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16-17 District Calendar

Aug 12: Prof Dev Day for Teachers

Aug 16: Open House

Aug 17: First Day of School

Sept 02: Prof Dev Day for Teachers

Sept 05; Holiday...No School for students and staff

Sept 30: Football Homecoming

Oct 3: P/T Conf (12pm-6pm)...No school for students

Oct 13: Prof Dev Day for Teachers....No school for students
Oct 14: Break... No school for students & staff

Nov 21-25: No school for students & staff

Dec 19-30 No school for students & staff

Jan 2: Prof Dev Day for Teachers....No school for students
Jan 3: Start of 2nd Semester for students

Jan 16: ...No school for students & staff

Feb 20: P/T Conf (12pm-6pm)...No School for students
Mar 10: ...No school for students & staff

Mar 13-17: No school for students & staff

Arp 14: ....No school for students & staff

May 12: Prof Dev Day for Teachers...No school for students
May 14: Senior Baccalaureate 7pm

May 18: Senior Night 7pm

May 19: Last of School for students

May 19 Senior Graduation 7pm
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Policy of Non Discrimination

The Colcord Board of Education is committed to a policy of namilignation in relation to race, colaeligion,

sex, age, national origin, alienage, handicap, or veteran status. This policy will prevail in all matters concerning
staff, events, students, the public, emphepnt, admissions, financial aid, educational programs and services,
facilities acces, and individuals, companies, and firms with whom the board does business. Racial discrimination
shall include racial slurs or other demeaning remarks concerning another person's race, ancestry, or country of
origin and directed toward an employee, alstit or a visitor.

The board directs the superintendent of schools to prepare necessary rules, regulations, and procedures to insure
that all local, state, and federal laws, regulations, and guidelines are followed.

The following statement will be incled in all course announcements, bulletins disseminated to all students,
materials used for recruiting or describing programs and training, application or enrollment forms, brochures, and

catalogs:

"The Colcord Board of Education does not discriminateherbiasis of race, color, religion, national
origin, sex, age, qualified handicap, or veteran status."”

l nquiries concerning application of this policy may be
IX/504/ADA Coordinator.

Colcord PublicSchools
433 S. Larmon
Colcord, OK 74338

(918) 3264114

NCLB District and Site Report Card

We are pleased to make available the Colcord Public SchoolZilllz1No Child Left Behind District and Site Report
Cards for your review. The NCLB Report Cards are on our school webgitevatolcordschools.an. You can also
view acopy of the report card at the administration office or at the school sites.

A reminder of where you can review the report cards will be in the handbook each year.

We hope this information is valuable to you , as we continue tk ngmd to educate your child(ren).

Student Residency

It is the policy of the Colcord Board of Education that the residence of any child for school purposes shall be the
legal resilence of the parents, guardian, or person having legal custody who lgaldetedence within the district

as defined in 70 O.S. 81113 (C). Provided that such parent, legal guardian, person, or institution having legal
custody contribites in a major degree to the support of such child. Provided, further, that any ctilthrigsthe

district who is entirely sel§upporting shall be considered a resident of the school district if the child works and
attends school in the school district. Questions concerning legal residence of children shall be determined pursuant
to proceures utilized by the State Department of Education in accordance with 70 €1.53.81

The superintendent or designee may require the submission of evidence of residency in order to determine whether
the student is eligible to attend the public schoolgrograms without payment of nonresident tuition. Such
evidence may include, but is not necessarily limited to, the following:

1.
2.

3.
4.
5

Proof of payment of local personal income tax or ad valorem taxes;

Title to residential property in the district, ovalid unexpired lease agreement, or receipts for payment

of rent on a district residence in which the applicant actually resides;

Proof of provisions of utilities;

A valid, unexpired motor vehicle operatorés per mit
Maintenance of voter registration;


http://www.colcordschools.com/

6. Notarized affidavit verifying residency and that the affiant has assumed the permanent care and custody
of the student. (The filing of a false affidavit shall be subject to punishment in accordance with 70 O.S.
81-113(A)(1).)

Homeless Students

In accordance with the Federal McKinney Homeless Assistance Act, homeless children shall have access to the
same free and appropriate public education as provided to other children. The board shall make reasonable
efforts © idertify homeless children within the district, encourage their enroliment, and eliminate existing

barriers to their education that may exist in district policies or practices. No child or youth shall be

discriminated against in this school districthese of homelessness.

Children are deemed to be homeless under the following conditions:

1. Achild who is lacking a fixed regular and adequate nighttime residence and who has a primary
nighttime resilence that is a publicly or privately operagelter designed to provide temporary living
accommodations, a
temporary residence prior to institutionalization, or a place not designed or ordinarily used as a regular
sleeping accommodation for human beings.

2. A child who is placed in a transitionat emergency shelter before placement in a foster home or home
for neglected children.

3. A child who is temporarily living in a trailer park or camping area due to lack of adequate living
accommodations.

4. A child who is living in doubleeup accommdations due to loss of housing or other similar situation.

5. A child who is placed in a foster home for lack of shelter space.

6. A migratory child who is staying in accommodations not fit for habitation.

7. A child who has run away from home and livies runaway shelter, abandoned building, the street, or
other inadequate accommodations.

8. Achild who is placed in a state institution because s/he has no other place to live.

9. A child who has been abandoned by his/her family and who is stayibadspital.

10. A child whose parents or guardian will not permit him/her to live at home and who lives on the street, in

a shelter, or in other transitional or inadequate accommodation.
11. Schootage unwed mothers or expectant mothers who are livihgrmes for unwed mothers because
they have no other available living accommodations.

The district administration shall attempt to remove existing barriers to school attendance by homeless children:

1. Enroliment requirements that may constitute a batoie¢he education of the homeless child or youth
may be waived at the discretion of the superintendent. If the district is unable to determine the student's
grade level due to missing or incomplete records, the district shall administer tests ootindize
reasonable means to determine the appropriate grade level for the child.
2. Fees and charges that may present a barrier to the enrollment or transfer of a homeless child or youth
may be waived at the discretion of the superintendent.
Customaryansportation policies and regulations may be waived at the discretion of the superintendent.
Official school records policies and regulations may be waived at the discretion of the superintendent.
The district shall make a reasonable effort t@atedmmunization records from information available or
shall arrange for students to receive immunizations through health agencies and at district expense if no
other recourse is available. Immunizations may, however, be waived for homeless youth only in
accordance with provisions of board policy on immunizations. (See policy FFAB.)
6. Other barriers to school attendance by homeless youth may be waived at the discretion of the
superintendent.

ok w

The district will provide to each homeless child such schenlices that are comparable to services offered to
other students in the district and that are determined to be in the child's best interest. Such services will include:

1. Public preschool programs;
2. Special education, Title I, and limited Engligtoficiency prograns for which they are eligible;
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Vocational education programs;
Gifted and talented programs;
Before and after school programs;
School meal programs; and
Transportation services.

Noukrw

Residency Officer

The school districtlesignates the superintendent as residency officer. The residency officer may be contacted
by calling the school district at (918) 32814 or by writing to the residency officer at the following address, or
by personally visiting the residency officer4®3 S. Larmon, Colcord, OK 74338.

If this school district denies admittance of a student who claims to be a resident of the district, the parent,
guardian, or person having care and custody of the student may request a review of the residency officer's
decision. Such request for review shall be in writing and must be received by the residency officer within three
school days of the denial of admittance. The request for review shall include any additional pertinent
information that may justify the admattice of the child to the school district.

Upon receipt of a written request for review, the residency officer will render a decision and notify the parent of
the decision within three school days of the receipt of the request for review.

If the parent diagrees with the findings of the residency officer, the parent will notify the residency officer
within three school days of the receipt of the decision. The residency officer will submit his/her findings and all
documents reviewed to the board of edwrati

The board of education will review the decision and the documents submitted by both the residency officer and
the student and render a decision at the next board
pursuant to procedures utilized betBtate Department of Education.

Student Enroliment Requirements

It is the policy of the Colcord Board of Education that children who are at least four (4) years of age but not more than
five (5) years of age on or before September 1 and hawteatied a public school kindergarten may be enrolled in
either a halday or fulkday noncompulsory, early childhood program free of charge. No child shall be enrolled in
Kindergarten unless the child has reached five years of age on or before theyfo§iSeptember of the year the child
intends to enroll. No child shall be enrolled in the first grade unless the child will have reached the age of six (6) on or
before September 1 of the school year. Age may be verified by a birth certificate'spsiedaiment, a physician's
statement, or previous educational records.

The superintendent or designee will be responsible for the receipt of all applications for admission, the conduct of
registration procedures, and for certification that all admissiqairements and prerequisites have been properly

met by the student. Placement in a specific class or grade level will be based on administrative determination.
All children between the ages of 5 and 21 on or before September 1 who reside withinablislsthict are enti

tled to attend public school regardless of nationality or citizenship provided other age and residence requirements
are met. Maximum age to which students may attend school tfriéeris twentyone except that any person

between th ages of 21 and 26 may attend school if it was impossible for the person to have finished the twelfth
grade before the age of 21. Such person must show an inability to attend school for definite periods of time
because of a physical disability or serviecehe armed services.

Termination of attendance before graduation from high school or before reaching the age of eighteen may be per
mitted by mutual consent of the superintendent and the parent, legal custodian, or legal guardian of the student.

A student who has been suspendedaiuschool from a public or private school in the State of Oklahoma or
another state for a violent act or an act showing deliberate or reckless disregard for the health or safety of faculty
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or other students shall not be #etl to enroll in this school district until the terms of the suspension have been
met or the time of suspension has expired.

This district shall not provide education services in the regular school setting to any student who has been
removed from any puig or private school in Oklahoma or any other state until the district determines that the
student no longer poses a threat to himself or others.

The district may consider providing alternative educational services such asdheatkinstruction. If the
student is on an individualized education plan (IEP), education services will be provided according to that plan.

Closed Campus

Colcord Public Schools has a closed campus polgtudents are required to stay on campus from their arrival until

dismisséat the end of the regular schatay unlesgiven permission to leave the campus by a scbffigial.

Studentgannot be excused to leave campus forluBch.udent s must have a parent/ guard
sign out in the office upon their departure.

Attendance
Student must check in at the office when arriving late to school or checking out for the day.

Students are encouraged to be in attendaotkat maximum learning can occur. Educational programs are built on

the foundation of continuity of instruction and participation in the classroom setting.

Make up work-After an excused absence, a student will be allowed to make up work within twewairesschool

days. If an absence is marked as unexcused, no-umerk will be allowed and the student will receive a grade of

AFO0O on assignments given during the day that was missed

Parental Responsibility-Parents should notify the school if a stats to be absent. A letter must be sent with the
student upon return explaining the nature of his/her absence.

Students have 5 days to bring a parent/professional note to the office. After 5 days the absence will be
unexcused, even if it was for a priessional appointment

Maximum Absences Parents may verify a maximum of eight excused absences per semester. Any absences over

eight, whether excused or unexcused, must have an original statement designating a professional appointment

(doctor, dentist, attorney, etc.). Faxes willbeacceptadl y f rom t he professional 6s of fi
professional excused absences per semester. Excused absences include but are not limited to: illness, professional
appointments, death in family (funerals), personal business (prior arrangemesitbe made).

After ten consecutive absences, students are dropped from the rolls and will need to go to the cfficetiime
school.

Tardiness

In an effort to improve 1st hour attendance and achievement, students entering school after 9e0fbwilted absent

for first hour. Three tardies occurring between 8:25am and 9:00am will be counted as one absence. This policy is for
any absence, excused or unexcused. Students are expected to be seated in class at the sound of the tardy bell. Five
minutes are provided for movement between classes, which should be ample time for this activity. Teachers will
submit a report to the principal for disciplinary action if a student is tardy three times in a grading period. The
accumulation of six unexced tardies in a grading period will result in stronger disciplinary action that may include
suspension out of school.

Hall PassesAny student who leaves a classroom after the tardy bell must have a pass from the teacher. The student is
responsible if hahe leaves the room without a pass. Any student in the hall during class time without permission from
the teacher will be subject to disciplinary action by the office.

Truancy & Leaving School Without Permissigstudents are considered as being truathely are deliberately absent

from school with or without the knowledge of the parent and for which no justifiable excused is given. Students who
are truant will be disciplined and will receive zeroes Irtlasses missed due to truancy.
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School Visitors /Classroom Visitation and Personal Calls

School Visitors:

It is the policy of the Colcord Board of Education that all visitors to any school facility obtain a visitor's pass at the
building principal's office. Parents are requested not to send or sidings to visit students in the classroom.

Staff members are not normally expected to have personal visitors during the school day.

Agents or other persons shall not visit teachers during school hours for the purpose of selling books or other articles
without written consent from the superintendent.

The superintendent or principal of any school shall have the authority to order any pertsointhe school

building and off the school property when it appears that the presence of ssmh igea thrat to the peaceful

conduct of school business, school activities, and/or school classes. Any person who refuses to leave the school
building or grounds after being ordered to do so by the superintendent or principal, shall be guilty of a
misdemeanor andpon conviction shall be punished by a fine of not more than $500.00 or bgamment in the

county jail for not more than 90 days, or by both such fine and imprisonment.

Any person who is requested to leave the premises shall be unable to retarprenttses without the written
permission of the administration for a period of six months. A grievance or an appeal may be filed by the
individual as per district policy GB.

Classroom Visitation:
In order to provide school children with a reasdeaipportunity to study and learn, it is the policy of the Colcord
Board of Education to restrict classroom visitation to a minimum.

Any person who needs to visit a classroom or other school facility must obtain permission from the building
principal's ofice. Visitors on school property without permission may be asked to leave the premises.

The building principal is directed to establish appropriate procedures to insure compliance with this policy. Such
procedures will include posting notices at ther@mce to each school building. The notices will require visitors to
report to the principal's office before visiting any classroom or other facility.

The principal is authorized discretion in permitting visitation, and the board of education deslaugpdrt of any
decision made by a principal in denying visitation to any person.

Classroom visitors will respect classroom decorum and will not interrupt the class in any way. Visitors who disrupt
the classroom in any manner will be required to leheesthool grounds.

Personal Calls:

In order to keep classroom disruptions to a minimum, phone calls to students from parents/guardians will be put
through only on an emergency basis. All other messages will be given to students between classehor at
Students will be allowed to use the office phone only during their lunch period

Office Phone:May be used for family or medical emergencies only.

Gift Delivery
Colcord Public Schools takeno responsibility for gifts delivered to schodi will be the student's respabiity to
pick up their giftsat the end of the school day.
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Student Behavior

Discipline Code

The following behaviors at school, while on school vehicles or going to or from or attending school events will result in
disciplinary action, which may include-sthool placement options or enftschool suspension:

1.
2.
3

©CoNoO,

11.
12.
13.
14.
15.
16.
17.

18.

19.
20.
21.
22.
23.

24.
25.
26.
27.
28.

29.
30.

31.

Arson

Assault (whether physical or verbal) and/or battery

Attempting to incite or produce imminent violence directed against another person because of his or
her race, color, sex, national origin, religion, disability, veteran status, sexual orientation, age, or
genetic informatiofry making or transmitting or oaing or allowing to be transmitted, any telephonic,
computerized or electronic message

Attempting to incite or produce imminent violence directed against another person because of his or
her race, color, sex, national origin, religion, disability, vate status, sexual orientation, age, or
genetic informatioy broadcasting, publishing or distributing or causing or allowing to be broadcast,
published or distributed, any message or material

Cheating

Conduct that threatens or jeopardizes the gafiedthers

Cutting class or sleeping, eating, gum chewing or refusing to work in class

Disruption of the educational process or operation of the school

Extortion

Failure to attend assigned detention, alternative school or other discipiissignment without
approval

Failure to comply with state immunization records

False reports or false calls

Fighting

Forgery, fraud, or embezzlement

Gambling

Gang related activity or action

Harassment, intimidation, and bullyingcluding gestures, written or verbal expression, electronic
communication or physical acts

Hazings (whether involving initiations or not) in connection with any school activity, regardless of
location

Immorality

Inappropriate attirdncluding violation of dress code

Inappropriate behavior or gestures

Indecent exposure

Intimidation or harassment becauserae, color, sex, national origin, religion, disability, veteran
status, sexual orientation, age, or genetic informaiiacluding but not limited to: (a) assault and
battery; (b) damage, destruction, vandalism or defacing any real or personal property; or threatening,
by word or act, the acts identified in (a) or (b)

Obscene language

Physical or verbal abuse

Plagiarism

Possession or distribution of a caustic substance

Possess, view, distribute or electronically transmit sexually explicit or vulgar images, or
representations, whether electronically, on a data storage device, or in hand copy form

Passession, without prior authorization, of a wireless telecommunication device

Possession, threat or use of a dangerous weapon and related instrumentalities (i.e., bullets, shells, gun
powder, pellets, all manners of blades, i.e. knives, box cutterk, et

Possession, use, manufacture, distribution, sale, purchase, conspiracy to sell, distribute or possess or
being in the chain of sale or distribution, or being under the influence of (a) alcoholic beverages, low
point beer (as defined by Oklahoma |ave., 3.2 beer), (b) any mind altering substance, except for
medications taken for legitimate medical purposes pursuant to district policy, including but not limited
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to prescription medications for which the individual does not have a prescriptioedarations used
outside their intended therapeutic purpose, (c) paint, glue, aerosol sprays, salts, incense and other
substances which may be used as an intoxicating substance, or (d) any substance believed or
represented to be a prohibited substancerdégss of its actual content.

32. Possession of illegal and/or drug related paraphernalia

33. Possession of prescription and/or mescription medicine while at school and school related
functions without prior district approval

34. Profanity

35. Purchasing, selling and/or attempting to purchase or sell prescription andrescription medicine
while at school and school related functions

36. Sexual or other harassment of individuals including, but not limited to, students, school employees,
volunteers

37. Theft

38. Threatening behavior, including but not limited to gestures, written, verbal, or physical acts, or
electronic communications

39. Truancy, Excess Tardiness

40. Use or possession of tobacco in any form (includheigarettes)

41. Use orpossession of missing or stolen property if property is reasonably suspected to have been taken
from a student, a school employee, or the school

42. Using racial, religious, ethnic, sexual, gender or disahiéitated epithets

43. Vandalism

44, Violation of board of education policies, rules or regulations or violation of school rules and regulations

including, but not limited to, disrespect, lingering in restrooms, running in halls, bringing unauthorized
items to school, inappropriate or unauthorizedafseellular phones or other electronic media, name
calling, destroying or defacing school property

45. Vulgarity

46. Willful damage to school property

47. Willful disobedience of a directive of any school official

48. Inappropriate public displays offattion.

49. Sharing, diverting, transferring, applying to others (such as needles or lancets), or in any way misusing
medication or any medical supplies in their possession.

50. Laser Pointers

51. Rubber bands and/or pins (i.e. safety, straight)

52. Skaeboards, roller skates, and rollerblades are not permitted on school property during normal school
hours.

53. Pets are not allowed on school premises at ANY time unless exempted by the administration for health

or other compelling reasons. (This incluééisschool functions held after school hours)

In addition, conduct occurring outside of the normal school day or off school property that has a direct and immediate
negative effect on the discipline or educational process or effectiveness of the sdlhatdo result in disciplinary

action, which may include iachool placement options or eaftschool suspension. This includes but is not limited to
electronic communication, whether or not such communication originated at school or with school egufpime
communication is specifically directed at students or school personnel and concerns harassment, intimidation or bullying
at school.

School Bullying Prevention Act (Okla. Stat. tit. 70, §230.2)

The Oklahoma Legislature established Swhml Bullying Prevention Actith the express intent of prohibiting peer
student harassment, intimidation, bullying and threatening behavior. This includes, but is not limited to gestures, written,
verbal, or physical acts, or electronic communicationsahatsonable person should know will:

1. harm another student
2. damage another studentdés property;
3 pl ace another student in reasonable fear of har

property; or
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4, insult or demean any student gmoup of students in such a way as to disrupt or interfere with the
school districtds educational mi ssion or the edu

The board has also adopted a policy prohibiting harassment, intimidation, bullying and threatening behaviorehat def
and explains this conduct and the districtés plan to ad

Sample Disciplinary Options

Instructor or Administrator Intervention

May include, but is not limited to: warning conference with student, parent conference, referral to counselor,
behavioral contract, restriction of privileges, req
seat or class assignment, involvement of local authorities or agencies, or other appropriate action as required or
indicated by the circumstanse

Detention or InSchool Intervention

Detention is a correctional measure used when it is deemed appropriate. Students are to report to the appropriate
teacher/principal at the specified time with class work to be studied. Detention may be assaynextkaay

or on a Saturday, as deemed appropriate.

Alternative InSchool Placement

Alternative inschool placement is an optional correctional measure that may be used by the school when
deemed appropriate. It involves assignment to a school sitgndesi by the school, for a prescribed course

of education as determined by school representatives.

Corporal Punishment

Corporal punishment may be administered at the discretion of the school administration. Prior to administering
corporal punishmentthe administrator will explain to the student the offense he/she is alleged to have

committed and allow the student to explain his/her version of events.

Corporal punishment must be administered by a school administrator in a private office areaothiéh an
certified employee serving as a witness. If possible, the withess will be the same gender as the student. Corporal

puni shment will only be administered to a studentoés
has emptied his/her poets. No student will receive more than 3 swats per incident, and no more than 3 swats
per day.

A report must be completed by the administrator and signed by both the administrator and the withess. The
report will specify the infraction, the number sfvats given, the date, time and location of the corporal
punishment and the name and position of the witness.

Parents who object to the use of corporal punishment for their student must notify the school principal, in
writing, at the beginning of eadthool year.

Student Suspension

The judicial extension of Fourteenth Amendment protection to students in the public school emphasizes the
need for school administrators to protect the procedural due process rights of students in discipline cases. The
di strictds pol iwthyhe due procesb rightscobstudents ane must provide proper machinery
for fair and consistent treatment of students. The termdbathool suspension” refers to removal out of
school for a period not to exceed one (1) calendar year for offens#egimgvfirearms and the remainder of a
current semester and the succeeding semester for all other offeAddSEERNATIVE IN -SCHOOL
PLACEMENT, DETENTION AND SIMILAR DISCIPLINARY OPTIONS OR CORRECTIONAL

MEASURES ARE NOT CONSIDERED BY LAW TO BE OUT -OF-SCHOOL SUSPENSION AND DO

NOT REQUIRE OR INVOLVE THE DUE PROCESS PROCEDURES SET FORTH HEREIN.
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The reference to "parent" in this section of the policy refers to a student's parent or legal guardian.

The reference to "principal" means the school principal ostheol staff member to whom the principal has delegated
the responsibility for student discipline.

Behavior or Conduct that May Result in Suspension

Students who are guilty of any of the following acts may be suspended-sciiool by the administratn of the school
or the district for:

1. violation of a school regulation, policy or provision of the discipline code;

2. immorality;

3 adjudication as a delinquent for an offense that is not a violent offense. For the purposes of this section,
"violent offense" shall include those offenses listed as the exceptions to the term "nonviolent offenses"
as specified ifOKLA. STAT. tit. 57, 8§ 1. "Violent offense" shall include the offense of assault with
a dangerous weapon but shall not include the offense of assault;

4, possession of an intoxicating beverage,-fovint beer, as defined BYKLA. STAT. tit. 37, § 163.2,
wireless telecommunidan device, or missing or stolen property if the property is reasonably
suspected to have been taken from a student, a school employee, or the school during school activities;

5. possession of a dangerous weapon or a controlled dangerous substandegdsrdéie Uniform
Controlled Dangerous Substances Act. Possession of a firearm shall resutifisclubol suspension
as provided in the district's policy related to firearms;

6. Possession, use, manufacture, distribution, sale, purchase, conspisatly distribute or possess or
being in the chain of sale or distribution, or being under the influence of (a) alcoholic beverages, low
point beer (as defined by Oklahoma law, i.e., 3.2 beer), (b) any mind altering substance, except for
medications takefor legitimate medical purposes pursuant to district policy, including but not limited
to prescription medications for which the individual does not have a prescription, or medications used
outside their intended therapeutic purpose, (c) paint, glues@esprays, salts, incense and other
substances which may be used as an intoxicating substance, or (d) any substance believed or
represented to be a prohibited substance, regardless of its actual content.

7. In the event of a suspension for any of thesoea listed above, an education plan as discussed-in out
of-school suspension requirements below, shall be applicable for acts which fall within paragraphs 1
through 4 above. However, no education plan shall be necessary for acts that fall within paagrap
above.

Any student in grades 6 through 12 found to have assaulted, attempted to cause physical bodily injury, or acted in a
manner that could reasonably cause bodily injury to a school employee or person volunteering for the school shall be
suspendedbr the remainder of the current semester and the next consecutive semester. For good cause and considering
the totality of t hesuperinterddendndesignemcag rmodify thénterm df the guspeénsidririak

action as to any sudguspension, including its term, remains with the board of education or designated hearing officer,
pursuant to a timely appeal.

Students suspended for a violent offense directed toward a classroom teacher shall not be allowed to return to the

t eac heesrsbrsocch wi t hout the teacherés prior approval. Wh e
an affected teacherdés approval as a condition of return
of the Oklahoma schoahW regarding student suspension and applicable Oklahoma criminal law distinguishing between
violent and nonviolent offenses.

District's Obligation Applicable to All Oubf-School Suspensions

Alternative InSchool Placements
Before the district, through its designated representatives, recommenafssghbol suspension, alternative

in-school placements including, but not limited to: placement in an alternative school setting, reassignment to
another classroom, placement irsichool detention, or other available disciplinary or correctional options shall
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be considered. These shatltbe considered as an eaftschool suspension but shall be treated as disciplinary
or corrective actions that may be used, if warranted, akeanative to oubf-school suspension.

Students with Disabilities

THE DISTRICT WILL PROVIDE ADDITIONAL PROCEDURAL SAFEGUARDS AS REQUIRED
BY LAW FOR STUDENTS IDENTIFIED AS HAVING DISABILITIES UNDER THE INDIVIDUALS
WITH DISABILITIES EDUCATION ACT OR SE CTION 504 OF THE REHABILI TATION
ACT/TITLE Il OF THE AMERICANS WITH DISABILITIES ACT WHO ARE SUSPENDED OUT OF
SCHOOL OR ARE OTHERWISE SUBJECT TO DISCIPLINARY REMOVAL.

PreOut-of-School Suspension Conferences

1.

When a student violates board policy orchaaol rule or regulation or has been adjudicated as a
delinquent for an offense that is not a violent offense (as set @KLim. STAT. tit. 57, § 571), the
principal shall conduct an informal conference with the student.

At the conference with th&udent the principal shall read the policy, rule or regulation that the student
is charged with having violated and shall discuss the conduct of the student that is a violation of the
policy, rule or regulation.

The student shall be asked whether heelgiderstands the policy, rule or regulation and be given a full
opportunity to explain and discuss his/her conduct.

If it is concluded that an owdf-school suspension is appropriate, the student shall be advised that
he/she is being suspended andlémgth of the oubf-school suspension.

The principal shall immediately notify the parent by phone and in writing that the student is being
suspended out of school. Elementary and middle school studentsatballdismissed before the end

of the schol day without advance notice to the parent.

Immediate Oubf-School Suspension Without a Poeit-of-School Suspension Conference

1.

A student may be suspended-otitschool without the above prut-of-school suspension conference

with the studenonlyin situations where the conduct of the student reasonably indicates to the principal
that the continued presence of the student in the building will constitute an immediate danger to the
health or safety of the students, or school employees, or to qutoperty, or a continued substantial
disruption of the educational process.

In such cases, an eaf-school suspension conference with the student and the parent or guardian will
be scheduled as soon as possible after the student has been removkd froitding.

Conferences with Parents

1.

The principal will seek to hold a conference with the parent or guardian as soon as possible after the
out-of-school suspension has been imposed. The parent should be advised of his/her right to a
conference wh the principal at the time he/she is notified that arofisichool suspension has been
imposed. The conference will be held during the regular school hours, Monday through Friday, with
consideration given whenever possible to the hours of working garent

At the conference, the principal will read the policy, rule or regulation the student is charged with
having violated and will briefly outline the conduct or behavior on the part of the student. The principal
will also explain the basis for an eof-school suspension rather than the use of alternative options.

The parent should be asked by the principal if he/she understands the rule and the charges against the
student.

At the conclusion of the conference the principal shall state whethd&ehsilé terminate or modify

the outof-school suspension. In all cases the parent will be advised of his/her right to have the out
of-school suspension reviewed by the superintendent, the board of education or a hearing officer
appointed by the board, tire outof-school suspension committee as provided by this policy. If the
parent is in agreement with the principal's decision, he/she will be requested to sign a waiver of review.
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Out-of-School Suspension Requirements

1. An outof-school suspension dhhe longterm or shorterm. A longterm outof-school suspension
shall be an oubf-school suspension in excess of ten (10) school days. Atshortoutof-school
suspension shall be a period of ten (10) or fewer school days.

2. In no event should reoutof-school suspension extend beyond the current school semester and
succeeding semester, except in the case of possession of a firearm, in which casef-anhool
suspension for up to one calendar year is appropriate-of@ahool suspensionsvialving firearms
are governed by the school district's Gtnee Schools Student Suspension policy. -@+gchool
suspensions should have a definite commencement and ending date; indefirofesahatol
suspensions are not permitted. Itis recommendsddtitof-school suspensions beyond ten (10) days
be imposed only in serious situations.

3. Out-of-school suspensions should be consistent; that is, one student should not be suspended out of
school for a few days and another student suspended sehadl for an extended period for the same
or similar offense. However, the principal may take previous conduct and previous disciplinary actions
and outof-school suspensions of the student into consideration.

4, Outof-school suspensions until the stmtl performs some remedial act are not permitted; however,
the student may be advised that anaftschool suspension of definite length will be terminated at an
earlier date if he/she performs a prescribed remedial act or acts.

Individualized Plans fo®utof-School Suspension

Out-of-school suspensions in excess of five (5) days shall include an Individualized Plan -fufr Satibol
Suspension ("Plan") that shall describe either a Hoased school work assignment setting or other appropriate
work assiggment setting. The plan shall be prepared by the principal with the assistance of other school
employees as warranted by the circumstances of thefeahool suspension.

The Plan shall provide for the core units in which the student is enrolled. uBitseshall consist of the
minimum English, Mathematics, Science, Social Studies and Art units required by the Oklahoma State
Department of Education for grade completion in grades kindergarten through eight and for high school
graduation in grades ninertlugh twelve.

A copy of the Plan shall be provided to the student and parent or guardian. The parent or guardian shall be
responsible for provision of a supervised, structured enwvieott in which the parent or guardian shall place

the student. The pant or guardian shall bear responsibility for monitoring the student's educational progress
until the student is readmitted into school. The Plan shall set out the procedure for education and shall also
address academic credit for work satisfactorily cleteul.

Records and Reports

The principal will keep written records of each-afitschool suspension conference containing the date of the
conference, the names of the persons present, the time duration of the conference, and the basis for rejection of
alternative disciplinary options. Also, the principal shall maintain records related to the Education Plan and the
student and/or parent's compliance or-compliance with the Plan.

Long-Term Outof-School Suspensions
(Out-of-School Suspensions in Exsseof Ten (10) School Days

1. A parent or the student may appeal the-afeschool suspension decision of the principal to the
superintendent and the board of education or a hearing officer appointed by the board of education. At
the student and/or pareor guardian's option the appeal may be directly to the board of education or
the boarddéds appointed hearing officer.

2. An appeal can be presented by letter to the superintendent.
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3. If no appeal is received within five (5) calendar days after the pafisidecision is received by the
parent or student, the principal's @itschool suspension decision will be final.

4. The superintendent or designee should hold a conference with the parent or guardian as soon as
possible after receipt of the appeaheTlconference will be held during regular school hours, Monday
through Friday, with consideration given to the hours of working parents whenever possible.

5. At the conference, the superintendent or designee will read the policy, rule or regulatiodeheistu
charged with having violated and will briefly outline the conduct on the part of the student. The parent

should be asked by the superintendent or designee if he/she understands the rule and the charges against

the student.

6. At the conclusion othe conference the superintendent or designee will state whether he/she shall
terminate or modify the otaf-school suspension. In all cases the parent shall be advised of his/her
right to have the oubf-school suspension reviewed by the board of edutati a boaregappointed
hearing officer. If the parent is in agreement with the decision of the superintendent or designee, he/she
shall be requested to sign a waiver of review by the board.

Met hod of Appeal to the Bleadng®fficerf Educati on or the

1. An appeal can be requested by letter to the superintendent or to the clerk of the board of education.

2. If no appeal is received within five (5) days after the decision of the superintendent or designee is
received by the parent or gent, the decision of the superintendent or designee will be final. A direct
appeal to the board or boaappointed hearing officer requires the student, parent, or guardian to file
the written request for appeal within five (5) days of receipt of thecjpal's decision.

Hearing the Appeal

1. The board will hear the appeal as soon as possible or it may appoint a hearing officer to hear the appeal.
The board's deci sion, or the hearing officeréés

2. The parent and stlent will be notified in writing of the date, time and place of the hearing.

3. The parent and student will have the right to an "open" or "closed" hearing, at their option.

4, Reasonable efforts will be made to accommodate the work schedule of parents.

Procedure for Student Owt-School Suspension Appeal Hearing
Before the Board or Hearing Officer

1. The board president or the appointed hearing officer should:
a. Announce that the next agenda item is andaftgchool suspension review hearing fbet
student.
b. Ask whether the parents/child wish the hearing to be open to the public or in executive session.

The offer of an open hearing and their response is to be made a part of the minutes of the
meeting. If parents/child request a closed headngotion to go into executive session per
their request should be made and voted on.

2. The board president or hearing officer should advise the parents/child:
a. That they are entitled to legal counsel, if they desire it.
b. That the administratiowill present its witnesses first and that after each witness the parents

or their legal counsel will be given an opportunity to cresamine.

C. That the parents/child will be given an opportunity to call any relevant witnesses and present
any relevant @idence they may wish, subject to cr@ssamination by legal counsel for the
administration.

d. That the board or its hearing officer will consider the evidence and documents and reach a
decision that will be recorded by vote in open session.
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e. That theparents/child may ask any questions about the procedure.
3. Following presentation of 1 and 2 above, all administration witnesses and documents should be
presented subject to cresgamination.
Parents/child may call any witnesses and present any dodsisubject to crossxamination.
After each witness is presented school board members or the hearing officer may ask the witness any
guestions.
Parents'/child's closing statement.
Administration's closing statement.
Deliberate in private. {lthe hearing is not in executive session, the board or its hearing officer may
deliberate in executive session only with permission of the parents or student.)
9. Return to open session and vote. After adopting a motion making certain findings o&facatd
must make a motion to: (1) affirm the eaftschool suspension; (2) modify the aftschool
suspension (increase or decrease severity of thefaahool suspension); or (3) revoke the-ofit
school suspension. If the hearing is before a hganfficer, no motions will be required as a part of
the hearing process; otherwise, the hearing officer will have the same obligations as the board when
rendering a decision.

oA
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Attendance at School Pending Appeal Hearing

Pending the appeal hearing of@urt-of-school suspension to the board or hearing officer, the student will have
the right to attend school under such-Himuse" restrictions as the principal deems proper, except that at the
discretion of the principal, the student may be prohibited fatiending school pending any appeal hearing if
in the judgment of the principal:

1. the conduct for which the student was suspended out of school reasonably indicates that continued
attendance by the student pending any appeal hearing would be dangeottisr tstudents, staff
members or school property; or

2. the conduct for which the student was suspended out of school reasonably indicates that the continued
presence of the student at the school pending any appeal hearing would substantially interfieee w
educational process at the school.

ShortTerm Outof-School Suspensions
(Out-of-School Suspensions of Ten (10) or Fewer School Pays

The board of education recognizes that studenbbsthool suspensions of ten (10) or fewer school days
(referred to as "shoterm outof-school suspensions”) involve less stigma and require less formal due process
procedures than are required for-of#school suspensions of greater than ten (10) school days (referred to as
"long-term outof-school suspeins"). Appellate rights in such instances are satisfied in an effective and
expedient manner by giving the student the right to appeal thef-sahool suspension decision to a committee
composed of administrators and/or teachers or, alternativelysigheto appeal directly to the board of
education. The composition of the committee shall be reserved to the district's discretion.

Right of Appeal

A student who has been suspended out of school for a period of ten (10) or fewer school days i®eititled
pre-appeal rights presently accorded by school district policy to students who have been suspended out of school
for periods of greater than ten (10) school days. A student who has been giventarshoutof-school
suspension and that studsrgarent have a right to appeal an-olaschool suspension decision to a committee
composed of administrators and/or teachers. A student with atshorbutof-school suspension and his/her

parent shall be informed by the principal of this right aredrttethod of submitting an appeal.

Method of Appeal to a Committee

1. An appeal to a committee can be requested by letter to the school principal, which must be received
within five (5) days after the principal's eot-school suspension decisionrézeived by the student,
or his/her parent. The cof-school suspension decision will become final and nonappealable if a
request is not timely submitted.
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Upon receipt of the request, the school principal shall confirm that the student$school
suspension falls within the category of @ifitschool suspensions to which an appeal to the committee

is authorized. If the school principal determines that the period affeathool suspension is greater

than ten (10) school days, or if for any regsthre shorterm outof-school suspension is extended
beyond ten (10) school days prior to the committee hearing, the procedures applicabletéoniong
out-of-school suspensions must be followed and the student must be given the opportunity to appeal
anyadverse decision to the board of education.

Hearing the Appeal

1.

5.

The superintendent shall appoint a review committee consisting of not less than three school district
employees who shall be certified administrators and/or teachers, and shall desuiaateeason for

the committee. No administrator or teacher is eligible to serve on the committee who was a witness to
the student's conduct, nor is any teacher eligible to serve who has the student in his/her class for the
current school term.

The suprintendent shall schedule the committee hearing as soon as possible during regular school
hours, Monday through Friday. Reasonable consideration shall be given to accommodate the work
schedules of the parent or guardian whenever possible. The studbig/aedparent or guardian will

be notified in writing of the date, time and place of the hearing. The principal who issued-tiie out
school suspension decision shall attend the committee hearing. Either party choosing to have legal
counsel at the comittee hearing shall give the other party twefayr (24) hours advance notice of

that decision. The failure to give such notice will preclude the party's right to have counsel attend the
hearing.

The committee will conduct a full investigation of stadent's oubf-school suspension in an informal
manner. The principal will briefly outline the student's conduct, read the policy, rule or regulation that
the student's conduct violated, and present any evidence and witnesses that support thesprincipal’
decision to suspend the student. The student and his/her parent or guardian will be asked by the
committee if they understand the rule and charges against the student. The student and his/her parent
or guardian will then briefly explain the student®duct, and present any evidence and witnesses that
support the student's position.

At the conclusion of the presentation of the evidence, the committee shall retire to render a decision
by a majority vote as to the guilt or innocence of the studeh& cbmmittee shall also determine the
reasonableness of the term of the-ofdschool suspension. The committee's decision shall be
confirmed in writing and a copy will be mailed to the parent or guardian of the student, the principal
and the superintende

The decision of the committee shall be final and nonappealable.

Student Privileges While Under
Out-of-School Suspension or Under Other Disciplinary or Correctional Measures

Participation in the extracurricular activities of the school is a privilege and not a right. Accordingly, when a
student's behavior results in a determination by the principal of anf-®ahool suspension, the student
immediately notwithstanding theling of an appeal, forfeits the privilege of participating in all extracurricular
activities of the school. In addition, when a principal determines to impose alternatteoil disciplinary or

other correctional measures against a student, thentutlens will not be permitted to participate in any
extracurricular activities offered by the school during the term of the discipline unless, in the sole judgment of
the principal, such participation is appropriate given the nature of the offense confiyittedstudent.

"Extracurricular activities" include, but are not limited to, all school sponsored teams, clubs, organizations,
ceremonies, student government, band, athletics and all other school sponsored activities and organizations.

Classroom Discipline: The teacher has authority and is encouraged to take care of discipline problems in the
classroom. If a teacher determines the violation is severe enough, the student may be sent to the principal.

Discipline By The Principal-The pincipal keeps a record of student disciplinary problems through the year. Parents
are notified by letter if a student commits a serious violation of school rules and each time the office administers
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corporal punishment. Discipline by the principal maglude a reprimand, out of school suspension, expulsion from
school, Saturday school, or other disciplinary measures as determined by the principal.

Discipline For Student Actions Not in the Classrooni All school personnel including teachers, bus drivers,

secretaries, custodial personnel and others have the authority to discipline students. Corporal punishment will not be
administered on buses or in classrooms and will be witnessed by a certified teacher or administrator. Corporal
punishment is normallygsformed in the school office.

Trips Away From School Any student on the OSSAA failing list will not be able to attang school sponsored trip
or activity. Any student receiving disciplinary action during a school sponsored trip or activity rmaggended from
any other school trip or activity for one calendar year

Mutual Fighting : 1" offenseswats or Saturday School
2nd offenseAutomatically suspended

Aggravated Assault: 1" offense3 day suspension
Battery: 18t offense3 day supsension

Aggravated AssaultAny intentional, unlawful threat, by word or act, to do violence to another person, coupled with
an apparent ability to do so, and doing some act that createsfauneled fear in another person that violence is
imminent. Assault becomes aggravated when great bodily damage is inflicted upon person assaulted.

Battery:An actual and intentional touching or striking of another person against his or her will or intéyntianaing
bodily harm to an individual, including child abuse.

Bullying/Harassment: Intentionally intimidating, teasing, or threatening another person. See full policy on
Bully/Harassment.

Parents, guardians, and students residing in this sdigiott are also advised by means of this policy statement
and by the student handbook that students in this district shall have ncatdasspectation of privacy rights-to
wards school officials, in school lockers, desks, or other school propattypolJersonnel shall have access to
school loclers, desks, and other school property at any time and no reason shall be necessary for such search.
Student property may be searched with readerslspicion.

Policy for Prevention of Bullying At School

|. Prohibition of Incidents of Bullying
It is the policy of the Colcord Board of Educatioto prohibitall bullying of anypersonatschool. This
policy shallextendto all schoolsn Colcord.Prohibitedconductincludes incidents of bullying instigated
by useof electronic communication specifically direcidstudents or schopérsonnel.
[I. Definitions
The following words and terms used in this policy shall have the follaw&zing:
"At school" meanson schoolgrounds,in school vehicles,at schoolsponsoredactivities, or at school
sanctioneevents.
"Bullying " means any pattern of harassment, intimidation, threatening behawsical actsyverbal
communicationpr electroniccommunicatiordirectedtowarda studentor groupof studentghatresultsin or
is reasonablyerceivedasbeingdonewith theintentto causenegative educational or physical results for the
targeted individual or group; and is communicateslich a way as to disrupt or interfere with the school's
educational mission or the educatiofany student.
"Electronic communication" means the communication of any written, verbapictorial information or
video content by means of an electronic device, including, but not limitadel@phone, a mobile or cellular
telephone or othewireless telecommunication device aotomputer.
"Threatening behavior" meansany patternof behavioror isolatedaction,whetheror not it is directedat
anothempersonthatareasonabl@ersonwould believeindicatespotentialfor future harm testudents, school
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personnel, or schoptoperty.
[Il. School Bullying Prevention andintervention
Everyschoolsitein thisdistrict shallensurecompliancewith thefollowing strategiegor bullying prevention
andappropriaténterventionwhenincidentsof bullying occuratschool:
A. Bullying Preventing Officers. The principal of each school site in this distsitall designatatleastone
Bullying PreventiorOfficer ("BPO") who shallbethe primarypoint of contact to receive reports of
incidents of bullyirg. The duties of the BPO shall befaows:

1. To receive, promptly review, and track reports of incidentsutifing;
2. To establisrandmaintainthe confidentialityof reportsof incidentsof bullying as appropriate;
3. To establish a method for receiviagonymous reports of incidentshafllying;

4. To publicizetheproceduresor reportingsetforth in this policy to all students, parents/legal
guardians of students, and schewiployees;

5. To educate the school and community about bullying preventeasuresand

6. To review, monitor,andsuggesstrategiegor improvemenbf the schoolclimatein order to facilitate
prevention and intervention of bullying incidents in the school sitepesmiote a school culture of
intolerance of bullyindehaviors;

7. Toreport the number of documented and verified incidents of bullying tligtiet and/otthe State
Departmenbf Educationin accordancevith therequirement®f 700.S.8 24100.4(F) and accompanying
regulations a10:161-20;
8. To serve on the Saféchool Committee and make recommendationbutlying preventioneducation,
professionatievelopmentand/orpoliciesandprocedurepertainingto bullying preventionand
9. Any otherdutiesdeemedecessarpy schooladministratorsnd/orthe SafeSchoolCommittee to
facilitate bullying prevention at the schcsite.
B. Training and education in school bullying prevention and intervention All schooladministrators
andschoolemployeesteachschoolsite shallberequiredto completeannual professionalevelopment
trainingin schoolbullying preventionjdentification,responseandreporting that meets the requirements of
70 O.S. § 24100.4(A) and 210:141-20. Selectioof the required training at each school site shall be based
upon the recommendatiarf theSafe School Committee established atsite
C. safe School CommitteeEvery school site in this district shall establish a Safeool Committee that
meets the requirements of 70 O.S. §1B0.5(A). At least one of thmembers of the Committee shb# a
BPO designated at the school site. The duties @@ahemittee shall be the duties set forth in 70 O.34-§
100.4(B).
D. Bullying Prevention Programs. Every school site in this district shall implementeaearch based
educationaprogramasdesignedanddevelopedy the StateDepartmenbf Educationfor student@andparentsn
preventingjdentifying, respondingo andreportingincidentsof bullying
IV. Reporting Incidents of Bullying
The system of incident reporting at every school site in this distrédt ensurthat students are encouraged to
report incidents of known bullying and shall remameecessary obstacles that would serve as a deterrent to
reporting (e.g., ensuring availabilityreporting proceduresguringthe schoolday, ensuringa stucentis not
penalizedor tardines®or absence from a class incurred as a result of reporting an incident). To facilitate
prompt reportingandtrackingof all incidents,schoolsitesshall,ata minimumfollow thefollowing
proceduresSuch procedureshall, at a minimum, address all of the followmiaguirements:
A. District Bullying Report Form. Students shall be informed of the processdportingincidents of
bullying and encouraged to report all incidents of bullying. Incidentsudif/ing shall bereported on the
ADi strict Bullying Report tésudemstalimesduingregblaschool be made &
hours,includingin the main/frontoffice of the schoolsite, the office of the schoolcounselorthe websiteof the
schoolsite,andanyotherlocationsrecommended by the Safe School Committee at each school site. Students
shall be advisetthat they may obtain assistance from a school official if they have questions about completing
the District Bullying Report Form or if they angnable to complete the form withoassistance (e.g., students
unable to write legibly due to age, disability, etc.). The District BulliRagort Form shall be designed to
facilitate reporting of incidents by all ages, and shall nainamum, include dlof the followingitems:

1. Date and approximate time ioicident;
2. Location ofincident;
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3. Name(s) of all individuals at whom the incident was directed or who were affedtsel liyllying
behavior;
4. Name(s) of all individuals who initiated or encouragedithilying behavior;
5. Name(s) of all individuals who witnessed the incident or may have infornpatitainingto the
incident;
6. Description of the incidenincluding:

(i) 1dentification of all inappropriatbehaviors;

(ii) 1dentificationof anytypesof allegedharassmenin the basisof race,color, national origin,
gender, sexual orientation, religion,disability;
7. A descriptionof thetypesof behaviorausedto harassintimidate,or threatera student. Examples
include, but are not limited to tfiellowing:
(i) Gesture, written, or verbal expressions (e.g., written or verbal trobstgnegestures
directed toward atudent);

(il) Physical acts (e.g., physical fights, assaulgttack);

(i) Electronic communication (e.g., cellphone, instant messaging, eatll
networking, audio or visuamages);

(iv) Damage of a student's property (e.g., stealing, hiding, or damagiperty);
(V) Threatening another student (i.e., communication leading to a reasonabfenéean to the
person or property of another individual oriidual's friends oflamily);

8. Descriptionof interferencewith the school'ssducationamissionor the educatiorof the student,
including, but not limitedo:

(i) Detrimentalchangesn schoolattendancée.g.,absencesr tardies;missingall or part of aclass or
a schooday);

(ii) Detrimental changes in student performance (e.g., student grasessments);
(i) Detrimentalkchangesn participationin schoolactivities(e.g.,studendemonstrates fear
avoidancef interactionwith otherstudentsiuringactivities,lunch,bus,recess);
9. Identificationof anyphysicalevidenceof theconduct(e.g.,written notes emails property destruction,
voicemail messages, audio or videgordings);
10. Any otherinformationwhich could potentiallyassistschoolofficialsin investigationof theincident;
11. Name of individual reporting the incident and contact information at wheeindividualreporting
theincidentmaybereachedo seekadditionalinformation(unlessheform is for the purpose of
anonymouseporting);
12. Relationshipof theindividual reportingtheincidentto theindividualsinvolvedin theincident.
B. Individuals who may report incidents of bullying. Incidents of bullying at eactthool siten this district
maybereportedoy anystudentparent,schoolemployeepr memberof the public. Any school employee who
has reliable information that would lead a reasonpblsorto suspecthatanindividual atthe schoolis
currentlyor hasbeenthetargetof oneor more incidents of bullying shall be requiredreport the information
to the school's BPO. Failuley school employees to report incidents of bullying in accordance with the
requirements dhis policy may result in disciplinargction.
C. Privacy and confidentiality. Reports of bullying shall be kepbnfidential to thextentnecessaryo ensure
compliancewith the provisionsof the Family EducatiorandPrivacyRights Act (FERPA) and to protect
students who report incidents of bullying froetaliation.
D. Anonymous reporting. In order to ensurndividuals may report incidents without feduretribution or
retaliation, every school site in this district shall provide at least one n@thodnymouseportingof
incidentsof schoolbullying thatprotectgheidentity of theindividual reportinghe incident. However, an
anonymous report shall not be the sole basi®iforal disciplinary action in response to an incident of
bullying.
E. Tracking reports of incidents of bullying. All reports of bullying shall be trackegingmethodshatwill
enableheBPOandadministrator®f eachschoolsiteto identify emergingpatterns of bullying over extended
periods otime.

V. Response to Reported Incidents dBullying
Every school site shall follow the following procedure in response to reported incitienliying. Upon
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VI.

receiptof areportof a bullying incident,the BPOshalltakeimmediatestepgo:

A. Separatelynterview with the individualsinvolved in the incidentandwitnessedo the incidentto
assessand ensurethe safety of all individualsinvolved in the incident pendinginvestigation of the
incident;

B. Locate and secure any records or physical evidence relatingitcidhent;

C. Promptly notify the parent(s)/legal guardian(s) of all individual students invohthdiimcidentandthe
stepgakenby the schooladministratiorto ensurehe safetyof the students pending investigation of the
incident;and

D. Contactaw enforcemenif anincidentreportednvolvesanimmediatethreatto schoolsafety or
immediate harm to the safety of an individsiaident.

Investigation, Determination, and Documentation of Reported Incidents dBullying

Theprincipalof eachsite shallbetheindividual responsibldor investigatingncidentsof bullying unless
the principal designates another school official atsiteeas thandividual responsible for investigation of the
incident. The procedure for investigation eéported bullying incident shall, at a minimum, meet all of the
followingrequirements:

A. Initiation of investigation. Within three (3) school days oéceipt of a report @n incident of bullying,

the school principal or designee shall initiate an investigatittreoportedncident.All interviewswith
individualsinvolvedin theincidents their parent(s)/legal guardian(s), and/or witnesses $&leatlocumented.

A student's parent/legal guard@rattorney shall be permitted to be present at the interview of a student upon
request athe student or the student's parent/legzdrdian.

B. Documentation of investigation All investigations shall be damented on a forthat includes, at a
minimum, all of the followingnformation:

1. The date that the report of the incident was received bBRIG:

2. The date investigation of the report waisiated;

3. The name and title of the individual(s) assigned to contheinvestigation;
4. \dentification of all individuals involved in thecident;

5. Identification of all individuals who witnessed timeident;

6. A summary of the details of the allegedident;

7. A list of documentation available to investigate the incidéng., written statemeaot studentictim,
written statemenbf studentwitnessesmedicalinformation,incidentforms, policereports);

8. A summary of action taken to investigate the incident (e.g., interviews with allietjed offender,
perpetratorand/orwitnessesreviewof incidentreports;reviewof historyof prior student behaviors; review
of evidence);

9. A determination of whether sufficient evidence exists to verify occurrence aifeed conduct;
10. Identification of follow up actions taken thithe victim(s) andffender(s);

11. identification of consequences implemented foratiender(s);

12. Identification of remediation implemented to address harm teittien(s);

13. Dateandmethodof notificationof parents/legaguardian®f victim(s) andoffender(s)of completion
and findings ofnvestigation.

C. Findings and determination of alleged incidentUpon completion of review of dHcts alleged and
available evidence, the school administratoall:

1. Document all findings offacts;

2. Issuea determinatiorasto whetherthe occurrencef theincidentcould be verified based upon the
available evidence dsllows:

(i) Occurrence of the incident wasrified;
(ii) Occurrence of the incident was unverified due to lack of proof (e.g., inabilitwillingness
of victim to assist investigation or provide evidence in suppahieafilegations)pr

(i) Evidence exists beyond reasonable doubt to support a conclusion that inesléaiselyeported
by anindividual asameansf bullying or retaliationor reprisalagainst student for reporting an act of
bullying.

D. Notification of results of investigation. Upon completionof an investigationthe schooladministrator
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shallpromptly notify the district, andthe parents/legafjuardian®f the studentsnvolved:
1. The findings of the investigatioand
2. Any proposed consequences and remedial measures provided to the indivaffeatés) by the
incident.
E. Follow up referrals for the purpose of student support servicedJpon completion adn investigationa
schoolmayrecommendhatavailablecommunitymentalhealthcare,substance abuse, or other counseling
options be provided to students involved in bullying incideAtschool may request the disclosure of any
information concerning students who hasedved mentahealth,substancabusepr othercarepursuanto
paragraph 3 of this subsectiorthat indicatesnexplicit threatto the safetyof studentr schoolpersonnel,
providedthedisclosure of the information does not violate the requirementpranigsions of the Family
Educational Rights and Privacy Act of 1974, the Health Insurance Portability and Accountabitifyl 886,
Section 2503 of Title 12 of the Oklahoma Statutes, Section 1376 of Titletts® Oklahoma Statutes, or any
other stater federal laws regarding the disclosureaffidential information.
VIl. Remediation and Consequences for Incidents &ullying
A. Consequences for Individuals Who Commit Incidents of Bullying Appropriate consequences shall be
imposed for every individual whaemits an act of bullying @n individualfoundto havefalselyaccused
anotherstudenibof bullying asa meanf bullying or retaliation or reprisal for reporting an act of bullying.
Consequences shall etermined, implementeahdenforcedn a mannetthatis consistentvith thedue
processequirementset forth in the district's policies pertaining to student and employee discipline.
Example®f appropriate consequences may include, but are not limited filltveing:
1. Verbal or writterwarnings;
. Conferencewvith the parent(s)/legagjuardian(spf the studentsnvolvedin anincidentof bullying;
. Detention;
. Loss of schooprivileges;
. Course and/or teachezassignment;
. Prohibition or suspension of participation in schactivities;

. In-school or ottof-school suspension in accordance with the provisions of 70 @4S. §
101.3 and district policies and procedures pertaining to stdbeiyline;

8. Restitutionof a victim's propertythathasbeendamagedhsa resultof the bullying incident;
9. Reassignment, suspension, and/or termination of semaoloyment;

10. Referral to lanenforcement.

~NOoO ok, wWN

B. Factors for Determination of Consequences for Incidents of Bullying BehaviotEvery school
administrator shall determine consequences for incidents of bubgihgvior on ease by-case basis in a
manner that is proportionate to the severity of the conduct. Conseqdencesfied actsof bullying behavior
shallbeappliedin suchamannerasto ensurefair andimpartial application of consequences (e.g.dshi's
academic or athletic status shall not be considasadfactor for determination of appropriate consequences).
In determining what consequenca® appropriate for an individual determined to have perpetrated an incident
of bullying,every schoohdministratoshallincludethefollowing factorsin the consideration:

1. If the individual who perpetrated the incident wasaent:
(i) The age of thetudent;
(i) The life skills of thestudent;
(i) The grade level of thetudent;
(iv) The mental, physical and emotiom&velopment level of the studeand
(V) Personal obstacles such as a history of abuse suffered by the studegatioe familysituation.

2. Theexistenceof anypreviousbullying behavioror continuingor ongoingpattern(spf behavior by the
perpetrator;

3. The circumstances in which the incideoturred;

4. The nature and severity of the bullying behavior involved irirttident;

5. The nature and severity of harm to the victim of the incidedliyding:
(i) Consideratiorof documenteghysical, mentalandemotionaldistresgesultingfrom the incident; and
(ii) Theexistenceof anymental,physical,or healthconditionsof thevictim exacerbated by thacident;
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6. The relationship between the individuals involvadd
7. The potential for future violertonduct.
C. Factors for Determination of Consequences for False AccusatiorBveryschooladministratorshall
determineconsequencdsr incidentsin whichanindividual intentionallyandknowingly reports a falsified
accusation of a bullying incident as a means dlflmg or asa meansetaliationor reprisalagainst&anotherstudentn
responséo a previousreportedncidentof bullying. Consequences shall be sufficient to deter false reports of
conduct, but not seevere as to deter credible reports of bullyimgidents. All of the following factors shall be
considered in determining appropriate consequences for a fatsifiegation:
1. The status of the individual (i.e., student, employee, volurdée);
2. If the individual who made the false accusation watsi@ent:
(i) The age of thetudent;
(ii) The life skills of thestudent;
(iii) The grade level of thetudent;
(iv) The mental, physical and emotional development level of the staaeht;
(V) Personal obstacles such as a history of abuse suffered by the studgattioefamily situation.
3. Whethertheindividual who falselyaccuse@notherstudeniof bullying hasbeenthe perpetrator of
previous bullyingncidents;
4. The nature and severity of the bullying behavior involved in the incidadt;
5. The circumstances in which thecidentoccurred.
D. Determination of Remediation Measures in Response to Incidents Btillying Behavior. Every school site
shall implement appropriate remediation measures in respomseidents of bullying. Remediation measures shall
include strategief the protection dll persons involved in incidents of bullying, including targets and
perpetrators of thHaullying incident,andfamily membersaffectedby the bullying incident. Suchremediation
measureshall be designed to prevent further incidegitbullying and to increase safety for thdividuals
involved in incidents of bullying as well as all individuals at each school site. Exashplesropriateemedial
measuref responseo incidentsof bullying mayinclude,but shallnotbelimited to, one or more théllowing:

1. Referral of students involved in incidents of bullying to appropriate supgmeites, includingchoolor
communitycounselingservicesmentalhealthtreatmentpr therapy services;

(i) Academicintervention;

(i) Programsf ageappropriaténstructionfor studentgo supporta student'sife skills (e.g., conflict
resolution, problem solving skills, life skills, social skills, anganagement).

(iii)  Parental educatioprograms;

(iv) Peer supporgroups;

(v)Modifications of studenschedules;

(vi) Modification of hallway traffic at the schosite;

(vil) Increasedsupervision;

2. Increased use of monitors or monitoring equipment in school factititways, cafeterias, playgrounds,
and/orbuses.

VIII. Annual Notice of School Bullying Prevention Policy
Every school site shall implement a strategy for publicizing and distribution pbthig and all
accompanying forms and procedures for reporting and investigation of in@@isait®ol bullying. Publication and
distribution shall comply withthe provisions of 70 O.S. Z4-
100.4 and 210:1Q2-20, and shall at a minimum meet all of the followieguirements:

A. An annualwritten noticeof the bullying policy shallbe providedto parentsguardiansstaff, volunteersand
studentsateachschool.Notice of the policy shallbe postedat variouslocationswithin each school site,
including, but not limited to school cafeterias, bulletin boadadministration offices. The written notice
provided to students shall be writterage appropriate laguage to ensure comprehension by younger students
and providedavith accommodations as necessary to ensure accessibility to studemtisatlities.

B. A copy of this policy shall be posted on the Colcord websitadtfition,each school site that has dan
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separate website shall post a copy of this policyalirecompanying forms and procedures omidsite.
C. Each school site shall include a copy of this policy in its student and empboydigooks.

Harassment/Bullying Prohibiting Harassment, Intimidation and Bullying
Statement of Legislative Mandate and Purpose

This policy is a result of the legislative mandate and public policy embodied Sthoml Bullying Prevention Act
70 OkKla. Stat. § 2400.2. The Oklahoma Legislature requires school districts to adopt a policy to prevent

harassment, intimidation, and bullying in an effort

also requires districts to actily pursue programs for education regarding bullying behaviors.

t o

The districtds student conduct code prohibits threateni

policy further explains the negative effects of that behavior, seeks to gretrategies for the prevention of
bullying, and implements procedures for complying withSicbool Bullying Prevention Act

Statement of Board Purpose in Adopting Policy

The board of education recognizes that intimidation, harassment, and bullyingesftstoauses serious
educational and personal problems, both for the studetitn and the initiator of the intimidation, harassment, and
bullying. The board observes that this conduct:

A. Has been shown by national and state studies to have a sabstdwntirse effect upon school district
operations, the safety of students and faculty, and the educational system at large;

B.Substantially disrupts school operations by interferi

atmosphere frefrom fear, is disruptive of school efforts to encourage students to remain in school until graduation,
prep:

and just as disruptive of the school s efforts to
become adults;

C. Substantially disrugthealthy student behavior and thereby academic achievement. Research indicates that
healthy student behavior results in increased student academic achievement. Improvement in student behavior
through the prevention or minimization of intimidation, haraent, and bullying towards studemttims
simultaneously supports the districtds primary and
academic achievement;

D.Substantially interferes with school compliance with federal law #ekssto maximize the mainstreaming of
students with disabilities and hinders compliance with Individual Educational Programs containing objectives to
increase the socialization of students with disabilities. Targets of bullying are often students wittpkgsical

or mental disabilities who, as a result, are perceived by bullies as easy targets for bullying actions;

sub:

ESubstantially interferes with the districtdsbeimgi ssi on t
of students. Target of i nti mi dation, harass-mangetandtbdehysnghara

lacking in social skills because they tend to be extremely sensitive, shy, display insecurity, anxiety, and/or distress;

may have experienced a traumatic evergy try to use gifts, toys, money or class assignments or performance
bribes to protect themselves from intimidation, harassment, or bullying; are often small for their age and feel
vulnerable to bullying acts; and/or may resort to carrying weapons ooldth selfprotection. Passivearget

victims, who have been harassed and demeaned by the behavior of bullies, often respond by striving to obtain
power over others by becoming bullies themselves, and are specifically prone to develop into students who
eventually inflict serious physical harm on other students, or, in an effort to gain power over their life or situation,
commit suicide;
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F.Substantially disrupts school operations by increasing violent acts committed against fellow students. Violence,
in this context, is frequently accompanied by criminal acts;

G.Substantially disrupts school operations by interfering with the reasonable expectations of other students that
they can feel secure at school and not be subjected to frightening acts or loérthefuinistreatment resulting
from bullying behavior.

Bullying, harassing and intimidating behavior often involves expressive gestures, speech, physical acts that are
sexuallysuggestive, lewd, vulgar, profane, or offensive to the education or sus&bn of the district, and at

times involves the commission of criminal acts. This behavior interferes with the curriculum by disrupting the
presentation of instruction and also disrupts and interferes with the studestt i mé s andeb§s abil ity
concentrate, retain instruction, and study or to operate free from the effects of intimidation, harassment, and

bullying. This results in a reluctance or resistance to attend school.

Definition of Terms

A.Statutory definition of terms:

AHarasdatentiomi bull yo means, including, but not | imite:
electronic communication that a reasonable person should know will:

1.Harm another student;

2Damage another studento
3.Place another studentine asonabl e f e
4l nsult or demean any st
educational mission or the education of any student.
i Trheat ening behavioro means any pattern of behavior or
person, that a reasonable person would believe indicates potential for future harm to students, school personnel, or

school property.

AEl ec¢tcommimrci cati ond means the communication of any writ
an electronic device, including, but not limited to, a telephone, a cellular telephone or other wireless

telecommunication device, or a computer. Thrdatebehavior, harassment, intimidation or bullying by electronic
communication is prohibited whether or not such communication originated at school, or with school equipment, if

the communication is specifically directed at students or school personrereseins harassment, intdation,

or bullying at school

AfAt school 06 means on school grounds, in -sponkobedl vehicle:
activities,or at schookanctioned events.

s property;
ar of harm to the student
udent or group of student

BThe fAReasonable Persono Standard

Indetermining what a fAreasonable persond should recogni
harm, staff wil!]l determine Areasonabl enessd not only f
point of view of an immature childf the age of the intended victim along with, but not limited to, consideration of

special emotional, physical, or mental needs of the particular child; personality or physical characteristics, or

history that might cause the child to be particularly semsto efforts by a bully to humiliate, embarrass, or lower

the self esteem of the victim; and the discipline history, personality of and physical characteristics of the individual

alleged to have engaged in the prohibited behavior.

C.General Display of Bllying Acts

Bullying, for purposes of this section of the policy, includes harassment and intimidation, and vice versa.

According to experts in the field, bullying in general is the exploitation of a less powerful person by an individual

taking unfair agantage of that person, which is repeated over time, and which inflicts a negative effect on the

victim. The seriousness of a bullying act depends on the harm inflicted upon the victim and the frequency of the

offensive acts. Power may be but is not tedito physical strength, social skill, verbal ability, or other

characteristics. Bullying acts by students have been described in several different categories.

APhysical Bullyingd includes harm or t thutectlimtked®,d har m t
what would reasonably be foreseen as a serious expression of intent to inflict physical harm or property damage

through verbal or written speech or gestures directed at the sttidimt, when considering the factual
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circumstances in kich the threat was made and the reaction of the intended victim. Common acts include tripping,

hitting, pushing, pinching, pulling hair, kicking, biting, starting fights, daring others to fight, stealing or destroying

property, extortion, assaults withageapon, other violent acts, and homicide.

AEmoti onal Bullyingo includes t heesteen ieciuding bunnatllimitedn f | i ct i ¢
to insulting or profane remarks, insulting or profane gestures, or harassing and frightaaimgrsis, when such

events are considered in light of the surrounding facts, the history of the students involved, and age, maturity, and

special characteristics of the students.

iSoci al Bullyingo includes har m otbmitednodarh mesuléng fro;gmr oup ac c ¢
intentionally gossiping about another student or intentionally spreading negative rumors about another student that

result in the victim being excluded from a school activity or student group; the intentional planniorg and/

implementation of acts or statements that inflict public humiliation upon a student; the intentional undermining of

current relationships of the victistudent through the spreading of untrue gossip or rumors designed to humiliate

or embarrass the stuatethe use of gossip, rumors or humiliating acts designed to deprive the student of awards,
recognition, or involvement in school activities; the false or malicious spreading of an untrue statement or

statements about another student that exposes tima téctontempt or ridicule or deprives the victim of the

confidence and respect of student peers; or the making of false statements to others that the student has committed a
crime, or has an infectious, contagious or loathsome disease,ilar gignegios representations.

iSexual Bullyingd includes harm to another resulting fi
about the student; making vulgar, profane, or lewd comments or drawings or graffiti about the victim; directing
vulgar,profane, or lewd gestures toward the victim; committing physical acts of a sexual nature at school, including

the fondling or touching or private parts of the victi:ai
rumor s ab o ut xudllfee writeh or deebal stdtemerdsealirected at the victim that would reasonably be

interpreted as a serious threat to force the victim to commit sexual acts or to sexually assault the victim when

considering the factual circumstances in which theathn&s made and the reaction of the intended victim,; off

campus dating violence by a student that adversely aff
participation in school functions or extracurricular activities, or makes thenvietirful at school of the assaulting

bully; or the commission of sexual assault, rape, or homicide.

Such conduct may also constitute sexual harassiredab prohibited by the district.
Procedures Applicable to the Understanding of and Prevention of

Threatening Behavior, Harassment, Intimidation and Bullying of Students

A.Student ad Staff Education and Training.

Al | staff wil.l b e pr o vArayentibn of Thteateniag Belayoy, Havalssmenh e di st r i ct
Intimidation, and Bullying of Studen®olicy. All students will be provided a summary of the policy and notice

that a copy of the entire policy is available on request. The district is committed to providing appropriate and

relevant training to staff regarding identification of behaviorstituting harassment, intimidation, and bullying of

students and the preventiand management of such conduct.

Students, like staff members, shall participate in an annual education program which sets out expectations for

student behavior and emphasizasuaderstanding of harassment, intimidation, and bullying of students, the
districtds prohibition of such conduct and the reasons
discipline. Students shall also be informed of the consegs@fidrillying conduct toward their peers.

B.Safe School Committees

Each Safe School Committee has the responsibility of studying and making recommendations regarding unsafe
conditions, strategies for students to avoid harm at school, student victimizaitio@ prevention, school violence,
and other issues which interfere with and adversely affect the maintenance of safe schools.
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With respect to student harassment, intimidation, and bullying, each Safe School Committee shall study and make
recommendation® the principal regarding professional staff development needs of faculty and other staff related

to methods to decrease student harassment, intimidation, and bullying and understanding and identifying bullying
behaviors. In addition, each Committee shadke recommendations regarding: (1) identification of methods to
encourage the involvement of the community and students in addressing conduct involving bullying; (2) methods to
develop individual relationships between students and school staff intorsteengthen communication; and (3)
fashioning of problersolving teams that include counselors and/or school psychologists.

In accomplishing its objectives each Committee shall review traditional and accepted harassment, intimidation, and
bullying prevention programs utilized by other states, state agencies, or school districts.

Each Safe School Committee shall be composed of at least seven (7) members and shall be composed of an equal
number of teachers, parents of the children affected, studenta,sahdol official who participates in the
investigation of reports of harassment, intimidation, bullying, and threatening behavior.

Student Reporting

Students are encouraged to inform school personnel if they are the victim of or a witness to aatsaiemdy
intimidation, or bullying.

Staff Reporting

An important duty of the staff is to report acts or behavior that the employee witnesses that appears to constitute
harassing, intimidating, or bullying. Employees, whether certified orceotified, stall encourage students who

tell them about acts that may constitute intimidation, harassment, or bullying, to complete a report form. For young
students, staff members given that information will need to provide direct assistance to the student.

Staff members who witness such events are to complete reports and to submit them to the employee designated by
the principal to receive them. Staff members who hear
constitute harassment, intimidation oflping, are to report all relevant information to the building principal or

his/her designee.

Procedure for the Investigation of

Harassment, Intimidation, Bullying, or Threatening Behavior Reported to School Officials

For any alleged incidents of harassméntimidation, bullying, or threatening behavior reported to school officials,

the designated school official will investigate the alleged incident(s). The purpose of the investigation is to
determine the severity of the alleged incident(s) and thenfiat to result in future violence. In conducting an
investigation, the designated official shall interview relevant students and staff and review any documentation of
the alleged incident(s). School officials may also work with outside professionethsas local law enforcement,

as deemed appropriate by the investigating official. At the conclusion of the investigation, the designated employee
will document the steps taken to investigate the matter, the conclusions reached and any additiorsteaction t
applicable.

Upon completion of an investigation, the school may recommend that available community mental health care
options be provided to a student, if appropriate. The school may provide a student with information about the types
of supportservices available to the student bully, victim, and any other students affected by the prohibited behavior.
These resources will be provided to any individual who requests such assistance or will be provided if a school
official believes the resource gfit be of assistance to the student/family. No school employee is expected to
evaluate the appropriateness or the quality of the resource provided, nor is any employee required to provide an
exhaustive list of resources available. All school employeksetiin good faith.
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The school may request the disclosure of information concerning students who have received mental health care
(pursuant to the previous paragraph) if that information indicates an explicit threat to the safety of students or
schoolpersonnel, provided the disclosure of the information does not violate the requirements and provisions of the
Family Educational Rights and Privacy Act of 1974, the Health Insurance Portability and Accountability Act of
1996, Section 2503 of Title 12 ofdtOklahoma Statutes, Section 1376 of Title 59 of the Oklahoma Statues, or any
other state or federal laws regarding the disclosure of confidential information. The school may request the
disclosure of information when it is believed that the student raag hosed a danger to him/herself and having

such information will allow school officials to determine if it is safe for the student to return to the regular

classroom or if alternative education arrangements are needed.

Standards of Conduct and PotenEédciplinary Actions

All students are expected to refrain from intimidation, harassment, bullying, or threatening behavior directed at
students, district employees, or school personnel. Any violation of this policy will result in disciplinary action. Any
student found to violate this pSiuddantBghawor. | | be subject

Parental Responsibilities

Parents/guardians will be informed in writing of the
bullvying. Parents/ guardians of every child residing
policy titled Prevention ofThreatening Behavior, Harassment, Intimidation, and Bullying of Studgets request

An administrative response to a reported act of intimidation, harassment, or bullying may involve certain actions to
be taken by parents. Parents will be informechefgrogram and the means for students to report bullying acts

toward them or other students. They will also be told that to help prevent bullying at school they should encourage
their children to:

Report bullying when it occurs;

Take advantage of pprtunities to talk to their children about bullying;

Inform the school immediately if they think their child is being bullied or is bullying other students;
Watch for symptoms that their child may be a victim of bullying and report those symptains; an
Cooperate fully with school personnel in identifying and resolving incidents.

Monitoring and Compliance

In order to assist the State Department of Education with compliance efforts pursuar@dbdbkBullying

Prevention Agt70 Okla. Stat. 8§ 24002, the school district will identify a Bullying Coordinator who will serve as

the district contact responsible for providing information to the State Board of Education. The Bullying Coordinator
shall maintain updated contact information on file with $tt@te Department of Education and the school district

will notify the State Department of Education within fifteen (15) days of the appointment of a new Bullying
Coordinator.

A copy of this policy will be submitted to the State Department of Educati@ebgmber 10th of each school year
as part of the school disttic s Annual Performance Report.

Student Dress Code

Students are expected to dress appropriately and neatly in a manner that will reflect credit to themselves, their
families and their school.lt is impossible to identify and label every variation in student attire as acceptable or
unacceptable, therefore school administrators have the right to determine whether any attire or grooming is
disruptive or detrimental to the learning process @sdwot meet community standards. In all cases, the final
decision rests with the school administration
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11.

12.
13.

14.

15.

Student Dress Code Guidelines
In accordance with the policy of the board of education, the following regulation shall establish a dress and
groomingcode for the public school system.

Generally, students should regard neatness and cleanliness in grooming and clothing as important. Dress or
grooming which is in any way disruptive to the operation of the school will not be permitted.

Revealing or sexally provocativeclothingor clothing of extreme style may not be worn.

Principals, in conjunction with sponsors, coaches, or otheopeilin charge of extracurricular activities, may regu
late dress and grooming of students who participate in a gartextivity if the principal reasonably believes that

the student's dress or grooming creates a hazard, or may prevent, interfere with, or adversely affect the purpose,
direction, or effort required for the activity to achieve its goals.

If a student's ess or grooming is objectionable under the above provisions, the principal shall request the student
to make apprpriate corrections. If the student declines, the principal shall notify the student's parents or legal
guardan and request that persomtake the necessary correction. If both the student and parent aguagdibn
refusesthe principal shall take appropriate disciplinary action.

Students who violate provisions of the dress code and who refuse to correct the violation may beedibgipén
moval or exclgion from extracurricular activities. In extreme cases, students may be suspended until the violation
is corrected.

The following are specifically prohibited.
OLD: Shorts must be hemmed. They must be of reasonable length (the eubf reasonable length may be
determined as arms to the side, shorts must touch f
fingertip rules doesnbdt apply, they are prohibited.
Cutoffs, or tank tops except in gym.
2.Tank topsjow cut blouse®r dresses, halter tops, sieough clothingshirts or blouses that do not overlap their
skirts or trousersShirts should cover the chest.
3.Writing or picturesor symbolson shirts or patches or other clothing items thaggest obscenity or vuldsy, or
that promotes any type of behavior that is illegal for minors to engage in.
4.Indoor wearing of hats or caps. (Exceptions may be made for students with religious beliefs requiring a head
covering or for medical reasons.)
5.Holes are not pernigd i clothing above the fingertips.
6.0veralls must have straps up d@eksecured at all times.
7.Gloves are not to be worn at school except during inclement weathiendvbr coldweather gloves may be
worn outside, but are not permitted in tlassroom.
8.Excessively large or baggy clothes which may conceal dangerous items or be a safetySpefidally, pants
with large/oversized legs. Neither pants with metal rings or strapping.
NEW: No body-tight spandex or stretch pants argo be worn without a shirt or dress that is a length thats
within the dress code. This includes yoga pants, legqgings, tights, and spandigxe pants with
or without pockets and/or button(s).
Revealing clothing designed as undergarments may notlvisible. No undergarments may be seen at any
time.
10.  Clothingwith chains or long straps or clothing which shows undergarments is not acceptable.
Dog collars and jewelry with spikes, nor is any other accessory, such as safetjcpthst enay pose a safety
concern for students and staff.
No visible body piercing other than in the ear will be allowed.
Hair must be neat and properly maintained, not disruptive to the learning environment, and not covered eyes. No
extreme fads, gang related haircuts, etc.
Cosmetics must be conservative and in good taste (i.e. No black lipstick, polish, or extreme eye shadow will be
allowed.
Backpack must be able to fit in lockers ( mesh/clear bags suggested).
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Graduation/Promotion Dress: All students participating in these formal ceremonies will wear a cap and gown.
The males are required to wear {fidhgth pants under the gowns. Students who are found to be in violation of the
student dress code shall bgu@ed to immediately correct the problem. Students who violate the dress code may
be subject to disciplinary action.

Cancellation of classes

Throughout each school year we follow the board of education approved calendar for that year as closeeas possibl
Sometimes unforeseen circumstances beyond our control force us to cancel classes. In the event that it becomes
necessary to cancel classes, whether it be lettingawly or cancelling all day, the school will contact the

following TV and radio statins.T u | <larinsls 2,6 and 8. KURIAM100.3, KMRGFM 102.3.

You may also find the informatioon the schools Facebook pageebsitewww.colcordschools.com

andlot he school 6s fr ee IschHoéolWagcom)pp. School Way. (m

The decision to have or cancel classes will be made as soon as reasonably proper. All cancellations regardless of

reason will be handled the same way.

If an emergency should arise and the administration decides to cancel classes edtlirywe the best of our

ability to contact parent/guardians of elementary age students.

We may not always be able to reach a parent/guardian. That is why it is very import for you as the parent/guardian

to provide yourchildb s school with O6emergencyd information and dir
let out early and you cannot be reached.

Snow Routes

When we have snow or ice that forces the cancellation of classes for several days, the paved roadsn@ay be
passable before the county (dirt) roads. Once the administration feel that the paved roads are safe we may have
classes and run our busses on fAsnow routeso

We will pick up students along the paved roads. We will also have designated group pimjs:

S & P (on highway 116)

Package Store (on highway 116)

Junction 116/10 (west of Colcord)

Twi sterdés/ Flint Creek (Junction of Flint Creek Rd and |
Kell yés Hair Studio (Moseley Road)

Pl ease make sure your chil Biésptimessvil heaxdrensly difficuitéaod bef or e vy«
pinpoint. Also if your child rides the bus home at the end of the day, please have someone there to pick him/her up,

or you may |l et your childbds school k nro where theabus ldtst i s al | «

them off. (Preferably in writing)

Student Vehicle Use and Parking

The Colcord Board of Education will permit student use and parking of motor vehicles on the high school campus
only. Students driving a motor vehicle to the high stlkampus may park the vehicle only in the parking lot
designated for student parking. Students mollpark vehicles in the parking lot(s) designated for staff and

visitors. The vehicle will not be used during the school day. In the event of an eayenqgeEmission may be

granted for a student's use of a vehicle.

Students are permitted to park on school premises as a matter of privilege, not of right. The school retains authority
to conduct routine patrols of student parking lots and inspectiortsddrg automobiles when on school property.

The interior of student vehicles may be inspected whenever a school authority has a reasonable suspicion that
illegal or unauthorized materials may be contained inside. Such patrols and inspections maydiectaiitthout

notice, without consent, and without a search warrant.

Graduation Requirements

The Colcord Board of Education recognizes that-gda course of study in certain specific subject areas has
proven to be beneficial in assisting studentisgoome productive citizens and to prepare for advanced study.
Therefore, it is the policy of the board of education that a minimum of 24 units of credit be earned in the subject
areas listed below to be eligible for graduation. Beginning with the-2006 school year, all ninth grade
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students, in order to graduate from an Okl ahoma public
preparatory/ work ready curriculum units or sets of «comj
to enroll in the core cuiculum in lieu of the requirements of the college preparatory/work ready curriculum upon

the written approval of the parent or legal guardian of the student. Current state graduation requirements will be
deemed to béeécuhemdcopeionrr The HAcoll ege preparatory/ w
following

4 units of English to include Grammar, Composition, Literature, or any English course approved for college
admission requirements;

3 units of mathematicémited to Algebra I, Algebra Il, Geometry, Trigonometry, Math Analysis, Calculus,
Advanced Placement Statistics, or any mathematics course with content and/or rigor above Algebra | and approved
for college admission requirements;

3 units of laboratory sence, limited to Biology, Chemistry, Physics, or any laboratory science course with content
and/or rigor equal to or above Biology and approved for college admission requirements

3 units of history and citizenship skills, including one unit of Americstddy, onehalf unit of Oklahoma History,
onehalf unit of United States Government and one unit from the subjects of History, Government, Geography,
Economics, Civics, or NeWestern culture and approved for college admission requirements;

2 units of he same foreign or nelBnglish language or two units of computer technology approved for college
admission requirements, whether taught at a high school or technology center school, including computer pro
gramming, hardware, and business computer apmitgtsuch as word processing, databases, spreadsheets, and
graphics, excluding keyboarding or typing courses;

1 additional unit selected from the above categories or career and technology education courses approved for
college admission requirements; and

1 unit or set of competencies of fine arts, such as music, art, or drama, or 1 unit or set of competencies of speech.

In order to graduate from the district with a standard diploma, students shall complete the following core
curriculum urits at thesecondary level:

Language Arts
4 units or sets of competencies
1 unit of Grammar and Compositicand
3 units which may include
American Literature
English Literature
World Literature
Advanced English Courses
Other English courses wittontent and/or rigor equal to or above grammar and composition

Mathematics
3 units or sets of competencies
1 unit of Algebra I
and
2 units which may include:
Algebra ll
Geometry*
Trigonometry
Math Analysis or Precalculus
Statisticsand/or Probability
Calculus
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Computer Science | and Il

Intermediate Algebra

Mathematics of Finance

Contextual mathematics courses that enhance technology preparation whether taught at a

(1) comprehensive high school, or

(2) technology centeschool when taken in the tenth, edeth, or twelfth grade, taught by a certified
teacler, and approved by tt&tate Board of Education and the district board of education

Mathematics courses taught at a technology center school by a teacher geittifeesecondary subject
area when taken in the tenth, eleventh, or twelfth grade upon approval of the State Board of Education
and the district board of education

Other mathematics courses with content and/or rigor equal to or above Algebra |

Social Stidies
3 units or sets of competencies
1 unit of United States History
% to 1 unit of United States Government
% unit of Oklahoma History
% unit to 1 unit which may include:
World History
Geography
Economics
Anthropology
Other social studiesourses with content and/or rigor equal to or above United States History, United
States Government, and Oklahoma history
Science
3 units or sets of competencies
1 unit of Biology 12
and
2 units which may include:
Chemistry |
Physics
Biology Il
Chemistry I
Physical Science
Earth Science
Botany
Zoology
Physiology
Astronomy
Applied Biology/Chemistry
Applied Physics
Principles of Technology
Qualified agricultural education courses
Contextual science courses that enhaacknology preparation whether taught at a (1) comprehensive
high school, or (2) technology center school when taken in the tentenéiewr twelfth grade, taught
by a certified teacher, and approved by the State Board of Education and the distrlicifleshucation
Science courses taught at a technology center school by a teacher certified in the secondary subject area
when taken in the tenth, eleventh, or twelfth grade upon approval of the State Board of Education and
the district board of education.

Other science courses with content and/or rigor equal to or above Biology |

The Arts
1 units or sets of competencies

2 These courses may be taught in a contextual methodology.
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Electives
10 units or sets of competencies

All students aretronglyencouraged toompletetwo units or sets of competencies of foreign language classes
and two units or sets of competencies of physical and health eduasi@nt of the core curriculum.

Credit may be given for the aboveferenced classes when the courses are taken in #wtisev eighth grades
if the teachers are certified or authorized by law to teach the subjects for high school credit and the required
course rigor is maintained.

Courses offered by a supplemental education organization that is accredited by a natredalrecbody and

that are taught by a certified teacher and which provide for the teaching and learning of the appropriate skills

and knowledge in the PASS may, upon approval of the State Board of Education and the school district board of
education, beounted for academic credit and toward meeting state graduation requirements.

No student will be allowed to receive credit more than once for completion of the same unit or sets of
competencies. All of the aboveferenced classes may not be offeredheydistrict. However, sufficient

courses shall be offered to allow students to meet the graduation requirements during the secondary grade years
of the student.

The remaining units need to consist of coursework designed to meet the individual needsrasis of the

student. However, all students in grades nine through twelve are required to enroll in a minimum of six periods,
or the equivkent in block scheduling, of rigorous academic and/or rigorous vocational courses each day, which
may include ds, vocal and instrumental music, speech classes, and physical education classes.

Students who transfer into this school district from out of state after their junior year of high school shall not be
denied, because of differing graduation requireméinésppportunity to be awarded a standard diploma. This
applies to students who would be unable to meet the specific graduation requirements listed above without
extending the date of graduation. Exception from the graduation requirements will be baded on

established by the State Department of Education. All exceptions and the reasons therefor shall be reported to
the State Department of Education on or before July 1 of each year.

Early graduation from high school is not offered by this disti8tudents are expected to complete eight (8)
semesters of high school in order to graduate and receive a diploma.

Valedictorian/Salutatorian  Policy
The Valedictorian and Salutatorian of each graduating class will be determined as soon as semesiez gfficies
and incomplete grades are finalized, following the comp
selection will be based upon the following:
1. The Valedictorian and Salutatorian must be students enrolled in'ftgrd@®e ad who will graduate with
their cohort class.

2. The student(s) must have attended Colcord High School for at least four consecutive semesters immediately
preceding the determination of the class Valedictorian and Salutatorian. Therefore, any studemiségne tra
into Colcord High School after the first semester of the sophomore year will not be eligible to be
Valedictorian or Salutatorian.

3. Only (AP) Advanced Placement and Honors courses, while a student is attending Colcord School, can be used
as weighteatourses to determine grade point averages.

4. Valedictorian and Salutatorian will be declared based upon the highest and next highest percentage
cumulative grade point average respectively, rounded to the third decimal point.

5. Inthe case of a numericaétimore than one Valedictorian shall be declared.

37



The student(s) with the next highest point total shall then be selected as Salutatorian(s). In case of numerical
tie for Salutatorian, more than one Salutatorian shall be declared.

6. Valedictorians shalldwe a class ranking of 1 and Salutatorians shall have a class ranking of 2.

7. A candidate for Valedictorian or Salutatorian must be a full time student enrolled in a minimum of 3.5 credits
per semester.

8. Students with equal average cumulative grade poiititbevdeclared Cévaledictorians and/or Go
Salutatorians.

9. The selected Valedictorian and Salutatorian must not have a record or more than one principal suspension
throughout their high school career nor have a record of superintendent suspensioima.any t

Class Schedules

It is the policy of the Colcord Board of Education that any changes to class schedules for students must be made
during the first week of school. Class scheduling is an important and complex process. Every effort will be made

to acommodate the student. The office will make changes during the first week of classes to balance out classes as
deemed necessary to meet state guidelines. Students wishing to change their class schedule will be given the
opportunity to do so during thedt week of each semester. Class changes will be made with priority given to
graduating seniors. Written parental approval is required for class changes. There will be no class changes after
the third week of class unless deemed necessary by the plincip

Students who desire a change in their class schedule must obtain teacher and parent/guardianigghyeroval.

change wil|l eliminate a mandatory core curriculum cl ass

the student will b@rovided with a statement informing the student and parent that the class may not be offered
again at a time that is convenient for the student. If the student takes the class via concurrent enroliment after
dropping the class at the local site, the stule and t he studentdés parents shall
with the class.

The request must then be submitted to the appropriate counselor for consideration. The student will be informed if
the change can be made but must adhere to idieadrschedule until notified.

Assignment of Grades

Grades on daily assignments, examinations, nine weeks exams and semester exams will be assigned according to this
rule:

90-100 A, 8689 B, 7679 C,60669 D, 59 and below F.

Grades will be given out on a semester basis only, In addition tbemmdprogress reports.

Regular Class Grade Assignment he standard high school 4 point grading scale will be used in all work undertaken

in grades @12, except for thascourses desigted asAdvanced Placement: classes. The following scale will be used

to compute grade point average in the regular classes in grddes 6

A=4.0, B=3.0, C=2.0, D=1.0, F=0.0.

AP Class Grade AssignmeniTo challenge all students in the school@ierclasses are designatediand v anc e d

Pl acementd cl asses. Most of these classes wild/ be tak
classes will have a fAweighted6 gr ade pdindetermiaingelassa g e .
rank. Grades will be assigned and recorded according to the following 5 point scale:

A=5,0, B=4.0, C=3.0, D=2.0, F=0.0

Concurrent Enrollment-Seniors who have met graduation requirements and would like to begin college coursework
may do so. John Brown University in Siloam Springs and NSU in Tahlequah both offer concurrent enrollment classes
for Seniors. You must have taken the ACT test to be eligible for concurrent enroliment. See the counselor for more
specific detalils.
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Reading Proficiency-Students mustpassthteQr ade reading test to receive a dri"

fails the reading test in théhigrade, they must take the lowa Test of Basic Skills in Reading to receive the form to take
their driverdés test. Students needing remediation wil/
improve reading discrepancies. The teacher gomesible for modifying the literature curriculum to help improve

reading scores.

Gifted Child Educational Program

The Colcord Board of Education recognizes that educational programs are necessary for gifted children as defined
in Oklahoma Statutes Secti@210.307 of Title 70.

Therefore, it is the policy of the board of education to cooperate fully with the State Department of Education in
identifying gifted and talented children and in developing appropriate educational programs.

Children in this districtvill be considered for placement in the program in accordance with scores on standardized
achievement and intelligence tests, records, and recommendations of teachers and parents.

Children identified as gifted and talented will be offered gifted andtedezducational programs directly through

the facilities of this district.

Pursuant to SectionB35 of Title 70 the board of education shall prepare a report which outlines the expenditures
made by the district during the school year for gifted child atloic programs. Copies of this report will be filed

with the State Department of Education by August 1 of each year.

The superintendent is directed to develop and implement temdahat support this policy.

Internet -based Instruction

Uponrequest, the district will provide supplemental learning opportunities using online technology Htradional
classroom setting to students enrolled in the district.

Supplemental online courses are an optional avenue of instruction fort@istoted students. All existing

requirements related to student progression including retention, promotion, and grade assignment are the same for the

di strictds online students as they are f orethattstuddreasnt s enr
have the opportunity to advance through the supplemental online course at their own pace so long as the supplemental
online course completion corresponds with the standard

IndividualizedEducation Program (IEP) or 504 Plan.
Definition of Terms
AL iSuppl ement al online courseo
An online program that allows students who are enrolled in a public school to supplement their education by
enrolling part time in online courses that are educationaltyapriate for the student, which are equal to the
equivalent of classroom instruction time required for student attendance and participation by the district.

B. iEducationally appropriatebo
For the purposes of supplemental online courses, educationally epfgapeans an instructional delivery
met hod best suited for an individual student to adv.

learning expectations of the district and State graduation requirements for the student. The determination of
educationally appropriate will be made by the district.
Access to Supplemental Online Courses

Only public school students enrolled in the district will be granted access to supplemental online courses. The district
provides enrolled students the opportyid participate in supplemental online courses that comply with the standard
curriculum of the district. Once a student has made a request to enroll in supplemental online course(s), the district

will take necessary steps to determine the educatiopabppateness of the request and to make online course(s)

available to that student. Whether a requested online course is educationally appropriate for a student will be

determined by the principal/curriculum director or his or her designee. Students may take supplemental online courses
from online course providers selected and approved by the district that meet the criteria established by the Oklahoma

State Board of Edact i on ( OSBE) . The district shall not | imit a s
either policy or application of internal or customary procedures. However, students, taking supplemental online

courses from a remote location will be respbiesfor providing their own equipment and Internet access.

Funding
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The district shall provide funding for an enrolled stud
the previous year éxpendteen Ristriatlsderfitamill the afiosved togakepup fo the academic

equivalent offive (5) hours of supplement online instructiper at no cost to the student. Studevithing to take

more online course instruction may do so at their own cost. The district is notgiédpom pay an online course

provider for onlinecourse instruction expensigurred by a student that exceed the-qaied portion of the general

fund per pupil expenditure for the student. The district will bear no responsibility for payment otiaokéany

outstanding funds or fees owed by a student to an online course provider.

School Day and Attendance Standards

Public school students enrolled at the district may take supplemental online courses from a location inside or outside of
the school ige location and may take supplemental online courses outside the normal school hours of operation.
Students who elect to enroll in supplement online courses, regardless of when or where taken, are still required to
complete the equivalent number of hoafsnstruction as regularly enrolled students in the district and must satisfy the
same attendance requirements of the district.

Students enrolled in supplemental online courses must meet all stat mandated compulsory attendance requirements and
are not eempt from state truancy laws. Attendance and participation in a supplemental online course shall be

monitored in accordance with district policy and determined by documented student/teacher/course interaction that

may include, but is not limited to, onérchats, emails, and posting/submission of lessons. The student may be counted
6in attendanced when the suppl ement al online course pro
that demonstrates student progress toward learning olgectnd demonstrates regudtuident engagement in course

activity. Supplemental online course providers shall make avatialskeidents, parents, and the district, reports that

reflect daily attendance and participation. Such attendance/participaiamsrehall be provided to parents and the

district on a weekly basis via electronic format. The supplemental online course provider must provide evidence that

the student is making appropriate progress weekly and such reports shall be sent to thedlesgjdent district

office via electronic format.

Student Eligibility, Admissions and Enrollment

Online supplemental courses that are educationally appropriate shall be offered to all qualifying district students who
meet the following criteria.

A. Thedistrict offers individual academically approved and educationally appropriate online supplemental
courses to students who are enrolled in the district. Students enrolled in supplemental online courses must
meet all enrollment and eligibility criteriadety t he di strictdéds residency polic
Education Rules, and state law. Only students who are enrolled in the district for the current school year are
eligible to enroll in supplemental online courses.

B. The admission process foudents taking one or more supplemental online courses through the district shall
be the same for students enrolled in traditional coursework.

C. The district shall allow for ongoing and continuous enroliment for supplemental online courses that are
compliantwith state law and all applicable State Board of Education Rules. Students may have input as to the
selection of supplemental online course providers but the final determination and selection of the providers is
left to the discretion of the district.

D. Students enrolled in supplemental online courses shall have their progress monitored by the supplemental
online course provider weekly. Progress reports sh.
and the student 6 elecponic fermat. Sach regpussshalliie eeviewgdibythe district at
least twice per month.

E. All public school districts in Oklahoma shall recognize course credit issued for courses authorized through the
Supplemental Online Course Procedures.

F. Online couse providers shall officially notify the district and parents in writing ofcin@pletion of each
course the student takes with five (5) business days of completion. Course grades must be reported in the
form of a percentage or in a manner consistert digtrict grading policies. The district shall use its
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established grading scale to convert the percentage to a letter grade or other notation consistent with district
grading policies for transcript purposes.

G. District policies regarding grading scalewlacredits earned shall be applied to supplemental online courses
under the same criteria as courses offered by the district. A grade assigned for course credit from a
supplemental online course shall be treated the same as any other course offeréistricthe

H. Online course providers must report any change in a
i mmedi ately upon discovery or notification of the si

Appeal Process

I f a student ds enr ohelcouesais denied based snwa plgiernénatiembly hd distoiah thai the
course is not educationally appropriate, the parents or guardians of the student may appeal that determination to

the district Superintendent. The district will notify the OSBE, Dineofdnstructional Technology, of any denial

of a studentés enroll ment in online supplemental <cour
information the district received in support of the student taking the online course.

Grace Period

A student may withdraw from a supplement onloerrse within fifteen (15) calendar days from the first day of a
supplemental online course enrollment without academic penalty. A student who withdraws from any
supplemental online course is still oblighte complete the equivalent number of classroom hours of education
instruction that is required of students in the district in accordance with state law and district policy. The district
shall not be required to pay an online course provider for angrstaeroliment of less that fifteen (15) calendar
days.

Extracurricular and Geurricular Activities

Students enrolled in one or more supplemental online course may participate in requilestedtatademic
assessments administered pursuant to statenléve same manner as other regularly enrolled students within the
state. The results of the assessments shall be released to the district and the online course provider. No student
will be allowed to enroll in an online course without submissiongfaed Education Student Assessment

Results Release Form or FERPA waiver.

Special Education Students

The district shall provide supplemental aids and services, program modifications, supports for personnel and
accommodati ons set Saction 304 Rlan to analdetastddent to ke suppementalonline
courses, that have been determined to be educationall
members, Provisions in the IEP for related services shall be the resignsflihe district where the student is

enrolled in accordance with the Individuals with Disabilities Education Act (IDEA). Enrollment in a supplemental
online course does not abdicat e, modi fy or alter the

Proficiency Based Promotion
Upon the request of a student, parent, guardian, or educator, a student will be given the opportunity to
demonstrate proficiency in one or more areas of the core curriculum.

A. Proficiency will be demonstrated by assessment or evaluation appropriate to the curriculum area,
for example: portfolio, criteriomeferenced test, thesis, project, product or performance.
Proficiency in all laboratory sciences will require studentsetdopmrelevant laboratory
techniques.

B. Students shall have the opportunity to demonstrate proficiency in the core areas twice each year:
once before the beginning of the school term and at the end of the school term as identified in 70
0.S5.811-103.6:

1. Social Studies
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Language Arts

The Arts

Languages

Mathematics

Science
C. Proﬂmency for advancing to the next level of study will be demonstrated by a score of 90% or

comparable performance an assessment of demonstration.

D. Qualifying students are those who are legally endaitethe local school district.

E. The district will not require registration for the proficiency assessment more than one month in
advance of the assessment date.

F. Students will be allowed to takoficiency assessemts in multiple subject areas.

G. Students not demonstrating proficiency will be allowed to try again duringetkteassessment
period.

H. Exceptions to standard assessment may be approved for thasststuidh disabling conditions

2.  Students demonstrating proficiency in a core curriculum area will be given credit for their learning and
will be given the opportunity to advance to the next level of studydrappropriate curriculum area.

A. The school will confer with parents making such promotion/acceleration decisions. Such factors
as social and meatgrowth should be considered.

B. If the parent or guardian requests promotion/acceleration contrary to the recommendation of school
personnel, the parent or guardian shigihs written statement to that effect. The statement shall
be included in the permanent record of the student.

C. Failure to demonstrate proficiency wilbt be noted on the transcript.

D. Students must progress through a curriculum area in a sedueatiaer. Elementary, middle
level, or high school students may demonstrate proficiency and advance to the next level in a
curriculum area.

E. If proficiency is demonstrated in al® curriculum area, appropriate notation will be placed on the
high schobtranscript. The unit shall count toward meeting the requintriae the high school
diploma.

F. Units earned through proficiency assessment will be transferable with students among school
districts within the state of Oklahoma.

3.  Proficiency assessmewill measure mastery of the priority academic student skills in the same way that
curriculum and instruction are focused on the priority academic student skills. In other words,
assessment will be alignedtiwcurriculum and instruction.

4. Options fa accommodating student needs for advancement after demonstrating proficiency may
include, but are not limited to, the folldng:

Individualized instruction;

Correspondence courses:

Independent study;

Concurrent enroliment;

Crossgradegrouping:

Cluster grouping;

Grade/course advancement;

Individualized education programs.

5. Each year the school district will disseminate materials explaining the opportunities of proficiency based
promotion to students and parents in trerdit. Priority Academic Student Skills and type of
assessment or evaluation for each core curriculum area will be made available upon request.

SEGRANN
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Appropriate notation will be made for elementary, middle level or high school level students satisfamterily c
pleting a 912 high school curriculum area. Completion will be noted with a "P" for passing. This unit will count
toward meeting the requirements for the high school diploma.

Proficiency Based Promotion Testing Procedures:

Proficiency Based Promotids available to students two times per year. Students need to check with the
counselorés office r egarltiakednthe falksenmegter antd Mesch 1tbmketnthe by Oct o
spring semester

Tests are given in December and in May. Stisienust Score a 90% on all tests in order to be promoted to the next

grade level.

42



Student Promotion and Retention

Student Pass/Fail of a Course
Introduction

The board of education of the district, having determined that a need exists for a uniform policy governing the
circumstances and considerations to be weighed in determining whether to promote a student to the next grade or retain
the student in the sameagle for an additional year, has established the following policy to govern this situation. The
purpose of this policy is to provide guidelines for teachers and administrators to follow in determining whether to promote
or retain students in the schoostlict, and to establish a uniform procedure to be followed in cases where retention is
appropriate.

This policy also establishes an appeal procedure as required by Oklahoma law by which parents may challenge the
decision to retain a student at his or peesent grade level or to not pass a student in a course.

As used in this policy, "promote" or "promotion” means to place a student who has successfully completed the
requirements of a particular grade level into the next higher grade level followiegdhaf the school year, or before
November 1 of the academic year if the student is being promoted-gearith accordance with the Reading Sufficiency

Act, and to record on the student's permanent cumulative record that he or she has successfetsdchisgr her
current grade level.

As used in this policy, "retain” or "retention" means a decision to decline to advance a student into the next higher grade
level following the end of the school year and to indicate on the student's permanent cerregatig that he or she has
not successfully completed the requirements of his or her current grade level.

As used in this policy, "not passed in a course" or similar wording, means the student is assigned a failing semester grade
in a course of study whicfailing grade will be recorded on the student's permanent cumulative record.

Promotion/Retention and Failing Courses

Each school in this district will form a committee to review and make decisions regarding retention and promotion. The
committee will becomposed of a classroom teacher, a counselor when available, the principal and additional personnel
who may be assigned by the principal or superintendent when appropriate. No committee will be formed regarding a
failing grade in a course, butsuchfaily gr ade shal l be shown on the student 6:¢

Supportive evidence must be presented to the student and parent regarding a retention decision. This evidence must be
based on:

1. Testing which actually covers the subject matter presented to thenstud

2. Assignments directly related to the subject matter being taught.

3 Consideration will also be given to the student's attendance record, although this matter will not bear
the same weight as items 1 and 2.

4. Consideration will also be given to teet u d e n t &maturity physidal, nefital, emotional, and
social), although this matter will not bear the same weight as items 1, 2 and 3 and cannot be the sole
reason for a decision to retain or promote a student.

The student and the parent must mimaware of the possibility of the student's impending retention or failing grade in

a course. Any student in danger of being retained or failing a course shall be notified prior to the end of the school year
that the student 0 st apdethestodentsgparents will ke mailedsa wvifitténi noticee fihe school staff
will make every effort to help the student improve the student's academic standing.

Promotion will be determined by successfully completed units of instruction to be esthbljsthe board of education,
the superintendent and the relevant principal.
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Retention based on the Reading Sufficiency Act

As provided for in the school districtdéds Reading Suffic
in the sclool district to ensure that each student has attained the necessary reading skills upon completion of the third
grade.

Beginning with students entering the first grade in the 280112 school year, a student identified as having a reading
deficiency, basedn administered assessments, that is not remedied by the end of third grade, as demonstrated by scoring
at the unsatisfactory level on the reading portion of the-tiriadle criteriorreferenced test, shall be retained in the third
grade. No student mde assigned to a grade level based solely on age or other factors that constitute social promotion.

For students who do not meet the academic requirements for promotion, the school district may promote the student for
good cause only. Goethuse exemptianshall be limited to the following:

1. Limited Englishproficient students who have had less than two (2) years of instruction in an English
language learner program;

2. Students on an individualized education plan (IEP) which indicates that the dtuttebe assessed
with alternate achievement standards through the Oklahoma Alternate Assessment Program (OAAP);

3. Students who demonstrate an acceptable level of performance on an alternative standardized reading
assessment approved by the State BoaEtatation;

4, Students who demonstrate, through a student portfolio, that the student is reading on grade level as
evidenced by demonstration of mastery of the state standards beyond the retention level;

5. Students on an IEP that reflects thatsh&lent has received intensive remediation in reading for more

than two (2) years but still demonstrates a deficiency in reading and was previously retained in
kindergarten, first, second, or third grade; or

6. Students who have received intensive reméatiain reading for two (2) or more years but still
demonstrate a deficiency in reading and who were previously retained in kindergarten, first, second,
or third grade for a total of two (2) years.

A student who is promoted by meeting one of the goodecanMemptions shall be provided intensive reading instruction
during an altered instructional day that includes specialized diagnostic information and specific reading strategies for
that student. The school district shall assist schools and teachegddément research based reading strategies for the
promoted student shown to be successful in improving reading amorelbovming readers.

Requests for exemption from mandatory retention based on acgoisd exemption {& above) require that a teacher

submit documentation to the school principal indicating that the student meets one of Huags®éxemptions and
promotion is appropriate. Documentation shall consist only of the alternative assessments results or student portfolio
work and the IEPThe principal will review and discuss the documentation with the teacher. If the principal determines

the student meets one of the good cause exemptions and should be promoted based on the documentation provided, the
principal shall make a written recomnuation to the superintendent. The superintendent shall also review the
documentation and either accept or reject the recommendation of the principal in writing.

The school district will provide written notice to the parent or guardian of any studeris whbe retained due to not
meeting the reading proficiency required for promotion and the reasons the student is not eligible focaugeod
exemption. The notice shall contain a description of proposed interventions and intensive instructionsl thappol

be provided to the student to remediate the identified areas of reading deficiency.

Mid-Year Promotion of Retained Third Graders

The school district implements the following policy for ryidar promotion of a third grade student retained due t
reading deficiency. Retained third grade students may only be promotgetanitb fourth grade prior to November 1
of the academic year. To be eligible for myigar promotion, the student must demonstrate that he or she:

1. is a successful and ingendent reader, reading at or above grade level; and
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2. is ready to be promoted to fourth grade; and
3 is demonstrating a level of reading proficiency required to score above the unsatisfactory level on the
third-grade statewide criteriereferenced tesand
4. is showing progress sufficient to master appropriate fegndlde level skills, as determined by the
school district.
Tools that the school district may use, in accordance with rules of the State Board of Education, in reevaluating a retained

third grade student may include

1. subsequent assessments,
2. alternative assessments,
3. portfolio reviews.

A mid-year promotion shall only be made upon agreement of the parent or guardian of the student and the school
principal.

Appeal Process

After receiving a decision to retain a student or upon r e
course, any parent may request reconsideration of a retention decision or a decision to not pass a studentlip a course
taking the folloving steps:

First Level of Appeal

The parent may request review of the initial decision by letter to the building principal. If no request is received
within five (5) days of the parent's r ecwiemnhorof wr i f
in the case of failing a course, within five (5) d.
decision will be final and nonappealable.

Second Level of Appeal

The parent may request review of the principal's decisidettey to the superintendent. If no request is received
within five (5) days of the parent's receipt of the principal's written notification of his or her decision, the
principal's decision will be final and nonappealable.

Final Level of Appeal

The parentnay request review of the superintendent's decision by letter to the superintendent or the clerk of the
board of education. If no request is received within five (5) days of the parent's receipt of the superintendent's
written notification of his or hedecision, the superintendent's decision will be final. The parent will be notified

in writing of the date, time and place of the Board meeting at which the decision will be reviewed. The Board's

decision will be final and nonappealable.

If a parent disages with the Board's decision, he or she may prepare a written statement stating the reason(s) for
disagreement, which will be placed in and become a part of the student's permanent cumulative record.

Notification Form For Possible Student Retention or Failure of a Course

TO:

[Name of Parent]

FROM:

[Name of Administrator or Teacher]
45



RE:

[Name of Student]

DATE:

[Check the following items, as appropriate]:

This is to advise you that the above-named student is in danger of being retained in his/her current grade
because his/her performance is insufficient.

PLEASE CONTACT ME AS SOON AS POSSIBLE TO DISCUSS THIS ISSUE.

This is to advise you that the above-named student is in danger of being retained in his/her current grade
because his/her performance on reading sufficiency tests has demonstrated a reading deficiency.

PLEASE CONTACT ME AS SOON AS POSSIBLE TO DISCUSS THIS ISSUE.

This is to advise you that the above-named student is in danger of failing the following course:

PLEASE CONTACT ME AS SOON AS POSSIBLE TO DISCUSS THIS ISSUE.

Reading Sufficiency Act Testing and Procedures

Every student enrolled in kindergarten, first, second, and third grades shall be assessed for the acquisition of reading
skills for the grade level in which enrolled. Any student who is assessed and found not to be reading at the appropriate
grade levelkall be provided a reading assessment plan. The plan shall include a program of reading instruction designed
to enable the student to acquire the appropriate grade level of reading skills.

Progress of Reading Instruction and Committee

Beginning withstudents entering the first grade in the 2@0D12 school year, the program of reading instruction shall
include provisions of the Reading Enhancement and Acceleration Development (READ) Initiative adopted by the school
district. The plan may include, bistnot limited to:

1. Additional in-school instructional time sufficient for the development of reading and comprehension
skills of the student,

2. Tutorial instruction as needed after regular school hours, on Saturdays, and during the summer,

3. Use of eaching methodologies as determined appropriate by a reading assessment committee (may

include phonics and other methodologies in general practice).

The student shall be reassessed at the conclusion of the program of instruction. The program wiitiugel conil the

student is determined not to be in need of remediation in reading. A committee will be established at each school site to
determine the reading assessment plan for each student for whom the plan is necessary. If possible, the calinmittee sh
include a certified reading specialist. A studentds pa
that student. If a reading assessment plan is being provided for a student on an Individualized Education Program (IEP),

a specal education teacher must be consulted and the plan may be a separate document from the IEP, or an IEP team
meeting may be convened and the plan could then be incl

Grade Promotion After Participation in Summer Academy Programs

If, by the end of the second quarter of the school year, a teacher determines that a third grade student is not reading at
grade |l evel, the parent or guardian shall be notified of
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instructian for the student, and the potential need for the student to participate in a summer academy or other program
designed to assist the student in attaining gtadel reading skills.

A teacher who determines that a third grade student is unable to messidivey competencies required for completion

of third grade shall, after consultation with the parent or guardian of the student, recommend that the promotion of the
student to the fourth grade be contingent upon the participation in, and successfutioaropléhe required reading
competencies, at a summer academy or other program. If the student does not participate in the summer academy or
other program or does not successfully complete the reading competencies in the summer academy or othéngrogram,
student shall be retained in the third grade.

Third grade students who are on an IEP for reading and have met all of their IEP goal€hgébleto attend a Reading
Sufficiency Act summer academy reading program.

Reading Assessment Plan and Retent

Beginning with students entering the first grade in the 28012 school year, if the reading deficiency of a student, as
identified based on the assessments administered, is not remedied by the end of third grade, as demonstrated by scoring
at the unatisfactory level on the reading portion of the thyréde criteriorreferenced test, the student shall be retained

in the third grade.

For any third grade student not reading at that grade level, as determined by multiple assessments, a new reading
asgssment plan shall be developed and implemented. The assessments will include a nationally recognized reading
assessment and will be given at rgiehr. The new plan shall include provisions of the READ Initiative adopted by the
school district and may atude specialized tutoring. If possible, a fougfade teacher shall be involved in the
development of the program of reading instruction.

The parent of any student who is found to have a reading deficiency and is not reading at the appropriatelgeade lev
has been provided a reading assessment plan, shall be notified in writing of the following:

1. That the student has been identified as having a substantial deficiency in reading;

2. A description of the current services being provided tcthdent;

3 A description of the proposed supplemental instructional services designed to remediate the reading
deficiency that will be provided to the student;

4, That the student wilthot be promoted to the fourth grade if the reading deficiency isemediated
by the end of the third grade, unless the student is exempt for good cause;

5. Strategies for parents to use in helping their child succeed in reading proficiency;

6. That, in addition to the thirdrade state criteriereferenced test, portfoliceviews and assessments
are also available in considering promotion or retention;

7. The specific criteria and policies of the school district for-gedr promotion.

For students who do not meet the academic requirements for promotion, the schabhaistfpromote the student for
good cause only. For details on the gaadse exceptions and requests to exempt students from the academic
requirements for promotion, see the school districtébés P

Instruction and Interventiafor Retained Students

The school district shall conduct a review of the reading instruction program for all students who score at the
unsatisfactory level on the reading portion of the criterifiarenced tests administered to the student. The relisiv s

address additional supports and services needed to remediate the identified areas of reading deficiency. A student
portfolio shall be completed for each retained student.

Students retained due to a reading deficiency will be provided intensiveeintiens in reading as well as intensive
instructional services and supports to remediate the identified areas of reading deficiency, including a minimum of ninety
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(90) minutes of daily, uninterrupted, scientifiesearch based reading instruction. Redistudents shall be provided
other strategies prescribed by the school district, which may include, but are not limited to:

small group instruction,

reduced teachestudent ratios,

more frequent progress monitoring,

tutoring or mentoring,

transition classes containing third and fourth grade students,
extended school day, week, or year, and

summer reading academies, if available.

NogkwbdrE

Additionally, students who are retained will be provided a {igiforming teacher who can address teeds of the
student and at least one of the following instructional options:

1. supplemental tutoring in scientific research based reading programs in addition to the regular reading
block, including tutoring before or after school,

2. aparergui ded &ReBHomeod assistance plan developed by

3. a mentor or tutor with specialized reading training.

The school district may, in accordance with rules of the State Board of Education, use subsequent assessments, alternative
assessments, or portfolio reviews in order to reevaluate a retained third grade studemiyfarmigdmotion to the
fourthgrade.See t he school di stri ct 0 sdetdls on mieyeéar ppomotiann d Ret ent i on

Copies of the results of all assessments administered s

Reading Enhancement and Acceleration Development (RHditiative

The school district establishes the following READ I nit
prevent the retention of third grade students by offering intensive accelerated reading instruction to third grasle studen

who have failed to meet the reading standards for promotion to fourth grade, and to kindergarten through third grade
students who are exhibiting a reading deficiency.

The school districtds READ | ni ti a hiidgrade stidénts at sk of reterpioni d e d
as identified by the reading assessments administered t
be provided during regular school hours in addition to the regular reading instructionllgmwvide a state approved

reading curriculum that at a minimum, meets the following specifications:

1. assists students assessed as exhibiting a reading deficiency in developing the ability to read at grade
level,
provides skill development in phonen@wareness, phonics, fluency, vocabulary, and comprehension,
provides scientifitresearctbased and reliable assessment,
provides initial and ongoing analysis of the reading progress of each student,
is implemented during regular school hours,
provides a curriculum in core academic subjects to assist the student in maintaining or meeting
proficiency levels for the appropriate grade in all academic subjects,
establishes at each school an Intensive Acceleration Class for retainedradiegstudents who
subsequently score at the unsatisfactory level on the reading portion of the statewide -criterion
referenced tests. The focus of the Intensive Acceleration Class shall be to increase the reading level
of a child at least two grade levels ineoschool year.
8. provide reports to the State Department of Education, upon request, on the specific intensive reading
interventions and support implemented,
9. provide to a student who has been retained in the third grade and has received intensiviemas
services but is still not ready for grade promotion, the option of being placed in a transitional

ogkwn

~
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instructional setting. A transitional instructional setting shall specifically be designed to produce
learning gains sufficient to meet fourthdre per f or mance standards whil e
areas of reading deficiency.

The Intensive Acceleration Class shall:

1. be provided to any student in the third grade who scores at the unsatisfactory level on the reading
portion of the statewide iterion-referenced tests and who was retained in the third grade the prior
year because of scoring at the unsatisfactory level on the reading portion of tivdetatéterion
referenced tests.

2. have a reduced studetetacher ratio,

3. provide an uninteupted reading instruction for the majority of student contact time each day and
incorporate opportunities to master the fourth grade state standards in other core subject areas,

4, use a reading program that is scientiisearckbased and has proversudts in accelerating student
reading achievement within the same school year,

5. provide intensive language and vocabulary instruction using a scieesiarckbased program,
including use of a speedanguage therapist,

6. include weekly progress mdaring measures to ensure progress is being made, and

7 provide reports outlining the progress of students in the class at the end of the first semester to the State

Department of Education.
Board of Education Reporting Requirements

In addition to other reporting requirements under the Reading Sufficiency Act, the board of education shall annually
report to the parent or guardian of each student in the district the progress of the student toward achieving state and
district expectatins for proficiency in reading, writing, science, and mathematics. The board of education shall report

to the parent or guardian of each student the results of each statewide eréfmienced test. The evaluation of the

progress of each student shhlle based on the studentds classroom work
assessments, and other relevant information. The progr

parent or guardian.

Additionally, the board of edutai on wi | | annually publish on the district
prescribed by the State Department of Education, to the State Board of Education by September 1 of each year the
following information on the prior school year:

1. the progression of the districtbés students identi
procedures of the school district on student retention and promotion,
2. by grade, the number and percentage of all students in grades three thropghfdeming at the
unsatisfactory level on the reading portion of the statewide critegif@nenced tests,
3. by grade, the number and percentage of all students retained in grades three through ten,
4, information on the total number and percentage udesits who were promoted for good cause, by
each category of good cause as specified in the
5. any revisions to the policies of the school district on student retention and promotion from the prior
year.

ACE Graduation Requirements
According to State Regulation, beginning with students entering the ninth grade in the
20082009 school year. Every student shall demonstrate mastery of the state academic content standards in the
following subjects areas in ordgr graduate from a public high school with a standard diploma.
1. Englishll
2. Algebral; and
3. Two of the following five;
Biology |
Geometry
English IlI
Algebra 1l
United States History

arwNE
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4. Any student who does not show mastery on the above End of Instr(E@tests will be required to take
remediation in the subject test area failed. Students will have the opportunity to show mastery in the above
subjects by participating in End of Instruction (EOI) tests at least three times per year.

5. Colcord High Scholaprovides remediation during the school day, as well as after school tutoring provided by
a certified teacher free of charge to all students. Transportation after tutoring is the responsibility of the
parent

Alternative Education

The IOA Academy is to mvide students the opportunity to graduate high school.. Students who attend the IOA
Academy are st udenrtiss ldapbotidueto exterdiating@irclmstaniies.t Students who wish to
be consideretbr the IOA Academy should meet with thencipal or counselor. Students will be

placed on a waiting list when necessary and are sent off the waiting list irobgtade and need.

Career Programs

The Colcord Board of Education recognizes that there is no one best way to educate sivdeytstudent should

be allowed the opportunity to learn in a situation that will encourage maximum development of abilities and skills.
Therefore, the board of education may ttact with the State Department of Career and Technology Education to
provide career and technological programs for the school system. Such programs will include Technology
Education, Vocational Agriculture and Vocational Home Economics.

High school students in tenth, eleventh, and twelfth grades who wish to train foejpiigg less than a
professional degree may attend the Northeast Technology Center in Kansas, OK. This will allow students to
acquire skills leading to immediate employment.

Tuition and transportation are provided at no charge to the student. Feesnaai available to students who wish
to go to the technology center during the year following graduation from high school.

Attendance will be on a hatfime basis. Guidelines for attending the technology center will be set by the
administration subjedb the approval of the board.

Guidance and Counseling

A school counselor is available to assist with career planning and personal conferences. The school counselor has
information regarding colleges, vocational schools, testing and scholarships as graltluation requirements and

college entrance requirements. Career assessments are also available for students who are unsure of what they want to
pursue as a future career. Personal counseling services are also available upon request.

Wireless Telecommunication Devices

It is the policy of the Colcord Board of Education that a student may posses a wireless telecommunication device while
on school premises, or while in In transit under the authority of the school, or while attending any fyroetgmred

or authorized by the school upon prior written consent
or the superintendentds designee.

Upon reasonable suspicion, the superintendent, principal, teacher or security personmaVsii# authority to

detain and search, or authorize the search of, any student or property in the possession of the student for unauthorized
wireless telecommunication devices.

Students found to be using any electronic communications device for ayaf plerpose, violation of privacy, or in

any way send or receive personal messages, data, or information that would contribute to or constitute cheating on tests
or examinations shall be subject to discipline and the device shall be confiscated and'med rettil a parent

conference has been held. Students violating this rule will be disallowed from caring any personal communication
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device following the incident unless a bona fide health emergency exists. In no case will a device be allowed which ha
the capability to take Aphotographso of any kind.

Students found to be in possession of a wireless telecommunications device in violation of the rules shall be subject to
discipline policy, including confiscation of the device pending parent/guardian eoné&rdetention, or suspension

Where appropriate, policies authorities may be contacted.

Cell phone use permitted only before school and at lunch break. Cell phone use is limited to making phone calls

or text messaging only. Cell phones may not be useddocess the internet, take pictures or make videos while

at school. Cell phone useot permitted in any of the school buildings

E | e me ndellgHong gre permitted only with parental and principal permission.

School Bus Program

In accordance with theolicy of the board of education, the following rules and regulations shall govern the
conduct of school bus passengers:

1. Students and other school bus passengers shall condusetiiesin a manner consistent with good
classoom behavior while waitg for and traveling on school buses. Misconduct will be brought to the
attention of parents and the principal by the school bus driver.

2.  The noise level on school buses must remain at a low level to enable the driver to hear emergency and
train signds. Theréore, passengers must not shout, sing, or otherwise cause any disturbance that may
distract the driver.

3. Smoking or the consumption of food or beverage is not permitted on school buses.

4.  School bus windows must remain closed unlessltiver pemits them to be opened. When windows
are open, passengers must not throw objects from windows or extend any part of the body through a
window.

5. Any passenger who defaces or vandalizes a school bus in any way shall be disciplined andicretio
the building principal.

6. Students must board the school bus at designated bus stops, if any, and at school bus boarding areas on
school premises. Students must remain orderly until the bus comes tplatecstop and boarding per
mission is gien by the driver. Seats may be assigned at the driver's discretion. Passengers must be
seated immediately. Seats may not be held for later passengers, and must be shared when necessary.

7. After the bus is en route, passengers must remain seatethartils is stopped. Upon exiting the bus,
pasengers must move away from the bus. The school bus will not move until the passenger can be
observed by the driver. If a passenger must cross the street to reach the residence, the passenger will
advise thedriver.

8. Elementary school students waiting at the high school until school dismissal must remain in the bus.
9. If astudent is denied transportation for any reason, the parent(s) will be notified as soon as possible.
The bus driver shall not putchild off the bus other than at the student's regular stop without written
parental permission.
The Transportation Director shall annually establish bus routes and may modify bus routes as needed.

a. *First Offense-Bus Driver will write up report and a copy the report will be mailed to parent/guardian.

b. *Second OffenseConference with student, bus driver, transportation director, and /or principal. A copy of
the discipline report will be sent to the parent/guardian.

c. *Third Offense-Conference with studerttansportation director, and/or principal. Principal and/or
transportation director will determine length of suspension from riding bus route on next occurrence. A
copy of the discipline will be sent to parent/guardian.

d. *Fourth Offense-Student will be sspended from riding the school bus. The length of time will be
determined by the principal and transportation director. A copy of the discipline report will be sent to the
parent/guardian.

*Dependent upon the severity of the offense all disciplinargretisted above may be altered at the discretion of the
building principal.

Student Health Services
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Colcord Public Schools employs a school nurse to supervise any medical issues. Under Oklahoma law, a school

nurse, administrator or a designated schoglleyee may administer prescription and nonprescription medications

to students. Students may keep asthma inhalers with them as long as the appropriate paperwork is on file in the

office. A student who has a legitimate health need for a medicine shedirdele medicine to the school nurse or
administrator in its original container with the writte
admi ni stration of the medicine. The par enincludeoraut hori za
refer to the label for instructions on administration of the medicine. New authorization form must be completed for

each change of medication. Nonprescription medication will only be administered by school staff with written

authorization ofhe legal astodian.

Health: Students

The mission of Colcordds school health services program
Preventive and emergency schbalksed health services are provided to public school children in grades

kindergarten through twelve. Servica® provided in accordance with a local School Health Services Plan jointly

developed by the county health department, school district and school health advisory committee. Counties offer

school health services to private schools, based upon availabitityeed. Schoddased health services are an

i mportant component of the public health system and hel
classroom, and ready to learn.

School nurses enhance health within the school and community by providing health appraisals, nursing

assessments, nutrition assessments, preventive dental services, periodic health screenings, health counseling,

referral and followup of suspected or confined health problems, emergency health services, and promoting

activities to reduce riskaking behaviorsSchool nurses also collaborate with parents, teachers, social workers, and

other health care providers to develop care plans, identify availabith Fessources, and identify the need for

health referrals to address specific health problems discovered through mandated health screenings and

assessments.

Medications given at School:

It is the policy of the Colcord Board of Education and in accordaftteQklahoma law, that our school nurse,

administrator, or a designated school employee may administer prescription gmesmiption medication to

students. Students may keep asthma inhalers with them as long as the appropriate paperwork ishendifeeé

A student who has a legitimate health need for a medicine shall deliver the medicine to the school nurse or
administrator in the original container with the writte
administration ofthe méedc at i on. The parentds authorization must ider
or refer to the label for instructions on the administration of the medicine. New authorization forms must be

completed for each change of medication.

School staffwill only administer nonprescription medication with written authorization from legal guardian
Medication: Administering To Students:

It is the policy of the Colcord Board of Education that if a student is required to take medication during school
hours ad the parent or guardian cannot be at school to administer the medication or if circumstances exist that
indicate it is in the best interest of the student that a nonprescribed medication be dispensed to that student, the
principal, or the principal's diggee, may administer the medication only as follows:

1. Prescription medication must be in a container that indicates the following:

student's name,

name and strength of medication,

dosage and directions for administration,

name of phgician or dentist,

date and name of pharmacy, and

whether the child has asthma or other disability which may require immediate dispensation of
medication.

mmOOow>

The medication must be delivered to the principal's office in person by the pareatdiaglof the

student unless the medication must be retained by the student for immediatirsaibtration. The
medication will be accompanied by written authorization from the parent, guardian, or person having
legal custody that indicates the follow
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purpose of the medication,

time to be administered,

whether the medication must be retained by student foadefinistration,
termination date for administering the medication, and

other appropriate information requested byghacipal or the principal's designee.

2. Selfadministration of inhaled asthma medicationby a student for treatment of asthma is permitted

with written parental authorization. The parent or guardian of the student must also provide a written
statenent from the physician treating the student that the student has asthma and is capable of, and has
been instructed in the proper method of,-selministration of medication. Additionally:

A.

B.

The parent or guardian must provide the schoolwithanemerge supply of the stude
medication to be adminised as authorized by state law.
The school district will inform the parent or guardian of the student, in writing, and the parent or
guardian shall sign a statement acknowledging, that the sclbattnd its employees and agents
shall incur no liability as a result of any injury arising from the-adlfninistratio of medication by
the student.
Permission for the seidministration of asthma medication is effective for the school year for
which it is granted and shall be renewed each subsequent school year uparefulfif the above
requirements.
A student who is permitted to selfiminister asthma medication shall be permitted to possess and
use a prescribed inhaler at all times.
Definitions:
1. Medication means a metered dose inhaler or a dry powder inhaler to alleviate asthmatic
symptoms, prescribed by a physicemd having an individual label, or an anaphylaxis
medication used to treat anaphylaxis, including, but not lintdgegpinephrine injectors,
prescribed by a physician and having an individual label.
2. Selfadministratonmeans a studentds use of medencati on pu
direction from a physician.

3. Nonprescription medication may be administeonly with the written request and permission of a
parent, guardian, or p&sn having legal custody when other alternatives, such as resting or changing
activities, are inappropriate or ineffe@. The medication will be administered in accordandh label
directions or written instructions from the student's physician.

The administrator, or administrator's designee, will:

A.

Inform appropriate school personnel of the medication being administered

B. Keep an accurate record of the administratf the medication
C.
D

Keep all medication in a locked cabinet except medication retained by a student per physician's
order

. Return unused prescription to the parent or guardian only

The parent, guardian, or person having legal custody of the sigsdesponsible for informing the designated
official of any change in the student's health or change in medication.

This policy statement will be provided to a parent or guardian upon receipt of a request-tertong
administration of medication.

Distribution of information on meningococcal meningitis The distribution of information on Meningococcal

Meningitis will be provided to all 6,7,8 grade students. Information from the Oklahoma State Department of Education
and Oklahoma State Department#alth on Meningococcal Disease and Meningococcal Vaccines wilitvef the

student enrollment package given out at the beginning of each school year beginning August of 2007 and to students
enrolling after the start of school in August. Informatiaii also be available in the middle school office and outside
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the nurseds station in the high school buil ding
during school hours from the months of August through May.

Cosmetology

Colcord High School offers a State Board of Cosmetology School availastiedients 16 years of age (by Ses}:tbe;L
that school year). Usually students eniofiheir junior or senior year in a 3 hour block in the AM or PM. Students
receivehigh schooklective credit and 1, 000 hours of training in order to prepare tivéake their StatBoard Exams

to receive a

Moment

license.

of Silence

As per SB 815, a moment of silence is observed every morning prior to morning announcements.

Letter Jackets

Letter
whit e)

jackets are ordered during the studentds

. Colcord Public Schools wildl pay $25 per
senior year. Stughts must show proof of purchase of their letter jacket in order to be reimbursed. Coaches are

responsible for submitting a list verifying each year lettered to the activity fund coordinator.

Safety Drills

The School District will conduct ten (10) safety drills each school year. The Superintendent shall be responsible
for ensuring that all ten (10) drills have been appropriately conducted at each school site within the school
district. Itshall be the duty of the site principal, under the direction of the superintendent, to conform to the
written plans and procedures adopted by the school district. All students and teachers shall participate in the
safety drills. The ten (10) drills shall consist of the following:

1.

Lockdown drills. A minimum of two (2) lockdown drills shallbe conductedat eachsite within the
schooldistrict eachschoolyear. No lockdown drill canbe conductedat the sametime of dayasa
previouslockdown drill in the sameschoolyear,and no morethantwo drills shallbe conductedin
the samesemesterLockdown drills shallbe conductedfor the purposeof securingschoolbuildings
to preventor mitigateinjuries or deathghat may result from athreaton or nearthe school.

Fire drills. Eachsite schoolshall conducta minimum of two (2) fire drills per schoolyear. Each
fire drill shallbe conductedwithin the first fifteen (15) daysof eachsemester.Thefire drills

shall includethe soundingof a distinctive audible signal designatedasthe fire alarmsignal.
Intruderdrills. Eachschoolsite shall conducta minimum of two (2) intruderdrills per schoolyear.
Intruderdrills areconductedfor the purposeof mitigating injuries or deathsby executinga plan as
an alternativeto thelockdown method. Eachintruderdrill shallbe conductedwithin the first fifteen
(15) daysof eachsemester.

Tornadodrills. Eachschoolsite shall conducta minimum of two (2) tornadodrills per schoolyear.
Tornadodrills arerequiredto be conductedin the monthsof Septembeand March.

Safetydrills. Eachschoolsite shall conducta minimum of two (2) safetydrills peryearthatcan
consistof any of the aforementioned drills.

Documentation of completion of the drills shall be maintained . Records for each fire drill shall be preserved
in writing for at least three years and made available to the State Fire Marshal or the marshal's agent upon

request.

The school district shall document all other safety drills in writing and by school site with a copy of

the report remaining at the school, a copy filed with the district administrative office, and a copy with the

Institute

for School Security Resources.

*Evacuation of the building to various safe locations in a random order is
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preferred so that anyone threatening harm will not have prior
knowledge of the evacuation route and safe areas.

Homeless Students

In accordance with the Federal McKinney Homeless Assistance Act, homeless children shall have access to the
same free and appropriate public educasisprovided to other children. The board shall make reasonable efforts
to idertify homeless children within the district, encourage their enroliment, and eliminate existing barriers to their
education that may exist in district policies or practices.child or youth shall be discriminated against in this
school district because of homelessness.

Children are deemed to be homelesder the following conditions:
1. Achild who is lacking a fixed regular and adequate nighttime residence and whpriraary
nighttime resilence that is a publicly or privately operated shelter designed to provide temporary living
accommodations, a
temporary residence prior to institutionalization, or a place not designed or ordinarily used as a regular
sleeping accomodation for human beings.
2. A child who is placed in a transitional or emergency shelter before placement in a foster home or home

for neglected children.

A child who is temporarily living in a trailer park or camping area due to lack of adequiate li

accommodations.

A child who is living in doubledup accommodations due to loss of housing or other similar situation.

A child who is placed in a foster home for lack of shelter space.

A migratory child who is staying in accommodations fitdfior habitation.

A child who has run away from home and lives in a runaway shelter, abandoned building, the street, or

other inadequate accommodations.

A child who is placed in a state institution because s/he has no other place to live.

A child who has been abandoned by his/her family and who is staying in a hospital.

A child whose parents or guardian will not permit him/her to live at home and who lives on the street, in

a shelter, or in other transitional or inadequate accommodation.

11. Schootage unwed mothers or expectant mothers who are living in homes for unwed mothers because
they have no other available living accommodations.

w
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The district administration shall attempt to remove existing barriers to school attendance by hcmidless

1. Enrollment requirements that may constitute a barrier to the education of the homeless child or youth
may be waived at the discretion of the superintendent. If the district is unable to determine the student's
grade level due to missing mcomplete records, the district shall administer tests or utilize other
reasonable means to determine the appropriate grade level for the child.

2. Fees and charges that may present a barrier to the enrollment or transfer of a homeless child or youth

may be waived at the discretion of the superintendent.

Customary transportation policies and regulations may be waived at the discretion of the superintendent.

Official school records policies and regulations may be waived aigbeetion of thesuperintendent.

The district shall make a reasonable effort to locate immunization records from information available or

shall arrange for students to receive immunizations through health agencies and at district expense if no

other recourse is availlb Immunizations may, however, be waived for homeless youth only in
accordance with provisions of board policy on immunizations. (See policy FFAB.)

6. Other barriers to school attendance by homeless youth may be waived at the discretion of the
superinendent.

gk ow

The district will provide to each homeless child such school services that are comparable to services offered to
other students in the district and that are determined to be in the child's best interest. Such services will include:

1. Public prescbol programs;
2. Special education, Title I, and limited English proficiency programs for which they are eligible;
3.  Vocational education programs;
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Gifted and talented programs;
Before and after school programs;
School meal programs; and
Transportation services.

No ok

Hazardous Materials

The Colcord Board of Education realizes that hazardous materials are used intihveaapperation of the school
facilities and in the support of education requirements. The board also recognizéthttiet use of hazaodis

materals, responsibility must be taken to ensure personal safety and to protect the environment during the use, storage,
and transportation of such materials.

Therefore, this school district shall establish and maintaiditions of work which are reasonably safe and health

ful for our employees. The school district's safety standards and safeguards shall be those which are reasonably
necessary for the protection of the life, health and safety of our employees.

The term "hazalous materials" includes any substance or mixture of substances that pose a fire, explosive,
reactive, or health hazard (such as bloodborne pathogens). Examples are common household cleaning supplies,
spray oven cleaners, cleaning solvents, photo ché&sna@ldering flux, some ceramic glazes, oils, gasoline and

other fuels, and all other materials for which a "material safety data sheet" (MSDS) has been prepared. The U.S.
Occupational Safety and Health Administration maintain complete listings of lasasdbstances and materials.

The superintendent will develop regulations and/or procedures that ghegsarchase, storage, handling,
transportation, and disposal of hazardous materials for school facilities and operations.

Such regulations will estéibh an ongoing process by which each location in the district will have a program of
identifying and managing hazardous material. District personnel will be eagedito substitute ndmazardous

material for hazardous material to the extent possitdet@ minimize the quantities of hazardous substances used
and stored on school property.

Homecoming

Colcord Homecoming Policy: Revised April'2@015

The cost of flowers, crown, and other decorations iséichto $300 for each homecoming.

The organization of homecoming activities is the responsibility of the cheer coach, cheerleaders, and attendants.

If there is a homecoming dem, it will be for grades-22.
Fall Homecomingi Football Season

The Football Homecoming Kingshall be the captn and a senior member of the team. The king

1 shall be chosen by the varsity football team and/or the football coaches.
1 shall not be disallowed by 5 or more members of the high school faculty (may take into account the spring
semester of the previougar). Faculty will be encouraged to consider character and integrity.

All other senior football players in good standing shall be homecoming escorts.
TheFootball Homecoming Queen Candidateshall be from the senior class and

1 be voted on by the'™ 10", 11", and 12" grade members of the Colcord student body.
(From a list of senior girls, students will rank six (6) girls from 1 to 6. A rank of 1 shall be worth 6 points, a
rank of 2 shall be worth 5 points, and so on.)

1 shall not be disalloweldy 5 or more members of the high school faculty to be eligible. Faculty may take into
account the spring semester of the previous year and will be encouraged to consider character and integrity.
This process should take place approximately one weekebttfethomecoming game.

There shall be 6 candidates for queen. A candidate may have 2 escorts and, likewise, an escort may walk 2
candidated dependent upon the number of eligible senior football players.

If there are fewer than 3 senior football players, coaches and/or team members may select junior football players to be
escorts. (This may also include the captain/king if ther@maenior team members in good standing.)
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Voting should occur no less th& weeks before the homecoming game. Votes shall be tabulated by at least two
members from the following: administrators, cheer/football coaches, high school counselor, or other certified personnel
approved by administration.

The name of the queen shiatit be announced until the evening coronation. The daytime assembly may include, but

not be limited to, the introduction of the homecoming royalty.

Each member of the homecoming royalty shall submit a name from a Colcord kindergarten classroom for thfe hon
crown bearer and fl ower girl. Escorts and king shall s
One of these names will be randomly drawn from each potiid$tudent Council President.

Spring Homecomingi Basketball Season

The Basketball Homecoming Kingand theBasketball Homecoming Queershall be senior members of the teams in
good standing and

T be chosen by the boysd and girlsé varsity basket be
(Team members will ranKligible players from 1 to 4 or the total number of senior players, whichever is
higher. A rank of 1 will be worth the highest number of points. A last place ranking will be worth 1
point.)
1 not be disallowed by 5 or more members of the high school faculty eligible. Faculty will be
encouraged to consider character and integrity. This process should take place approximately one week
before the homecoming game.

All other senior members of the basketball teams in good standing shall be escorts dadtattdhthere are no
eligible senior members of the team, the king and/or queen could potentially be a junior.

The number of candidates for queen shall not be fewer than 4. If fewer than 4 seniors play basketball, additional
candidates may be juniorembers of the basketball team. In such cases, the queen might potentially be a junior.

The football queen shall not be eligible to be basketball queen.

Voting should occur no less than 2 weeks before the homecoming game. Votes shall be tabuld¢adtaywat
members from the following: administrators, cheer/basketball coaches, high school counselor, or other certified
personnel approved by administration.

The name of the queen shall not be announced until the evening coronation. The time foriaguioaiking shall be
left to the discretion of the basketball coaches. The daytime assembly may include, but not be limited to, the
introduction of the homecoming royalty.

Each member of the homecoming royalty shall submit a name from a Colcord kiteleigjassroom for the honor of
crown bearer and fl ower girl. Escorts and king shall S
One of these names will be randomly drawn from each potitd Student Council President.

Forthehomecomi ng games, the boysdéd game shall take place fi

* Policies for homecomings sponsored by other clubs/organization will be left up to the discretion of the
sponsor/advisor.

Steps to Resolutions for Parents
Colcord Public Schools strive to maintain a harmonious relationship between parents, teachers, staff and
administration. Occasionally, misunderstandings occur and resolutions need to be made. Situations of concern are
best resolved on the level at which they occur. By following these steps resolutions can usually be achieved in a
quick and fair manner. Below is the process parents or guardians should take to resolve a given situation;

1. Contact the Staff MemberThe most direct route to resolving a situation is to
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speak directly with the person involved, whether it is a teacher, coach,
bus driver, etc. More than 95% of concerns are resolved through
communications with those involved. Teachers may be ctaluring
their planning period.
2. Contact the Principal-The principal is in charge of each site and is responsible
for the school s operation. Expl anations of polici ¢
clarifications.
3. Contact the Superintendentlf your concerrhas not been resolved by Steps 1
And 2, then a call to the Superintendentds office i:

Interference with the Peaceful Conduct of School District Activities
The superintendent or anyone designated by the superintendent or the lemhrchtibn to maintain order in the school

district shall have the authority and power to direct any person to leave school district property or any school activity
when students are present, who is not a student, officer or employee thereof, and who:

Interferes with the peaceful conduct of activities on school district property;

Interferes with the peaceful conduct of school activities off school property when students are present;
Commits an act that interferes with the peaceful conduct of tesivin school district property;

Commits an act that interferes with the peaceful conduct of school activities off school property when
students are present;

Enters school district property for the purpose of committing an act that may intertfetbenypeaceful
conduct of activities on school district property;

6. Enters norschool district property when students are present for the purpose of committing an act that
may interfere with the peaceful conduct of school activities

PwonpE

o

For purposes ofthipo | i c vy, the term Ainterferes with the peaceful
directly interfere with any student activities, classes, study, student or faculty safety, housing or parking areas or
extracurricular activities or angwful activity ; threatening or stalking any person; damaging or causing waste to any
property belonging to another person or the school district; or direct interference with administration, maintenance or
security of property belonging to the school ¢t

Any person to whom this policy applies, who fails to leave a premises as directed or returns within six (6) months
thereafter, without first obtaining written permission from the superintendent or anyone designated by the superintendent
or the boardf education, shall be guilty of a misdemeanor.

Appeal Process

After receiving a directive to leave the premises under this policy, the person issued the directive may request
reconsideration by taking the following steps:

First Level of Appeal

The person may request review of the initial decision by letter to the superintendent. If no written request is
received within five (5) calendar days of the persol
premises, the directive vbe final and nonappealable. If the superintendent issued the initial directive to leave

the premises, the person issued the directive may proceed directly to the final level of appeal.

Final Level of Appeal

The person may request review of the sugerident's decision by letter to the superintendent or the clerk of

the board of education. I f no written request i s r
the superintendent's written notification of his or her decision, thergiendent's decision will be final and
nonappealable. The person will be notified in writing of the date, time and place of the board meeting at which

the decision will be reviewed. The Board's decision will be final and nonappealable.
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Appeal Process

The person may request review of the initial decision by letter to the superintendent. If no written request is received
within five (5) calendar days of the personb6s receipt
directive will be final and nonappealable. If the superintendent issued the initial directive to leave the premises, the

superintendent will appoint another administrator to review his/her decision. The decision of the superintendent or
his/her designee will be fah and nonappealable.]

The superintendent or person who issues the directive to leave the premises will give the person to whom the directive
is issued a copy of this policy within a reasonable amount of time after issuing the directive. During argrepess|

the person given the directive to leave the premises must remain off school property and away from school activities,
whether on school district property or not, unless the superintendent, in writing, instructs that the directive isé¢d be stay
pending the appeal process.

Student Records
PUI’QOSE

This policy and the procedures included within it are intended to satisfy the requirements of the Family Educational
Rights and Privacy Act (FERPA) and Oklahoma law. The board of education auttbeizegperintendent to inform
parents, students and the public of the policy and to take appropriate action to implement the policy and procedures.

Definitions
For purposes of this policy, the following definitions apply:

1. Student Any individual whoattends or has attended a program of instruction sponsored by the board
of education of the district and for whom it maintains education records.

2. Eligible student A student who has reached age 18 or is attending a postsecondary school.

3. Parenti A parent of a student, including a natural parent, a guardian or an individual acting as a parent
in the absence of a parent or guardian. The district will assume that either parent has a right of access
to records regardless of custody orders unless thectisas been provided with evidence that the
right of access has been revoked. Documents such as a court order or other legally binding document
relating to such matters as divorce, separation or custody that specifically revoke the right to inspect
andreview records must be provided to the district to prevent parent access to student records.

4, Education records Any record (in handwriting, print, computer media, video or audio tape, film,
microfilm, microfiche or other method of recording inforina) directly related to a student and
maintained by the district or a party acting for the district, except:

A. Records that are kept in the sole possession of the maker, are used only as a personal memory
aid, and are not accessible or revealed toahgr person except a temporary substitute for
the maker of the record.

B. Records of a law enforcement unit of the district, but only if education records maintained by
the district are not disclosed to the unit, and the law enforcement records ardanedinta
separately from education records; maintained solely for law enforcement purposes; and
disclosed only to law enforcement officials of the same jurisdiction.

C. An employment record made and maintained in the normal course of business that is not
available for use for any other purpose and that relates exclusively to a student in his or her
capacity as a district employee. (This provision does not include employment activities for
which a student receives a grade or credit in a course.)

D. Records onmeligible student that are:
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9.

10.

Annual Notice

i. Made or maintained by a physician, psychiatrist, psychologist or other recognized
professional or paraprofessional acting in a professional capacity or assisting in a
paraprofessional capacity;

. Made, maintained or usedly in connection with treatment of the student (treatment
does not include remedial educational activities or activities that are part of the
program of school instruction); and

iii. Disclosed only to individuals providing the treatment.

E. Alumni recods that relate to the student after he or she no longer attends classes provided by
the district that are not directly related to the individual as a student.
F. Grades on peeagraded papers before they are collected and recorded by a teacher.

Persondy identifiable informationi The term includes, but is not limited to any information that,
alone or in combination, is linked or linkable to a specific student that would allow a reasonable person
in the school community who does not have personal kmigelef the relevant circumstances to
identify the student with reasonable certainty. The term also includes information requested by a
person who the district reasonably believes knows the identity of the student to whom the education
records relates. Peonally identifiable information includes the student's name; the student's parents'
or other family member's name; the student's or family's address; a personal identifier such as the

student 6s soci al secur ity nuanmdether indigett idehtfiars n u mb
such as the studentdéds date of birth, place of bi
Dates of attendance

A. The period of time during which a student attends or attended an educational agency or

institution. Examples of das of attendance include an academic year, a spring semester or
a first quarter.
B. The term does not include specific daily rec
agency or institution.
Directory information- Information contained in an education record of a student that would not
generally be considered harmful or an invasion of privacy if disclosed. Student identification numbers,
if displayed on school ID badges, are also considéisgttory informationunlessthe use of a
password or PIN is required to authenticate the use of the ID number.
Authorized representativieAn individual directly employed by a local or state educational agency, an
entity designated by the local or gt&ducational agency, or an individual employed by such entity
engaging in audits, evaluations or any other compliance or enforcement activity.
Early childhood education prograimmHead Start or Early Head Start programs, state licensed or
regulated chidcare programs, and other similarly situated programs.
Education prograni Elementary, secondary, postsecondary, career and technical institutes and
schools or any program that is principally engaged in the provision of education.

The district will notify parents and eligible students annually of their rights under FERPA by means of a district
newsletter, newspaper notice, school handbook or individual notice. The notice will inform parents and eligible students
that they have the g to:

1.

2.

Inspect and review the student's education records. The notice will also identify the procedure for

exercising this right.

Seek amendment of the studentbés education recor
v

inaccurate, misedi ng or ot her wi se in i olation of the st
identify the procedure for requesting amendment.
Consent to disclosures of personally identifiahb

records, except tine extent that FERPA and its implementing regulations authorize disclosure without
consent. The district will also include in the natice its policy for disclosing education records to schools

in which the student subsequently seeks or intends to etsdaltiteria for determining who constitutes

a school official and what constitutes a legitimate educational interest.

File a complaint with the U.S. Department of Ed
comply with FERPA.
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The district wil arrange to provide translations of its annual notice to-Eglish speaking parents in their native
language and to effectively notify parents or eligible students who are disabled.

All rights and protections given parents under FERPA and this piotingfer to the student when he or she reaches age
18 or enrolls in a postsecondary school. The student then becomes an "eligible student."

The Right to Inspect and Review the Studentodéds Educati on

Parents of students and eligible students may inspect and review the student's education records upon request. In some
circumstances, it may be mutually more convenient for the record custodian to provide copies of Téwpdsent or

eligible studentay also provide consent to have a representative inspect and review the records. Access will be provided
during school hours and within no more than 45 days of the request.

Access to a childoés confi dent i alanyEP meeting @ hearingd rélatingéothpr ovi d
identification, evaluation or educational placement of a child or the provision of a free and appropriate education to the
child and in all cases within no more than 45 days of a request.

The districtwillnotwt hhol d a parentés or eligible studentdés right
owed the district.

The right to inspect education records also includes the right to an explanation and interpretation of the records by school
officials.

Parents or eligible students should submit to the student's school principal a written request that identifies asgrecisely a
possible the records he or she wishes to insp&itce a student's records may be maintained in several locations, the
schod principals should offer to collect copies of records or the records themselves from locations other than a student's
school, so they may be inspected at one site. However, if parents and eligible students wish to inspect records where
they are maintairde school principals will make every effort to accommodate their wishes. The principal (or other
custodian) will make the needed arrangements as promptly as possible and notify the parent or eligible student of the
time and place where the records mayrspécted.

When a record contains information about students other than a parent's child or the eligible student, the parent or eligible
student may not inspect and review the records of the other students.

The district is not required to give an eligilstudent access to treatment records (as defined by the term "education
records" in the Definitions section of this policy), but the student may have those records reviewed by a physician or
other appropriate professional of the student's choice.

Copiesof Records

The district wildl provide the parent with a copy of th

=

If mutually agreed by both the parent or eligible student and the district.

2. If failure to provide copies would fefctively prevent the parent or eligible student from exercising the
right to inspect and review the records. This may arise when a valid reasdnas working hours,
the distance between record location sites or health, prevents a parent or dligible from
personally inspecting and reviewing a student's education record.

3. At the request of the parent or eligible student when the district has provided the records to third parties
by the prior consent of the parent or eligible student.
4, At the request of the parent or eligible student when the district has forwarded the records to another

school where the student seeks or intends to enroll.

The district will charge a fee for copies of education records. When a fee represents an unusug] trerdskord
custodian may waive it in part or entirely. However, the district reserves the right to make a charge for copies such as
transcripts it forwards to potential employers or to colleges and universities for employment or admissions purposes.
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The districtébés fee for copies provided under FERPA wi
hardship factor). The district will not charge for the costs of search and retrieval.

Directory Information

The district designates thliellowing information contained in a student's record as "directory information," and it will
disclose that information without the prior written consent of the parent or eligible student:

1. The student's name;

2. The student's address;

3. The studens telephone listing;

4, The student's date and place of birth;

5. The studentdés dates of attendance;
6. The student's grade level (i.e., first grade, tenth grade, etc.);

7. The student's participation in officially recognized activities and sports;

8. Thestudent's degrees, honors and awards received;

9. The student's weight and height, if a member of an athletic team;

10. The most recent educational agency or institution attended,;

11. The studentds photograph; and

12. The studentds el ectronic mail addr ess.

The district will notify parents and eligible students annually of the designated items of directory information by means
of a district newsletter, newspaper notice, school handbook or individual notice. Parents and eligible students have the
righttoex cl ude directory information from public access by
of the items they refuse to permit the district to designate as directory information about that student. The student's
records will be marke to indicate the items the district will designate as directory information about that student. This
designation will remain in effect until it is modified by the written direction of the student's parent or the eligibié stude

Use and Disclosure oft&dent Education Records

District officials may release information from a student's education record if the student's parent or the eligible student
gives his or her signed and dated prior written consent for the disclosure. The written consent must:

1. Specify the records that may be disclosed;
2. State the purpose of the disclosure; and
Identify the party or class of parties to whom the disclosure may be made.

The district will only release information from or permit access to a student's ieduestord with a parent or eligible
student's prior written consemtxceptin the following instances permitted by FERPA:

1. The disclosure is to other school officials, including teachers, within the district whom the district has
determined to haviegitimate educational interests.
A school official is a person employed by the district as an administrator, supervisor, instructor, or
support staff member, including health or medical staff and law enforcement unit personnel; a person
serving on the bad; a person or company with whom the district has contracted to perform a special
task, such as an attorney, auditor, medical consultant or therapist; or a parent or student serving on an
official committee, such as a disciplinary or grievance committeassisting another school official
in performing his or her tasks.
A school official has a legitimate educational interest if the official needs to review an education record
in order to fulfill his or her professional responsibility. The district wie reasonable methods to
ensure that school officials obtain access to only those education records in which they have legitimate
educational interests. The district will ensure that its policy for controlling access to education records
is effective andremains in compliance with the legitimate educational interest requirement of the
FERPA regulations.
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10.

A contractor, consultant, volunteer or other party to whom the district has outsourced institutional
services or functions may be considered a schowliaiffprovided that the outside party performs an
institutional service or function for which the district would otherwise use employees; is under the
districtds direct control concerning the use and
requirements of FERPA regulations governing the use and redisclosure of personally identifiable
information from education records.

The disclosure is to officials of another school, school system or institution of post secondary education
where the stdent seeks or intends to enroll or where the student is already enrolled so long as the

di sclosure is related to the studentos enrol |l men
copies of the records disclosed under this provision).

The disclosure is to authorized representatives of the Comptroller General of the United States, the

U.S. Secretary of Education, or state and local educational authorities. Military services
representatives shall have access to student directory informatless the parent, legal guardian or

the student age 18 or older specifically denies such access in writing. Military services representatives
have the same access to secondary school students as is generally provided to post secondary
institutions orprospective employers unless denied in writing by the parent, legal guardian or student

age 18 or older.

The disclosure is in connection with financial aid for which the student has applied or that the student

has received, if necessary to deternéfigibility for the aid, the amount of the aid, the conditions for

the aid, or to enforce the terms and conditions of the aid.

The disclosure is to organizations conducting studies for or on behalf of the district to develop, validate

or administer preidtive tests, administer student aid programs or improve instruction in compliance

with Section 99.31(a)(6) of the FERPA regulations.

The disclosure is to accrediting institutions to carry out their accrediting functions.

The disclosure is to parentd eligible students if the parents claim the student as a dependent as
defined in Section 152 of the Internal Revenue Code of 1986.

The disclosure is to comply with a judicial order or lawfully issued subpoena. The district will make
areasonableafr t t o notify the studentds parentes or th
under this provision unless.

A. the disclosure is in compliance with a federal grand jury subpoena and the court or other
issuing agency has ordered that the existemcdhe contents of the subpoena or the
information furnished in response to the subpoena not be disclosed;

B. the disclosure is in compliance with any other subpoena issued for a law enforcement purpose
and the court or other issuing agency has ordergtdtiie existence or the contents of the
subpoena or the information furnished in response to the subpoena not be disclosed;

C. the disclosure is in compliance with an ex parte court order obtained by the United States
Attorney General (or designee not lewthan an Assistant Attorney General) concerning the
investigation or prosecution of an offense listed in the Patriot Act or an act of domestic or
international terrorism as defined by law;

D. the district initiates legal action against a parent or studlea district may disclose to the
court, without a court order or subpoena, the education records of the student that are relevant
for the district to proceed with the legal action as plaintiff; or

E. the parent or eligible student initiates legal actigainst the district, the district may disclose
to the court, without a court order or subp
relevant for the district to defend itself.

The disclosure is to appropriate parties in connection with a health or safety emergency if knowledge

of the information is necessary to protect the health or safety of the student or other individuals. In
making this determination the district may takiiaccount the totality of the circumstances pertaining

to a threat to the health or safety of a student or other individuals. If the district determines that there

is an articulable and significant threat, it may disclose information from educatiomseooany

person whose knowledge of the information is necessary to protect the health or safety of the student

or other individuals.

The disclosure contains only Adirectory informat
studenthas not refused to allow the district to designate that item as directory information for the
student.
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11. The disclosure is made directly to the parent or eligible student.

12. If a state law adopted before November 19, 1974, allows certain specific dfeimformation to be
disclosed in personally identifiable form from student records to state and local officials or authorities
concerning the juvenile justice system and the system's ability to effectively serve the student whose
records are released iba state law adopted after November 19, 1974, allows such information to be
disclosed to state or local officials concerning the juvenile justice system and the system's ability to
effectively serve, prior to adjudication, the student whose recordslassed.

Prior to the release of education records without a par
require an authorized representative of the entity receiving the records to complete a written agreement. The agreement
will state, at a minimum:

-

the identity of the authorized representative

the specific personally identifiable information that is to be disclosed

a clear description of the activity and purpose for the disclosure

the authorized representative wibt redisclose the personally identifiable information

the authorized representative will destroy the personally identifiable information within the time set
forth in the agreement

—C = —C —C

The district will use reasonable methods to identify and authentieatdentity of parents, students, school officials and
any other parties to whom the district discloses personally identifiable information from education records.

Upon request, the student's parent or eligible student may obtain a copy of any rectodsdlisder this provision.

Record of Requests for Access and Disclosures Made From Education Records

The district will maintain an accurate record of each request for access to and each disclosure of personally identifiable
i nformation from the education records of each student.
recordsas long as the records are maintained.

For each request or disclosure the record will include:

1. The name of the party who requested or received personally identifiable information from the
education records; and
2. The partyods | ergqudstingna ob&iningnhe ieformatidns i n

The district will record the following information when it discloses personally identifiable information from education
records under the health or safety emergency exception in FERPA:

1. The articulable and sigficant threat to the health or safety of a student or other individuals that formed
the basis for the disclosure; and
2. The parties to whom the district disclosed the information.

As permitted by FERPA, the district may disclose personally identifiafdemation from an education record only on

the condition that the party to whom the information is disclosed will not disclose the information to any other party
without the prior consent of the parent or eligible student. The district will informty togawwhom such disclosure is
made of this nondisclosure requirement.

In the alternative, the district may disclose personally identifiable information with the understanding that the party
receiving the information may make further disclosure of thednr mat i on on t he districtds b

1. The disclosures meet the requirements of the Use and Disclosure of Student Education Records section
of this policy (§99.31);
2. The district makes a record of the disclosure that includes the names of trenatigéities to whom
the receiving party may disclose the informatio

each additional party has in requesting or obtaining the information (§99.32(b)); and
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3. The district maintains a record of tikames of state and local educational authorities and federal
officials and agencies that may make further disclosures of personally identifiable information from
the studentédés education records withoutheprior

\

student s education records as |l ong as the recor

Procedures to Seek to Correct Education Records

Parents and eligible students have a right to seek to change any part of the student's record they believe is inaccurate,
misleading or in violation of student rights. The district will not use this procedure to consider a request to change the
grade a teacher assigns for a course.

For purposes of outlining the procedure to seek to correct education records, the temectihaill be used to describe

a record that is alleged to be inaccurate, misleading or in violation of student rights. The term "correct” will be used to
describe a record that is alleged to be accurate, not misleading and not in violation of gfbtben@\l$0, in this section,

the term "requester” will be used to describe the parent of a student or the eligible student who is asking the district to
correct a record.

To establish an orderly process to review and correct an education record foestgedhe district may make a decision
to comply with the request for a change at several levels in the procedure.

First level decision When a parent of a student or eligible student finds an item in the student's education record that he
or she beliges is incorrect, he or she should immediately ask the record custodian to correct it. If the record is incorrect
because of an obvious error and it is a simple matter to make the record change at this level, the record custodian will
make the correctionHowever, if the record is changed at this level, the method and result must satisfy the requester.

If the custodian cannot change the record to the requester's satisfaction or the record does not appear to be obviously
incorrect, the custodian will prade the requester a copy of the questioned record at no cost; ask the requester to initiate
a written request for the change; and follow the procedure for a second level decision.

Second level decisionThe written request to correct a student's edusatgord through the procedure at this level
should specify the correction the requester wishes the district to make. It should at least identify the item the requester
believes is incorrect and state whether he or she believes the item: is inaccunateyaisdmisleading and why; or

violates student rights and why. The requester must sign and date the request.

Within two weeks after the record custodian receives a written request, he or she will: study the request, discuss it with
other school offials (such as the person who made the record or those who may have a professional concern about the
district's response to the request), make a decision to comply or decline to comply with the request and complete the
appropriate steps to notify the reqesir move the request to the next level for a decision.

If, as a result of this review and discussion, the record custodian decides the record should be corrected, he or she will
effect the change and notify the requester in writing that he or she kastineachange. Each such notice will include

an invitation for the requester to inspect and review the student's education record to make certain the record is in order
and the correction is satisfactory.

If the custodian decides the record is correetoh she will make a written summary of any discussions with other
officials and of his or her findings in the matter. He or she will transmit this summary and a copy of the written request
to the superintendent.

Third level decisiorr The superintendemdr designee will review the material provided by the record custodian and, if
necessary, discuss the matter with other officials (such as the school attorney or the board of education (in executive
session)). He or she will then make a decision conagrthie request and complete the steps at this decision level.
Ordinarily, this level of the procedure should be completed within two weeks. If it will take longer, the superintendent
or designee will notify the requester in writing of the reasons fodeteey and a date when the decision will be made.

If the superintendent or designee decides the record is incorrect and should be changed, he or she will advise the record
custodian to make the changes. The record custodian will advise the requesterhafnifpe as he or she would if the
change had been made at the second level.
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If the superintendent or designee decides the record is correct, he or she will prepare a letter to the requester which will
include:

1. The district's decision that the recasctorrect and the basis for the decision;

2. A notice to the requester that he or she has a right to ask for a hearing to present evidence that the
record is incorrect and that the district will grant such a hearing;

3. Instructions for the requester tortact the superintendent or designee to discuss acceptable hearing

officers, convenient times and a satisfactory site for the hearing. (The district will not be bound by the
requester's positions on these items, but will, so far as possible, arramgaiting as the requester
wishes.); and

4, Advise that the requester may be represented or assisted in the hearing by other parties, including an
attorney at the requester's expense.

Fourth level decision After the requester has submitted (orally or miting) his or her wishes concerning the hearing
officer and the time and place for the hearing, the superintendent or designee will, within a week, notify the requester
when and where the district will hold the hearing and who it has designated asrihg bff@er.

At the hearing, the hearing officer will provide the requester a full and reasonable opportunity to present material
evidence and testimony to demonstrate that the questioned part of the student's education record is incorrect, as shown
in the requester's written request for a change in the record (second level).

Within one week after the hearing, the hearing officer will submit to the superintendent or designee a written summary
of the evidence submitted at the hearing. Along with the sampnthe hearing officer will submit his or her
recommendation, based solely on the evidence presented at the hearing, that the record should be changed or remain
unchanged.

The superintendent or designee will prepare the district's decision within teks wéthe hearing. That decision will

be based on the summary of the evidence presented at the hearing and the hearing officer's recommendation. However,
the district's decision will be based solely on the evidence presented at the hearing. Thiecfugerintendent or

designee may overrule the hearing officer if he or she believes the hearing officer's recommendation is not consistent
with the evidence presented. As a result of the district's decision, the superintendent or designee willofaltes one
following actions:

1. If the decision is that the district will change the record, the superintendent or designee will instruct
the record custodian to correct the record. The record custodian will correct the record and notify the
requester as #lhe second level decision.

2. If the decision is that the district will not change the record, the superintendent or designee will prepare
a written notice to the requester, which will include:

A. The district's decision that the record is correct arlidnet be changed;

B. A copy of a summary of the evidence presented at the hearing and a written statement of the
reasons for the district's decision; and

C. A notice that the requester may place in the student's education record an explanatory

statementhat states the reasons he or she disagrees with the district's decision and/or the
reasons he or she believes the record is incorrect.

Final administrative step in the procedui&hen the district receives an explanatory statement from a requester after
hearing, it will maintain that statement as part of the student's education record as long as it maintains the questioned
part of the record. The statement will be attached to the questioned part of the record, and whenever the questioned part
of the ecord is disclosed, the explanatory statement will also be disclosed.

Complaints

If a parent of a student, an eligible student or a citizen of the district believes that the district is violating FERPA, tha
person has a right to file a complaint witke thepartment of Education. The contact information is:
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Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202091
Telephone: (202) 268887

Availability of Policy

Copies of this policy will beavailable for parent and eligible student review in the principal's office of each school
building and in the superintendent's office.

Notification of Rights Under FERPA
The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. 8§ 1232¢g; 34P@rm®9) is a Federal law that

affords parents and fdeligible studentsd over 18 years o
They are:
1. The right to inspect and review the student's education records within 45 daykdrdaytthe district receives

a request for access.
Parents or eligible students must submit a written request to the school principal or appropriate school official
that identifies the record(s) they wish to inspect. This school administrator wil anedngements for access
to the education records and will notify the parent or eligible student of the time and place where these records
may be inspected.

2. The right to request correction of the student's education records that the parent orstligdsie believes are
i naccur at e, mi sl eading or otherwise in violation of
Parents or eligible students may ask the district to amend a record they believe is inaccurate, misleading or
ot her wi se i n vi olvacyrigisn Theyfmust $ulemita writteh eequesdte thegschool principal
or appropriate school official, clearly identify the part of the record they want changed, and specify why it is
i naccurate, misleading or otabyegightsi se in violation of
If the district decides not make changes in the record as requested, the district must notify the parent or eligible
student of the decision and advise them of their right to a hearing regarding the request for correction.
Additional informaton about hearing procedures will be provided to the parent or eligible student at the time
of this natification.

3. The right to consent to disclosures of personally identifiable information contained in the student's education
records, except to the extahat FERPA authorizes disclosure without consent (34 CFR § 99.31).
School officials with legitimate educational interests are permitted disclosure without consent. A school official
is a person employed by the district as an administrator, supervistnycitor, or support staff member,
including health or medical staff and law enforcement unit personnel; a person serving on the board; a person
or company with whom the district has contracted to perform a special task, such as an attorney, audabr, medi
consultant or therapist; or a parent or student serving on an official committee, such as a disciplinary or
grievance committee, or assisting another school official in performing his or her tasks.
A school official has a legitimate educational inteiethe official needs to review an education record in order
to fulfill his or her professional responsibility.

Upon request, the district will disclose education records without consent to officials of another school district
in which a student seeks imtends to enroll.
School districts may discl ose, wi t hout consent , idi
parents and eligible students about directory information, allowing them a reasonable amount of time to request
that the distritnot disclose directory information about that student.
School districts must notify parents and eligible students annually of their rights under FERPA by means of a
special letter, inclusion in a Parent/Teacher Association (PTA) bulletin, student handbook and/or other means
left to the discretion of each scHalstrict.
3. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the district
to comply with the requirements of FERPA. The name and address of the office that administers FERPA are:
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Family Policy Compliane Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20262901

Directory Information Notice
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that the district, with certain
exceptions, obtainyowr i tt en consent ©prior to the disclosure of pe

education records. However, the district may discl ose
consent, unless you have advised tis&ridt to the contrary in accordance with district procedures. The primary purpose
of directory information is to allow the district to in

certain school publications. Examples include

A playbill, showing your studentdds role in a dra
The annual yearbook;

Honor roll or other recognition lists;

Graduation programs; and

Sports activity sheets, such as for wrestling, showing weight and height of team members.

=A =4 =4 -4 -4

Two federallaws require local educational agencies (LEAS) receiving assistance under the Elementary and Secondary
Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory information categories

T names, addresses and telephdstngsi unl ess parents have advised the LEA t
information disclosed without their prior written consent. Directory information will not be released to outside
organizations for commercial or n@ommercial purposes.

If you do not want the district to disclose directory i
written consent, you must notify the superintendent in writing. The district has designated the following information as
"directory information," and it will disclose that information without prior written consent:

1. The student's name;

2. The student's address;

3. The student's telephone listing;

4, The student's date and place of birth;

5. The studentds dates of attendance;
6. The stulent's grade level (i.e., first grade, tenth grade, etc.);

7. The student's participation in officially recognized activities and sports;

8. The student's degrees, honors and awards received;

9. The student's weight and height, if a member of an athésim;

10. The most recent educational agency or institution attended;

11. The studentdéds photograph; and

12. The studentds electronic mail addr ess.

No parent or eligible student can opt out of the requirement that a student wear his or her ID badgeowisi¢thes
studentds school I D number .

Agreement for Receipt of
Records Containing Personally Identifiable Information

Name of Entity Receiving Records:

Authorized Representative:

Activity or research being conducted whioecessitates the disclosure of records:
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Records to be disclosed:

Personally identifiable information contained in disclosed records:

Initials
| acknowledge that the records being released to me contain personally identifiable informatiol
regarding a student of the school district.

| agree, as a representative of
that this information will not be rdisclosed.

| further agree, as a representative of
that this information will be destroyed on or before . The
method of destruction will be:

| certify that | am an authorized representative of:
On behalf of the entity, | agree édide by the terms and conditions set forth in this agreement.

Signature Date

Communicable Diseases and HIV/AIDS Prevention, Exposure,

Education, and Confidentiality

The Colcord Board of Education is concerned about the heattiudénts and staff in this school district.

HIV/AIDS is not transmitted by casual, every day contact. Therefore, absent a serious secondary infection that may be
transmitted to others or a significant health problem that restricts an infected stailidity'so attend school and

barring special circumstances, students who are infected with HIV/AIDS shall attend the school and classroom to
which they would normally be assigned, and shall receive the rights, privileges, and services to which theg would b
entitled if they were not infected. (See policy FFAAB.) Decisions about any changes in the educational program of a
student who is infected with HIV/AIDS shall be made on a-tasease basis.

There shall be no discrimination in employment based oimga¥\V/AIDS.

Mandatory screening/testing for communicable diseases not spread by casual, everyday contact, such as HIV infection,
shall not be a condition for school entry or for employment or continued employment.

All schools shall provide a sanitary éronment and establish procedures for handling body fluids in accordance with
Occupational Safety and Health Administration ¢OSHA) re
municable disease control can be found in the Blood borne Pathbtanual located in each building office. (See

policy DIAF.)

A program of orgoing education about the prevention of exposure to blood borne pathogens shall be provided to all
school employees and volunteers in accordance with OSHA regulations. (BgdpaF.)

HIV/AIDS education shall be provided to students and certified personnel as mandated by Oklahoma state law. (See
policy EHAI.)

Oklahoma state law requires that all information and records which identify any person who has or may have any
commuricable or venereal disease shall be confidential. All school employees are bound by this law. Failoxe to fol

the laws of confidentiality may result in criminal prosecution and/or personal liability for a civil suit and/or be cause

for disciplinary ation or dismissal from employment in the Colcord Public Schools.
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Junior/Senior Prom

Members of the Junior and Senior classeshgible toattend the banquet and invite a date. A date is defined as an
escort of the opposite sex and must be a high s¢resbiman or above. Children (anyone younger than 9th grade) are
not permitted. Formal or serformal dress will be required. To be eligible to attend the prom, students of the junior
class must meet all of the class participation requirements in regainadraising activities. In the event a student

does not participate in fundraising activities, the student will be required to pay $25 for their prom ticket. Cost for a
date who is not a member of the junior or senior class to attend the prom i&ri8ate who is not a member of the
junior of senior class must be signed up and 1) date must be under the age of 21, 2) datelmustonvicted felon,
and 3) if date is attending another school, the date is a student in good standing at thdtstdhbolunior sponsors
should plan on attending the prom from beginning to end.

Flags

Itisthepolicy of the ColcordBoard of Educationthatthe Americanflag andthe Oklahomaflag will beflown atthe
schoolduringschoolhoursexceptin badweather An assigneatustodian or student organizatiaill beresponsibldor
raisingand loweringtheflags.

The schooldaywill beginwith aflag salute However, foreign exchangestudents studentsfonnally associatedvith a
religious groupwhosetenetsarenot in accordwith this practice,andany other studentsnot wishing to recitethe
pledgewill not berequestedo salutetheflag. A noticeto this effectwill be postedin a conspicuougplacein each
schoolbuilding and/or classroom.

Senior Trip

The Colcord Public Schools currently allows graduating seniors the privilege of raising funds for and participating in a
senior class trip. The following policy will govern eligibility for and regulation of senior trip activities:

1. The senior @ss sponsors must submit to the school board a list of possible senior trip options. The
school board will provide final approval ofgtrip from the submitted list.

2. Only thosestudents who begin a school year classified as seniors may partinipatedr class trip
activities.

3. Students that move in to Colcord during their senior year and want to go on the trip must reimburse the
class the full amount owed up to the time the student begitisipation.

4.  All trip participants must completdl graduation requirements and financial obligations to the senior
class and Colcord Public Schools priogtiing on the senior class trip.

5. All class members are expected to participate in fund raising projects. The extent of participation shall
be cetermired by the senior class sponsor.

6. Disciplinary situations that involve individual students that occur during the school year may result in
exclusion from the senior class trip. Such exclusion may be made on the recommendation of the high
school pincipal.

7. Senior class sponsors are ultimately responsible for planning and arranging the senior class trip. A
completed agenda of planned activities must be presented to the board of edocafpnoval

8.  Trips planned will be limited tadjoinng states

9.  All fund raising activities mustéapproved by the school board.

10.  All school rules and policies regarding student conduct shall be irt dfieéag the senior class trip.

11. The school will not assume responsibility for a student bdames involved with the law or in the
case of property destruction. Parents will be notified.

12.  Luggage will be subject to inspection at the discretion of the sponsors

Lunch Policy

Effective August 9, 201RK-12 will be allowed to charge up t$20.00

Per child, but no more than $40.00 per family.
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Prices for adults & guest will be as follows:

Breakfast $1.75

Lunch $4.00

Student Prices will be as follows:

Breakfast PK-05 .60
06-12 1.00

Reduced PK-12 .30

Lunch PK-05 1.60
06-12 2.50

Reduced PK-12 .40

A. Failure to Pay for Meals; Colcord Schools is not required to provide
provide meals without receiving payment. However, when a child
goes over the school policy limit we will provide a sandwich and
milk at no charge to the pareor guardian.
B. Refunding Unused Prepayment for MealsAl | money | eft in a studentoés
account will be refunded upon request from a parent/guardian. If

money left in an account is not requested by May éhOthen we will

hold it and put it into the next school years family account. If a

student leaves the district without requesting a refund, we will

consider $5.00 and under, as a donation to the Child Nutrition Program
Anything over $5.00 will be forwarded to the last known address. If
envelope is returned, then the money will be treated as donation to

the Child Nutrition Program.

Mr. Swank & Special Attendance Reward Off-Campus Lunch Pass

Mr . Swank wil |l be offering an att end aattenganceeritedaddringi pas s o
the school year.
2 days each semester wild.l be desi gn a tterm of aash sentester.iThea s s 0 d

second day will be at the end of each semester. The actual dates will be announceith advegice.

Who will be eligible?

Any student who has not missed over 2 days. (Any kind of absercased, unexcused, professional) at theterioh
of each semester.

Any student who has not missed over 4 days (any kind of absexcased, unexcused, feesional) at the end of
each semester.

Period absences will count, toRemembe-3 tardies in 1st hour= 1 absence.

Where can you go?

Students camwalk to Colcord Grocery Store. Thistise only placethe students can go. Studemtsy notgo to a
residential home.

When can you go?

Students will be allowed offampus during lunch time and only on the designated date.

When the designated date has been set the office and/or Mr. Swank will notify the student of eligibility to participate in
the fodmpus | unch pass. 0

Permission Form

Students must have their enrollment packet turned in and th€adfipus Activity section signed by a parent or
guardian.

Hazing

It is the policy of this school district that no student or employee of théctisiall participate in or be members of

any secret fraternity or secret organization that is in any degree related to the school or to a school activity. No student
organization or any person associated with any organization sanctioned or authotizetidyrd of education shall

engage or participate in hazing.
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For the purposes of this policy, hazing is defined as an activity that recklessly or intentionally endangers the mental

health or physical health or safety of a student for the purpose ofitmt@ admission into or affiliation with any

organization sanctioned or authorized by the board of education.

AfEndanger the physical healtho shall include, but is no
brutality of a physical nature, such as whipping; beating; brantinged conduct which could result in extreme

embarrassment, or any other forced calisthenics; exposure to the elements; forced consumption of any food, alcoholic
beverage, drug, or controlled dangerous substance; or other forced physical activity wiidadeersely affect the

physical health or safety of the individual.

AEndanger the ment al heal thod shall include any activity
the individual to extreme mental stress, such as prolongedddpepation, forced prolonged exclusion from social

contact, forced conduct which could result in extreme embarrassment, or any other forced activity which could

adversely affect the mental health or dignity of the individual.

Any hazing activity upon whitthe initiation or admission into or affiliation with an organization sanctioned or

authorized by the board of education is conditioned, directly or indirectly, shall be presumed to be a forced activity,

even if the student willingly participates in sumttivity.

This policy is not intended to deprive school district authorities from taking necessary and appropriate disciplinary

action toward any student or employee. Students or employees who violate this policy will be subject to disciplinary

action tha may include expulsion for students and employment termination for employees.

A copy of this policy will be furnished to each student and teacher in this school district.

Drug -Free S chools: Student Drug Abuse
Students are prohibited from being underittiience of or having in their possession or using or selling any of the
following moodaltering chemicals in school or at sch@apbnsored activities:

Alcoholic beverages

Marijuana, hasish, or any cannabis derivative

Amphetamines (speed hite cross, cagine, etc.)

Phencytidines (PCP, angel dust, etc.)

All hallucinatory chemicks (LSD, mescaline, and others)

Barbiturates

Opiates

Other mooéehltering chemicals that can hinder the student's ability to learn or participate and could
causedamage to the student's health.

9. Any other controlled dangerous substance prohibited by the laws of the State of Oklahoma.

ONogbhwWNE

Each school will proide services for students experiencing problems related to chemical use or chemical
dependency. These services will include:

Interviews and assessment by qualified staff traingte identification process.
Confidential referral of students aodfamily members to appropriate agencies.
Groupstructuredservices within the school day.

Assistance and support for individual students when needed.

PP

Studentswho use, possess, are under the influence of, or distribute tobacco, alcoholuuditagd, controlled
sulstances, hallucinogens/inhalants, or possess drug paraphernalia during school time, on school premises, or
during schookponsored activities will be subject to immediate disciplinary actions. These procedures will be
followed ininstances of drug use and abuse while on school property:

1. If drug use and abuse are suspected

The teacher or other staff member willdrm the principal immediately.

The principal will consult with the teacher or other staff membercanduct an investigation.
The principal will confe with the student and parents.

Further consultation will be arranged as necessary with administrative, spedie¢s personnel,
and parents.

The appropriate law enforcement agency will betaoted.
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2.  If a studenwoluntarily admits drug abuse:

A. The first aim of the school will be to help the student. The principal and/or teacher and/or
counselor should inform the student of the procedure including the discussion with parents and
referral to an agecy that can give him/her help.

B. The principal and/or counselor will meet with the parents and recommend a proper plan of action.

w
=

a student appears t@lunder the influence of drugs:

The same procedure will be used as whemidestt sbws signs of a serious iliness.

The principawill be notified immediately.

The principal and)r counselor shall take charge.

Parents will be called.

Medical help will be summoned, if necessary, and arrangements made to transtiedéiné home
or to a hospital.

The principal will arrange for a pareatiministratiorconference as soon as possible.

G. The appropriate law enforcement agency will be contacted.

moo®>
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4. If a student is apprehended dealing withliisg) sharing, ogiving drugs:
A. The incident will be reported to the principal immediately.

B. The principal will notify the student's parents and the apate law enforcement agency.
C. During the automatic thregay suspension, there must be a prinegaaknt onference and a plan
of action developed.

o
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a student is apprehended having drug plaeapalia is his/her possession:

The principawill be notified immediately.

The appropriate law enfaegment agency will be contacted.

The paraphernaliwill be turned over to the parentslocal law enforcement agency.
Automatic threeday suspension during which there must be a pringipegnt conference and a
plan of action developed.
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a student is apprehended flaunting the drug culturéydimg wearing apparel or jewelry:

The principawill be notified immediately.

There will bea principalstudent conference.

There will be a prinipal-parentstudent conference.

Flaunting is defined as: To make a gaudy display, dsass; be glaring, gaudy, or ostentatious.
Flaunting will include wearing apparel or jewelry.

oowp

Student Drug Testing Program _ -Extracurricular Activities

The Colcord Board of Education, in an effort to protect the health and safety of its studentsfyahaiild/or
performanceenhancing drug use and abuse, thereby setting an example for all other students of the Colcord Public
School District, has adopted the following policy for drug testing of students participagrgyacurricular activities.

Purpose and Intent

It is the desire of the board of education, administration, and staff that every student in the Colcord Public School
District refrains from using or possessing illegal drugs. The administration and board of education realize that their
power to restrict the possession or use of illegal drugs is limited. The sanctions of this policy relate solely to limiting
the opportunity of any student determined to be in violation of this policy to participate in extracurricular activities.
This poligy is intended to complement all other policies, rules, and regulations of the Colcord Public School District
regarding possession or use of illegal drugs.
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Participation in schoe$ponsored extracurricular activities such as interscholastic athleties@oblitord Public

School District is a privilege. Students who participate in extracurricular activities are respected by the student body
and are expected to hold themselves as good examples of conduct, sportsmanship, and training. Accordingly, students
in extracurricular activities carry a responsibility to themselves, their fellow students, their parents, and their school to
set the highest possible examples of conduct, which includes avoiding the use or possession of illegal drugs.
Additionally, this schol district is contracted to follow the rules and regulations of the OSSAA whose rules

specifically state: A student under a discipline plan or whose conduct or character outside the school is such as to
reflect discredit upon the school shall be ineligibntil reinstated.

The purpose of this policy are to prevent illegal drug use, to educate students as to the serious physical, mental and
emotional harm caused by illegal drug use; to alert students with possible substance abuse problems to the potentia
harms of illegal drug use; to help students avoid drugs; to help students get off drugs; to prevent injury, iliness, and
harm as a result of illegal drug use, and to strive within this school district for an environment free of illegal drug use
and abuseThis policy is not intended to be disciplinary or punitive in nature. The sanctions of this policy relate solely
to limiting the opportunity of any student found to be in violation of the policy to participate in any extracurricular
activities. There wilbe no academic sanction for violation of this policy.

lllegal drug use of any kind is incompatible with participation in any extracurricular activities on behalf of the school
district. For the safely, health and wbking of the students of the distrithis policy has been adopted for use by all
partidpant students in gradesl®..

Definitions

1. Student athlete or athlete means a member of the Junior High or High Schoolslismisbred
interscholastic sports team. This includes athletes and ehderk.

2. Extracurricular means those activities that take place outside the regular course of study in school, and
participants are those students involved in those activities (band, FFA, Academic Team, FCCLA, athletics,
cheerleading, vocal music, studeouncil.)

3. Drug use test means a scientifically substantiated method to test for the presence of illegal or performance
enhancing drugs or the metabolites thereof in a per.

4. Random tests are givenwieekly to 4 participants from the pool.

5. Random selection basis means a mechanism for selecting students for drug testing that;

A. Results in an equal probability that any student from a group of students subject to the selection
mechanism will be selected, and

B. Does not give the school district distion to waive the selection of any student athlete or
extracurricular activities participant selected under the mechanism.

6. Follow-tip tests can be weekly, at random, or any time a student who has tested positive may be under
suspicion of being under thefluence.

7. lllegal drugs mean any substance that an individual may not sell, possess, use, distribute, or purchase under
either federal or state law. lllegal drugs include, but are not limited to, all scheduled drugs as defined by the
Oklahoma Uniform Cotrolled Dangerous Substance Act, all prescription drugs obtained without
authorization, and all prescribed and otleEcounter drugs being used for an abusive purpose.

8. Performanceenhancing drugs include anabolic steroids and any other natural ortgystistance used to
increase muscle mass, strength, endur ancenhancepeed, o
drugso does not include dietary or nutritional supp!
lawfully purchased in ovethe-counter transactions.

9. Positive, when referring to a drug use test administered under this policy, means a toxicological test result
which is considered to demonstrate the presence of an illegal or perforerdragcing drug or the
metabdites thereof using the standards customarily established by the testing laboratory administering the
drug use test.

10. Reasonable suspicion means a suspicion based on specific personal observations concerning the appearance,
speech, or behavior of a studaittlete or extracurricular participant, and reasonable inferences drawn from
those observations in the light of experience. Information provided by a reliable source, if based on personal
knowledge, shall constitute reasonable suspicion. In the contpgtfofmancesnhancing drugs, reasonable
suspicion specifically includes unusual increase in size, strength, weight, or other athletic abilities.
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Procedures

A physical examination signed by a parent/guardian is required before a student may partictiam district

athletic team. A urine screen to detect the presence of illegal or perforeramaecing drugs which could have a

har mful effect on the prospective athletebds health and
examnation.

Student participants in extracurricular activities shall be provided with a copy of this policy and an extracurricular
activities student drug testing program consent form that must be read, signed, and dated by the student, parent and/ or
custodidguardian, and coach/ sponsor before a participant student shall be eligible to practice in any extracurricular
activity. The consent shall provide for a urine sample (a) at the beginning of each school year or when the student
enrolls in an extracurricat activity; (b) as chosen by the random selection basis; and (c) at any time requested based

on reasonable suspicion to be tested for illegal or performamtancing drugs. No student shall be allowed to practice

or participate in any extracurricular sty unless the student has returned the properly signed consent form.

All extracurricular activities participants shall be required to provide a urine sample for drug testing for illegal drugs
and/ or performaneenhancing drugs. Extracurricular parti@ifts who move into the district after the school year
begins will have to undergo a drug test before they will be eligible for participation.

Drug use testing for extracurricular participants will also be chosen ewedkiy selection basis from a list all

extracurricular participants in effeason or iseason activities. The school district will determine-avéekly number

of studentsd names to be drawn at random to provide a u
enhancing drgs. If not otherwise determined by the Board, the number shall be 4.

In addition to the drug test required above, any extracurricular participants may be required to submit to a drug use test
for illegal or performance&nhancing drugs or the metabolitesréof at any time upon reasonable suspicion by the
principal, athletic director, sponsor, or coach of the student.

The school district will determine any necessary fees to be collected from students who are drug tested and when those
fees will be collectedThe cost of subsequent tests will be borne by the school district or appropriate activity fund.
(The initial fee is paid by the student.)

Any drug use test required by the school district under the terms of this policy will be administered by or at the
direction of a professional laboratory chosen by the school district that uses scientifically validated toxicological
methods. The professional laboratory shall be required to have detailed, written specifications to assure chain of
custody of the specimengroper laboratory control, and scientific testing.

All aspects of the drug use testing program, including the taking of specimens, will be conducted to safeguard the
personal and privacy rights of students to the maximum degree possible. The testrspagirige collected in a
restroom or other private facility with an enclosed stall or stalls. The principal or athletic director shall designate a
coach/ sponsor or other school employee of the same sex as the student to accompany the student tmaodstroom
private facility. The monitor shall not observe the student while the specimen is being produced, but the monitor shall
be outside the stall to listen for the normal sounds of urination in order to guard against tampered specimens and to
ensure a accurate chain of custody. The monitor shall verify the normal warmth and appearance of the specimen. If at
any time during the testing procedure the monitor has reason to believe or suspect that a student is tampering with the
specimen, the monitor mayop the procedure and inform the principal, coach, or athletic director who will then
determine if a new sample should be obtained. The monitor shall give each student a form on which the student may
list any medications he/ she has taken or is takirangrother legitimate reasons for having been in contact with illegal
drugs or performaneenhancing drugs in the preceding 30 days. The parent or legal guardian shall be able to confirm
the medication list submitted by their child during the 24 hoursviatig any drug test. The medication list shall be
submitted to the lab in a sealed and confidential envelope.
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If the initial drug use test is positive, the initial test result will be subjexbtdirmationby a second and different test

of the same speciem. The second test will use the gas chromatography/ mass spectrometry technique. A specimen
shall not be reported positive unless the second test utilizing the gas chromatography/ mass spectrometry procedure is
positive for the presence of an illegal diargthe metabolites thereof. The unused portion of a specimen that tested
positive shall be preserved by the laboratory for a period of six months or to the end of the school year.

Confidentiality

If the drug use test for any student has a positive rékaltaboratory will contact the principal, coach, athletic director

or designee with the results. Procedures for maintaining confidentiality will be practiced. The principal, coach, athletic
director or designee will contact the student, the head copahsar, and the parent or custodial guardian of the

student and schedule a conference. At the conference, the student will be given the opportunity to submit additional
information to the principal, coach, athletic director or to the lab. The schoottisilfirely on the opinion of the

laboratory that preformed the test in determining whether the positive test result was produced by other than
consumption of an illegal drug or performaraghancing drug. Under no circumstance will results from a daig te

under this policy be turned over to any law officer or agency.

Appeal

A student who has been determined by the principal, coach, athletic director or designee to be in violation of this policy
shall have the right to appeal the decision tosthep er i nt endent or the superintendent
be lodges within five business days of notice of the initial report of the offense as stated in this policy, during which

time the student will remain eligible to participate in any extrecular activities. The superintendent or designee(s)

shall then determine whether the original finding was justified. There is no further appeal right from the
superintendentds decision, and t he d encintespre@tiona hal | be co
application of this policy shall be in the sole and exclusive judgment and discretion of the superintendent, which shall

be final and nonappealable.

Consequences

1. First positive testThe student will be suspended from participatioalirextracurricular activities for ten
school days. The student and parent/ guardian must attend counseling two times during the suspension period
andonefollomup sessi on. Counseling wildl consist of a sess
ard a session with a counseling service provided by the parent or guardian.-&plkassions may be with
one or both counselors. Following a first positive test the student will be required to retest no later than 30
days from the date of the first test.

2. Second positive retest. The student will be suspended from participation in any extracurricular activity for 45
days. The student must repeat the counseling required for the first offense (See #1Asbwed.as
following a second positive test the statevill be required to retest no later than 30 days from the date of the
second positive test.

3. Third positive test. The student will be suspended from participation in any extracurricular activity for 180
school days.

4. Refusal tosubmit to a drug test. ¥ participant student refuses to submit to a drug test under this policy, such
student shall not be eligible to participate in any extracurricular activity, including all meetings, practices,
performances, and competition for 180 school days, upon caoptdtwhich the participating student shall
again be subject to this policy.

The cost per test is subject to a change and will be determined by the board of education on an annual basis.

Weapons -Free School
It is the policy of this school distritd comply fully with the GurFree Schools Act.
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1. Any student in this school district who uses or possesses a firearm at school, at angEoheaied
event, or in or upon any school property including school transportation or sgwmwored
transpotation may be removed from school for one full calendar year or longer.

The superintendent or designee may modify the provisions of this policy on-byeease basis.
However, any substantial modification must be reported to the board of educatsomeat meeting.

Firearms are defined in Title 18 of the United States Code, Section 921, as (A) any weapon (including a
starter gun) which will or is designed to or may readily be converted to expel a projectile by the action
of an explsive; (B) theframe or receiver of any such weapon; (C) any firearm muffler or firearm

silencer; or (D) any destructive device including any explosive, incendiary or poison gas, bomb,
grenade, rocket having a propellant charge of more than four ounces, missile haexmpiosive or

incendiary charge of more than egearter ounce, mine or any device similar to the above.

Such firearm or weapon will be confiscated and released only to a law enforcement authority.

2. Oklahoma Statutes, Title 21, Section 1280.1 gritdhiany person to have in such person's possession on
any public or pwate school property or while in any school bus or vehicle used by any school for
transportation of students or teachers any firearm or weapon as defined in Title 21, Sectionl@®72, be

"...any pistol, revolver, shotgun or rifle whether loaded or unloaded, or any dagger,
bowie knife, dirk knife, switchblade knife, spritgpe knife, sword cane, knife having
a blade which opens automatically by hand pressure applied to a Isptiog, or other
device in the handle of the knife, blackjack, loaded cane, billy, hand chain, metal
knuckles, or any other offensive weapon, whether such weapon is concealed or
unconcealed."

Students with disabilities are subject to this policy andlvéldisciplined in accordance with the Individuals with

Disabilities Act and Section 504 of the Rehabilitation Act. If the violation is found by the student's IEP team to be

unrdated to the student's disability, the student may be suspended for updteA8ar days at the discretion of the
supemtendent. If the student's IEP team determines that the violation is related to the student's disability, the

student may be suspended for up to ten days and placed up to 45 days in an alternative edatatigpndlhe

school district must take i mmediate steps to remedy any
implementation of the IEP. The child must be placed in an appropriate setting determined by the IEP team and

continue to redee special education and related services.

An exception to this policy may be made for students participating in an authorized extracurricular activity or team
involving the use of firearms or archery equipment. (See Note 2, below.)

Any student who vitates this policy will be subject to discipline which may include suspension for the remainder

of the semester and the entire succeeding semester or up to one full calendar year or longer (for firearms) or for any
term less than one calendar year (for veeegoother than firearms) as determined by the superintendent or the
superintendent's designee. Disciplinary action will be determined on-ay:aase basis.

Students found to be in violation of this policy shall be referred to the appropriate camjaeénile justice
system.

Tobacco Free
Revised April 20", 2015

The Colcord Schools Board of Education is committed to providing a healthy and productive environment for all
persons using the school facilities. The Board of Education also recognizes that tobacco smoking and the
environmental tobacco smoke (second hand smoke) have been shown to be linked to illnesses and disabilities, and
that federal law prohibits smoking in any indoor facility or the grounds thereof, which is used to provide educational
services to children. This policy is intended to improve the health and safety of all individuals using the schools.

77



Therefore effective beginning the 2013-2014 school term, smoking, chewing, or any other use of tobacco by staff,
students, and members of the public is prohibited on, in, or upon any school property 24 hours a day, 7 days a week,
including non school hours. This policy applies to all school sponsored events held on or off campus.

1. “School property” is defined as all property owned, leased, rented or otherwise used by any school in the district
including but not limited to the following:

A. Allinterior portions of any building or other structure used for instruction, administration, support services,
maintenance or storage. This also includes but is not limited to areas normally reserved for the exclusive use
of faculty or support staff.

B. All school grounds and buildings over which the school exercises control, including areas surrounding any
buildings, playgrounds, athletic fields, recreation areas and parking areas.

C. All vehicles used by the district for transporting students, staff visitors or other purposes.

D.

2. “Tobacco” is defined as cigarettes, cigars, pipe tobacco, snuff, chewing tobacco and other kinds and forms of

tobacco prepared in such a manner to be suitable for chewing, smoking or both, and includes cloves or any other
product packaged for smoking.

"Tobacco products" includes, but is not limited to: cigarettes, cigars, loose tobacco, rolling papers, chewing tobacco,
snuff, matches, lighters, e-cigarettes, digital/personal vaporizers, electronic nicotine delivery systems and cartridges
and products designed for use with electronic nicotine delivery systems, regardless of the nicotine content of the
product.

3. “Use” is defined as lighting, chewing, dipping, inhaling, smoking any tobacco as defined within this policy.
"Smoking" means the carrying by a person or having access to a lighted cigar, cigarette, pipe or other lighted smoking
article. Smoking also includes using products which mimic or simulate smoking behavior, regardless of whether such
products actually contain tobacco. This prohibition includes but is not limited to e-cigarettes, digital/personal
vaporizers, and electronic nicotine delivery systems.

All students, faculty, and staff are responsible for adhering to this policy. Employees are warned that the violation of
this policy may lead to dismissal action. Patrons who violate this policy will be asked to leave the school premises.
Students who violate this policy will be disciplined according to guidelines established by the board.

Code of conduct for Internet and other Computer Network Access

The purpose of providing Internet and othemputer network access in this district is to promote the exchange of
information and ideas with the global community. The following represents a guide to the acceptable use of the
tecmology provided by this district. All network use must be consistéth the policies and goals of this school
district. Inappropriate use of district technology will result in the loss of technology use, disciplinary action, and/or
referral to legal authorities. The district may monitor use of district technologpy dith@e. All Internet and

computer network users are hereby informed that there shall be no expectations of privacy in that school officials
may monitor users at any time.

All Internet and other computer network users will be expected to abide by #xlfyeaccepted rules of network
etiquette. These include, but are not limited to, the following:

1. Be polite. Messages$suld not be abusive to others.

2. Take pride in communicatien Check spelling and grammar.

3. Use appropriate language. Dotswear or use vulgarities or any other inappropriate language,
symbols, or pitures.
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4. Protect password confidentiality. Passwords are nc
account or password or allowing such access by another mayrbitea only with the approval of the
supervising teacher or system administra
5. Do not reveal your personal address or telephone number or those of other persons. No student
information protected by FERPA should be electronically transmitted or odesdiiseminated through
the network.
Do not disguise the point of origin gahsmission of electronic mail.
Do not send messages that contain false, malicious, or misleading information that may be injurious to a
person or a person's property.
8. lllegal activities are strictly prohibited: transferring offensive or harassing messages; offering for sale or
use any substance the possession or use of which i :
policies; viewing, transmitting, oradvnloading pornographic materials or materials that encourage
others to violate the law; intruding into the networks or computers of others; and downloading or
transmitting confidential, trade secret infottioa, or copyrighted materials.
9. The districttechnology is not to be used for playing muisier or other network intensive games,
commercial ventures, Internet relay chat lines, or doagiihg excessively large files.
10. No charges for services, products, or information are to be incwitledut appropriate permission.
11. Do not use the network in such a way that you would disrupt thefuke network by other users.
12. Users shall respect the privacy of others and not read the mail or files of others without their
permission. Copyrighand licensing laws will not be intentionally violated.

No

13. Vandalism will result in cancellation of privileges. Vandalism is defined as any malicious attempt to harm
or destroy hardware, data of another user, Internet, or any other agencies nettbeks that may be
accessed. This includes, but is not limited to, the uploading or creation of computer viruses.
14. Report security problems to the supervising teacher or system administrator.
15. Violators of this policy shall hold the district, including @mployees and agents, harmless against any
and all causes of action, damages, or other liability resulting from the willful dgaegliolation of this

policy.

Internet and Other Computer Networks Acceptable Use and Internet Safety Policy

The Colcod Public Schools district is pleased to make available to students and staff access to interconnected com

puter systems within the district and to the Internet, the worldwide network that provides access to significant

educational materials and opportuegti

In order for the school district to ensure the continued accessibility of its computer network and the Internet, all

students and staff must take responsibility for appropriate and lawful use of this access. Students and staff must
understand thatoqeer son6s mi suse of the network and Internet acc
staff to enjoy such access. While the school 6s teacher
use of network and Internet accedey must have student cooperation in exercising and promoting responsible use of

this access.

Below is the Acceptable Use and Internet Safety Policy
that provides Internet access to theosgthdistrict. Upon reviewing, signing, and returning this policy as directed, each

student and staff member agrees to follow the policy and will be given the opportunity to enjoy Internet access at

school. If a student is under 18 years of age, he omsisé have his or her parent or guardian read and sign the policy.

The school district shall not provide access to any student who, if 18 or older, fails to sign and submit the policy to the
school as directed or, if under 18, does not return the pdicjrected with the signatures of the student and his/her

parent or guardian.

Listed below are the provisions of the agreement regarding computer network and Internet use. The district has
designated a staff member to whom users may direct questicnsa f user vi ol ates this polic
be denied or withdrawn, and the user may be subject to additional disciplinary action.

Personal Responsibility

By signing this policy, the user agrees not only to follow the rules in this policy,dautateport any misuse of the

network to the person designated by the school for such reporting. Misuse means any violations of this policy or any

other use that is not authorized under this policy, and having the effect of harming another or hisapengy.

Term of the Permitted Use

A student or staff member who submits to the school, as directed, a properly signed policy and follows the policy to

which she or he has agreed will have computer network and Internet access during the course of §eascimby.
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Students and staff will be asked to sign a new policy each year during which they are students or staff members in the
school district before they are given an access account.

Acceptable Uses

1.Educational Purposes Only. The school districis providing access to its computer networks and the Internet for
educational purposemly. If the user has any doubt about whether a contemplated activity is educational, the user
may consult with the person(s) designated by the school to help degidsd is appropriate.

2.Unacceptable Uses of NetworkAmong the uses that are considered unacceptable and which constitute a violation
of this policy are the following:

A.Uses that violate the law or encourage others to violate the law. D@nsinit offensive or harassing
messages; offer for sale or use any substance the posse
student discipline policy; view, transmit or download pornographic materials or materials that encoweg®oth
violate the law; intrude into the networks or computers of others; and download or transmit confidential, trade secret
information, or copyrighted materials. Even if materials on thevordts are not marked with the copyright symbol,
the user shdd assume that all materials are protected unless there is explicit permission on the materials to use them.

B.Uses that cause harm to others or damage to their property. For example, do not engage in defamation
(harming another's reputation by liesm@ | oy anot her 6s passwor d oleadssnessage ot her
recipients into believing that someone other than the user is communicating or otherwise using his/her access to the
net work or the I nternet; oupfitoiande ab omobr,m, ovri routsh e rii Thraorj nafnu |
vandal i s m; participate in fihackingodo activities or any f
information systems

C.Uses that jeopardize the security of student and staff aamedsx the computer network or other networks
on the Internet. For example, do not disclose or share your password with others; do not impersonate another user.

D.Uses that are commercial transactions. Students, staff, and other users may notpgalhgthing over
the Internet. The user should not give others private information about the user or others, including credit card
numbers and social security numbers.
3.Netiquette. All users must abide by rules of network etiquette, which include theniolg:

A.Be polite. Use appropriate language. No swearing, vulgarities, suggestive, obscene, belligerent, or
threatening language.

B.Avoid language and uses that may be offensive to other users. Do not use access to make, distribute, or
redistributgokes, stories, or other material that is based upon slurs or stereotypes relating to race, gender, ethnicity,
nationality, religion, or sexual orientation.

C.Do not assume that a sender-ohail is giving his or her permission for the user to forwardedrstritute
the message to third parties or to give his/heraél address to third parties. This should be done only with permission
or when the user knows that the individual would have no objection.

D.Be considerate when sending attachments wittai (where this is permitted). Be sure that the file is not
too |l arge to be accommodated by the recipientds system
Internet Safety
1.General Warning; Individual Responsibility of Parents and Users.All student users and their parents/guardians
are advised that access to the electronic network may include the potential for access to materials inappropriate for
schootaged students.

Every user must take responsibility for his or her use of the stanpetwork and Internet and stay away from these
sites. Parents of minors are the best guides torialatéo shun. If a student or staff member finds that other users are
visiting offensive or harmful sites, he or she should report such use topitumepte school designee.

2.Personal Safety.Be safe. In using the computer network and Internet, the user should not reveal personal
information such as the userds home address or telephon
ary other information which might allow a person to locate the user without first obtaining thesgien of a
supervising teacher. Do notarrangeaface ace meeti ng with someone fimetdo on t |
without a panehmtddbepesmrssisomnder 18). Regardl ess of t
meet a person the user has only communicated with on the Internet in a secluded place or in a private setting.

B3iHackingo and Ot hdtisavidalte ganl oAc ttihvist ipwd.icy to use t
network or the Internet to gain unauthorized access to other computers or computer systems, or to attempt to gain such
unauthorized access. Any use which violates state or federal law relating to copsadghsecrets, the thibution of
obscene or pornographic materials, or which violates any other applicable law or municipal ordinance, is strictly
prohibited.

4 .Confidentiality of Student Information. Personally identifiable information concernirtgdents may not
be disclosed or used in any way on the Internet without the permission of a parent or guardian or, if the student is 18 or
over, the permission of the student. Users should never give out private or confidential information about hemselve
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or others on the Internet, particularly credit card numbers and Social Security numbers. A supervising teacher or
administrator may authorize the release of directory information, as defined by law, for internal administrative
purposes or approved edtioaal projects and activities.
5.Active Restriction Measures. The school, either by itself or in combination with the Data Acquisition Site pro
viding Internet access, will utilize filtering software or other technologies to prevent users fronirgpzisssi
depictions that are (1) obscene, (2) pornographic, or (3) harmful to minors. The school will alsw theronline
activities of users, through direct observation and/or technological means, to ensure that users are not accessing such
depictiors or any other material that is inappropriate for minors.
Internet filtering software or other technolebggsed protection systems may be disabled by a supervising teacher or
school administrator, as necessary, for purposes of bona fide research odathéipeal projects being conducted by
students age 17 and older.
The term Aharmful to minorso is defined by the Communic
any picture, image, graphic image file, or other visual depiction that
- takenas a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or excretion;
- - depicts, describes, or represents, in a patently offensive way with respect to what is suitable for minors, an
actual or simulated sexual act or sexamitact, actual or simulated normal or perverted sexual acts, or a lewd
exhibition of the genitals;
- -taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors.
- Privacy
- Network and Internet access is provided as aftoolr t he wuser 6s educati on. The
right to monitor, inspect, copy, review, and store at any time and without prior notice any and all usage of the
computer natork and Internet access and any and all information transmitteg@ired in connection with
such usage. All such infaration files shall be and remain the property of the school district and no user shall
have any expectation of privacy regarding such materials.
- Failure To Follow Policy
- The wuser 6s usmtwakiandlreenet s a pnipilege, eat a right. A user who violates this
policy, shall at a minimum, have his or her access to the computer network and Internet terminated, which the
school district may refuse to reinstate for the remainder of therstud®s enr ol | ment or t he s
employment in the school diict. A user violates this policy by his or her own action or by failing to report
any violations by other users that come to the attention of the user. Further, a user violatasythishpair
she permits another to use his or her account or password to access the compaitieianetinternet,
including any user whose access has been denied or terminated. The school district may also take other
disciplinary action in such circun@sces.
- Warranties/Indemnification
- The school district makes no warranties of any kind, either express or implied, in connection with its
provision of access to and use of its computer networks and the Internet provided under this policy. It shall
not beresponsible for any claims, losses, damages, or costs (including attorney's fees) of any kind suffered,
directly or indirectly, by any wuser (or his or her
computer networks or the Internet undestpolicy. By signing this policy, users are taking full responsibility
for their own use,
- and the user who is 18 or older or the parent(s) or guardian(s) of a minor student are agreeing to indemnify
and hold the school, the school district, the Data Asitjon Site that provides the computer and Internet
access opportunity to the school district and all of their administrators, teachers, and staff harmless from any
and all |l os s, cost s, cl ai ms, or dameatgaeksandthes ul t i ng f
Internet, including but not limited to any fees or charges incurred throughgses of goods or services by
the user. The user or the parent(s) or gaafd) of a minor student agree to cooperate with the school in the

eventofthesaho !l 6 s i nitiating an investigat iputerneivorkanduser 6s
the Internet, whether that use is on a school computer or on another computer outside the school district's
network

- Updates

- Users, and if appropriate, th@arents/guardians, may be asked from time to time to provide new or
additional regifration and account information or to sign a new policy reflecting developments in the law or
tecology or changes in district policy. Such information must be prdvigethe user (or his/her parents or
guardian) or such new policy must be signed if the user wishes to continue to receive service. If after account
information is provided, some or all of the information changes, the user must notify the person dkbignate
the school to receive such information.
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Responsibility for School Property

It is the policy of the Colcord Board of Education that teachers and principals must emphasize the importance of
caring for school property. Students who lose or damage sphaymérty, including textbooks or library books,

shall be required to pay the amount necessary to replace or restore the property.

Storage lockers and locks are issued each year for the convenience of students. -Avsveatys fee will be
charged fothe locks. The school shall exercise its right to search any locker at any time. Posters or writing shall
not be permitted, either inside or outside lockers.

Married Students

It is the policy of the Colcord Board of Education that married studenlisbehenrolled on the same basis as other
students. A student's marital status does not reduce or diminish the requirements of the educational system in the
district.

Pregnant Students
The Colcord Board of Education affirms the right of pregnant studemisntinue their participain in the public
school program

Reasonable efforts will be made to insure that the educational program of all students shall be disrupted as little as
possible. Pregnant students should advise their counselor so that assaneeaejustments made be considered. With
the counselor, the student may elect one of the following educational plans:

The student may remain in her present program, with any necessary modifications, until the birth of her

baby is imminent or until hgrhysician states that continued participation would be detrimental to her

health.

The student may temporarily withdraw from school at the direction of her physician and receive
homebound instruction until her physician certifies that she is physicaéy@beturn to school.

Any modification to a student's normal school curriculum will be based only upon the recommendation from the
student's physician or upon the student's request. Absent such recommendation or request, no modification to any
studens normal school activity will be permitted.

No student will be prohibited from seeking or qualifying for any honors program, class officer position, or any
other student activity based solely upon pregnancy or parental status.

Open Transfers

BeginningSeptember 1, 2012, a request for a transfer into this district initiated by or on behalf of a nonresident student
will be approved or refused in accordance with this policy. The transfer of a student whose resident district does not
offer the grade the wtlent is entitled to pursue will be approd€dhe student resides within the transportation area of

this district.

Criteria For Approval Or Denial Of Regular Transfers

The fact that the district has adopted an open transfer policy does not meaveahatransfer application will be
accepted. A transfer will be denied if the administration determines the transfer would detract from the educational
experience of currently enrolled students or place additional financial or space burdens upondhe distr

A transfer application wilNOT be approved if thigistrict does not:

1. Provide the courses/educational program(s) in which the applicant desires to enroll or in which this
district deems the student is required to enroll in order to comply with atat federal laws and
regulations.
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4.

Have adequate facilities to provide the courses/educational program(s) in which the applicant desires
to enroll or in which this district deems the student is required to enroll in order to comply with state
andfederal laws and regulations.

Have adequate space for the student in the courses/educational program(s) in which the applicant
desires to enroll or in which the district deems the student is required to enroll in order to comply with
state and federal lssvand regulations. The administration may reserve preferred space for resident
students or new resident students reasonably anticipated to move into the district during the school
year. Thus, the district may deny a transfer if approval would result in:

A. Placing a financial or education burden on district facilities or staff in the courses/educational
programs the student would attend; or

B. Exceeding class size limitations set by state law or district policy in such courses; or,

C. Exceeding a percemge of such class size limitations as set by the superintendent or designee.

The administration may determine that a percentage of class size mandates should be reserved
for later resident enroliment to prevent the exceeding of class size limits ldter sachool
year due to additional enrollment of reasonably anticipated new resident students.

Have current personnel needed to provide the grade/courses/programs in which the applicant desires
to enroll.

A transfer willNOT be approved if thetudent

1.

Has a disciplinary record which provides a reasonable basis to determine the applicant would present
a discipline problem if enrolled. Such a reasonable basis will exist if school discipline or court records
of the student, from any public or private sohwithin or without the State of Oklahoma or any court
within or without the State of Oklahoma, show the student at any time:

A Has violated school regulations;

B. Has committed an act commonly regarded as being immoral;

C. Has been adjudicated adelinquent for an offense that is not a violent offense under relevant
Oklahoma law;

D Has been adjudicated as a delinquent for an offense that is a violent offense under relevant
Oklahoma law;

E. Has been convicted as an adult for an offense definedlé@vant Oklahoma law as an
exception to a nonviolent offense;

F. Has been convicted as an adult for an offense defined in relevant Oklahoma law as a violent
offense;

G. Has committed on school property, in school transportation, or at a school eveenaaibl
or an act showing deliberate or reckless disregard for the health or safety of faculty or others;

H. Has possessed on school property, in school transportation, or at a school event an alcoholic

beverage, lowpoint beer as defined by relevant Oldate law, an unauthorized wireless
telecommunication device, or missing or stolen property found to have been taken from a
student, school employee, or the school during school activities; or,

l. Has possessed on school property, while in school trandportat at a school event a
dangerous weapon or a controlled dangerous substance as defined by relevant Oklahoma law,
or a prescription or neprescription mood altering substance.

A transfer willNOT be approved if thapplicant

1. Fails to complete the gplication Form(ATTACHMENT A) , provide the district with sufficient educational

records, or inform the district in detail of the grades/courses/programs in which the student desires to enroll or
participate if the application is accepted so that the criteria above can be appliedheittime deadlines set
by law for the approval or rejection of a transfer. All such records must be supplied to the district in time for
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district personnel to make a reasonable review of such records in applying the approval/denial criteria set by
this policy. This is particularly important

for students with disabilities because all documentation of the resident district will need to be reviewed to

make a preliminary determination as to whether the district has the appropriate programs, staff, and services

to provide the applicant with theecc at i on and services set forth in th
approval determination is made, to prepare for and conduct a joint IEP conference with the resident district

prior to any final approval or rejection of the transfer applicatioll.applicants must consent in writing to

the release of educational records from previous schools attended, and applicants for students with disabilities
must consent in writing to forward to this district whatever confidential records this district dasgnsssary

to review in applying the approval/deni al criteria
designee has authority to ameR8TACHMENT A by regulation to include additional information needed

to review an application request.

2. Fails to timely submit a completed application; or,
3. Provides incorrect information on the application request.

Del egation Of Approval Authority To Superintendent Or S

The Board of Education delegates to the superintendentoe s uperi ntendentds designee a
transfer application pursuant to the criteria listed in this policy.

First Priority For Transfer Openings Will Be Reserved For Children Of District Employees:

Subject to the foregoing criterfar approval or denial of regular transfers, priority for transfers first will be given to
applications for the enrollment of nonresident students who are children of district employees. Transfer requests for such
children will be numbered as receiveddant he di stri ct s hal-come, firsissd rdvea o rleaguies.t s
currentlyenrolled district student who is a child of a district employee for whom a regular transfer has been approved in

the past and any sibling of such studentwillbegin pri ori ty if an applicatomen is fi
firstserveo |ist wildl be compiled only after such current

Second Priority For Transfer Openings Will Be Reserved For Chdren Of Parents Who Work Within The
Geographical Confines of the School District:

Second, subject to the foregoing criteria for approval or denial of regular transfers, priority for transfers will be given t
applications for the enrollment of nonresitlstudents who are children of parents who work within the geographical
confines of this district. Transfer requests for such children will be numbered as received, and the district shall consider
regquest s-coma firgs efirfvierdos tb a srntlysenrolledAdistsict studentiwleo is a child of a parent working

within the geographical confines of this district for whom a regular transfer has been approved in the past and any sibling

of such student will be given priority if an application is fitkece f or e Ap r i |-core, firstssred vtehde | fi fsitr swti
compiled only after such current students and their siblings have been placed on the list.

Time Of Receipt Of Applications Determines Order Of Review

Transfer requests will be numberedrag c ei ved, and the distri eomeditstablt veodnsi
basis. All transfer applications received by this district shall be dated andtamged. Any currently enrolled district

student for whom a regular transfer has beenaygat in the past and any sibling of such student will be given priority

i f an application i s f-come, dirsthesrfweade lAipgti | will,| ame o dmpinlfdc
students and their siblings have been placed on the list.

Nondiscrimination

The district shall not accept or deny a regular transf
race, color, religion, gender, income level, disabling condition, proficiency in the English language, measure of
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achievement, aptitude, or athletic ability. Failure to meet the criteria in this policy for approval will not be deemed to be
rejection for a discriminatory reason.

Students With Disabilities

If a student with a disability applies for a transfer, the studeust supply all documentation of the resident district

relating to the studentdés previous and current | EPs so
5. Determine whether the district currently has appropriate programs, staff, services and placement
needed to fulfill tie current or anticipated IEP of the student; and
6. If a preliminary determination is made that the district has the appropriate programs, staff, services and

placement needed to fulfill the current IEP of the student if the transfer application is appoowkeatt
the statutorilyrequired joint IEP conference with the district of residence before a final determination
of approval or denial is made.

Notwithstanding the provisions of this policy, students with disabilities may be educated in this distuztnpuo
special education cooperative agreements between this district and other school districts. Such transfers will not be
deemed to be pareirtitiated or studeninitiated transfer applications governed by this policy.

Time Deadlines For Reqular dmsfers

An application for a regular transfer must be submitted on a form approved by the State Board of Education, completed
by the parent or person having custody of the student,
of theschool year preceding the school year in which the transfer is requested. On or before April 1 of the school year
preceding the school year in which the transfer is requested, the district will notify all resident school districts that an
application forthe transfer has been filed by a student enrolled in the resident school district. This district shall approve

or deny the application not later than June 1 of the same year in which the application is submitted and shall notify the
parents of the stud&s) in writing, of the decision. If the transfer is approved, then by July 1 of the same year, the parents

of the student must notify this district, in writing, that the student will be enrolling in this distedtre of the parents

to notify thisdist r i ct as required, in writing, may result in |o
the ensuing school year.By September 1, this district will inform the State Board of Education and the resident district,

in writing, of the studestwho have been granted transfers and their grade levels.

Athletic And Other Competition

A transfer student, other than a student granted an emergency transfer, will not be eligible to participaterilateubol
interscholastic competition governedbyh e Okl ahoma Secondary School Acti vi ti
period of one year from the first day of attendance at this district, unless the transfer is from a school distridngot offer

the grade the student is entitled to pursue. Wanetlstudent granted an emergency transfer will be eligible to participate

in schoolrelated interscholastic competition shall be determined by the Association.

Emergency Transfers

Students may be granted a transfer on an emergency basis. The ppeestomwith custody must submit a completed
application to the superintendent or superintendentdés d
an adequate showing of an emergency, the superintendent may approve a transfer, sppjevelméathe State Board

of Education. An emergency shall include proof provided by the parent of:

7. The inability of the resident district to provide an education to the transfer applicant due to the
destruction or partial destruction of a school buiddattended by the student; or
8. The inability of the resident district to offer the subject the student desires to pursue, PROVIDED the

student became a legal resident of this receiving district after February 1 of the school year immediately
prior to the shool year for which the pupil is seeking the transfer; or

9. A catastrophic medical problem of the student, which means an acute or chronic serious illness,
di sease, di sorder or injury which has a per mane
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the risk of harm unusually hazardous, such that removal from the redideiut is medically needed;

or
10. The total failure of the resident district to provide transportation to and from school; or
11. The concurrence of both the resident school district and this receiving district;

12. The unavailability of remote or esite Internet based instruction by course title in the resident district
for a student identified in need of dropt recovery or alternize education services as a result of the

resident districtés intake and screening proceds!
in a public school of this state during the previous three (3) school years; or

13. The unavailability of a specialidedeaf education program for a student who is deaf or hearing
impaired. In coordination with the parent of a transferring student, a transfer on this ground may be
processed and treated as an IEP Service Agreement

Applications for approval of an emerggntransfer will not be deemed complete and submitted to the district for
consideration until the parent has submitted to the district both (a) the State Board of Education approved emergency
transfer application, and (b) the parent sigh@d@ ACHMENT B , which will cancel the transfer if the conditions stated

in the Attachment occur. This district shall have complete discretion as to whether to approve or not to approve an
emergency transfer which is based upon prior approval of the resident district.

Prior to cancelling an emergency transfer, this district will notify the parent, in writing, of the date and time when the
superintendent or superintendentds designee wil/ be con

Approval Of A Transfer Requires Agreemétur Cancellation Of Transfer

Approval by this district of any transfer is contingent upon the applicant agreeing, in writing, to cancellation of this
transfer by the district during the school year if the student does not comply with the rules annsgufighis district

for student behavior, or if the family of the transferred student fails to remain current in financial obligations oeed to th
district, including, but not limited to, payment for lunches or lost or destroyed district property.odtted? Education
hereby delegates to the superintendent or the superint
granted by the Board of Education upon a determination that cancellation is appropriate. The consent form is attached
asATTACHMENT B , which may be amended by administrative regulation.

Students Seeking A Transfer From A NAncredited School Or A Home School
Only Will Be Granted Provisional Approval Pending Review Of
Test Results And Application Of Policy Criteria To TRiacement Deemed Appropriate

Students currently enrolled in a private school not accredited by a state agency or in a home school are not guaranteed
enrollment in the grade/programs/courses in which the applicant desires to enroll. Students desiiséetofrom

private schools not accredited by a state agency or from a home school will be required to take all placement tests required
of resident students enrolling in the district after attendance in private schools not accredited by a state agemwrcy o
schools, and the administration will decide the appropriate placement primarily upon placement test results as per district
policy. Accordingly, students applying for a transfer from such schools will be granted a provisional transfer until: (a)
test results are reviewed to determine the appropriate grade/courses/programs for the applicant; and (b) the criteria of
this policy is then applied to determine if the applicant is eligible for transfer approval. An applicant who does not agree
to accepplacement based upon such test results and criteria review will be deemed ineligible for an approved transfer
and the provisional transfer will be of no effect.

Acceptance Of Assignment Required; Subsequent Change Needs Administrative Approval

Because approval of transfers is based upon criteria of sufficient programs, staffing, and space needs for the particular
applicant, a transfer student must accept the school site, courses, and programs to which the student is assigned by the
administratim. A TRANSFER STUDENT WILL NOT BE ALLOWED AT THE TIME OF, OR AFTER,
ENROLLMENT TO CHANGE THE GRADE/COURSES/PROGRAMS IN WHICH THE STUDENT STATED

HE OR SHE DESIRED TO ENROLL ON THE TRANSFER APPLICATION WITHOUT SPECIFIC WRITTEN
PERMISSION FROM THE SUPERINTENDENT OR SUPERI NTENDENT&6S DESI GNEE.
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It will be the responsibility of the transfer student or parent to inform the school official from whom approval for a new
assignment is requested that the student is a transfer student, and failure to do sotwilloascetllation of the transfer
unless excused by the superintendent or designee.

ATTACHMENT A
Application Form

Completion of this form is required of each applicant for a transfer in order to apply the criteria of this policy. Failure
to fully and tuthfully complete and timely submit this form to the district will result in a denial of the transfer.
Completion of this form will be in addition to completion of any form required by the State Board of Education.

1. Full name of student asitappearsomthst udent 6s birth certificate:
2. Date of studentés birth:
3. Current address of student:
4, Full names of parent(s), guardian(s), or custodian(s) of the student:
5. Educational history of the student:
A. School district in which student currently resides:
B. School in which the student is currently enrolled, if different from above.
C. If the student has not exclusively attended the school district in which the student is currently

enrolled, list the name @&achschool district and addresses, if known, in which student has
ever been enrolled:

School:

Dates of Attendance

Grade Completed Upon Leaving District:

School:

Dates of Attendance:

Grade Completed Upon Leaving District:

School:

Dates of Attendance:

Grade Completed Upon Leaving Distr

6. Current or last completed grade of student:
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10.

Grade in which the student desires to enroll:

Courses in which the student desires to enroll in each semester in the coming school year:

Has thestudent a disciplinary record for violating school regulations?

Yes No

If Yes, state school(s) in which each violation occurred and approximate date(s) of violation(s):

Has the student ever been suspended frchool or placed in a alternative education program or setting
for disciplinary reasons?

Yes No

If Yes: Foreachsuspension and alternative program or setting, state the school which suspended or
placed the student; the nature of the offense; and approximate date of the suspension or placement, if
different from the above:

Has the stuent been adjudicated as a delinquent for an offense that is not a violent offense under
relevant Oklahoma law?

Yes No

If Yes: State the name of the court making the adjudication; the time of such adjudication; the nature
of offense; whetér the student is still under any court supervision; and, if so, the name of the person
overseeing such supervision:

12. Has the student been adjudicated as a delinquent for an offense that is not a violent offense
under re¢vant Oklahoma law?

Yes No

If Yes: State the name of the court making the adjudication; the time of such adjudication; the nature
of offense; whether the student is still under any court supervision; and, if so, the name of the person
overseeing such supervision:
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13. Has the student been convicted as an adult for an offense defined in relevant Oklahoma law
as an exception to a nonviolent offense?

Yes No

If Yes: State the name of the coimr which the conviction was entered; the time of the conviction;
the nature of the offense; the sentence imposed; whether the student is still under any court
supervision; and, if so, the name of the parole officer or other supervisor:

14. Has the student been convicted as an adult for an offense defined in relevant Oklahoma law
as a violent offense?

Yes No

If Yes: State the name of the court making the conviction was entered; the time of the conviction;
the nature of the offense; the sentence imposed; whether the student is still under any court
supervision; and, if so, the name of the parole officer or other supervisor:

15. Has the student committed on school propertgcimool transportation, or at a school event,
a violent act or an act showing deliberate or reckless disregard for the health or safety of faculty or
others?

Yes No

If Yes: State the school district attended when the act occurred; thexepgte date of the act; and
describe what occurred:

16. Has the student possessed on school property, in school transportation, or at a school event,
an alcoholic beverage; lopoint beer, as defined by relevant Oklahonve kan unauthorized wireless
telecommunication device; or been involved with missing or stolen property found to have been taken
from a student, school employee, or the school during school activities?

Yes No

If Yes: State, foeachseparte act, the school district attended when the act occurred; the
approximate date of the act; and describe what occurred:

17. Has the student possessed on school property, while in school transportation, or at a school
event,a dangerous weapon or a controlled dangerous substance, as defined by relevant Oklahoma law,
or a prescription or neprescription mood altering substance?
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Yes No

If Yes: State, foeachseparate act, the school district attended whemth occurred; the
approximate date of the act; and describe what occurred:

18. If the student has been identified as a child with a disability, this district will need to review

all such records to make a reasonable detetion of whether the district has the facilities, programs,
staff, and space to i mplement the studentés cur
(IEP), and, if preliminary approval of a transfer is made, to conduct the statutariliredjoint IEP

conference with the resident school district. Is the student currently, or has the student been, a child
with a disability who received an IEP?

Yes No

If Yes: Brief describe the nature of the disability; the approximate tamieghin which the student
has been, or was, under an IEP; and the names of the school districts which implemented the
studentds | EP:

19. Do you agree to complete the Consent For Release Of Confidential Information, atlowing
district to review all educational records of the student from all previous schools attended by the
student?

Yes No

ATTACHMENT B
Transfer Student Consent to Cancellation of Transfer

The undersigned, who i®t a resident of this district, recognizes:

That the undersigned naesident student has a right by law to attend the school district of residence;

That the norresident student desiring to enroll in this district hastatutory right to attend thidistrict;

That the district is not required to accept this transfer application; and,

That the district does not desire to accept a transfer of a student who will detract from the educational process
of resident students or take the place of andtla@sfer applicant who would not detract from that process.

PodE

The undersigned hereby agrees that if the district approves a transfer allowing the undersigned student to enroll in this
district, the administration of the district has the consent of theraighed to cancel the transfer during the approved
enrollment school year if:

1. The student fails to comply with student behavior rules set by the district, school, or teacher;

2. The parent(s), or student 18 years of age or older, fails to promptfinpagial obligations owed to the district,
including payments owed, but not limited to, school lunches and for lost or destroyed district property; or,

3. The student does not have a valid excuse for failure to attend school.

The undersigned also isfaxmed that this consent to cancellation is a nhecessary component for continued enrollment
after transfer acceptance, and thus the consent may not be withdrawn at any time in the future.
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The undersigned also understands that although the administrdtiantify the parent(s), or student 18 years of age or

older, of any cancellation, the undersigned understands and agrees that the determination of the administration that a
cancellation is to be effected will be final, that the undersigned will hawiéght to appeal that determination to the

board of education, and that after cancellation, the administration will send the educational records of the student to the
student 6s resident school district dx to such other sch

By signing this agreement, | affirm that | have read and understand the above conditions concerning acceptance of the
transfer application and my consent to district authority to cancel the transfer, if granted, for the reasons stated above.

EXECUTEDthis day of , 2

Signature of Parent (or Adult Student) Applying for Transfer

Printed Name of Parent (or Adult Student) Applying for Transfer

Parent Participation in the school district

Theboardof education,in consultationwith parentsteachersandadministratorshasdevelopedand
adoptecdthis policy to promoteandencouragehe involvementof parentsandguardiansof childrenwithin
the schooldistrict.

1. Parentparticipationin the schoolsis encouragedo improve parentandteachercooperationn such
areasashomework,attendanceanddiscipline At the beginningof eachschoolyeareachteacher
shallprovide parentswith contactinformation sothat aparenthasthe opportunityto contactthe
teacheror administratiorto addresoncerngelatedto homework attendanceand discipline.

2. Parentsnayrequestadditionalinformationfrom the administrationto learnaboutthe courseof study
for their childrenandreview learningmaterials,including the sourceof any supplementaéducational
materials.

3. Parentswvho objectto anylearningmaterialor activity onthe basisthat it is harmful maywithdraw
their childrenfrom the activity or from the classor programin which the materialis used. Objection
to alearningmaterial or activity onthe basisthatit is harmful includesobjectionto amaterialor
activity becausét questionsbeliefsor practicesn sex,morality or religion. Parentsare hereby
informed that the withdrawal of a child from any statemandatedcoursescould preventtheir child
from beingeligible to receivea high school diploma.

4. Ifthe schooldistrict offers any sexeducationcurriculapursuantto Section11-105.1 of Title 70 of
the OklahomaStatutesor pursuantto any rulesadoptedby the StateBoard of Education,parents
may opttheir child out of sexeducationinstructionif the child's parentprovideswritten objection
to thechild'sparticipationin the sexeducationcurricula.

5. Parentsareherebynotified andgiventhe opportunityto withdraw their childrenfrom anyinstruction
or presentationsegardingsexualityin coursesotherthanformal sex educatiorcurricula pursuanto
Section11-
105.10f Title 70 of the OklahomaStatutes;

6. Parentamay learnaboutthe natureandpurposeof clubsandactivitiesthat arepart of the school
curriculum,as wellasextracurricularclubsandactivitiesthat havebeenapprovedby theschool A
list of schoolclubsthathavebeenapprovedby the board of educationis availablefrom the
administrationuponrequest.

7. Specificparentrights andresponsibilitiesprovidedunderthe laws of this state,includethe following:

a. therightto optoutof asexeducationcurriculumif oneis provided by the schooldistrict;
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Volunteers

oo

Tos 3

District Regulations

openenrollmentrights;

therightto optoutof assignments;

theright to be exemptfrom the immunizationlaws of the statepursuantto Section1210.192
of Title 70 of the OklahomaStatutes;

the promotionrequirementsprescribedin Section1210.508£0f Title 70 of the Oklahoma
Statues;

the minimum courseof studyand competencyequirementsor graduationfrom high school
prescribedin Section11-103.60f Title 70 of the OklahomaStatutes;

theright to opt out of instructiononthe acquiredimmunedeficiencysyndromepursuanto
Section11-103.30f Title 70 of the OklahomaStatutes;

theright to review testresults;

theright to participatein gifted programspursuantto Sections1210.301through 1210.308
of Title 70 of the OklahomaStatutes;

the rightto inspectinstructionalmaterialsusedin connectionwith anyresearchor
experimentatioprogramor project pursuantto Section11-106 of Title 70 of the
OklahomaStatutes;

therightto receiveaschoolreportcard;

the attendanceequirementrescribedin Section10-1060f Title 70 of the OklahomaStatutes;
theright to public review of coursesof studyandtextbooks;

theright to be excusedrom schoolattendancéor religious purposes;

policiesrelatedto parentalinvolvementpursuantto this section;

theright to participatein parentteacherassociationandorganizationghatare

sanctioneddy theboard of educationof a schooldistrict, and

theright to opt out of anydatacollection instrumentatthe district level that would capture
datafor inclusionin the statelongitudinal studentdata systenexceptwhatis necessarnand
essentiafor establishinga student'spublic schoolrecord.

Parentanay submitawritten requestfor information duringregularbusinesshoursto eitherthe school
principal atthe schoolsite or the superintendenat the office of the schooldistrict. Within ten (10) days
ofreceivingtherequestfor information, the schoolprincipal or superintendenshall delivertherequested
informationto the parentor provide a written explanationof the reasondor the denial of the requested
information. Ifthe requestis deniedor the parent doesnot receivethe requestednformationwithin fifteen
(15) daysafter submittingthe requestthe parentmay submit a written requestfor the information to the board
of education. The board of educationshallformally considerthe requestat the next scheduledoublic meeting
if the requestcanbe properly noticed on the agenda. Ifthe requestcannotbe properly noticed on the agenda,
the board of educationshall formally considerthe requestatthe next subsequenneetingof the board of

The Board recognizes that school volunteers provide a valuable service to the District and authorizes the
Superintendent or designee to develop and deploy an effective volunteer program that includes the recruitment and
selection of school volunteers. Inder to protect the students and their families and to achieve a program of high
quality, Colcord Public Schools has adopted the following regulations and standards for those who participate in the
Volunteer Program. Principles receive completed apptinationfidentiality form, volunteer contract, and determine

the need for background check at volunteer expense.

Upon arrival at the school volunteers must chiecat the main office, sigin, and pick up a badge
authorizing them todin the building.
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2. When at the site, if a student should require assistance because of a health issue or injury, the volunteer should
seek the aid of school personnel and must avoid giving medications or medical treatment to any student. For
safety purposevolunteers are not to clean blood spills or come in contact with bodily fluids.

3. School staff is responsible for the overall care of the students and are authorized to take care of discipline
issues which arise at the school site. When discipline issises @lunteers must seek the assistance of
school personnel.

4. While at the school site, volunteers may not promote commercial products, brand names, religious beliefs,
political candidates or parties.

5. The district values every volunteer. As such, any ti@avy lifting or strenuous physical tasks are necessary
the volunteer must seek assistance from the site staff.

Standards & Guideline

1. Colcord Public Schools expects learning and working environment where students and staff can be
successful. As such, kmteers are required to treat students and staff appropriately and act as models of the
civic values and societal nhorms important to the Colcord community.

2. The relationship between the volunteer and staff member should be one of mutual respect aatlibring v
the learning environment. While on campus volunteers work under the direction and supervision of school
staff member.

3. The teacher is responsible for the content and the learning techniques in the classroom, and it is important that
while the volurtieer is working with them, they support the teacher. A volunteer should either make an
appointment or visit with the teacher to be clear on their duties when assisting.

4. Because a great deal of planning is required for preparation of student learnintgersuneed to be
dependable and on time.

5. When it becomes necessary that a volunteer discontinue their assignment, they should notify the school site.

6. Because Colcord Public Schools value the commitment and time volunteers spend in the schools;tthe distri
maintains a log of volunteer hours. As such, volunteers are asked to record their hours of service on the form
designated at the school site. This is so the hours in totality can be reported to the district administration.

7. A safe and productive leamg environment is paramount at all sites. As such, any matters of concern should
be brought to the site administrator.

Volunteer Contract

Name:

Address: City:

State: Zip: Phone:

Email:

Volunteer Guideline

In order to protect the sflents and their families and to achieve a program of high quality, Colcord Public Schools has
adopted the following regulations and standards for those who participate in the Volunteer Program.

District Regulations

1. Upon arrival at the school volunteers makeckin at the main office, sigim, and pick up a badge
authorizing them to be in the building.
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When at the site, if a student should require assistance because of a health issue or injury, the volunteer should
seek the aid of school personnel and naustid giving medications or medical treatment to any student. For

safety purposes volunteers are not to clean blood spills or come in contact with bodily fluids.

School staff is responsible for the overall care of the students and are authorized aodaialiscipline

issues which arise at the school site. When discipline issues arise, volunteers must seek the assistance of
school personnel.

While at the school site, volunteers may not promote commercial products, brand names, religious beliefs,
political candidates or parties.

The district values every volunteer. As such, any time heavy lifting or strenuous physical tasks are necessary
the volunteer must seek assistance from the site staff.

Standards & Guideline

1.

Colcord Public Schools expectsalrning and working environment where students and staff can be

successful. As such, volunteers are required to treat students and staff appropriately and act as models of the
civic values and societal norms important to the Colcord community.

The relatimship between the volunteer and staff member should be one of mutual respect and bring value to
the learning environment. While on campus volunteers work under the direction and supervision of school
staff member.

The teacher is responsible for the cohtemd the learning techniques in the classroom, and it is important that
while the volunteer is working with them, they support the teacher. A volunteer should either make an
appointment or visit with the teacher to be clear on their duties when assisting

Because a great deal of planning is required for preparation of student learning, volunteers need to be
dependable and on time.

When it becomes necessary that a volunteer discontinue their assignment, they should notify the school site.
Because ColcorBublic Schools value the commitment and time volunteers spend in the schools, the district
maintains a log of volunteer hours. As such, volunteers are asked to record their hours of service on the form
designated at the school site. This is so the Haurtality can be reported to the district administration.

A safe and productive learning environment is paramount at all sites. As such, any matters of concern should
be brought to the site administrator.

| have read, understand, and agree tabide by the regulations, standards and guidelines described in this
document.

Volunteer Signature Date

Volunteer Agreement

If you want to volunteer at our school in any capacity involving interaction witlstodents, wMUST have a signed
agreement from you. A new agreement is required each school year.

Confidentiality

As community volunteer assisting within the Colcord Public School District, you have been authorized by the
superintendent or his/herdesig e t o act as a volunteer subject to the
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administrators and teachers. As a volunteer, you may, under limited circumstances, have access to student education
records in connection with your authorized duties. Studéuatation records include all records, files, documents, and
other materials that contain personally identifiable information on any student (including student grades).

What | hear or observe about students or staff while volunteering at Colcord Pulolat ®¢hremain confidential.

By signing below, you agree to maintain the confidentiality of all student education records and information that you
generate or to which you are given access as an authorized community volunteer. This means that yducagree no
disclose student education records or personally identifiable student information in such records to any person other
than the school administrator(s) and the teachers(s) with whom you are working. You understand and agree that your
failure to maintai the confidentiality of all student education records to which you are given access may disqualify
you from service as a volunteer in the District.

Thank you for your service and for your compliance with these important requirements.

Printed Name of Volunteer Date

Volunteerds Signature Date of Birth

Names of children at our school (if applicable)

Photo ID Verified

Colcord PUBLIC SCHOOLS

VOLUNTEER APPLICATION
AND SECURITY CHECK

SCHOOL
DATE SITE
LastName FirstName Middle Initial
SS# Dateof birth E-Mail
HomePhone Cell Phone
CurrentAddress
City State Zip How long

Previous Address (if at current address less thas.B

VOLUNTEER BACKGROUND QUESTIONNAIRE
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Student and staff safety @ paramount concern to CPS. Please respond to the following questions truthfuitynastdy.The disclosuref a prior
criminal history will not automataly prohibit selection aswlunteer.

1.
2.
3.

If yesto anyof the abovepleaseprovide explanation and what state:

Haveyou everentereda pleaof guilty or no contesto a federalor state(anystate)felony chargein acriminal proceeding? Yes No
Haveyou everbeenconvictedof or found guilty of a federalor state(anystate)felony offense? Yes No

Haveyouever been charged with a fedevabtate (any state) offense that was reduced to a misdemeanor offense tgowbpielad guiltyor no
contest? Yes No

Haveyouever entered a ple# guilty or no contest topr beenconvictedof, a federabr state (any state) misdemeanor charge includiegal
chemicalsubstancer illegal sexualactivity? Yes No

Haveyouentered into a deferred prosecution agreemithta federabr state (any state) prosecutorfes No
Haveyou everpled guilty or no contestto misdemeanooffensethat wasoriginally a federalor state (anystate)felony charge? Yes No

Haveyouever been served with an Emergency Ex Parte Protective Qraley Protective Order in thix any other statéor allegationsof
harassmengbusedomesticviolence stalkingor threatsto any person? Yes No

Haveyouever been taken into protective custody for being a threat to yoarseffersor have yolever been ordered to mental healthvices
as a resulof having been servedith an Emergency Ordeaf Detentionor an Orderf Detentionfor Mental Health from any Couevaluation?
Yes No

Signatureof T o d aDat@ s
volunteer

FOR SCHOOL USE ONLY

The information provided by the volunteer applicant hasbeen checked against the databases of the followisitgs:

Oklahoma Department of Corrections www.doc.state.ok.us Date Checked( / [/ by:
SexOffender Registry National WWW.NSOPW.QoV DateChecked( / [/ ) by:
Local www.tulsapolice.org Date Checked( /__/ ) by:

Additional Background Check Requested: Yes No

z o~ ~

0 OET A Bignatur® O Date

PUBLIC SCHOOLS BACKGROUND CHECK AUTHORIZATIOMNND RELEASE
In connectionwith my employment/volunteerisrar applicationfor employment(including contractfor services andiolunteer
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work), an investigativeconsumemreportand consumermeports,which may containpublic record information, may be requested
from AMERICANCHECKED, INC. These reports may include the followitygpesof information: names and dates of previous
employers, reason for termination of employment, werxperience, accidentsacademic history, professionalcredentials,
drugs/alcoholuse, information relating to your character, generateputation, personal characteristics,mode of living,
educationalbackground,or any other information about you which may reflect upon your potential for employment gathered
from any individual,organization, entity, agency, or other source which may have knowledge cogcenyirsuch items of
information.Such reports may contain public record inf orcaans,i on
credit, bankruptcy proceedings, criminal records, etc, from federal, state and other agencies which sneimtairords.

| authorize TULSA PUBLIC SCHOOLS,or its agent, AMERICANCHECKED, INC. or other entity, to preparea consumer
report or investigative consumer report about me for employment/Volurtie¢ed purposes.Have beerprovideda copy of the
summaryof the rights of the consumerursuantto the Fair Credit ReportingAct (FCRA).

| hereby fully release and discharge AMERICANCHECKED, INC., their respective affilistessidiaries, directorsfficers,
employeesagentsand attorneysthereof, and eachof them, and any individual, organization, entity, agency, or other source
providing information to AMERICANCHECKED, INC. from all claims anidmages arising out of or relating to any investigation
of my background for employment/volunteer purposes. Tregase isvalid for all federal, state, county and local agencies,
authorities, previousemployers,military servicesand educationahstitutions.

AMERICANCHECKED, INC. is authorizedto discloseall information obtainedto the requestingentity for the purpose of
making a determination as to my eligibility for employment/volunteerism, promotion or any latw&rl purpose. | agree that
such information, and my employment history, may be supplieANEERICANCHECKED, INC. If hired or contracted, this
authaization shall remain on file and shall serve as ongoing authoriZitiothe procurement of consumer reports at any time
during my employment/volunteerism or contiaetiod.

By signingbelow, | certify thatl havereadandfully understandhis releasethat prior to signing!l wasgivenan opportunityto

ask questionsand to havethosequestionsansweredo my satisfaction,and that | executedthis releasevoluntarily and with

the knowledgethat the information being releaseccould affect my being hired, my employment/volunteerism, or my eligibility
for promotion.

Signatureof volunteer
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Upper Elementary Bell Schedule

15t hour 08:15-09:15
2" hour 09:20-10:10
3 hour 10:15-11:05
Lunch 11:05-11:30
4% hour 11:35-12:25
5% hour 12:30-01:20
6™ hour 01:25-02:15
7% hour 02:20-03:10

97

High School Bell Schedule

1t hour
2" hour
3" hour
4t hour
Lunch

5% hour
6" hour

7 hour

08:15-09:15

09:20-10:10

10:15-11:05

11:10-12:00

12:00-12:25

12:30-01:20

01:25-02:15

02:20-03:10



This handbook is not a complete listing of all the rules and policies of
Colcord Public Schools. A complete policy manual is located in the
office of each building




