigns for a course.  

 

For purposes of outlining the procedure to seek to correct education records, the term "incorrect" will be used to describe 

a record that is alleged to be inaccurate, misleading or in violation of student rights.  The term "correct" will be used to 

describe a record that is alleged to be accurate, not misleading and not in violation of student rights.  Also, in this section, 

the term "requester" will be used to describe the parent of a student or the eligible student who is asking the district to 

correct a record. 

 

To establish an orderly process to review and correct an education record for a requester, the district may make a decision 

to comply with the request for a change at several levels in the procedure. 

 

First level decision - When a parent of a student or eligible student finds an item in the student's education record that he 

or she believes is incorrect, he or she should immediately ask the record custodian to correct it.  If the record is incorrect 

because of an obvious error and it is a simple matter to make the record change at this level, the record custodian will 

make the correction.  However, if the record is changed at this level, the method and result must satisfy the requester. 

 

If the custodian cannot change the record to the requester's satisfaction or the record does not appear to be obviously 

incorrect, the custodian will provide the requester a copy of the questioned record at no cost; ask the requester to initiate 

a written request for the change; and follow the procedure for a second level decision. 

 

Second level decision - The written request to correct a student's education record through the procedure at this level 

should specify the correction the requester wishes the district to make.  It should at least identify the item the requester 

believes is incorrect and state whether he or she believes the item: is inaccurate and why; is misleading and why; or 

violates student rights and why.  The requester must sign and date the request. 

 

Within two weeks after the record custodian receives a written request, he or she will:  study the request, discuss it with 

other school officials (such as the person who made the record or those who may have a professional concern about the 

district's response to the request), make a decision to comply or decline to comply with the request and complete the 

appropriate steps to notify the requester or move the request to the next level for a decision. 

 

If, as a result of this review and discussion, the record custodian decides the record should be corrected, he or she will 

effect the change and notify the requester in writing that he or she has made the change.  Each such notice will include 

an invitation for the requester to inspect and review the student's education record to make certain the record is in order 

and the correction is satisfactory. 

 

If the custodian decides the record is correct, he or she will make a written summary of any discussions with other 

officials and of his or her findings in the matter.  He or she will transmit this summary and a copy of the written request 

to the superintendent. 

 

Third level decision - The superintendent or designee will review the material provided by the record custodian and, if 

necessary, discuss the matter with other officials (such as the school attorney or the board of education (in executive 

session)).  He or she will then make a decision concerning the request and complete the steps at this decision level.  

Ordinarily, this level of the procedure should be completed within two weeks.  If it will take longer, the superintendent 

or designee will notify the requester in writing of the reasons for the delay and a date when the decision will be made. 

 

If the superintendent or designee decides the record is incorrect and should be changed, he or she will advise the record 

custodian to make the changes.  The record custodian will advise the requester of the change as he or she would if the 

change had been made at the second level. 
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If the superintendent or designee decides the record is correct, he or she will prepare a letter to the requester which will 

include: 

 

1. The district's decision that the record is correct and the basis for the decision; 

2. A notice to the requester that he or she has a right to ask for a hearing to present evidence that the 

record is incorrect and that the district will grant such a hearing; 

3. Instructions for the requester to contact the superintendent or designee to discuss acceptable hearing 

officers, convenient times and a satisfactory site for the hearing.  (The district will not be bound by the 

requester's positions on these items, but will, so far as possible, arrange the hearing as the requester 

wishes.); and 

4. Advise that the requester may be represented or assisted in the hearing by other parties, including an 

attorney at the requester's expense. 

 

Fourth level decision - After the requester has submitted (orally or in writing) his or her wishes concerning the hearing 

officer and the time and place for the hearing, the superintendent or designee will, within a week, notify the requester 

when and where the district will hold the hearing and who it has designated as the hearing officer. 

 

At the hearing, the hearing officer will provide the requester a full and reasonable opportunity to present material 

evidence and testimony to demonstrate that the questioned part of the student's education record is incorrect, as shown 

in the requester's written request for a change in the record (second level). 

 

Within one week after the hearing, the hearing officer will submit to the superintendent or designee a written summary 

of the evidence submitted at the hearing.  Along with the summary, the hearing officer will submit his or her 

recommendation, based solely on the evidence presented at the hearing, that the record should be changed or remain 

unchanged. 

 

The superintendent or designee will prepare the district's decision within two weeks of the hearing.  That decision will 

be based on the summary of the evidence presented at the hearing and the hearing officer's recommendation.  However, 

the district's decision will be based solely on the evidence presented at the hearing.  Therefore, the superintendent or 

designee may overrule the hearing officer if he or she believes the hearing officer's recommendation is not consistent 

with the evidence presented.  As a result of the district's decision, the superintendent or designee will take one of the 

following actions: 

 

1. If the decision is that the district will change the record, the superintendent or designee will instruct 

the record custodian to correct the record.  The record custodian will correct the record and notify the 

requester as at the second level decision. 

2. If the decision is that the district will not change the record, the superintendent or designee will prepare 

a written notice to the requester, which will include: 

 

A. The district's decision that the record is correct and will not be changed; 

B. A copy of a summary of the evidence presented at the hearing and a written statement of the 

reasons for the district's decision; and 

C. A notice that the requester may place in the student's education record an explanatory 

statement that states the reasons he or she disagrees with the district's decision and/or the 

reasons he or she believes the record is incorrect. 

 

Final administrative step in the procedure - When the district receives an explanatory statement from a requester after a 

hearing, it will maintain that statement as part of the student's education record as long as it maintains the questioned 

part of the record.  The statement will be attached to the questioned part of the record, and whenever the questioned part 

of the record is disclosed, the explanatory statement will also be disclosed. 

 

Complaints 

 

If a parent of a student, an eligible student or a citizen of the district believes that the district is violating FERPA, that 

person has a right to file a complaint with the Department of Education.  The contact information is: 
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Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, D.C.  20202-5091 

Telephone:  (202) 260-3887 

 

Availability of Policy 

 

Copies of this policy will be available for parent and eligible student review in the principal's office of each school 

building and in the superintendent's office. 

 

 
Notification of Rights Under FERPA  
The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that 

affords parents and ñeligible studentsò over 18 years of age certain rights with respect to the student's education records.  

They are: 

 

1. The right to inspect and review the student's education records within 45 days from the day the district receives 

a request for access.    

 Parents or eligible students must submit a written request to the school principal or appropriate school official 

that identifies the record(s) they wish to inspect.  This school administrator will make arrangements for access 

to the education records and will notify the parent or eligible student of the time and place where these records 

may be inspected. 

2. The right to request correction of the student's education records that the parent or eligible student believes are 

inaccurate, misleading or otherwise in violation of the studentôs privacy rights. 

Parents or eligible students may ask the district to amend a record they believe is inaccurate, misleading or 

otherwise in violation of the studentôs privacy rights.  They must submit a written request to the school principal 

or appropriate school official, clearly identify the part of the record they want changed, and specify why it is 

inaccurate, misleading or otherwise in violation of the studentôs privacy rights. 

If the district decides not make changes in the record as requested, the district must notify the parent or eligible 

student of the decision and advise them of their right to a hearing regarding the request for correction.  

Additional information about hearing procedures will be provided to the parent or eligible student at the time 

of this notification. 

3. The right to consent to disclosures of personally identifiable information contained in the student's education 

records, except to the extent that FERPA authorizes disclosure without consent (34 CFR § 99.31). 

School officials with legitimate educational interests are permitted disclosure without consent.  A school official 

is a person employed by the district as an administrator, supervisor, instructor, or support staff member, 

including health or medical staff and law enforcement unit personnel; a person serving on the board; a person 

or company with whom the district has contracted to perform a special task, such as an attorney, auditor, medical 

consultant or therapist; or a parent or student serving on an official committee, such as a disciplinary or 

grievance committee, or assisting another school official in performing his or her tasks. 

A school official has a legitimate educational interest if the official needs to review an education record in order 

to fulfill his or her professional responsibility. 

 

Upon request, the district will disclose education records without consent to officials of another school district 

in which a student seeks or intends to enroll. 

School districts may disclose, without consent, ñdirectoryò information; however, the district must inform 

parents and eligible students about directory information, allowing them a reasonable amount of time to request 

that the district not disclose directory information about that student. 

School districts must notify parents and eligible students annually of their rights under FERPA by means of a 

special letter, inclusion in a Parent/Teacher Association (PTA) bulletin, student handbook and/or other means 

left to the discretion of each school district.   

3. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the district 

to comply with the requirements of FERPA.  The name and address of the office that administers FERPA are: 
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Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, D.C.  20202-5901 

 

Directory Information Notice  
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that the district, with certain 

exceptions, obtain your written consent prior to the disclosure of personally identifiable information from your childôs 

education records.  However, the district may disclose appropriately designated ñdirectory informationò without written 

consent, unless you have advised the district to the contrary in accordance with district procedures.  The primary purpose 

of directory information is to allow the district to include this type of information from your childôs education records in 

certain school publications.  Examples include: 

 

¶ A playbill, showing your studentôs role in a drama production; 

¶ The annual yearbook; 

¶ Honor roll or other recognition lists; 

¶ Graduation programs; and 

¶ Sports activity sheets, such as for wrestling, showing weight and height of team members. 

 

Two federal laws require local educational agencies (LEAs) receiving assistance under the Elementary and Secondary 

Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory information categories 

ï names, addresses and telephone listings ï unless parents have advised the LEA that they do not want their studentôs 

information disclosed without their prior written consent.  Directory information will not be released to outside 

organizations for commercial or non-commercial purposes. 

If you do not want the district to disclose directory information from your childôs education records without your prior 

written consent, you must notify the superintendent in writing.  The district has designated the following information as 

"directory information," and it will disclose that information without prior written consent: 

 

1. The student's name; 

2. The student's address; 

3. The student's telephone listing; 

4. The student's date and place of birth; 

5. The studentôs dates of attendance; 

6. The student's grade level (i.e., first grade, tenth grade, etc.); 

7. The student's participation in officially recognized activities and sports; 

8. The student's degrees, honors and awards received; 

9. The student's weight and height, if a member of an athletic team; 

10. The most recent educational agency or institution attended; 

11. The studentôs photograph; and 

12. The studentôs electronic mail address. 

 

No parent or eligible student can opt out of the requirement that a student wear his or her ID badge which shows the 

studentôs school ID number. 

 

Agreement for Receipt of  

Records Containing Personally Identifiable Information 

 

 

Name of Entity Receiving Records:          

 

Authorized Representative:          

 

Activity or research being conducted which necessitates the disclosure of records: 
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Records to be disclosed: 

             

             

              

 

Personally identifiable information contained in disclosed records: 

             

             

              

 

 

Initials   

 

  

I acknowledge that the records being released to me contain personally identifiable information 

regarding a student of the school district.   

 

 

  

I agree, as a representative of          

that this information will not be re-disclosed. 

 

 

  

I further agree, as a representative of         

that this information will be destroyed on or before      .  The 

method of destruction will be:        . 

 

 

 

I certify that I am an authorized representative of:          

On behalf of the entity, I agree to abide by the terms and conditions set forth in this agreement. 

 

 

              

Signature       Date   

 

 

Communicable Diseases and HIV/AIDS  Prevention, Exposure, 
Education, and Confidentiality  
The Colcord Board of Education is concerned about the health of students and staff in this school district. 

HIV/AIDS is not transmitted by casual, every day contact.  Therefore, absent a serious secondary infection that may be 

transmitted to others or a significant health problem that restricts an infected student's ability to attend school and 

barring special circumstances, students who are infected with HIV/AIDS shall attend the school and classroom to 

which they would normally be assigned, and shall receive the rights, privileges, and services to which they would be 

entitled if they were not infected.  (See policy FFAAB.)  Decisions about any changes in the educational program of a 

student who is infected with HIV/AIDS shall be made on a case-by-case basis. 

There shall be no discrimination in employment based on having HIV/AIDS. 

Mandatory screening/testing for communicable diseases not spread by casual, everyday contact, such as HIV infection, 

shall not be a condition for school entry or for employment or continued employment. 

All schools shall provide a sanitary environment and establish procedures for handling body fluids in accordance with 

Occupational Safety and Health Administration (OSHA) regulations.  The districtôs policy and regulations for com-

municable disease control can be found in the Blood borne Pathogens Manual located in each building office.  (See 

policy DIAF.) 

A program of on-going education about the prevention of exposure to blood borne pathogens shall be provided to all 

school employees and volunteers in accordance with OSHA regulations.  (See policy DIAF.) 

HIV/AIDS education shall be provided to students and certified personnel as mandated by Oklahoma state law.  (See 

policy EHAI.) 

Oklahoma state law requires that all information and records which identify any person who has or may have any 

communicable or venereal disease shall be confidential.  All school employees are bound by this law.  Failure to follow 

the laws of confidentiality may result in criminal prosecution and/or personal liability for a civil suit and/or be cause 

for disciplinary action or dismissal from employment in the Colcord Public Schools. 
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Junior/Senior Prom  
Members of the Junior and Senior classes are eligible to attend the banquet and invite a date. A date is defined as an 

escort of the opposite sex and must be a high school freshman or above.  Children (anyone younger than 9th grade) are 

not permitted. Formal or semi-formal dress will be required.  To be eligible to attend the prom, students of the junior 

class must meet all of the class participation requirements in regard to fundraising activities.  In the event a student 

does not participate in fundraising activities, the student will be required to pay $25 for their prom ticket.  Cost for a 

date who is not a member of the junior or senior class to attend the prom is $10.  Any date who is not a member of the 

junior of senior class must be signed up and 1) date must be under  the age of 21, 2) date must not be a convicted felon, 

and 3) if date is attending another school, the date is a student in good standing at that school district.  Junior sponsors 

should plan on attending the prom from beginning to end. 

 

Flags  
It is the policy of the Colcord Board of Education that the American flag and the Oklahoma flag will  be flown at the 

school during school hours except in bad weather. An assigned custodian or student organization will  be responsible for 

raising and lowering the flags. 
 
The school day will  begin with a flag salute. However, foreign exchange students, students fonnally associated with a 

religious group whose tenets are not in accord with this practice, and any other students not wishing to recite the  

pledge will  not be requested to salute the flag.  A notice to this effect will  be posted in a conspicuous place in each 

school building and/or classroom. 

 

Senior  Trip  
The Colcord Public Schools currently allows graduating seniors the privilege of raising funds for and participating in a 

senior class trip.  The following policy will govern eligibility for and regulation of senior trip activities: 

 

 1. The senior class sponsors must submit to the school board a list of possible senior trip options.  The 

school board will provide final approval of the trip from the submitted list. 

 2. Only those students who begin a school year classified as seniors may participate in senior class trip 

activities. 

 3. Students that move in to Colcord during their senior year and want to go on the trip must reimburse the 

class the full amount owed up to the time the student begins participation. 

 4. All trip participants must complete all graduation requirements and financial obligations to the senior 

class and Colcord Public Schools prior to going on the senior class trip. 

 5. All class members are expected to participate in fund raising projects.  The extent of participation shall 

be determined by the senior class sponsor. 

 6. Disciplinary situations that involve individual students that occur during the school year may result in 

exclusion from the senior class trip.  Such exclusion may be made on the recommendation of the high 

school principal. 

 7. Senior class sponsors are ultimately responsible for planning and arranging the senior class trip.  A 

completed agenda of planned activities must be presented to the board of education for approval. 

 8. Trips planned will be limited to adjoining states. 

 9. All fund raising activities must be approved by the school board. 

 10. All school rules and policies regarding student conduct shall be in effect during the senior class trip. 

 11. The school will not assume responsibility for a student who becomes involved with the law or in the 

case of property destruction.  Parents will be notified.  

12.  Luggage will be subject to inspection at the discretion of the sponsors. 

 

 

Lunch Policy  

Effective August 9, 2012, PK-12 will be allowed to charge up to $20.00 

Per child, but no more than $40.00 per family. 
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Prices for adults & guest will be as  follows: 

Breakfast $1.75 

Lunch  $4.00 

 

Student Prices will be as follows: 

Breakfast PK-05   .60 

  06-12 1.00 

Reduced PK-12     .30 

Lunch  PK-05 1.60 

  06-12 2.50 . 

Reduced PK-12   .40 
   

A. Failure to Pay for Meals;  Colcord Schools is not required to provide 

 provide meals without receiving payment.  However, when a child 

 goes over the school policy limit we will provide a sandwich and  

 milk at no charge to the parent or guardian. 

B. Refunding Unused Prepayment for Meals; All money left in a studentôs 

 account will be refunded upon request from a parent/guardian.  If  

 money left in an account is not requested by May 30
th

 then we will 

 hold it and put it into the next school years family account.  If a  

 student leaves the district without requesting a refund, we will 

 consider $5.00 and under, as a donation to the Child Nutrition Program 

 Anything over $5.00 will be forwarded to the last known address.  If 

 envelope is returned, then the money will be treated as donation to  

 the Child Nutrition Program.  
 

 

Mr. Swank õs Special Attendance Reward  Off -Campus Lunch Pass  
Mr. Swank will be offering an attendance reward ñpassò to those students who meet certain attendance criteria during 

the school year. 

2 days each semester will be designated as the ñpassò day.  The first day will be at the mid-term of each semester.  The 

second day will be at the end of each semester.  The actual dates will be announced a week in advance. 

Who will be eligible? 
Any student who has not missed over 2 days. (Any kind of absence--excused, unexcused, professional) at the mid-term 

of each semester. 

Any student who has not missed over 4 days (any kind of absence--excused, unexcused, professional) at the end of 

each semester. 

Period absences will count, too.  Remember--3 tardies in 1st hour= 1 absence.  

Where can you go?   
Students can walk to Colcord Grocery Store.  This is the only place the students can go.  Students may not go to a 

residential home. 

When can you go? 
Students will be allowed off-campus during lunch time and only on the designated date. 

When the designated date has been set the office and/or Mr. Swank will notify the student of eligibility to participate in 

the ñoff-campus lunch pass.ò    

Permission Form 
Students must have their enrollment packet turned in and the Off-Campus Activity section signed by a parent or 

guardian. 

 

Hazing  
It is the policy of this school district that no student or employee of the district shall participate in or be members of 

any secret fraternity or secret organization that is in any degree related to the school or to a school activity.  No student 

organization or any person associated with any organization sanctioned or authorized by the board of education shall 

engage or participate in hazing. 
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For the purposes of this policy, hazing is defined as an activity that recklessly or intentionally endangers the mental 

health or physical health or safety of a student for the purpose of Initiation or admission into or affiliation with any 

organization sanctioned or authorized by the board of education. 

ñEndanger the physical healthò shall include, but is not limited to, any  

brutality of a physical nature, such as whipping; beating; branding; forced conduct which could result in extreme 

embarrassment, or any other forced calisthenics; exposure to the elements; forced consumption of any food, alcoholic 

beverage, drug, or controlled dangerous substance; or other forced physical activity which could adversely affect the 

physical health or safety of the individual. 

ñEndanger the mental healthò shall include any activity, except those activities authorized by law, which would subject 

the individual to extreme mental stress, such as prolonged sleep deprivation, forced prolonged exclusion from social 

contact, forced conduct which could result in extreme embarrassment, or any other forced activity which could 

adversely affect the mental health or dignity of the individual. 

Any hazing activity upon which the initiation or admission into or affiliation with an organization sanctioned or 

authorized by the board of education is conditioned, directly or indirectly, shall be presumed to be a forced activity, 

even if the student willingly participates in such activity. 

This policy is not intended to deprive school district authorities from taking necessary and appropriate disciplinary 

action toward any student or employee.  Students or employees who violate this policy will be subject to disciplinary 

action that may include expulsion for students and employment termination for employees. 

 
A copy of this policy will be furnished to each student and teacher in this school district. 

 
Drug -Free S chools: Student Drug Abuse  
Students are prohibited from being under the influence of or having in their possession or using or selling any of the 

following mood-altering chemicals in school or at school-sponsored activities: 

 

 1. Alcoholic beverages 

 2. Marijuana, hashish, or any cannabis derivative 

 3. Amphetamines (speed, white cross, cocaine, etc.) 

 4. Phencyclidines (PCP, angel dust, etc.) 

 5. All hallucinatory chemicals (LSD, mescaline, and others) 

 6. Barbiturates 

 7. Opiates 

 8. Other mood-altering chemicals that can hinder the student's ability to learn or participate and could 

cause damage to the student's health. 

 9. Any other controlled dangerous substance prohibited by the laws of the State of Oklahoma. 

 

Each school will provide services for students experiencing problems related to chemical use or chemical 

dependency.  These services will include: 

 

 1. Interviews and assessment by qualified staff trained in the identification process. 

 2. Confidential referral of students and/or family members to appropriate agencies. 

 3. Group-structured services within the school day. 

 4. Assistance and support for individual students when needed. 

 

Students, who use, possess, are under the influence of, or distribute tobacco, alcohol, unlawful drugs, controlled 

substances, hallucinogens/inhalants, or possess drug paraphernalia during school time, on school premises, or 

during school-sponsored activities will be subject to immediate disciplinary actions.  These procedures will be 

followed in instances of drug use and abuse while on school property: 

 

 1. If drug use and abuse are suspected: 

 A. The teacher or other staff member will inform the principal immediately. 

 B. The principal will consult with the teacher or other staff member and conduct an investigation. 

 C. The principal will confer with the student and parents. 

 D. Further consultation will be arranged as necessary with administrative, special services personnel, 

and parents. 

 E. The appropriate law enforcement agency will be contacted. 
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 2. If a student voluntarily admits drug abuse: 

 A. The first aim of the school will be to help the student.  The principal and/or teacher and/or 

counselor should inform the student of the procedure including the discussion with parents and 

referral to an agency that can give him/her help. 

 B. The principal and/or counselor will meet with the parents and recommend a proper plan of action. 

 

 3. If a student appears to be under the influence of drugs: 

 A. The same procedure will be used as when a student shows signs of a serious illness. 

 B. The principal will be notified immediately. 

 C. The principal and/or counselor shall take charge. 

 D. Parents will be called. 

 E. Medical help will be summoned, if necessary, and arrangements made to transfer the student home 

or to a hospital. 

 F. The principal will arrange for a parent-administration conference as soon as possible. 

 G. The appropriate law enforcement agency will be contacted. 

 

 4. If a student is apprehended dealing with, selling, sharing, or giving drugs: 

 A. The incident will be reported to the principal immediately. 

 

 B. The principal will notify the student's parents and the appropriate law enforcement agency. 

 C. During the automatic three-day suspension, there must be a principal-parent conference and a plan 

of action developed. 

 

 5. If a student is apprehended having drug paraphernalia is his/her possession: 

 A. The principal will be notified immediately. 

 B. The appropriate law enforcement agency will be contacted. 

 C. The paraphernalia will be turned over to the parents or local law enforcement agency. 

 D. Automatic three-day suspension during which there must be a principal-parent conference and a 

plan of action developed. 

 

 6. If a student is apprehended flaunting the drug culture, including wearing apparel or jewelry: 

 A. The principal will be notified immediately. 

 B. There will be a principal-student conference. 

 C. There will be a principal-parent-student conference. 

 D. Flaunting is defined as:  To make a gaudy display, as in dress; be glaring, gaudy, or ostentatious.  

Flaunting will include wearing apparel or jewelry. 

 

 
 
Student Drug Testing Program -Extracurricular Activities  
The Colcord Board of Education, in an effort to protect the health and safety of its students from illegal and/or 

performance-enhancing drug use and abuse, thereby setting an example for all other students of the Colcord Public 

School District, has adopted the following policy for drug testing of students participating in extracurricular activities.  

 

Purpose and Intent 

It is the desire of the board of education, administration, and staff that every student in the Colcord Public School 

District refrains from using or possessing illegal drugs. The administration and board of education realize that their 

power to restrict the possession or use of illegal drugs is limited. The sanctions of this policy relate solely to limiting 

the opportunity of any student determined to be in violation of this policy to participate in extracurricular activities. 

This policy is intended to complement all other policies, rules, and regulations of the Colcord Public School District 

regarding possession or use of illegal drugs.  
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Participation in school-sponsored extracurricular activities such as interscholastic athletics at the Colcord Public 

School District is a privilege. Students who participate in extracurricular activities are respected by the student body 

and are expected to hold themselves as good examples of conduct, sportsmanship, and training. Accordingly, students 

in extracurricular activities carry a responsibility to themselves, their fellow students, their parents, and their school to 

set the highest possible examples of conduct, which includes avoiding the use or possession of illegal drugs. 

Additionally, this school district is contracted to follow the rules and regulations of the OSSAA whose rules 

specifically state: A student under a discipline plan or whose conduct or character outside the school is such as to 

reflect discredit upon the school shall be ineligible until reinstated.  

The purpose of this policy are to prevent illegal drug use, to educate students as to the serious physical, mental and 

emotional harm caused by illegal drug use; to alert students with possible substance abuse problems to the potential 

harms of illegal drug use; to help students avoid drugs; to help students get off drugs; to prevent injury, illness, and 

harm as a result of illegal drug use, and to strive within this school district for an environment free of illegal drug use 

and abuse. This policy is not intended to be disciplinary or punitive in nature. The sanctions of this policy relate solely 

to limiting the opportunity of any student found to be in violation of the policy to participate in any extracurricular 

activities. There will be no academic sanction for violation of this policy.  

Illegal drug use of any kind is incompatible with participation in any extracurricular activities on behalf of the school 

district. For the safely, health and well-being of the students of the district, this policy has been adopted for use by all 

participant students in grades 8-12..  

Definitions 

1. Student athlete or athlete means a member of the Junior High or High School district-sponsored 

interscholastic sports team. This includes athletes and cheerleaders.  

2. Extracurricular means those activities that take place outside the regular course of study in school, and 

participants are those students involved in those activities (band, FFA, Academic Team, FCCLA, athletics, 

cheerleading, vocal music, student council.) 

3. Drug use test means a scientifically substantiated method to test for the presence of illegal or performance 

enhancing drugs or the metabolites thereof in a personôs urine.  

4. Random tests are given bi-weekly to 4 participants from the pool.  

5. Random selection basis means a mechanism for selecting students for drug testing that; 

A. Results in an equal probability that any student from a group of students subject to the selection 

mechanism will be selected, and  

B. Does not give the school district discretion to waive the selection of any student athlete or 

extracurricular activities participant selected under the mechanism. 

6. Follow-tip tests can be weekly, at random, or any time a student who has tested positive may be under 

suspicion of being under the influence.  

7. Illegal drugs mean any substance that an individual may not sell, possess, use, distribute, or purchase under 

either federal or state law. Illegal drugs include, but are not limited to, all scheduled drugs as defined by the 

Oklahoma Uniform Controlled Dangerous Substance Act, all prescription drugs obtained without 

authorization, and all prescribed and over-the-counter drugs being used for an abusive purpose.  

8. Performance-enhancing drugs include anabolic steroids and any other natural or synthetic substance used to 

increase muscle mass, strength, endurance, speed, or other athletic ability. The term ñperformance-enhancing 

drugsò does not include dietary or nutritional supplements such as vitamins, minerals, and proteins that can be 

lawfully purchased in over-the-counter transactions.  

9. Positive, when referring to a drug use test administered under this policy, means a toxicological test result 

which is considered to demonstrate the presence of an illegal or performance-enhancing drug or the 

metabolites thereof using the standards customarily established by the testing laboratory administering the 

drug use test. 

10. Reasonable suspicion means a suspicion based on specific personal observations concerning the appearance, 

speech, or behavior of a student athlete or extracurricular participant, and reasonable inferences drawn from 

those observations in the light of experience. Information provided by a reliable source, if based on personal 

knowledge, shall constitute reasonable suspicion. In the context of performance-enhancing drugs, reasonable 

suspicion specifically includes unusual increase in size, strength, weight, or other athletic abilities.  
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Procedures 

A physical examination signed by a parent/guardian is required before a student may participate on a school district 

athletic team. A urine screen to detect the presence of illegal or performance-enhancing drugs which could have a 

harmful effect on the prospective athleteôs health and athletic performance will be included as part of that physical 

examination. 

Student participants in extracurricular activities shall be provided with a copy of this policy and an extracurricular 

activities student drug testing program consent form that must be read, signed, and dated by the student, parent and/ or 

custodial guardian, and coach/ sponsor before a participant student shall be eligible to practice in any extracurricular 

activity. The consent shall provide for a urine sample (a) at the beginning of each school year or when the student 

enrolls in an extracurricular activity; (b) as chosen by the random selection basis; and (c) at any time requested based 

on reasonable suspicion to be tested for illegal or performance-enhancing drugs. No student shall be allowed to practice 

or participate in any extracurricular activity unless the student has returned the properly signed consent form. 

All extracurricular activities participants shall be required to provide a urine sample for drug testing for illegal drugs 

and/ or performance-enhancing drugs. Extracurricular participants who move into the district after the school year 

begins will have to undergo a drug test before they will be eligible for participation. 

Drug use testing for extracurricular participants will also be chosen on a bi-weekly selection basis from a list of all 

extracurricular participants in off-season or in-season activities. The school district will determine a bi-weekly number 

of studentsô names to be drawn at random to provide a urine sample for drug use testing for illegal or performance-

enhancing drugs. If not otherwise determined by the Board, the number shall be 4. 

In addition to the drug test required above, any extracurricular participants may be required to submit to a drug use test 

for illegal or performance-enhancing drugs or the metabolites thereof at any time upon reasonable suspicion by the 

principal, athletic director, sponsor, or coach of the student. 

The school district will determine any necessary fees to be collected from students who are drug tested and when those 

fees will be collected. The cost of subsequent tests will be borne by the school district or appropriate activity fund. 

(The initial fee is paid by the student.) 

Any drug use test required by the school district under the terms of this policy will be administered by or at the 

direction of a professional laboratory chosen by the school district that uses scientifically validated toxicological 

methods. The professional laboratory shall be required to have detailed, written specifications to assure chain of 

custody of the specimens, proper laboratory control, and scientific testing. 

All aspects of the drug use testing program, including the taking of specimens, will be conducted to safeguard the 

personal and privacy rights of students to the maximum degree possible. The test specimen must be collected in a 

restroom or other private facility with an enclosed stall or stalls. The principal or athletic director shall designate a 

coach/ sponsor or other school employee of the same sex as the student to accompany the student to a restroom or other 

private facility. The monitor shall not observe the student while the specimen is being produced, but the monitor shall 

be outside the stall to listen for the normal sounds of urination in order to guard against tampered specimens and to 

ensure an accurate chain of custody. The monitor shall verify the normal warmth and appearance of the specimen. If at 

any time during the testing procedure the monitor has reason to believe or suspect that a student is tampering with the 

specimen, the monitor may stop the procedure and inform the principal, coach, or athletic director who will then 

determine if a new sample should be obtained. The monitor shall give each student a form on which the student may 

list any medications he/ she has taken or is taking or any other legitimate reasons for having been in contact with illegal 

drugs or performance-enhancing drugs in the preceding 30 days. The parent or legal guardian shall be able to confirm 

the medication list submitted by their child during the 24 hours following any drug test. The medication list shall be 

submitted to the lab in a sealed and confidential envelope. 
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If the initial drug use test is positive, the initial test result will be subject to confirmation by a second and different test 

of the same specimen. The second test will use the gas chromatography/ mass spectrometry technique. A specimen 

shall not be reported positive unless the second test utilizing the gas chromatography/ mass spectrometry procedure is 

positive for the presence of an illegal drug or the metabolites thereof. The unused portion of a specimen that tested 

positive shall be preserved by the laboratory for a period of six months or to the end of the school year. 

Confidentiality 

If the drug use test for any student has a positive result, the laboratory will contact the principal, coach, athletic director 

or designee with the results. Procedures for maintaining confidentiality will be practiced. The principal, coach, athletic 

director or designee will contact the student, the head coach/ sponsor, and the parent or custodial guardian of the 

student and schedule a conference. At the conference, the student will be given the opportunity to submit additional 

information to the principal, coach, athletic director or to the lab. The school district will rely on the opinion of the 

laboratory that preformed the test in determining whether the positive test result was produced by other than 

consumption of an illegal drug or performance-enhancing drug. Under no circumstance will results from a drug test 

under this policy be turned over to any law officer or agency. 

Appeal 

A student who has been determined by the principal, coach, athletic director or designee to be in violation of this policy 

shall have the right to appeal the decision to the superintendent or the superintendentôs designee(s). Such appeal must 

be lodges within five business days of notice of the initial report of the offense as stated in this policy, during which 

time the student will remain eligible to participate in any extracurricular activities. The superintendent or designee(s) 

shall then determine whether the original finding was justified. There is no further appeal right from the 

superintendentôs decision, and the decision shall be conclusive in all respects. Any necessary interpretation or 

application of this policy shall be in the sole and exclusive judgment and discretion of the superintendent, which shall 

be final and nonappealable. 

Consequences 

1. First positive test. The student will be suspended from participation in all extracurricular activities for ten 

school days. The student and parent/ guardian must attend counseling two times during the suspension period 

and one follow-up session. Counseling will consist of a session with the Colcord Public Schoolôs counselor 

and a session with a counseling service provided by the parent or guardian. Follow-up sessions may be with 

one or both counselors. Following a first positive test the student will be required to retest no later than 30 

days from the date of the first test. 

2. Second positive retest. The student will be suspended from participation in any extracurricular activity for 45 

days. The student must repeat the counseling required for the first offense (See #1 above.) As well as 

following a second positive test the student will be required to retest no later than 30 days from the date of the 

second positive test.  

3. Third positive test. The student will be suspended from participation in any extracurricular activity for 180 

school days. 

4. Refusal to submit to a drug test. If a participant student refuses to submit to a  drug test under this policy, such 

student shall not be eligible to participate in any extracurricular activity, including all meetings, practices, 

performances, and competition for 180 school days, upon completion of which the participating student shall 

again be subject to this policy. 

 

The cost per test is subject to a change and will be determined by the board of education on an annual basis.     

Weapons -Free School    
It is the policy of this school district to comply fully with the Gun-Free Schools Act. 
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 1. Any student in this school district who uses or possesses a firearm at school, at any school-sponsored 

event, or in or upon any school property including school transportation or school-sponsored 

transportation may be removed from school for one full calendar year or longer.  

 

The superintendent or designee may modify the provisions of this policy on a case-by-case basis.  

However, any substantial modification must be reported to the board of education at its next meeting. 

 

  Firearms are defined in Title 18 of the United States Code, Section 921, as (A) any weapon (including a 

starter gun) which will or is designed to or may readily be converted to expel a projectile by the action 

of an explosive; (B) the frame or receiver of any such weapon; (C) any firearm muffler or firearm 

silencer; or (D) any destructive device including any explosive, incendiary or poison gas, bomb, 

grenade, rocket having a propellant charge of more than four ounces, missile having an explosive or 

incendiary charge of more than one-quarter ounce, mine or any device similar to the above. 

 

  Such firearm or weapon will be confiscated and released only to a law enforcement authority. 

 

 2. Oklahoma Statutes, Title 21, Section 1280.1 prohibits any person to have in such person's possession on 

any public or private school property or while in any school bus or vehicle used by any school for 

transportation of students or teachers any firearm or weapon as defined in Title 21, Section 1272, below: 

 

"...any pistol, revolver, shotgun or rifle whether loaded or unloaded, or any dagger, 

bowie knife, dirk knife, switchblade knife, spring-type knife, sword cane, knife having 

a blade which opens automatically by hand pressure applied to a button, spring, or other 

device in the handle of the knife, blackjack, loaded cane, billy, hand chain, metal 

knuckles, or any other offensive weapon, whether such weapon is concealed or 

unconcealed." 

 

Students with disabilities are subject to this policy and will be disciplined in accordance with the Individuals with 

Disabilities Act and Section 504 of the Rehabilitation Act.  If the violation is found by the student's IEP team to be 

unrelated to the student's disability, the student may be suspended for up to 45-calendar days at the discretion of the 

superintendent.  If the student's IEP team determines that the violation is related to the student's disability, the 

student may be suspended for up to ten days and placed up to 45 days in an alternative educational setting.  The 

school district must take immediate steps to remedy any deficiencies found in the childôs IEP or placement, or the 

implementation of the IEP.  The child must be placed in an appropriate setting determined by the IEP team and 

continue to receive special education and related services. 

 

An exception to this policy may be made for students participating in an authorized extracurricular activity or team 

involving the use of firearms or archery equipment.  (See Note 2, below.) 

 

Any student who violates this policy will be subject to discipline which may include suspension for the remainder 

of the semester and the entire succeeding semester or up to one full calendar year or longer (for firearms) or for any 

term less than one calendar year (for weapons other than firearms) as determined by the superintendent or the 

superintendent's designee.  Disciplinary action will be determined on a case-by-case basis. 

 

Students found to be in violation of this policy shall be referred to the appropriate criminal or juvenile justice 

system. 

 

Tobacco Free  
Revised April 20th, 2015 
 
The Colcord Schools Board of Education is committed to providing a healthy and productive environment for all 

persons using the school facilities. The Board of Education also recognizes that tobacco smoking and the 

environmental tobacco smoke (second hand smoke) have been shown to be linked to illnesses and disabilities, and 

that federal law prohibits smoking in any indoor facility or the grounds thereof, which is used to provide educational 

services to children. This policy is intended to improve the health and safety of all individuals using the schools. 
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Therefore effective beginning the 2013-2014 school term, smoking, chewing, or any other use of tobacco by staff, 

students, and members of the public is prohibited on, in, or upon any school property 24 hours a day, 7 days a week, 

including non school hours. This policy applies to all school sponsored events held on or off campus. 

1. “School property” is defined as all property owned, leased, rented or otherwise used by any school in the district 

including but not limited to the following: 

A. All interior portions of any building or other structure used for instruction, administration, support services, 
maintenance or storage. This also includes but is not limited to areas normally reserved for the exclusive use 
of faculty or support staff. 

B. All school grounds and buildings over which the school exercises control, including areas surrounding any 
buildings, playgrounds, athletic fields, recreation areas and parking areas. 

C. All vehicles used by the district for transporting students, staff visitors or other purposes. 
D.  

2. “Tobacco” is defined as cigarettes, cigars, pipe tobacco, snuff, chewing tobacco and other kinds and forms of 

tobacco prepared in such a manner to be suitable for chewing, smoking or both, and includes cloves or any other 

product packaged for smoking.  

"Tobacco products" includes, but is not limited to: cigarettes, cigars, loose tobacco, rolling papers, chewing tobacco, 

snuff, matches, lighters, e-cigarettes, digital/personal vaporizers, electronic nicotine delivery systems and cartridges 

and products designed for use with electronic nicotine delivery systems, regardless of the nicotine content of the 

product. 

3. “Use” is defined as lighting, chewing, dipping, inhaling, smoking any tobacco as defined within this policy. 

"Smoking" means the carrying by a person or having access to a lighted cigar, cigarette, pipe or other lighted smoking 

article. Smoking also includes using products which mimic or simulate smoking behavior, regardless of whether such 

products actually contain tobacco. This prohibition includes but is not limited to e-cigarettes, digital/personal 

vaporizers, and electronic nicotine delivery systems. 

All students, faculty, and staff are responsible for adhering to this policy. Employees are warned that the violation of 

this policy may lead to dismissal action. Patrons who violate this policy will be asked to leave the school premises. 

Students who violate this policy will be disciplined according to guidelines established by the board.       

                                                                         

Code of conduct for Internet  and other Computer Network Access  
The purpose of providing Internet and other computer network access in this district is to promote the exchange of 

information and ideas with the global community.  The following represents a guide to the acceptable use of the 

technology provided by this district.  All network use must be consistent with the policies and goals of this school 

district.  Inappropriate use of district technology will result in the loss of technology use, disciplinary action, and/or 

referral to legal authorities.  The district may monitor use of district technology at any time.  All Internet and 

computer network users are hereby informed that there shall be no expectations of privacy in that school officials 

may monitor users at any time. 

 

All Internet and other computer network users will be expected to abide by the generally accepted rules of network 

etiquette.  These include, but are not limited to, the following: 

 

 1. Be polite.  Messages should not be abusive to others. 

 2. Take pride in communications.  Check spelling and grammar. 

 3. Use appropriate language.  Do not swear or use vulgarities or any other inappropriate language, 

symbols, or pictures. 
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 4. Protect password confidentiality.  Passwords are not to be shared with others.  Using another userôs 

account or password or allowing such access by another may be permitted only with the approval of the 

supervising teacher or system administrator. 

5. Do not reveal your personal address or telephone number or those of other persons.  No student 

information protected by FERPA should be electronically transmitted or otherwise disseminated through 

the network. 

 6. Do not disguise the point of origin or transmission of electronic mail. 

 7. Do not send messages that contain false, malicious, or misleading information that may be injurious to a 

person or a person's property. 

 8. Illegal activities are strictly prohibited:  transferring offensive or harassing messages; offering for sale or 

use any substance the possession or use of which is prohibited by the school districtôs staff and student 

policies; viewing, transmitting, or downloading pornographic materials or materials that encourage 

others to violate the law; intruding into the networks or computers of others; and downloading or 

transmitting confidential, trade secret information, or copyrighted materials. 

 9. The district technology is not to be used for playing multi-user or other network intensive games, 

commercial ventures, Internet relay chat lines, or downloading excessively large files. 

 10. No charges for services, products, or information are to be incurred without appropriate permission. 

  11. Do not use the network in such a way that you would disrupt the use of the network by other users. 

12.   Users shall respect the privacy of others and not read the mail or files of others without their       

permission.  Copyright and licensing laws will not be intentionally violated. 

 

13. Vandalism will result in cancellation of privileges.  Vandalism is defined as any malicious attempt to harm 

or destroy hardware, data of another user, Internet, or any other agencies or other networks that may be 

accessed.  This includes, but is not limited to, the uploading or creation of computer viruses. 

14. Report security problems to the supervising teacher or system administrator. 

15. Violators of this policy shall hold the district, including its employees and agents, harmless against any 

and all causes of action, damages, or other liability resulting from the willful or negligent violation of this 

policy. 

 

 

Internet and Other Computer Networks Acceptable Use and Internet Safety Policy  
The Colcord Public Schools district is pleased to make available to students and staff access to interconnected com-

puter systems within the district and to the Internet, the worldwide network that provides access to significant 

educational materials and opportunities. 

In order for the school district to ensure the continued accessibility of its computer network and the Internet, all 

students and staff must take responsibility for appropriate and lawful use of this access.  Students and staff must 

understand that one personôs misuse of the network and Internet access may jeopardize the ability of all students and 

staff to enjoy such access.  While the schoolôs teachers and other staff will make reasonable efforts to supervise student 

use of network and Internet access, they must have student cooperation in exercising and promoting responsible use of 

this access. 

Below is the Acceptable Use and Internet Safety Policy (ñpolicyò) of the school district and the Data Acquisition Site 

that provides Internet access to the school district.  Upon reviewing, signing, and returning this policy as directed, each 

student and staff member agrees to follow the policy and will be given the opportunity to enjoy Internet access at 

school.  If a student is under 18 years of age, he or she must have his or her parent or guardian read and sign the policy.  

The school district shall not provide access to any student who, if 18 or older, fails to sign and submit the policy to the 

school as directed or, if under 18, does not return the policy as directed with the signatures of the student and his/her 

parent or guardian. 

Listed below are the provisions of the agreement regarding computer network and Internet use.  The district has 

designated a staff member to whom users may direct questions.  If any user violates this policy, the userôs access will 

be denied or withdrawn, and the user may be subject to additional disciplinary action. 

Personal Responsibility 

By signing this policy, the user agrees not only to follow the rules in this policy, but also to report any misuse of the 

network to the person designated by the school for such reporting.  Misuse means any violations of this policy or any 

other use that is not authorized under this policy, and having the effect of harming another or his or her property. 

Term of the Permitted Use 

A student or staff member who submits to the school, as directed, a properly signed policy and follows the policy to 

which she or he has agreed will have computer network and Internet access during the course of the school year only.  
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Students and staff will be asked to sign a new policy each year during which they are students or staff members in the 

school district before they are given an access account. 

Acceptable Uses 

1.Educational Purposes Only.  The school district is providing access to its computer networks and the Internet for 

educational purposes only.  If the user has any doubt about whether a contemplated activity is educational, the user 

may consult with the person(s) designated by the school to help decide if a use is appropriate. 

2.Unacceptable Uses of Network.  Among the uses that are considered unacceptable and which constitute a violation 

of this policy are the following:  

 A.Uses that violate the law or encourage others to violate the law.  Do not transmit offensive or harassing 

messages; offer for sale or use any substance the possession or use of which is prohibited by the school districtôs 

student discipline policy; view, transmit or download pornographic materials or materials that encourage others to 

violate the law; intrude into the networks or computers of others; and download or transmit confidential, trade secret 

information, or copyrighted materials.  Even if materials on the networks are not marked with the copyright symbol, 

the user should assume that all materials are protected unless there is explicit permission on the materials to use them. 

 B.Uses that cause harm to others or damage to their property.  For example, do not engage in defamation 

(harming another's reputation by lies); employ anotherôs password or some other user identifier that misleads message 

recipients into believing that someone other than the user is communicating or otherwise using his/her access to the 

network or the Internet; upload a worm, virus, ñTrojan horse,ò ñtime bomb,ò or other harmful form of programming or 

vandalism; participate in ñhackingò activities or any form of unauthorized access to other computers, networks, or 

information systems. 
 C.Uses that jeopardize the security of student and staff access and of the computer network or other networks 

on the Internet.  For example, do not disclose or share your password with others; do not impersonate another user. 

 D.Uses that are commercial transactions.  Students, staff, and other users may not sell or buy anything over 

the Internet.  The user should not give others private information about the user or others, including credit card 

numbers and social security numbers. 

3.Netiquette.  All users must abide by rules of network etiquette, which include the following: 

 A.Be polite.  Use appropriate language.  No swearing, vulgarities, suggestive, obscene, belligerent, or 

threatening language. 

 B.Avoid language and uses that may be offensive to other users.  Do not use access to make, distribute, or 

redistribute jokes, stories, or other material that is based upon slurs or stereotypes relating to race, gender, ethnicity, 

nationality, religion, or sexual orientation. 

 C.Do not assume that a sender of e-mail is giving his or her permission for the user to forward or redistribute 

the message to third parties or to give his/her e-mail address to third parties.  This should be done only with permission 

or when the user knows that the individual would have no objection. 

 D.Be considerate when sending attachments with e-mail (where this is permitted).  Be sure that the file is not 

too large to be accommodated by the recipientôs system and is in a format that the recipient can open. 

Internet Safety 

1.General Warning; Individual Responsibility of Parents and Users.  All student users and their parents/guardians 

are advised that access to the electronic network may include the potential for access to materials inappropriate for 

school-aged students.   

Every user must take responsibility for his or her use of the computer network and Internet and stay away from these 

sites.  Parents of minors are the best guides to materials to shun.  If a student or staff member finds that other users are 

visiting offensive or harmful sites, he or she should report such use to the appropriate school designee. 

 2.Personal Safety.  Be safe.  In using the computer network and Internet, the user should not reveal personal 

information such as the userôs home address or telephone number.  The user should not use his/her real last name or 

any other information which might allow a person to locate the user without first obtaining the permission of a 

supervising teacher.  Do not arrange a face-to-face meeting with someone ñmetò on the computer network or Internet 

without a parentôs permission (if the user is under 18).  Regardless of the userôs age, the user should never agree to 

meet a person the user has only communicated with on the Internet in a secluded place or in a private setting. 

 3.ñHackingò and Other Illegal Activities.  It is a violation of this policy to use the schoolôs computer 

network or the Internet to gain unauthorized access to other computers or computer systems, or to attempt to gain such 

unauthorized access.  Any use which violates state or federal law relating to copyright, trade secrets, the distribution of 

obscene or pornographic materials, or which violates any other applicable law or municipal ordinance, is strictly 

prohibited. 

 4.Confidentiality of Student Information.   Personally identifiable information concerning students may not 

be disclosed or used in any way on the Internet without the permission of a parent or guardian or, if the student is 18 or 

over, the permission of the student.  Users should never give out private or confidential information about themselves 
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or others on the Internet, particularly credit card numbers and Social Security numbers.  A supervising teacher or 

administrator may authorize the release of directory information, as defined by law, for internal administrative 

purposes or approved educational projects and activities. 

5.Active Restriction Measures.  The school, either by itself or in combination with the Data Acquisition Site pro-

viding Internet access, will utilize filtering software or other technologies to prevent users from accessing visual 

depictions that are (1) obscene, (2) pornographic, or (3) harmful to minors.  The school will also monitor the online 

activities of users, through direct observation and/or technological means, to ensure that users are not accessing such 

depictions or any other material that is inappropriate for minors. 

Internet filtering software or other technology-based protection systems may be disabled by a supervising teacher or 

school administrator, as necessary, for purposes of bona fide research or other educational projects being conducted by 

students age 17 and older. 

The term ñharmful to minorsò is defined by the Communications Act of 1934 (47 USC Section 254 [h][7]), as meaning 

any picture, image, graphic image file, or other visual depiction that 

- taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or excretion;  

- - depicts, describes, or represents, in a patently offensive way with respect to what is suitable for minors, an 

actual or simulated sexual act or sexual contact, actual or simulated normal or perverted sexual acts, or a lewd 

exhibition of the genitals; 

- - taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors. 

- Privacy 

- Network and Internet access is provided as a tool for the userôs education.  The school district reserves the 

right to monitor, inspect, copy, review, and store at any time and without prior notice any and all usage of the 

computer network and Internet access and any and all information transmitted or received in connection with 

such usage.  All such information files shall be and remain the property of the school district and no user shall 

have any expectation of privacy regarding such materials. 

- Failure To Follow Policy 

- The userôs use of the computer network and Internet is a privilege, not a right.  A user who violates this 

policy, shall at a minimum, have his or her access to the computer network and Internet terminated, which the 

school district may refuse to reinstate for the remainder of the studentôs enrollment or the staff memberôs 

employment in the school district.  A user violates this policy by his or her own action or by failing to report 

any violations by other users that come to the attention of the user.  Further, a user violates this policy if he or 

she permits another to use his or her account or password to access the computer network and Internet, 

including any user whose access has been denied or terminated.  The school district may also take other 

disciplinary action in such circumstances. 

- Warranties/Indemnification 

- The school district makes no warranties of any kind, either express or implied, in connection with its 

provision of access to and use of its computer networks and the Internet provided under this policy.  It shall 

not be responsible for any claims, losses, damages, or costs (including attorney's fees) of any kind suffered, 

directly or indirectly, by any user (or his or her parents or guardian) arising out of the userôs use of its 

computer networks or the Internet under this policy.  By signing this policy, users are taking full responsibility 

for their own use,  

- and the user who is 18 or older or the parent(s) or guardian(s) of a minor student are agreeing to indemnify 

and hold the school, the school district, the Data Acquisition Site that provides the computer and Internet 

access opportunity to the school district and all of their administrators, teachers, and staff harmless from any 

and all loss, costs, claims, or damages resulting from the userôs access to its computer network and the 

Internet, including but not limited to any fees or charges incurred through purchases of goods or services by 

the user.  The user or the parent(s) or guardian(s) of a minor student agree to cooperate with the school in the 

event of the schoolôs initiating an investigation of a userôs use of his or her access to its computer network and 

the Internet, whether that use is on a school computer or on another computer outside the school district's 

network 

- Updates 

- Users, and if appropriate, their parents/guardians, may be asked from time to time to provide new or 

additional registration and account information or to sign a new policy reflecting developments in the law or 

technology or changes in district policy.  Such information must be provided by the user (or his/her parents or 

guardian) or such new policy must be signed if the user wishes to continue to receive service.  If after account 

information is provided, some or all of the information changes, the user must notify the person designated by 

the school to receive such information. 
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Responsibility  for School Property  
It is the policy of the Colcord Board of Education that teachers and principals must emphasize the importance of 

caring for school property.  Students who lose or damage school property, including textbooks or library books, 

shall be required to pay the amount necessary to replace or restore the property. 

 

 Storage lockers and locks are issued each year for the convenience of students.  A twenty-five cents fee will be 

charged for the locks.  The school shall exercise its right to search any locker at any time.  Posters or writing shall 

not be permitted, either inside or outside lockers. 

 

Married Students  
It is the policy of the Colcord Board of Education that married students shall be enrolled on the same basis as other 

students.  A student's marital status does not reduce or diminish the requirements of the educational system in the 

district. 

 
Pregnant Students  
The Colcord Board of Education affirms the right of pregnant students to continue their participation in the public 

school program 

Reasonable efforts will be made to insure that the educational program of all students shall be disrupted as little as 

possible.  Pregnant students should advise their counselor so that any necessary adjustments made be considered.  With 

the counselor, the student may elect one of the following educational plans: 
 The student may remain in her present program, with any necessary modifications, until the birth of her 

baby is imminent or until her physician states that continued participation would be detrimental to her 

health. 

 

 The student may temporarily withdraw from school at the direction of her physician and receive 

homebound instruction until her physician certifies that she is physically able to return to school. 

 

Any modification to a student's normal school curriculum will be based only upon the recommendation from the 

student's physician or upon the student's request.  Absent such recommendation or request, no modification to any 

student's normal school activity will be permitted. 

 

No student will be prohibited from seeking or qualifying for any honors program, class officer position, or any 

other student activity based solely upon pregnancy or parental status. 

 

 

 

Open Transfers  
Beginning September 1, 2012, a request for a transfer into this district initiated by or on behalf of a nonresident student 

will be approved or refused in accordance with this policy.  The transfer of a student whose resident district does not 

offer the grade the student is entitled to pursue will be approved IF the student resides within the transportation area of 

this district. 

 

Criteria For Approval Or Denial Of Regular Transfers 

 

The fact that the district has adopted an open transfer policy does not mean that every transfer application will be 

accepted.  A transfer will be denied if the administration determines the transfer would detract from the educational 

experience of currently enrolled students or place additional financial or space burdens upon the district. 

 

A transfer application will NOT be approved if this district does not: 

 

1. Provide the courses/educational program(s) in which the applicant desires to enroll or in which this 

district deems the student is required to enroll in order to comply with state and federal laws and 

regulations. 
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2. Have adequate facilities to provide the courses/educational program(s) in which the applicant desires 

to enroll or in which this district deems the student is required to enroll in order to comply with state 

and federal laws and regulations. 

 

3. Have adequate space for the student in the courses/educational program(s) in which the applicant 

desires to enroll or in which the district deems the student is required to enroll in order to comply with 

state and federal laws and regulations.  The administration may reserve preferred space for resident 

students or new resident students reasonably anticipated to move into the district during the school 

year.  Thus, the district may deny a transfer if approval would result in: 

 

A. Placing a financial or education burden on district facilities or staff in the courses/educational 

programs the student would attend; or 

B. Exceeding class size limitations set by state law or district policy in such courses; or, 

C. Exceeding a percentage of such class size limitations as set by the superintendent or designee.  

The administration may determine that a percentage of class size mandates should be reserved 

for later resident enrollment to prevent the exceeding of class size limits later in the school 

year due to additional enrollment of reasonably anticipated new resident students. 

4. Have current personnel needed to provide the grade/courses/programs in which the applicant desires 

to enroll. 

 

A transfer will NOT be approved if the student: 

 

1. Has a disciplinary record which provides a reasonable basis to determine the applicant would present 

a discipline problem if enrolled.  Such a reasonable basis will exist if school discipline or court records 

of the student, from any public or private school within or without the State of Oklahoma or any court 

within or without the State of Oklahoma, show the student at any time: 

 

A. Has violated school regulations; 

B. Has committed an act commonly regarded as being immoral; 

C. Has been adjudicated as a delinquent for an offense that is not a violent offense under relevant 

Oklahoma law; 

D. Has been adjudicated as a delinquent for an offense that is a violent offense under relevant 

Oklahoma law; 

E. Has been convicted as an adult for an offense defined in relevant Oklahoma law as an 

exception to a nonviolent offense; 

F. Has been convicted as an adult for an offense defined in relevant Oklahoma law as a violent 

offense; 

G. Has committed on school property, in school transportation, or at a school event a violent act 

or an act showing deliberate or reckless disregard for the health or safety of faculty or others; 

H. Has possessed on school property, in school transportation, or at a school event an alcoholic 

beverage, low-point beer as defined by relevant Oklahoma law, an unauthorized wireless 

telecommunication device, or missing or stolen property found to have been taken from a 

student, school employee, or the school during school activities; or, 

I. Has possessed on school property, while in school transportation, or at a school event a 

dangerous weapon or a controlled dangerous substance as defined by relevant Oklahoma law, 

or a prescription or non-prescription mood altering substance. 

 

A transfer will NOT be approved if the applicant: 

 

1. Fails to complete the Application Form (ATTACHMENT A) , provide the district with sufficient educational 

records, or inform the district in detail of the grades/courses/programs in which the student desires to enroll or 

participate if the application is accepted so that the criteria above can be applied within the time deadlines set 

by law for the approval or rejection of a transfer.  All such records must be supplied to the district in time for 
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district personnel to make a reasonable review of such records in applying the approval/denial criteria set by 

this policy.  This is particularly important  

 

 

for students with disabilities because all documentation of the resident district will need to be reviewed to 

make a preliminary determination as to whether the district has the appropriate programs, staff, and services 

to provide the applicant with the education and services set forth in the studentôs IEP, and, if a preliminary 

approval determination is made, to prepare for and conduct a joint IEP conference with the resident district 

prior to any final approval or rejection of the transfer application.  All applicants must consent in writing to 

the release of educational records from previous schools attended, and applicants for students with disabilities 

must consent in writing to forward to this district whatever confidential records this district deems is necessary 

to review in applying the approval/denial criteria of this policy.  The superintendent or superintendentôs 

designee has authority to amend ATTACHMENT A  by regulation to include additional information needed 

to review an application request. 

 

2. Fails to timely submit a completed application; or, 

3. Provides incorrect information on the application request. 

 

 

Delegation Of Approval Authority To Superintendent Or Superintendentôs Designee 

 

The Board of Education delegates to the superintendent or the superintendentôs designee authority to approve or deny a 

transfer application pursuant to the criteria listed in this policy. 

 

First Priority For Transfer Openings Will Be Reserved For Children Of District Employees: 
 

Subject to the foregoing criteria for approval or denial of regular transfers, priority for transfers first will be given to 

applications for the enrollment of nonresident students who are children of district employees. Transfer requests for such 

children will be numbered as received, and the district shall consider requests on a ñfirst-come, first-serveò basis.  Any 

currently-enrolled district student who is a child of a district employee for whom a regular transfer has been approved in 

the past and any sibling of such student will be given priority if an application is filed before April 1, and the ñfirst-come, 

first-serveò list will be compiled only after such current students and their siblings have been placed on the list. 

 

Second Priority For Transfer Openings Will Be Reserved For Children Of Parents Who Work Within The 

Geographical Confines of the School District: 
 

Second, subject to the foregoing criteria for approval or denial of regular transfers, priority for transfers will be given to 

applications for the enrollment of nonresident students who are children of parents who work within the geographical 

confines of this district.  Transfer requests for such children will be numbered as received, and the district shall consider 

requests on a ñfirst-come, first-serveò basis.  Any currently-enrolled district student who is a child of a parent working 

within the geographical confines of this district for whom a regular transfer has been approved in the past and any sibling 

of such student will be given priority if an application is filed before April 1, and the ñfirst-come, first-serveò list will be 

compiled only after such current students and their siblings have been placed on the list. 

 

Time Of Receipt Of Applications Determines Order Of Review 

 

Transfer requests will be numbered as received, and the district shall consider requests on a ñfirst-come, first-serveò 

basis. All transfer applications received by this district shall be dated and time-stamped.  Any currently enrolled district 

student for whom a regular transfer has been approved in the past and any sibling of such student will be given priority 

if an application is filed before April 1, and the ñfirst-come, first-serveò list will be compiled only after such current 

students and their siblings have been placed on the list. 

 

Nondiscrimination 

 

The district shall not accept or deny a regular transfer application based upon the studentôs ethnicity, national origin, 

race, color, religion, gender, income level, disabling condition, proficiency in the English language, measure of 
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achievement, aptitude, or athletic ability.  Failure to meet the criteria in this policy for approval will not be deemed to be 

rejection for a discriminatory reason. 

 

Students With Disabilities 

 

If a student with a disability applies for a transfer, the student must supply all documentation of the resident district 

relating to the studentôs previous and current IEPs so that this district may: 

 

5. Determine whether the district currently has appropriate programs, staff,  services and placement 

needed to fulfill the current or anticipated IEP of the student; and 

6. If a preliminary determination is made that the district has the appropriate programs, staff, services and 

placement needed to fulfill the current IEP of the student if the transfer application is approved, conduct 

the statutorily-required joint IEP conference with the district of residence before a final determination 

of approval or denial is made. 

 

Notwithstanding the provisions of this policy, students with disabilities may be educated in this district pursuant to 

special education cooperative agreements between this district and other school districts.  Such transfers will not be 

deemed to be parent-initiated or student-initiated transfer applications governed by this policy. 

 

Time Deadlines For Regular Transfers 

 

An application for a regular transfer must be submitted on a form approved by the State Board of Education, completed 

by the parent or person having custody of the student, and filed with the districtôs superintendent not later than April 1 

of the school year preceding the school year in which the transfer is requested.  On or before April 1 of the school year 

preceding the school year in which the transfer is requested, the district will notify all resident school districts that an 

application for the transfer has been filed by a student enrolled in the resident school district.  This district shall approve 

or deny the application not later than June 1 of the same year in which the application is submitted and shall notify the 

parents of the students, in writing, of the decision.  If the transfer is approved, then by July 1 of the same year, the parents 

of the student must notify this district, in writing, that the student will be enrolling in this district.  Failure of the parents 

to notify this district as required, in writing, may result in loss of the studentôs right to enroll in this district for 

the ensuing school year.   By September 1, this district will inform the State Board of Education and the resident district, 

in writing, of the students who have been granted transfers and their grade levels. 

 

Athletic And Other Competition 

 

A transfer student, other than a student granted an emergency transfer, will not be eligible to participate in school-related 

interscholastic competition governed by the Oklahoma Secondary School Activities Association (ñAssociationò) for a 

period of one year from the first day of attendance at this district, unless the transfer is from a school district not offering 

the grade the student is entitled to pursue.  Whether a student granted an emergency transfer will be eligible to participate 

in school-related interscholastic competition shall be determined by the Association. 

 

 

Emergency Transfers 

 

Students may be granted a transfer on an emergency basis.  The parent or person with custody must submit a completed 

application to the superintendent or superintendentôs designee on a form approved by the State Board of Education.  On 

an adequate showing of an emergency, the superintendent may approve a transfer, subject to approval of the State Board 

of Education.  An emergency shall include proof provided by the parent of: 

 

7. The inability of the resident district to provide an education to the transfer applicant due to the 

destruction or partial destruction of a school building attended by the student; or 

8. The inability of the resident district to offer the subject the student desires to pursue, PROVIDED the 

student became a legal resident of this receiving district after February 1 of the school year immediately 

prior to the school year for which the pupil is seeking the transfer; or 

9. A catastrophic medical problem of the student, which means an acute or chronic serious illness, 

disease, disorder or injury which has a permanent detrimental effect on the bodyôs system or makes 
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the risk of harm unusually hazardous, such that removal from the resident district is medically needed; 

or 

10. The total failure of the resident district to provide transportation to and from school; or 

11.  The concurrence of both the resident school district and this receiving district; 

12. The unavailability of remote or on-site Internet based instruction by course title in the resident district 

for  a student identified in need of drop-out recovery or alternative education services as a result of the 

resident districtôs intake and screening procedures, PROVIDED the student was enrolled at any time 

in a public school of this state during the previous three (3) school years; or 

13. The unavailability of a specialized deaf education program for a student who is deaf or hearing 

impaired.  In coordination with the parent of a transferring student, a transfer on this ground may be 

processed and treated as an IEP Service Agreement 

 

Applications for approval of an emergency transfer will not be deemed complete and submitted to the district for 

consideration  until the parent has submitted to the district both (a) the State Board of Education approved emergency 

transfer application, and (b) the parent signed ATTACHMENT B , which will cancel the transfer if the conditions stated 

in the Attachment occur.  This district shall have complete discretion as to whether to approve or not to approve an 

emergency transfer which is based upon prior approval of the resident district. 

 

Prior to cancelling an emergency transfer, this district will notify the parent, in writing, of the date and time when the 

superintendent or superintendentôs designee will be considering the transferôs cancellation. 

 

Approval Of A Transfer Requires Agreement For Cancellation Of Transfer 

 

Approval by this district of any transfer is contingent upon the applicant agreeing, in writing, to cancellation of this 

transfer by the district during the school year if the student does not comply with the rules and regulations of this district 

for student behavior, or if the family of the transferred student fails to remain current in financial obligations owed to the 

district, including, but not limited to, payment for lunches or lost or destroyed district property.  The Board of Education 

hereby delegates to the superintendent or the superintendentôs designee authority to cancel any transfer previously 

granted by the Board of Education upon a determination that cancellation is appropriate.  The consent form is attached 

as ATTACHMENT B , which may be amended by administrative regulation. 

 

Students Seeking A Transfer From A Non-Accredited School Or A Home School  

Only Will Be Granted Provisional Approval Pending Review Of  

Test Results And Application Of Policy Criteria To The Placement Deemed Appropriate 

 

Students currently enrolled in a private school not accredited by a state agency or in a home school are not guaranteed 

enrollment in the grade/programs/courses in which the applicant desires to enroll.  Students desiring to transfer from 

private schools not accredited by a state agency or from a home school will be required to take all placement tests required 

of resident students enrolling in the district after attendance in private schools not accredited by a state agency or home 

schools, and the administration will decide the appropriate placement primarily upon placement test results as per district 

policy.  Accordingly, students applying for a transfer from such schools will be granted a provisional transfer until:  (a) 

test results are reviewed to determine the appropriate grade/courses/programs for the applicant; and (b) the criteria of 

this policy is then applied to determine if the applicant is eligible for transfer approval.  An applicant who does not agree 

to accept placement based upon such test results and criteria review will be deemed ineligible for an approved transfer 

and the provisional transfer will be of no effect. 

 

Acceptance Of Assignment Required; Subsequent Change Needs Administrative Approval 

 

Because approval of transfers is based upon criteria of sufficient programs, staffing, and space needs for the particular 

applicant, a transfer student must accept the school site, courses, and programs to which the student is assigned by the 

administration.  A TRANSFER STUDENT WILL NOT BE ALLOWED AT THE TIME OF, OR AFTER, 

ENROLLMENT TO CHANGE THE GRADE/COURSES/PROGRAMS IN WHICH THE STUDENT STATED 

HE OR SHE DESIRED TO ENROLL ON THE TRANSFER APPLICATION WITHOUT SPECIFIC WRITTEN 

PERMISSION FROM THE SUPERINTENDENT OR SUPERINTENDENTôS DESIGNEE.  
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 It will be the responsibility of the transfer student or parent to inform the school official from whom approval for a new 

assignment is requested that the student is a transfer student, and failure to do so will result in cancellation of the transfer 

unless excused by the superintendent or designee. 

 

ATTACHMENT A 
Application Form 

 
Completion of this form is required of each applicant for a transfer in order to apply the criteria of this policy.  Failure 

to fully and truthfully complete and timely submit this form to the district will result in a denial of the transfer.  

Completion of this form will be in addition to completion of any form required by the State Board of Education. 

1. Full name of student as it appears on the studentôs birth certificate: 

 

             

 

2. Date of studentôs birth:           

 

3. Current address of student:          

 

              

 

4. Full names of parent(s), guardian(s), or custodian(s) of the student: 

 

              

 

5. Educational history of the student: 

A. School district in which student currently resides:       

B. School in which the student is currently enrolled, if different from above. 

              

C. If the student has not exclusively attended the school district in which the student is currently 

enrolled, list the name of each school district and addresses, if known, in which student has 

ever been enrolled: 

   School:            

   Dates of Attendance:          

   Grade Completed Upon Leaving District:        

   School:            

   Dates of Attendance:          

   Grade Completed Upon Leaving District:        

   School:            

   Dates of Attendance:          

   Grade Completed Upon Leaving District:        

6. Current or last completed grade of student:       _______ 
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7. Grade in which the student desires to enroll:        

 

8. Courses in which the student desires to enroll in each semester in the coming school year: 

              

             

 

Has the student a disciplinary record for violating school regulations? 

 

  Yes _____  No _____ 

 

If Yes, state school(s) in which each violation occurred and approximate date(s) of violation(s): 

 

              

 

              

 

9. Has the student ever been suspended from school or placed in a alternative education program or setting 

for disciplinary reasons? 

 

  Yes _____  No _____ 

 

If Yes:   For each suspension and alternative program or setting, state the school which suspended or 

placed the student; the nature of the offense; and approximate date of the suspension or placement, if 

different from the above: 

 

              

 

              

 

10. Has the student been adjudicated as a delinquent for an offense that is not a violent offense under 

relevant Oklahoma law? 

 

  Yes _____  No _____ 

 

If Yes:  State the name of the court making the adjudication; the time of such adjudication; the nature 

of offense; whether the student is still under any court supervision; and, if so, the name of the person 

overseeing such supervision: 

 

              

 

              

 

 12. Has the student been adjudicated as a delinquent for an offense that is not a violent offense 

under relevant Oklahoma law? 

 

  Yes _____  No _____ 

 

If Yes:  State the name of the court making the adjudication; the time of such adjudication; the nature 

of offense; whether the student is still under any court supervision; and, if so, the name of the person 

overseeing such supervision: 
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 13. Has the student been convicted as an adult for an offense defined in relevant Oklahoma law 

as an exception to a nonviolent offense? 

 

  Yes _____  No _____ 

 

If Yes:  State the name of the court in which the conviction was entered; the time of the conviction; 

the nature of the offense; the sentence imposed; whether the student is still under any court 

supervision; and, if so, the name of the parole officer or other supervisor: 

 

              

 

              

 

 14. Has the student been convicted as an adult for an offense defined in relevant Oklahoma law 

as a violent offense? 

 

  Yes _____  No _____ 

 

If Yes:  State the name of the court making the conviction was entered; the time of the conviction; 

the nature of the offense; the sentence imposed; whether the student is still under any court 

supervision; and, if so, the name of the parole officer or other supervisor: 

 

              

 

              

 

 15. Has the student committed on school property, in school transportation, or at a school event, 

a violent act or an act showing deliberate or reckless disregard for the health or safety of faculty or 

others? 

 

  Yes _____  No _____ 

 

If Yes:  State the school district attended when the act occurred; the approximate date of the act; and 

describe what occurred: 

 

              

 

              

 

 16. Has the student possessed on school property, in school transportation, or at a school event, 

an alcoholic beverage; low-point beer, as defined by relevant Oklahoma law; an unauthorized wireless 

telecommunication device; or been involved with missing or stolen property found to have been taken 

from a student, school employee, or the school during school activities? 

 

  Yes _____  No _____ 

 

If Yes:  State, for each separate act, the school district attended when the act occurred; the 

approximate date of the act; and describe what occurred: 

 

              

 

              

 

 17. Has the student possessed on school property, while in school transportation, or at a school 

event, a dangerous weapon or a controlled dangerous substance, as defined by relevant Oklahoma law, 

or a prescription or non-prescription mood altering substance? 
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  Yes _____  No _____ 

 

If Yes:  State, for each separate act, the school district attended when the act occurred; the 

approximate date of the act; and describe what occurred: 

 

              

 

              

 

 18. If the student has been identified as a child with a disability, this district will need to review 

all such records to make a reasonable determination of whether the district has the facilities, programs, 

staff, and space to implement the studentôs current or anticipated Individualized Education Program 

(IEP), and, if preliminary approval of a transfer is made, to conduct the statutorily-required joint IEP 

conference with the resident school district.  Is the student currently, or has the student been, a child 

with a disability who received an IEP? 

 

  Yes _____  No _____ 

 

If Yes:  Brief describe the nature of the disability; the approximate time period in which the student 

has been, or was, under an IEP; and the names of the school districts which implemented the 

studentôs IEP: 

 

              

 

              

 

 19. Do you agree to complete the Consent For Release Of Confidential Information, allowing this 

district to review all educational records of the student from all previous schools attended by the 

student? 

 

  Yes _____  No _____ 

 

 

ATTACHMENT B  

Transfer Student Consent to Cancellation of Transfer 

 
The undersigned, who is not a resident of this district, recognizes: 

 

1. That the undersigned non-resident student has a right by law to attend the school district of residence; 

2. That the non-resident student desiring to enroll in this district has no statutory right to attend this district; 

3. That the district is not required to accept this transfer application; and, 

4. That the district does not desire to accept a transfer of a student who will detract from the educational process 

of resident students or take the place of another transfer applicant who would not detract from that process. 

 

The undersigned hereby agrees that if the district approves a transfer allowing the undersigned student to enroll in this 

district, the administration of the district has the consent of the undersigned to cancel the transfer during the approved 

enrollment school year if: 

 

1. The student fails to comply with student behavior rules set by the district, school, or teacher; 

2. The parent(s), or student 18 years of age or older, fails to promptly pay financial obligations owed to the district, 

including payments owed, but not limited to, school lunches and for lost or destroyed district property; or, 

3. The student does not have a valid excuse for failure to attend school. 

 

 

The undersigned also is informed that this consent to cancellation is a necessary component for continued enrollment 

after transfer acceptance, and thus the consent may not be withdrawn at any time in the future. 
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The undersigned also understands that although the administration will notify the parent(s), or student 18 years of age or 

older, of any cancellation, the undersigned understands and agrees that the determination of the administration that a 

cancellation is to be effected will be final, that the undersigned will have no right to appeal that determination to the 

board of education, and that after cancellation, the administration will send the educational records of the student to the 

studentôs resident school district or to such other school district as the undersigned directs. 

 

By signing this agreement, I affirm that I have read and understand the above conditions concerning acceptance of the 

transfer application and my consent to district authority to cancel the transfer, if granted, for the reasons stated above. 

 

EXECUTED this _____ day of _____________________, 2________. 

 

 

             

  

Signature of Parent (or Adult Student) Applying for Transfer 

         

             

  

Printed Name of Parent (or Adult Student) Applying for Transfer 

 

Parent Participation in the school district  

The board of education, in consultation with parents, teachers, and administrators, has developed and 

adopted this policy to promote and encourage the involvement of parents and guardians of children within 

the school district. 

 

1. Parent participation in the schools is encouraged to improve parent and teacher cooperation in such 

areas as homework, attendance and discipline. At the beginning of each school year each teacher 

shall provide parents with contact information so that a parent has the opportunity to contact the 

teacher or administration to address concerns related to homework , attendance and discipline. 

2. Parents may request additional information from the administration to learn about the course of study 

for their children and review learning materials, including the source of any supplemental educational 

materials. 

3. Parents who object to any learning material or activity on the basis that it is harmful may withdraw 

their children from the activity or from the class or program in which the material is used.  Objection 

to a learning material or activity on the basis that it is harmful includes objection to a material or 

activity because it questions beliefs or practices in sex, morality or religion.  Parents are hereby 

informed that the withdrawal of a child from any state mandated courses could prevent their child 

from being eligible to receive a high school diploma. 

4. Ifthe school district offers any sex education curricula pursuant to Section 11-105.l of Title 70 of 

the Oklahoma Statutes or pursuant to any rules adopted by the State Board of Education, parents 

may opt their child out of sex education instruction if  the child's parent provides written objection 

to the child's participation in the sex education curricula. 

5. Parents are hereby notified and given the opportunity to withdraw their children from any instruction 

or presentations regarding sexuality in courses other than formal sex education curricula pursuant to 

Section 11- 

105.1 of Title 70 of the Oklahoma Statutes; 
6. Parents may learn about the nature and purpose of clubs and activities that are part of the school 

curriculum, as well as extracurricular clubs and activities that have been approved by the school. A 

list of school clubs that have been approved by the board of education is available from the 

administration upon request. 

7. Specific parent rights and responsibilities provided under the laws of this state, include the following: 

a. the right to opt out of a sex education curriculum if  one is provided by the school district; 
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b. open enrollment rights; 

c. the right to opt out of assignments; 

d. the right to be exempt from the immunization laws of the state pursuant to Section 1210.192 

of Title 70 of the Oklahoma Statutes; 

e. the promotion requirements prescribed in Section 1210.508£ of Title 70 of the Oklahoma 

Statues; 

f. the minimum course of study and competency requirements for graduation from high school 

prescribed in Section 11-103.6 of Title 70 of the Oklahoma Statutes; 

g. the right to opt out of instruction on the acquired immune deficiency syndrome pursuant to 

Section 11-103.3 of Title 70 of the Oklahoma Statutes; 

h. the right to review test results; 

i. the right to participate in gifted programs pursuant to Sections 1210.301 through 1210.308 

of Title 70 of the Oklahoma Statutes; 

j. the right to inspect instructional materials used in connection with any research or 

experimentation program or project pursuant to Section 11-106 of Title 70 of the 

Oklahoma Statutes; 

k. the right to receive a school report card; 

 

 

I. the attendance requirements prescribed in Section 10-106 of Title 70 of the Oklahoma Statutes; 

m. the right to public review of courses of study and textbooks; 

n. the right to be excused from school attendance for religious purposes; 

o. policies related to parental involvement pursuant to this section; 

p. the right to participate in parent-teacher associations and organizations that are 

sanctioned by the board of education of a school district, and 

q. the right to opt out of any data collection instrument at the district level that would capture 

data for inclusion in the state longitudinal student data system except what is necessary and 

essential for establishing a student's public school record. 

 

Parents may submit a written request for information during regular business hours to either the school 

principal at the school site or the superintendent at the office of the school district.  Within ten (10) days 

ofreceiving the request for information, the school principal or superintendent, shall deliver the requested 

information to the parent or provide a written explanation of the reasons for the denial of the requested 

information.  Ifthe request is denied or the parent  does not receive the requested information within fifteen 

(15) days after submitting the request, the parent may submit  a written request for the information to the board 

of education.  The board of education shall formally consider the request at the next scheduled public meeting 

if  the request can be properly noticed on the agenda.  If the request cannot be properly noticed on the agenda, 

the board of education shall formally consider the request at the next subsequent meeting of the board of 

education. 

 

Volunteers   
The Board recognizes that school volunteers provide a valuable service to the District and authorizes the 

Superintendent or designee to develop and deploy an effective volunteer program that includes the recruitment and 

selection of school volunteers. In order to protect the students and their families and to achieve a program of high 

quality, Colcord Public Schools has adopted the following regulations and standards for those who participate in the 

Volunteer Program.  Principles receive completed application, confidentiality form, volunteer contract, and determine 

the need for background check at volunteer expense.  

District Regulations 

1. Upon arrival at the school volunteers must check-in at the main office, sign-in, and pick up a badge 

authorizing them to be in the building. 
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2. When at the site, if a student should require assistance because of a health issue or injury, the volunteer should 

seek the aid of school personnel and must avoid giving medications or medical treatment to any student. For 

safety purposes volunteers are not to clean blood spills or come in contact with bodily fluids. 

3. School staff is responsible for the overall care of the students and are authorized to take care of discipline 

issues which arise at the school site. When discipline issues arise, volunteers must seek the assistance of 

school personnel. 

4. While at the school site, volunteers may not promote commercial products, brand names, religious beliefs, 

political candidates or parties. 

5. The district values every volunteer. As such, any time heavy lifting or strenuous physical tasks are necessary 

the volunteer must seek assistance from the site staff. 

Standards & Guideline 

1.  Colcord Public Schools expects learning and working environment where students and staff can be 

successful.  As such, volunteers are required to treat students and staff appropriately and act as models of the 

civic values and societal norms important to the Colcord community. 

2. The relationship between the volunteer and staff member should be one of mutual respect and bring value to 

the learning environment.  While on campus volunteers work under the direction and supervision of school 

staff member. 

3. The teacher is responsible for the content and the learning techniques in the classroom, and it is important that 

while the volunteer is working with them, they support the teacher.  A volunteer should either make an 

appointment or visit with the teacher to be clear on their duties when assisting. 

4. Because a great deal of planning is required for preparation of student learning, volunteers need to be 

dependable and on time.  

5. When it becomes necessary that a volunteer discontinue their assignment, they should notify the school site. 

6. Because Colcord Public Schools value the commitment and time volunteers spend in the schools, the district 

maintains a log of volunteer hours.  As such, volunteers are asked to record their hours of service on the form 

designated at the school site.  This is so the hours in totality can be reported to the district administration. 

7. A safe and productive learning environment is paramount at all sites.  As such, any matters of concern should 

be brought to the site administrator.    

  

 

 Volunteer Contract  

Name: _____________________________ 

Address: ____________________________________City:______________________________ 

State: __________________________Zip:______________Phone:________________________ 

Email: _______________________________________________ 

Volunteer Guideline 

In order to protect the students and their families and to achieve a program of high quality, Colcord Public Schools has 

adopted the following regulations and standards for those who participate in the Volunteer Program. 

District Regulations 

1. Upon arrival at the school volunteers must check-in at the main office, sign-in, and pick up a badge 

authorizing them to be in the building. 
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2. When at the site, if a student should require assistance because of a health issue or injury, the volunteer should 

seek the aid of school personnel and must avoid giving medications or medical treatment to any student. For 

safety purposes volunteers are not to clean blood spills or come in contact with bodily fluids. 

3. School staff is responsible for the overall care of the students and are authorized to take care of discipline 

issues which arise at the school site. When discipline issues arise, volunteers must seek the assistance of 

school personnel. 

4. While at the school site, volunteers may not promote commercial products, brand names, religious beliefs, 

political candidates or parties. 

5. The district values every volunteer. As such, any time heavy lifting or strenuous physical tasks are necessary 

the volunteer must seek assistance from the site staff. 

 

Standards & Guideline 

1.  Colcord Public Schools expects learning and working environment where students and staff can be 

successful.  As such, volunteers are required to treat students and staff appropriately and act as models of the 

civic values and societal norms important to the Colcord community. 

2. The relationship between the volunteer and staff member should be one of mutual respect and bring value to 

the learning environment.  While on campus volunteers work under the direction and supervision of school 

staff member. 

3. The teacher is responsible for the content and the learning techniques in the classroom, and it is important that 

while the volunteer is working with them, they support the teacher.  A volunteer should either make an 

appointment or visit with the teacher to be clear on their duties when assisting. 

4. Because a great deal of planning is required for preparation of student learning, volunteers need to be 

dependable and on time.  

5. When it becomes necessary that a volunteer discontinue their assignment, they should notify the school site. 

6. Because Colcord Public Schools value the commitment and time volunteers spend in the schools, the district 

maintains a log of volunteer hours.  As such, volunteers are asked to record their hours of service on the form 

designated at the school site.  This is so the hours in totality can be reported to the district administration. 

7. A safe and productive learning environment is paramount at all sites.  As such, any matters of concern should 

be brought to the site administrator.     

 

     

I have read, understand, and agree to abide by the regulations, standards and guidelines described in this 

document. 

_________________________    ____________ 

Volunteer Signature      Date 

 

Volunteer Agreement  

If you want to volunteer at our school in any capacity involving interaction with our students, we MUST have a signed 

agreement from you.  A new agreement is required each school year. 

Confidentiality 

As community volunteer assisting within the Colcord Public School District, you have been authorized by the 

superintendent or his/her designee to act as a volunteer subject to the direction and control of the schoolôs 



95 
 

administrators and teachers.  As a volunteer, you may, under limited circumstances, have access to student education 

records in connection with your authorized duties.  Student education records include all records, files, documents, and 

other materials that contain personally identifiable information on any student (including student grades). 

What I hear or observe about students or staff while volunteering at Colcord Public School will remain confidential. 

By signing below, you agree to maintain the confidentiality of all student education records and information that you 

generate or to which you are given access as an authorized community volunteer. This means that you agree not to 

disclose student education records or personally identifiable student information in such records to any person other 

than the school administrator(s) and the teachers(s) with whom you are working. You understand and agree that your 

failure to maintain the confidentiality of all student education records to which you are given access may disqualify 

you from service as a volunteer in the District. 

Thank you for your service and for your compliance with these important requirements. 

 

Printed Name of Volunteer        Date 

_______________________________    ____________ 

Volunteerôs Signature      Date of Birth 

_______________________________    ____________ 

Names of children at our school (if applicable) 

_____________________________________________________________________________________  

          

 Photo ID Verified  

 

 

DATE   

SCHOOL 

SITE   

Last Name  First Name   Middle Initial    

SS# Date of birth  E-Mail    

Home Phone    Cell Phone      

Current Address          

City   State Zip How long    

Previous Address (if at current address less than 3 yrs.) 

 

VOLUNTEER BACKGROUND  QUESTIONNAIRE  

Colcord PUBLIC SCHOOLS 

VOLUNTEER APPLICATION 

AND SECURITY CHECK  
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Student and staff safety is of paramount concern to CPS. Please respond to the following questions truthfully and honestly. The disclosure of a prior 

criminal history will not automatically prohibit selection as a volunteer. 

1. Have you ever entered a plea of guilty or no contest to a federal or state (any state) felony charge in a criminal   proceeding? Yes No 

2. Have you ever been convicted of or found guilty of a federal or state (any state) felony offense? Yes No 

3. Have you ever been charged with a federal or state (any state) offense that was reduced to a misdemeanor offense to which you plead guilty or no 

contest? Yes No 

4. Have you ever entered a plea of guilty or no contest to, or been convicted of, a federal or state (any state) misdemeanor charge including illegal 

chemical substance or illegal sexual activity? Yes No 

5. Have you entered into a deferred prosecution agreement with a federal or state (any state) prosecutor?   Yes No 

6. Have you ever pled guilty or no contest to misdemeanor offense that was originally a federal or state   (any state) felony charge? Yes No 

7. Have you ever been served with an Emergency Ex Parte Protective Order or any Protective Order in this or any other state for allegations of 

harassment, abuse, domestic violence, stalking or threats to any person? Yes No 

8. Have you ever been taken into protective custody for being a threat to yourself or others or have you ever been ordered to mental health services 

as a result of having been served with an Emergency Order of Detention or an Order of Detention for Mental Health from any Court evaluation? 

Yes No 

If yes to any of the above, please provide explanation and what state:     

 

 

 

 

Signature of 

volunteer 
Todayôs Date 

  

 

FOR SCHOOL USE ONLY 

 

The information provided by the volunteer applicant has been checked against the databases of the following sites: 

Oklahoma Department of Corrections www.doc.state.ok.us   Date Checked(    /    /    ) by:   

Sex Offender Registry National www.nsopw.gov Date Checked(    /    /    ) by:    

Local www.tulsapolice.org Date Checked(    /__/    ) by:    

 

Additional Background Check Requested: Yes No 

 

 

  

0ÒÉÎÃÉÐÁÌȭÓ Signature  Date 
 

PUBLIC SCHOOLS BACKGROUND CHECK AUTHORIZATION AND RELEASE 

In connection with my employment/volunteerism or application for employment (including contract for services and volunteer 

http://www.nsopw.gov/
http://www.tulsapolice.org/
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work), an investigative consumer report and consumer reports, which may contain public record information, may be requested 

from AMERICANCHECKED, INC. These reports may include the following  types of information: names and dates of previous 

employers, reason for termination of employment, work experience, accidents, academic history, professional credentials, 

drugs/alcohol use, information relating to your character, general reputation, personal characteristics, mode of living, 

educational background, or any other information about you which may reflect upon your potential for employment gathered 

from any  individual, organization, entity, agency, or other source which may have knowledge concerning any such items of 

information. Such reports may contain public record information concerning your driving record, workersô compensation claims, 

credit, bankruptcy proceedings, criminal records, etc, from federal, state and other agencies which maintain such records. 

I authorize TULSA PUBLIC SCHOOLS, or its agent, AMERICANCHECKED, INC. or other entity, to prepare a consumer 

report or investigative consumer report about me for employment/Volunteer-related purposes. I have been provided a copy of the 

summary of the rights of the consumer pursuant to the Fair Credit Reporting Act (FCRA). 

I hereby fully release and discharge AMERICANCHECKED, INC., their respective affiliates, subsidiaries, directors, officers, 

employees, agents and attorneys thereof, and each of them, and any individual, organization, entity, agency, or other source 

providing information to AMERICANCHECKED, INC. from all claims and damages arising out of or relating to any investigation 

of my background for employment/volunteer purposes. This  release is valid for all federal, state, county and local agencies, 

authorities, previous employers, military services and educational institutions. 

AMERICANCHECKED, INC. is authorized to disclose all information obtained to the requesting entity for the purpose of 

making a determination as to my eligibility for employment/volunteerism, promotion or any other lawful purpose. I agree that 

such information, and my employment history, may be supplied to AMERICANCHECKED, INC. If hired or contracted, this 

authorization shall remain on file and shall serve as ongoing authorization for the procurement of consumer reports at any time 

during my employment/volunteerism or contract period. 

By signing below, I certify that I have read and fully understand this release, that prior to signing I was given an opportunity to 

ask questions and to have those questions answered to my satisfaction, and that I executed this release voluntarily and with 

the knowledge that the information being released could affect my being hired, my employment/volunteerism, or my eligibility 

for promotion. 

 

Signature of volunteer
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Upper Elementary Bell Schedule 

1st hour  08:15-09:15 

2nd hour  09:20-10:10 

3rd hour  10:15-11:05 

Lunch   11:05-11:30 

4th hour  11:35-12:25 

5th hour  12:30-01:20 

6th hour  01:25-02:15 

7th hour  02:20-03:10 

 

 

       High School Bell Schedule 

       1st hour  08:15-09:15 

       2nd hour  09:20-10:10 

       3rd hour  10:15-11:05 

       4th hour  11:10-12:00 

       Lunch   12:00-12:25 

       5th hour  12:30-01:20 

       6th hour  01:25-02:15 

       7th hour  02:20-03:10 

 

  

 



 
 

 

This handbook is not a complete listing of all the rules and policies of 
Colcord Public Schools.  A complete policy manual is located in the 
office of each building . 

 


